STUDENT PROGRESSION
GUIDE

2021-2022
Approved by DCS Board November 15, 2021

PAG E 1 O F 5 5

PROGRESSION GUIDE COMMITTEE MEMBERS

FACILITATORS
Maria Johnson, Assistant Superintendent, Instructional Services
Dr. Debra Wright, Assistant Superintendent, Auxiliary Services
Christopher Duke, Director of CTE/Workforce Development
Sherry Corbitt, District Elementary Coordinator
Lori Shaughnessy, District Secondary Coordinator
Melody Peacock, District RTI/Summer School Coordinator

ELEMENTARY COMMITTEE MEMBERS
Hannah Bradley

Vikki Cheshire

Catlina Breedlove

Shemetha Green

Lauren Buchanan

Lindsey Hicks

Tracey Horn

April Powell

Teresa Carlton

Susan South

SECONDARY COMMITTEE MEMBERS
Bill Singleton

Emily Peluso

Jessica Bradshaw

Cynthia Mathews

Mary Hoffman

Sheronda Baum

Kristy Johnson

Joshua Odom

Dishon Benjamin

Sylvania Anderson

Michelle Little

Alex Holben

PAG E 2 O F 5 5

The Student Progression Plan is reviewed and amended annually as necessary to
meet the needs of the Dothan City School students. All instructional personnel of
Dothan City Schools are charged with the responsibility to implement the Dothan
City Schools Student Progression Guide for the purposes of achieving state, district,
and school goals.

APPROVED
By the Dothan City Schools Board of Education on November 15, 2021.

MEMBERS:
Scott Patrick Childers, Chairman
Brenda Gilford, District 1
Franklin Jones, District 2
Melanie Hill, District 3
Brett Strickland, District 4
Amy Bonds, District 5
Aurie Jenkins, District 6

SUPERINTENDENT:
Dr. Dennis Coe

PAG E 3 O F 5 5

CONTENTS

Introduction .....................................................................................................................................................7
Our Mission .....................................................................................................................................................7
Belief Statements .....................................................................................................................................................7

Responsibilities ...............................................................................................................................................8
Non-Negotiables For High Student Performance ......................................................................................9
General Information for Kindergarten - Grade 12 ...................................................................................10
Acceleration............................................................................................................................................................10
Admissions and Attendance ................................................................................................................................10
Registration for Elementary Students ..................................................................................................................12
School of Choice (Appendix L) ............................................................................................................................13
Alabama Course of Study and National Standards ...........................................................................................14

Assessment Program ...................................................................................................................................14
Alabama Comprehensive Assessment Program (ACAP-Summative) .............................................................14
NWEA MAP .............................................................................................................................................................15
AlaKIDS: ..................................................................................................................................................................15
Pre-American College Tests (Pre ACT) ................................................................................................................15
American College Tests (ACT) with Writing........................................................................................................15
The ACT...................................................................................................................................................................15
Alabama Comprehensive Assessment Program (ACAP-Alternate) .................................................................16
ACT WorkKeys ........................................................................................................................................................16
Armed Services Vocational Aptitude Battery (ASVAB):.....................................................................................16
Civics Test................................................................................................................................................................16
PreACT 8/9 ..............................................................................................................................................................17
Preliminary Scholastic Aptitude Test/National Merit Scholarship Qualifying Test (PSAT/NMSQT) .............17
ACCESS for English Language Learners .............................................................................................................17
National Assessment of Educational Progress (NAEP)......................................................................................17

Communication About Student Progress..................................................................................................18
Report Cards/ Progress Reports ...........................................................................................................................18
Code of Conduct (See Appendix A)....................................................................................................................18
Student Information System .................................................................................................................................18
Parent Communications ........................................................................................................................................19

Cumulative Records .....................................................................................................................................20

PAG E 4 O F 5 5

Digital Citizenship ........................................................................................................................................22
English Language Learners (See Appendix B) .........................................................................................22
Exceptional Student Education (See Appendix C)...................................................................................22
Field Trips ......................................................................................................................................................23
Homework .....................................................................................................................................................23
Promotion and Retention ............................................................................................................................24
Response to Instruction (MTSS RtI) (Appendix D) ....................................................................................24
Textbooks (Appendix E) ..............................................................................................................................25
Dothan City Virtual School (Appendix F) ...................................................................................................25
Grades K-6 Student Progression Information ...........................................................................................28
Assessment Methods and Strategies for Determining Grades........................................................................28
The Elementary Curriculum Guide ......................................................................................................................28
Grading ...................................................................................................................................................................28
Intervention ............................................................................................................................................................29
Make-up Work ........................................................................................................................................................29
Homework Guidelines ..........................................................................................................................................30
Report Cards and Progress Reports ....................................................................................................................31
Grading for Grades 1-6 .........................................................................................................................................31
Report Cards...........................................................................................................................................................33
Progress Reports ....................................................................................................................................................34
Promotion and Retention ......................................................................................................................................34

Grades 7 and 8 Student Progression Information ....................................................................................35
General Grade Scale .............................................................................................................................................35
Benchmark and Accountability Testing...............................................................................................................35
Grading ...................................................................................................................................................................35
Intervention ............................................................................................................................................................36
Misbehavior and Grades.......................................................................................................................................37
Daily Work / Homework ........................................................................................................................................37
Make-up Work ........................................................................................................................................................37
Promotion and Retention ......................................................................................................................................37
Summer School (Grades 7 and 8) ........................................................................................................................38
Retention Stipulations ...........................................................................................................................................38

PAG E 5 O F 5 5

8th Grade Algebra 1 for High School Credit......................................................................................................38
Accelerated 7th Grade Mathematics...................................................................................................................38

Grades 9-12 Student Progression Information .........................................................................................39
Attendance for Jr/High Schools ...........................................................................................................................39
Grading ...................................................................................................................................................................39
Midterms/Finals .....................................................................................................................................................39
Benchmark Testing ................................................................................................................................................40
Grading Practices ...................................................................................................................................................40
Homework ..............................................................................................................................................................41
Intervention ............................................................................................................................................................41
Performance-Based Grades..................................................................................................................................41
Make-up Work ........................................................................................................................................................41
Grade Point Average .............................................................................................................................................42
Class Rank ...............................................................................................................................................................43
Transfer Guidelines for Students Enrolling in Dothan City Schools from Another District ...........................43
Alabama High School Diploma with Advanced Academic Endorsement and Honors ................................44
Early/Mid-Year Graduation ...................................................................................................................................44
Advanced Placement ............................................................................................................................................45
Dothan City Schools Advanced Placement Academy ......................................................................................46

Career and Technical Education (CTE) ......................................................................................................46
Dual Enrollment/ Early Admission College ...............................................................................................47
Guidelines for Dual Enrollment: ..........................................................................................................................48

High School Placement ...............................................................................................................................52
Retention Stipulations ...........................................................................................................................................52
Graduation Requirements for Dothan High School ..........................................................................................52
Standards/Credit Recovery...................................................................................................................................52
Summer School (If offered) ...................................................................................................................................52
National Collegiate Athletic Association (NCAA) Initial Eligibility Clearinghouse ........................................53
Academics First (Extracurricular Activity Eligibility Guidelines) .......................................................................53

Alternative/Non Traditional Settings ..........................................................................................................55
Accelerated Recovery Center (ARC) (see Appendix H) ....................................................................................55
Providing Alternative Student Services (PASS) Academy (Appendix J) ..........................................................55
Dothan City Virtual School (See Appendix F) .....................................................................................................55

Appendix Index ............................................................................................................................................55

PAG E 6 O F 5 5

I NTRODUCTION

The Dothan City School Board Student Progression Plan de nes procedures and requirements for students graduating
from Dothan City Schools. The Student Progression Plan (SPP) is an agreement de ning what a student must know and
be able to do to be promoted and to graduate. The SPP also describes what the district will do to help each student
meet the requirements for promotion and graduation. The purpose of the Student Progression Plan is to present to
school personnel, parents, students, and other interested citizens the board rules and administrative procedures
required to implement state and local student progression requirements.
It is the responsibility of the school board and district administration to provide students with effective instructional
and remedial programs that monitor progress, promote continuous achievement, and make provisions for individual
differences. The principal is responsible for creating and maintaining required records and reports, for providing
leadership for instruction that meets the needs of all children, and for ensuring that teachers follow the appropriate
standards. Teachers are responsible for providing effective instruction, enrichment and remediation, documenting
instruction, and documenting students’ mastery of the Alabama State Standards. Parents are responsible for their
children’s attendance; for promoting an interest in learning; for sending their children to school each day rested, fed,
and ready to learn; and for ensuring their children’s proper conduct while at school. Students are responsible for
learning, regularly attending school and classes, and actively engaging in instruction.

O UR M ISSION

Dothan City Schools' mission is to prepare all students for the choices and challenges of the 21st Century (the future).
Our goal is to prepare all students to participate productively and responsibly in a rapidly changing society.

BELIEF STATEMENTS
●

All decisions will be made with the best interest of students rst.

●

All students will be successful learners.

●

All students will be taught to respect themselves and others.

●

All students will be taught to communicate effectively.

●

All students will meet and exceed high standards.

fi

fi

fi
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R ESPONSIBILITIES

All instructional personnel of Dothan City Schools are charged with the responsibility to implement the Dothan City
Schools Student Progression Plan for the purpose of achieving state, district, and school goals.

RESPONSIBILITIES OF THE PRINCIPAL

RESPONSIBILITIES OF THE TEACHER

1.

Direct the administration of Student Progression Plan 1.
within the school;

2.

Assist and supervise teachers in utilizing curriculum
guides, scope and sequence charts, state assessment 2.
item speci cations, and assessment information;

3.

Make nal decisions regarding the assignment and
progression of students;

4.

Ensure that parents or guardians are advised of
student progress and of the possible retention of
their child as soon as possible;

3.

Determine the student's grades and follow
established district and school procedures for
recording and reporting them;

5.

Make available to all parents or guardians and
students an electronic version on the district website
of the Student Progression Plan at the time the
student is of cially enrolled in the school.

4.

Inform parents or guardians of student progress and
seek their assistance in meeting student needs;

5.

Help students acquire study skills and self-discipline
needed to understand content successfully;

6.

If progress reports, assessment data, or general
performance indicate the student is having dif culty,
teachers shall schedule a conference with parents/
guardians.

7.

Follow the Student Progression Plan as it pertains to
grade-level assignments.

RESPONSIBILITIES OF THE PARENT

Utilize all available data, including achievement tests,
progress reports, daily assignments, formative and
summative assessments, and other available
information to plan instruction and evaluate student
performance;

RESPONSIBILITIES OF THE STUDENT

1.

Ensure consistent school attendance by the student;

1.

2.

Encourage students to have good study and work
habits, self-discipline, and respect for schools and
school personnel;

Make an effort to accomplish all objectives in each
subject;

2.

Maintain good attendance;

3.

Review of cial interim and report cards from the
school at the end of each grading period and to
schedule conferences with teachers if such reports
indicate their child is having dif culty;

3.

Deliver all report cards and other communications
from the school to the parents(s) or guardian(s).

4.

Develop good study habits and self-discipline, as
well as accept additional help from available
educational personnel and parents if experiencing
school related problems.

5.

Adhere to all Dothan City Schools policies and code
of conduct.

6.

Make the best effort in taking all tests, including
teacher-made, achievement, and standardized
assessments.

4.

Honor requests for conferences from school of cials
whenever possible;

5.

Respond promptly to all requests from the school for
information;

fi

fi

fi

Stay informed of child(ren)'s progress through
scheduled parent-teacher conferences, report cards,
and communications from the school.

fi

fi

fi

6.

fi

Use the Alabama Course of Study, curriculum guides,
scope and sequence charts, frameworks and
appropriate instructional materials as intended;
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N ON -N EGOTIABLES F OR H IGH S TUDENT P ERFORMANCE

Dothan City Schools mission is to prepare all students for the choices and challenges of the 21st Century (the future).
Our goal is to prepare all students to participate productively and responsibly in a rapidly changing society. We
believe all decisions will be made with the best interest of students rst. All students will be successful learners, will be
taught to respect themselves and others, will be taught to communicate effectively, and all students will meet and
exceed high standards.
A Non-Negotiable is the district’s expectations for instructional practices that should be re ected in every classroom.

1.

CURRICULUM DEVELOPMENT:
1.1. We will teach the Alabama Standards for each grade level and course with delity.
1.2. We will submit complete lesson plans and/or unit plans; developed in a consistent, collaborative fashion with
key colleagues.
1.3. We will begin with the end in mind and work backward in planning for instruction.
1.4. We will plan collaboratively, where applicable and appropriate.
1.5. We will plan and design active and engaging lessons that are integrated and relevant to students.
1.6. We will determine what students should know and be able to do.

2.

ASSESSMENTS AND DATA:
2.1. We will monitor the progress of students on a regular basis, reteach and differentiate, when necessary.
2.2. We will incorporate formative and summative assessments that are aligned to the standards.
2.3. We will collect, chart, and analyze student performance in order to create appropriate lessons in order to teach
and reteach.
2.4. We will encourage students to demonstrate knowledge in a variety of formats other than pencil and paper.

3.

INSTRUCTION:
3.1. We will differentiate instruction.
3.2. We believe in rigor and high expectations for all students.
3.3. We will ensure higher-order thinking skills and questioning techniques that move to the higher rungs of
Bloom’s Taxonomy.
3.4. We will incorporate professional development and/or adhere to a common framework for instruction that
consists of speci c teacher behaviors (Before, during, and after instruction).
3.5. We will expect students to be able to verbalize the key concepts in their own words.
3.6. We will model expectations and allow opportunities for student re ection.
3.7. We will post student work.
3.8. We will create a student-centered classroom.

CLASSROOM CULTURE:
4.1. We will establish classroom rituals and routines with student input in order to develop a safe classroom
environment.
4.2. We will create strong student/teacher relationships based on a foundation of mutual respect and core values.
4.3. We will communicate with parents in a clear and respectful manner and in an on-going fashion.
4.4. We will use a positive behavior support model to encourage and develop self-esteem.

fl

fi

fi

fl
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fi

4.

G ENERAL I NFORMATION FOR K INDERGARTEN - G RADE 12
ACCELERATION

Dothan City Schools believes in the philosophy of assisting all students in developing their academic potential. See
Acceleration Procedures in (Appendix C) for detailed guidelines.

ADMISSIONS AND ATTENDANCE
All students enrolled in Dothan City Schools are required to be in continuous attendance and to abide by the policies
governing attendance as outlined by the State of Alabama and the local Board of Education. Alabama Legislative Act
93-972 requires a parent/guardian to be responsible for enrolling their children in school, ensuring that they attend
school regularly, and requiring that they conduct themselves properly while in school.
For Attendance policies please see the Dothan City Schools Code of Conduct.
The following information regarding Admissions and Attendance is also found in the Dothan City Board of Education
Policy Manual, March 2019 (Revised March 18, 2021).
Compulsory Attendance and Entrance Age: All persons between the age of six (6) and seventeen (17) years of age are
required by state law to attend school for the minimum number of scholastic days prescribed by the State Board of
Education unless the person holds a certi cate of exemption issued by the Superintendent or is otherwise exempt
under state law. ALA. CODE 16-28-3 (1975)

ADMISSION TO SCHOOLS:
1. Resident Students: School-age children who reside within the municipal limits of the City of Dothan, Alabama,
may be admitted to Dothan City Schools. For purposes of this policy, the residence of the student will be the
residence of the custodial parent or legal guardian. If custody of the child is shared, alternating, or unclear, or if
the child does not reside with a custodial parent or legal guardian, the domicile or actual physical residence of
the child will control, except when there is evidence that the claimed residence of the child is not his actual
residence, or that the claimed residence is fraudulently given as a means of avoiding or violating admission,
enrollment, attendance, and residency standards and requirements.
2. Non-resident Students:
•

Dothan City Schools will allow non-resident students who are children of employees of Dothan City
Schools or children of employees of the City of Dothan to attend Dothan City Schools. Their placement will
be at the school or zone in which their parent works or may be determined by the Superintendent based
upon enrollment or other factors.

● Other students who do not reside within the municipal limits of the City of Dothan may apply for enrollment
in the Dothan City Schools. The school system may require the payment of tuition as a prerequisite to
enrollment. A non-resident enrollment application may be denied because a school, grade, or program(s)
lack(s) adequate space, staff, support services, facilities, or equipment, taking district enrollment projections
into consideration, or because the student:
○ has not obtained a release from the school system that they are zoned to attend;

fi
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○ does not meet the established eligibility criteria for participation in a particular program, including
age requirements, course prerequisites, and required levels of academic performance;
○ has been suspended or expelled from school, is in the process of being suspended or expelled,
has withdrawn from a school to avoid possible suspension or expulsion;
○ has a history of documented disciplinary infractions within the past three (3) years;
○ has a record of excessive absences or truancy from school; or
○ presents incorrect or incomplete information on the enrollment application.
3. Admission Policy for Homeless, Migrants, Immigrants, and English Learner Students and Children in Foster
Care: All homeless, migrant, immigrant, and English learner students and children in foster care will have equal
access to the same free, appropriate public education, including public preschool education, provided to other
children and youth and will be provided the opportunity to meet the same challenging state content and state
student performance standards to which all students are held without being stigmatized or isolated.
The enrollment of homeless, migrant, immigrant, and English learner students and children in foster care shall
not be denied or delayed due to any barriers that are speci cally prohibited by applicable law, which may
include the following:
• Lack of birth certi cate
• Lack of school records or transcripts
• Lack of immunization or health records
• Lack of proof of residency
• Lack of transportation
• Guardianship or custody requirements
• Lack of social security card
4. Homeless Students:
• Enrollment: Homeless students will be permitted to enroll without regard to residency status and may be
entitled to other accommodations under federal law. Homeless students will continue in the school they
attended before becoming homeless for the duration of their homelessness, or for the remainder of the
academic year if the student becomes permanently housed during an academic year. Otherwise, a homeless
student may be enrolled in any school in the system that non-homeless students who live in the attendance
area in which the student is living are eligible to attend.
• Dispute Resolution: When a dispute arises regarding school placement, the system will immediately enroll
the homeless student in the school in which enrollment is sought by the parent, guardian, or unaccompanied
youth, pending resolution of the dispute. The school will provide the parent, guardian, or unaccompanied
youth with a written explanation of the decision, a statement of the right to appeal, and the procedure for
appealing the placement decision. The principal of the school will notify the Board’s Homeless Liaison of the
dispute.
• The Homeless Liaison will expeditiously carry out the system’s dispute resolution procedures as detailed in
the homeless policy.
5. Students in Foster Care: A student in foster care will enroll or remain in the student’s school of origin, unless it is
determined that remaining in the school of origin is not in such student’s best interest.

fi

fi
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If it is not in a student’s best interest to stay in the school of origin, a student in foster care may be enrolled in
any school in the system that serves the attendance area in which the student is living, even if the student is
unable to produce records normally required for enrollment. The school system will immediately contact the
school last attended by the student to obtain relevant academic and other records.
6. Students Expelled or Suspended from Other School Systems: Students with discipline issues enrolling in
Dothan City Schools must complete all discipline assignments before attending regular classes. This includes
suspensions, alternative school placement, etc. Students permanently expelled from another school system
shall not be permitted to attend school in Dothan City Schools. Dothan City Schools reserves the right to
uphold any discipline action taken by the previous school system.
7. Required Documentation: Students entering the school system for the rst time, regardless of grade level, are
not required to submit a birth certi cate, but may be requested to submit a birth certi cate or another form of
acceptable documentation to verify the student’s age. A social security number may also be requested, but
such a request is voluntary and is not a requirement of enrollment.
In addition, students may also be required to submit other registration materials as school of cials may
reasonably require including, but not limited to, a certi cate of immunization or an exemption as prescribed by
the Department of Public Health and signed by a private physician or appropriate health department of cial.
The Superintendent may accept alternate forms of evidence or modify otherwise applicable requirements as
necessary and appropriate to accommodate migrant, immigrant, limited English pro cient or homeless
students.
8. Placement of Students: The Board will determine the placement of newly enrolled students in accordance with
state law.

REGISTRATION FOR ELEMENTARY STUDENTS
A child who is ve years of age on or before September 1 shall be entitled to admission to kindergarten. It shall be the
policy of the Dothan City Schools to enforce kindergarten attendance requirements which are the same as those which
apply to all other students enrolled in Dothan City Schools.
If a child’s “Proof of Birth” indicates that the child’s sixth birthday is on or before December 31, the child will be entitled
to admission to the rst grade.
Alabama Act #2016-297 requires local education agencies to allow a child who is six years of age on or before
December 31 to enroll in rst grade. This act extends the timeframes from the current date of on or before September
1 for rst grade only. It does NOT extend the timeframe for enrollment in kindergarten.

fi

fi

fi

fi

fi

fi

fi

fi

fi

fi
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SCHOOL ATTENDANCE AREAS:
ALL STUDENTS:
• All students shall reside within the municipal limits of Dothan City Schools.
• All students attending the Dothan City Schools shall attend the school for which they are zoned according to
the school zone plan currently in effect, except as noted in the Dothan City School Board Policy.

DOTHAN CITY SCHOOLS EMPLOYEES:
• If a child attends a school other than the school in which they are zoned for, the employee must complete
and submit the “Out of Zone Request Form for DCS Employees” found on the DCS website (see Appendix G
for sample request form).
• DCS employees, who live within the DCS district, will have the option to send their child(ren) to their zoned
school or they may attend the school where the employee works.
• DCS employees, who live outside of the DCS district and want their child(ren) to attend within the DCS
district, will have the following options:
○ Enroll the child into the school where they are employed, if applicable.
○ Enroll the child into the school that is geographically closer to their home address or into the school
that is geographically closer to their school of employment.
• For example, if a parent is employed at the high school (aka Dothan High School campus) and their
child is within the grade span of K-6, the closest elementary school would be Morris Slingluff. This is
where the child would attend unless they choose to attend the school that is geographically closest
to their address.
• In the case of either option, the school will need to document in the student information system why the child
is allowed to attend that school. Please note that the school system reserves the right to have the child
attend the school with the most available seats.
• Dothan City Schools has the right to revoke enrollment of the student based on the following conditions:
○ Inappropriate behavior or poor disciplinary record
○ Excessive tardiness to school or poor school attendance
○ Unsatisfactory academic performance
Note: The Out of Zone Request is for one school year only and must be lled out every year to ensure a sport for your
child(ren).

SCHOOL OF CHOICE (APPENDIX L)
In April of each year the school Principal will determine the number of slots available and provide them to the
Superintendent and/or the designee for School Choice.
Each school will advertise (by social media, website, and/or letters/ yers):
a. The dates of the opening and the closing of the application period.
b. The number of slots available.
c. Where the applications can be obtained and submitted.
d. The date a lottery will be held, if required.
e. Transportation will not be provided.

fi

fl
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Once the slots have been lled:
a. a letter will be sent to parents/legal guardians letting them know if their child was selected or not selected.
b. an acceptance list will be sent to each home-base school notifying that school of the students that will be
transferring as a result of school choice. Student records will then be forwarded to each student’s new school.
c. a waiting list will be kept identifying those students who still wish to be considered for school choice.
d. The school choice assignment will be made for the duration of the grade levels at that school site (i.e., through
grade 6). The parent will not need to submit additional requests.
e. Transportation will not be provided.
Hardship: 6.2.1 Transfers
Due to the implementation of school choice, there will be a limited opportunity for movement between schools.
Hardship requests may be submitted. The Superintendent will review student attendance and behavior and academic
history and will have the discretion to approve or deny. The Superintendent will consult the principal of each school
prior to making a decision. All decisions are nal.

ALABAMA COURSE OF STUDY AND NATIONAL STANDARDS
Administrators, teachers, and district personnel shall design lessons for students based on the Alabama State
Standards as identi ed in the Alabama Course of Study and national standards.
https://alex.state.al.us/browseStand.php

A SSESSMENT P ROGRAM

As stated in Chapter 290-040-020 of the Alabama State Board of Education State Department of Education
Administrative Code, the policy of the Alabama State Board of Education is to have a uni ed, coordinated state testing
program. Alabama’s Student Assessment Program is a system of assessments that measures the knowledge and
abilities of students in Alabama’s public schools for the following purposes:
● to provide information to educators and parents regarding the educational strengths and weaknesses of
individual students;
● to provide information to assist local and state educational personnel in reviewing and planning for
instructional and curricular improvements; and
● to provide information to local and state educational personnel, policy makers, and the general public
regarding the educational performance of Alabama’s students.
All students attending public school must be provided the opportunity to participate in the Alabama Student
Assessment Program. The U.S. Department of Education requires that each school, school system, and group (students
in the aggregate and each subgroup) have at least a 95% participation rate on assessments. This participation rate is
calculated separately for reading, mathematics, and science in each tested grade level.

ALABAMA COMPREHENSIVE ASSESSMENT PROGRAM (ACAP-SUMMATIVE)
GRADES 2-8
The State annually administers standardized summative assessments that are closely aligned to Alabama Courses of
Study and re ect National Assessment of Educational Progress-type rigor, format, and reporting. The assessments will

fi

fi

fi

fi
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also incorporate the Every Student Succeeds Act requirements, as well as the requirements to meet federal peer
review. The summative assessments will contain a variety of item format types including multiple-choice, evidencebased, selected-response, technology-enhanced, constructed-response, and performance-based.

NWEA MAP
GRADES K - 8
MAP GROWTH:
MAP® Growth™ measures what students know and informs what they’re ready to learn next. By dynamically adjusting
to each student’s responses, MAP Growth creates a personalized assessment experience that accurately measures
performance. Timely, easy-to-use reports help teachers teach, students learn, and administrators lead. DCS students in
grade K-8 will be measured three times a year at the beginning of the year, the middle of the year and at the end of the
year. MAP Growth reveals how much growth has occurred between testing events and, when combined with our
norms, shows projected pro ciency. Educators can track growth through the school year and over multiple years. In
accordance with the Alabama Literacy Act, this assessment is used as a formative assessment and provides an
opportunity to measure the educational progress of DCS students. See Alabama Literacy Act AL - HB388

MAP READING FLUENCY:
MAP® Reading Fluency™ is an adaptive universal screening and progress monitoring assessment for early reading
skills. It can gather data on oral reading uency, literal comprehension, and foundational reading skills for an entire
class in about 20 minutes as well as screen for risk factors for dyslexia or other reading dif culties. Students in grades
K-3 will take this assessment three times a year: beginning of the year, middle of the year and the end of the year.

ALAKIDS:
AlaKIDS is a whole child assessment given the rst month of Kindergarten that will provide the Kindergarten teacher
with needed information on a child's independent skills and abilities. This will be a valuable tool to help guide
instruction and set goals for each child.

PRE-AMERICAN COLLEGE TESTS (PRE ACT)
GRADE 10
The Pre-American College Test (Pre ACT) is a free, curriculum and standards-based assessment tool to assess students’
academic readiness for college.

AMERICAN COLLEGE TESTS (ACT) WITH WRITING
GRADE 11
The American College Test (ACT) with writing is administered in April. It is a curriculum and standards-based tool that
assesses students’ academic readiness for college. The ACT is aligned to Alabama's College and Career Readiness
Standards.

THE ACT
● Is accepted by all four-year colleges and universities in the United States;
● Will enable school and district leaders to track student performance past high school classes;

fi

fi
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● Will be used as an instructional improvement program statewide to improve the college and career readiness
of Alabama students;
● Will raise college awareness and college exposure among all students, now that it is administered statewide;
● Will provide user-friendly information about how ACT tests align with state standards.
The ACT Individual High School Reports are excellent tools that can be used by counselors and teachers as they assist
students in preparing for their futures. As a result of the testing, educators will know the students' educational
strengths and weaknesses, areas of need, college plans, and career interests. Teachers and administrators will use
the ACT Pro le Report in intervention, curriculum review, course planning, collaboration, and professional
development.

ALABAMA COMPREHENSIVE ASSESSMENT PROGRAM (ACAP-ALTERNATE)
GRADES 2-8 AND GRADES 10 AND 11
The Alabama Alternate Standards is a performance task assessment administered as an alternate to the general
education state assessment. The assessments are aligned to the Alabama Extended Standards in reading,
mathematics, and science. The assessment is administered to students with signi cant cognitive disabilities who qualify
for an alternate assessment in grades 2–8 and 10 and 11 for mathematics and reading.
The science alternate assessment is administered to students who qualify for alternate assessment in grades 4,6,8 and
10. This test provides teachers, students, and parents with an assessment of student progress in mastering skills
identi ed on the Alabama Extended Standards. The Alabama Alternate Assessment is an untimed, paper-based
multiple-choice assessment. See Appendix C for more information.

ACT WORKKEYS
GRADE 12
ACT WorkKeys is a job skills assessment system that tests students in applied mathematics, locating information, and
reading for information. This series of tests measures essential workplace skills that can affect job performance and
increase opportunities for career changes and advancement.

ARMED SERVICES VOCATIONAL APTITUDE BATTERY (ASVAB):
GRADE 11 OR GRADE 12
The ASVAB is the most widely used multiple aptitude test battery in the world. It assesses a student’s ability to learn
new skills and is a predictor of success in training and education programs. The ASVAB Career Exploration Program
offers more than just a test. It includes an interest inventory and other activities and resources designed to help
students explore the world of work and gain con dence in making career decisions. ASVAB results are not shared with
military recruiters. Students can nd more information and/or practice tests at www.asvabprogram.com.

CIVICS TEST
GRADE 12
The Civics Test is a required component for completing the Grade 12 government course. According to Senate Bill 32
that was enacted into law on April 18, 2017, all Alabama graduating seniors must pass the new local civics exam. The
exam is composed of items that are published annually by the United States Citizenship and Immigration Services
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(USCIS). Test questions are based on the following courses: civics, geography, American government, and US history.
If a student does not obtain a passing score the rst time the test is taken, the student may retake the civics test until a
passing grade is obtained.
Civics lesson plans, activities, study guides, tips for studying, and other resources can be found at https://
www.uscis.gov/us-citizenship/naturalization-test. Other sites that have practice tests and resources include The Civics
Education Initiative http://civicseducationinitiative.org/,Joe Foss Institute http://joefossinstitute.org/, and the US
Citizenship Support Online http://uscitizenshipsupport.com/.

PREACT 8/9
The PreACT® 8/9 is a multiple-choice assessment that provides 8th and 9th grade students an early measure of College
and Career Readiness while serving as a practice opportunity for the ACT® test. All 9th grade students will take this
assessment in the fall and spring of each school year.

PRELIMINARY SCHOLASTIC APTITUDE TEST/NATIONAL MERIT SCHOLARSHIP QUALIFYING TEST (PSAT/NMSQT)
GRADES 10 AND 11
The PSAT/NMSQT is a multiple-choice test that measures verbal and mathematical reasoning abilities important to
doing college work. This assessment gives students the unique opportunity to assess their verbal and mathematical
skills, forecast SAT scores, discover whether they would be successful in Advanced Placement courses, participate in
the Student Search Service, and qualify for scholarship and enrichment programs (Merit Scholarships, Achievement
Scholarships, and National Hispanic Scholar Awards). It must be taken in the student’s junior year to qualify for the
awards. Students need to check with their counselor for details. Students taking the test may be charged fees.

ACCESS FOR ENGLISH LANGUAGE LEARNERS
This assessment is especially designed for English Language Learners. The developer of ACCESS, World-class
Instructional Design and Assessment (WIDA), provides an assessment that measures rigorous English language
pro ciency standards that correspond with the college- and career-ready standards re ected in the WIDA English
Language Development (ELD) standards. (See Appendix B)

NATIONAL ASSESSMENT OF EDUCATIONAL PROGRESS (NAEP)
GRADES 4 AND 8 IN SELECTED SCHOOLS
NAEP is the only assessment that measures what U.S. students know and can do in various subjects across the nation,
states, and in some urban districts. Also known as The Nation’s Report Card, NAEP has provided important information
about how students are performing academically since 1969. The test is only offered in selected schools and grades.
NAEP is a congressionally-mandated project administered by the National Center for Education Statistics (NCES) within
the U.S. Department of Education and the Institute of Education Sciences (IES).
NAEP is given to a representative sample of students across the country. Results are reported for groups of students
with similar characteristics (e.g., gender, race and ethnicity, school location), not individual students. National results
are available for all subjects assessed by NAEP. State and selected urban district results are available for mathematics,
reading, and (in some assessment years) science and writing. More information is available at https://nces.ed.gov/
nationsreportcard/about/.
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C OMMUNICATION A BOUT S TUDENT P ROGRESS

The School Board shall annually report the progress of students toward achieving state and district expectations for
pro ciency in English language arts, mathematics, and writing and on the results of each statewide assessment test.

REPORT CARDS/ PROGRESS REPORTS
Dothan City School students receive report cards for each nine-week period. The report card indicates the students’
academic progress. Parents are encouraged to communicate with teachers and request conferences as needed.
Progress reports will be issued to all students at the midpoint (4.5 weeks) of each grading period. Additionally, all high
school students will be provided information to allow access to the student information system home portal. Custodial
parents can receive access to the student information system home portal upon request from their child’s school.
The evaluation of each student’s progress will be based upon the student’s classroom work, observations, tests, and
district and state assessments. Progress reporting will be provided to the parent or guardian in writing in a format
adopted by the School Board. Report cards will include the following:
1. The student’s academic performance in each required class or course in grades 1 through 12 based on
standards based assessments.
2. The student’s conduct and behavior in elementary schools.
3. The student’s attendance, including absences and tardiness.
4. The nal report card for a school year shall contain a statement indicating end-of-year status regarding
performance or non-performance at grade level, acceptable or unacceptable behavior and attendance, and
promotion or non-promotion.

CODE OF CONDUCT (SEE APPENDIX A)
STUDENT INFORMATION SYSTEM
● Grades should be entered into the student information system on a weekly basis and shall be updated by the
last working day of the week.
● Grades must be entered by course of study standard.
● Any student failing a standard must be documented; intervention will be provided to recover the standard.
● An attendance registry should be kept for each class in a handwritten form in the grade book and entered into
the student information system.
● Teachers should keep an updated grade book and should print the student information system grade book
after posting grades.
● Teachers will check “show activities” in the student information system giving parents the ability to view grades
in Parent Portal.
● Parent Portal is available for all parents to view student’s grades, attendance, and conduct.
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PARENT COMMUNICATIONS
Conferences are a way to establish communication between home and school about students’ performance and
achievement. Research shows that creating an atmosphere of open communication with parents increases the
probability of success for students. Schools will schedule an Open House at the beginning of each school year.
Elementary Schools: For elementary teachers, personal conferences should be held with all parents by the end of
the rst nine weeks of school. Additional conferences during each nine weeks should be held with parents of
students who are at risk in any area that affects student achievement. Phone calls should be documented as
conferences.
Secondary Schools: Secondary teachers should have a conference with all parents by the end of the rst semester.
Parent Involvement Specialists are available to assist teachers in making contact with parents concerning their
children.
Teachers should go beyond the expected report card and parent conferences when reporting student progress to
students, their parents/guardians, and others. The teacher should use the results of both formal and informal
assessments to provide student progress information to students, parents/guardians, and others. Results from student
projects, cooperative groups assessments, and both criterion-referenced and norm-referenced tests may be used for
this purpose. A variety of procedures such as letters, phone calls, reports, email, progress charts, and in-class
evaluation sessions may provide information to both students and parents/guardians.
The teacher should engage in pre-planning thought before sharing student information with others.
Teachers should do the following:
● Obtain up-to-date information on the student’s skills.
● Consult other available resources (health records, staf ng, cumulative folder, special programs personnel).
● Determine the purpose of the conference (student’s physical health, behavior records, skills and interests,
friends, self-esteem, work habits, developmental levels, etc.).
● Provide an attractive, comfortable and quiet setting where all can talk privately and frankly.
● Record information or questions to discuss with the parents on a conference form (see Appendix G for sample
form).
● Provide interpreters, if needed.
The teacher should establish a cordial, friendly working relationship with the parent(s)/ guardian(s) and students when
sharing information. Teachers should do the following:
● Assume a positive attitude when talking with parents about their child.
● Be speci c by preparing a list of written observations to support the status of the student.
● Furnish the parent with positive and accurate statements about the student.
● List for the parents/guardians any suggestions to help the student in any area of concern (academic, physical,
social, or emotional).
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Discuss with the parent/guardian the following:
● Objective assessment data.
● Strengths/weaknesses in each area of the curriculum.
● Interests, abilities, work habits, and conduct.
● Attitudes and adjustments to school, concerns about physical problems, vision, hearing, or speech.
● Ways you plan to help the student reach his/her potential.
● The school/teacher/parent/student compact.
● Grading and reporting system.
Seek information about the following:
● The student’s attitude toward school.
● Any health problems.
● Home responsibility and behavior.
● Leisure activities.
● Relationships with other students.
● Special hobbies, interests, or abilities.
Conclude the conference by:
● Summarizing the conference.
● Adding points discussed to the conference form.
● Requesting parent’s signature on the conference form.
● Providing a copy of the conference form to the parent/guardian.
● Filing a copy of the conference form, note, email, or other record relating to the content and time of the
discussion.
Group parent/guardian/teacher conferences may be held at Open House and/or Parent Visitation to:
● Outline the curriculum.
● Outline conduct expectations and consequences.
● Discuss school activities.
● Explain reporting practices.

C UMULATIVE R ECORDS

Cumulative records are legal documents that certify a student’s school history. It is imperative that these records be
completed carefully and accurately. There should be only one card made per child who attends Dothan City Schools.
If a student leaves the system, the cumulative record is to be led in the of ce of the school the student attended. If
the student returns to the system, the record should be retrieved and used.
New cumulative record cards on preschool, kindergarten, and rst grade students should be made by the end
of the rst month of school. Cards should be completed on transfer students from another system within two
(2) weeks after entry. At the elementary school, teachers complete the cumulative records. At the Dothan
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Preparatory School and Dothan High School, counselors complete the cumulative records. Records should include all
schools that the student has attended, including schools outside Dothan City Schools.
All students enrolled in Dothan City Schools who transfer to another school during an attendance period will be
carried in attendance for the actual number of days the pupil was enrolled. The withdrawal date will be the next school
day after the last date of attendance. Students on roll for twenty- ve (25) days or more will receive grades for that
attendance period. Grades and attendance should be recorded in pencil on the cumulative record for transfers within
the system. Grades and attendance should be recorded in ink as exit grades and cumulative attendance for transfers
outside the system.
Cumulative records are kept in the school of ce in a secure area. Records may be checked out by a teacher for
completion or review but must be checked back in at the end of the school day. They are never to be left unsecured in
a classroom or taken home by a teacher. All cumulative records must be checked for completeness and accuracy at
the end of the school year. Cumulative records are considered con dential information and are to be treated as such.
Guidelines for Completing the Cumulative Record Folder. (See the back of the cumulative folder for details.)
Notes:
1. List the student’s state identi cation number.
2. Student withdrawal date is the next day after the last date of attendance (For example, if the last day of
attendance is 5/16/22, the withdrawal date is 5/17/22.)
3. All previous schools should be entered for students new to the system.
Cumulative Record Requests (See the back of the cumulative folder for details.)
Notes:
1. During the school year, requests for cumulative records in-system and out-of-system should be made in writing.
They should be lled within two (2) working days. After that time, a call should be made to the principal/
designee if the record has not been received.
2. Include the following information in the cumulative folder when the student is transferring in system:
a. Application for Admission—original and current year
b. Copy of the birth certi cate or record of birth
c. Copy of the social security card (voluntary)
d. Copy of the current immunization form
e. Testing pro le
f. Legal information (adoption, health, guardianship)
g. Report card
h. Textbook forms, if applicable
i. Current code of conduct form (signed by the parent)
j. Language survey form
k. Parent/Teacher compact
l. Current writing samples
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3. Include the following information in the cumulative folder when the student is transferring out of system:
a. Current schedule
b. Copy of the birth certi cate or record of birth
c. Copy of the social security card (voluntary)
d. Copy of the current immunization form
e. Attendance record
f. Copy of withdrawal form
g. Transcript
h. Report Card
i. Comprehensive progress report
j. Discipline record

D IGITAL C ITIZENSHIP

Dothan City Schools utilizes federal E-Rate funding and therefore complies with all mandates outlined in the Children’s
Internet Protection Act (CIPA). All schools will create and implement a plan for teaching digital citizenship to all
students. Media Specialists are responsible for maintaining all implementation documentation. Resources are available
at www.commonsense.org/education/erate.

E NGLISH L ANGUAGE L EARNERS (S EE A PPENDIX B)
E XCEPTIONAL S TUDENT E DUCATION (S EE A PPENDIX C)

The purpose of the Department of Exceptional Student Services (DESS) is to provide specialized instructional services,
related services, and supplementary aids and services to students suspected of or identi ed as having disabilities. In
compliance with state and federal regulations, these disabilities adversely affect educational performance and result in
a need for special education and related services.
This department oversees “Child Find” regulations. Child Find is a component of the Individuals with Disabilities
Education Act (IDEA) that requires states to identify, locate, and evaluate all children with disabilities, aged birth to 21,
who are in need of early intervention or special education services. Child Find is a continuous process of public
awareness activities, screening, and evaluation designed to locate, identify, and refer as early as possible all children
with disabilities. Dothan City Schools is active in this process and encourages your participation. If anyone suspects
that a child may have a disability, he/she may contact the Dothan City Schools Department of Exceptional Student
Services for further assistance.
Schools or parents may ask for evaluations through the IDEA referral process if they suspect a child of a disability. This
can be a ninety-day process. If the student is identi ed as “in need for specialized instruction,” the process continues
with the development of an individualized education plan (IEP) for the student. Students who meet the criteria under
the Alabama Administrative Code as an individual with a disability are entitled to receive special education and related
services that are designed to meet their individual educational needs as adequately as the needs of students without
disabilities are met.
DESS also oversees Section 504 within our schools. Section 504 is a Federal law that prohibits disability discrimination
by recipients of Federal nancial assistance. All public schools and school districts, as well as all public charter schools
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and magnet schools that receive Federal nancial assistance from the Department must comply with Section 504.
Section 504 provides a broad spectrum of protections against discrimination on the basis of disability. Students who
meet the de nition of an individual with a disability under Section 504 are entitled to receive regular or special
education and related aids and services that are designed to meet their individual educational needs as adequately as
the needs of students without disabilities are met.
Dothan City Schools follows an Enrichment Model to provide gifted differentiation and services. Under the Child Find
provision, all second graders are screened to determine if they may qualify to receive Learning in Collaboration (LinC)
instruction. LinC proposal pending approval by State Superintendent Dr. Eric Mackey.
Homebound Services are accessed through DESS as well. If a student is in need of homebound services (absence
from school of 6 weeks or longer), the parent must provide a letter from the doctor and must meet with the
Homebound Committee of that school. The committee’s decision will then be submitted to DESS for approval. An
updated letter from the doctor must be provided every 18 weeks for as long as needed.

F IELD T RIPS

Field trips should be directly related to instruction that takes place within the classroom. The purpose of eld trips
should be educationally sound. All eld trips must be rst approved by the principal. All eld trips must be signed by
the teacher/sponsor, school nurse, principal, Transportation Director and Administrative Assistant to the
Superintendent before being taken to the board for approval. All students must have permission slips signed by the
parent/guardian to participate in any off-campus activities.
If a student has health issues that require access to a nurse (i.e., special needs students, 504 students, students with a
health plan), a nurse or a parent must travel with that student on the eld trip. The eld trips may include band, sports
activities, and any other extracurricular activity travel.
Trips will be made in accordance with guidelines as outlined in the system-wide Emergency Management Plan.
Guidelines, checklists, and application forms can be found in Appendix L.
● No activities should be scheduled during the week of semester exams during the regular school day.
● Students in grades 7-12 who have less than a C average are not eligible to attend eld trips.
● Students with ten or more unexcused absences are not allowed to participate in eld trips.
● No eld trips may be scheduled during the state assessment testing window.

H OMEWORK

Homework is an important component of every student’s instructional program. Students, teachers, and parents
should have a clear understanding of the objectives to be accomplished through homework and the role it plays in
meeting curriculum requirements. Homework re ects practices that have been taught in the classroom and provides
reinforcement and remediation for students. It should be student-managed, and the amount should be ageappropriate, encouraging learning through problem solving and practice. At every grade level, homework should be
meaning-centered and mirror classroom activities and experiences. Independent and collaborative projects that foster
creativity, problem-solving abilities, and student responsibility are appropriate. Parental support and supervision
reinforce the quality of practice or product as well as skill development. Each local board of education shall establish a
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policy on homework consistent with the Alabama State Board of Education resolution adopted February 23, 1984
(Action Item #F-2).
Homework should be assigned as part of the teaching process. Homework should give students opportunities for
independent practice after a lesson has been taught and guided practice has been supervised in the classroom.
Homework should not take the place of guided practice. Teachers have a responsibility to:
● Identify the purpose of homework assignments for parents and students.
● Establish objectives and guidelines for special projects, including any expectations for parental participation.
● Follow the guidelines for the amount of time designated for homework, including special projects.
● Communicate expectations to students.
● Post all assignments and provide time for students to record them.
● Model homework strategies and provide models as appropriate throughout the school year.
● Review homework and return it in a timely manner.
● Establish a system for recording and reporting homework.
● Ensure that resources and materials required for homework projects are easily obtained by students.
● Notify parents early regarding homework problems and missing assignments.
● Assign long-term projects so that the completion time includes more than one weekend and is not limited to a
school vacation period.
● Discuss homework practices with colleagues and provide guidelines for the type of homework given at each
grade level.

P ROMOTION AND R ETENTION

The process for making decisions about promotion and retention of students should take into consideration a variety
of factors including age, maturity, motor coordination, capacity for learning, and academic progress. The decisionmaking process should involve the principal and teacher(s) with the AUTHORITY FOR DETERMINING PROMOTION
AND RETENTION RESTING ENTIRELY WITH THE TEACHER(S) AND PRINCIPAL, except that a kindergarten student may
be retained only upon approval/ agreement of the parents/guardians. If there is a possibility of a student being
retained based on the teacher’s opinion of the student’s academic performance and/or other factors, the parents/
guardians of that student should be informed. In all cases, the decision of whether a student should be promoted or
retained shall be made on the basis of which grade placement provides the student a better chance of progressing in
his/her educational development (see Appendix H for sample letters). For details for 3rd grade promotion and
retention see Alabama Literacy Act bill AL - HB388 ALSDE 2019-523.

R ESPONSE TO I NSTRUCTION (MTSS RtI) (A PPENDIX D)

Mutli-Tiered Systems of Support (MTSS RtI) formerly known as Response to Instruction (RtI) is the practice of providing
high-quality instruction/intervention matched to student academic needs. MTSS (RtI) promotes a well-integrated
system connecting general, gifted, supplemental, and special education services in providing high quality, standardsbased instruction and intervention that is matched to students’ academic, social-emotional, and behavioral needs.
MTSS (RtI) combines core instruction, assessment, and intervention within a multi-tiered system to increase student
achievement and reduce behavior problems. MTSS (RtI) requires the involvement of classroom teachers, parents,
students (when appropriate), building specialists, and community service providers. The ultimate purpose of MTSS (RtI)
is to enhance the success of students with a variety of academic and/or behavior needs, rather than solely determine
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whether a student quali es for special education services. The effectiveness of MTSS (RtI) is maximized through a
collaborative problem-solving approach to identify student needs and implement targeted interventions. Data are
utilized to measure student progress as a result of the instruction, as well as to monitor intervention integrity.
Each school must have one or more Problem Solving Teams (PST) that meet and review progress of ALL students in the
school. The PST is responsible for reviewing student data and compiling a list of students who performed below
pro ciency on speci c assessments/screeners.
See Appendix D for speci c expectations for classroom teachers when providing levels of instruction and intervention.

T EXTBOOKS (A PPENDIX E)

Principals/designees will receive and sign for all books from the Central Of ce. Principals/ designees must request
books, workbooks, teacher editions, and ancillary materials in writing. Principals/designees are responsible for the
distribution of books to teachers. Dothan City Schools has a disposal policy for books no longer on the state adoption
list.
Teachers are responsible for all books assigned to them. An accurate school inventory must be kept by grade level by
subject. Schools are responsible for adjusting inventories when books are transferred from the school back to Central
Of ce. School inventories must match the Central Of ce inventory that re ects the books assigned to the individual
schools.
Teachers are responsible for assigning textbooks to students. A textbook form, signed by the student and parent, must
be led in each student’s cumulative le when textbooks are assigned. Students should be made aware, by the teacher,
that when he/she signs for a book, and he/she is totally responsible for the books indicated on the state textbook form.
Lost and/or damaged books must be replaced at full price. All consumable textbook materials and/or workbooks will
be transferred with students who transfer within the system. Student materials and workbooks will remain at the school
for students who transfer out of the system.

D OTHAN C ITY V IRTUAL S CHOOL (A PPENDIX F)

The Dothan City Virtual School was established 2021-2022. The virtual school program offers online classes designed
for students who want to earn the same academic credits as students in a traditional brick and mortar school building.
The online format provides students the opportunity to show mastery of content on assignments that are aligned to
current college-and-career-ready standards. In addition, the virtual school allows exibility with the student(s)’
schedule, as well as pacing the learning to t the individual’s needs.
Virtual School Act 2015-89 de nes the following procedures:
1. All school systems must adopt a policy that addresses how the system will provide a virtual option for students
in Grades 9 through 12, at a minimum.
2. Any virtual course that is not supported by the Alabama State Department of Education shall be accredited by a
regional or national accrediting agency, as veri ed by the Alabama State Department of Education.
3. Virtual students:
a. Are de ned as students who are currently enrolled or shall be enrolled and participating in a number of
virtual courses suf cient for matriculation from grade, to grade, and in the case of Grades 9 through 12,
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to be on the track for high school graduation in four years and shall not be enrolled at the same time in
another public or non-public K-12 school.
b. Must enroll in the local system. When the term local system is used in this document it shall refer to the
school system from which the student is receiving the virtual education.
c. Must participate in state testing/accountability in the local system in which the student is receiving the
virtual education.
d. Must comply with the local board policy for virtual option delivery adopted by the local system in which
the student is receiving the virtual education.
e. Will be awarded a diploma upon satisfying the graduation requirements of the state and their local
system where they receive the virtual education.
f. Who are enrolled as a “Guest” student(s) in a virtual school for one or more courses shall not be
counted for state funding on the virtual school’s student count and shall pay for the “Guest” student(s)
virtual courses. A “Guest” student is de ned as a student that takes one or more virtual courses but
does not meet the full-time de nition described in (a).
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STUDENT PROGRESSION
INFORMATION FOR
ALL GRADE LEVELS
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G RADES K-6 S TUDENT P ROGRESSION I NFORMATION

ASSESSMENT METHODS AND STRATEGIES FOR DETERMINING GRADES
Performance expectations should be made clear at the beginning of instruction and remain consistent throughout the
teaching and learning process. Students’ grades are an accurate representation of content mastery only. Grades
should be impartial and represent a teacher’s professional judgment of performance.

THE ELEMENTARY CURRICULUM GUIDE
Pending based on decisions from The Alabama Literacy Task Force selection of resources for intervention and core
programs. An addendum will be added in July 2020 after all decisions are nalized.

GRADING
Teachers should post a minimum of 1 to 2 grades every two weeks per content area. These posted grades are not to
include homework in grades 1-6. Teachers should ensure that all areas in ELA are equally assessed during each nine
weeks. Students should receive feedback on all assignments, however not all feedback/assignments should be posted
in grade books. Homework should not be graded. Homework is used for formative feedback.
The teacher must always be able to provide evidence (graded materials) to justify a grade given on an assignment for a
quarter period, semester, or year.
All grades assigned must be on grade level content standards unless directed as part of an (Individual Education Plan
(IEP), 504, and/or ESL plans. Assignments completed by students below grade level can NOT be used as part of the
grade.
Progress reports and nine week report cards will be monitored by both school administrators and central of ce
personnel to prevent and address high failure rates.
The teacher will have the numerical average in the grade book, scholarship records, and/or section reports for
academic work for quarter periods. The numerical average and letter grade for each quarter period will be recorded
on report cards. Students doing work via ACCESS will have one numerical grade per nine weeks, which will be
provided to the facilitator. A nal progress report, obtained from ACCESS, must be kept in the student’s le to
document the work done.
The teacher will retain student papers for the documentation of grades earned during a given year and will keep these
papers until report cards are distributed after the rst semester of the following year. Student records must be readily
available to school and district administrators throughout the school year, including summer months. Teachers must
not delete any work done in Google Classroom or any other online platform from the previous work.
Building instructional leaders will monitor and give feedback to teachers about their grading practices.
Any assessment evidence collected for a grade must have a minimum of 10 items. Assessment questions must align to
the Alabama Course of Study Standards.
Accelerated Reader will not be used for a grade.
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Grades MAY come from the following sources:
(Reminder - review and adhere to IEP, 504, and EL plans)
● Summative assessments
● Projects with standards-based rubrics
● Assessments centered around the ve reading dimensions: phonics, phonemic awareness, vocabulary, uency,
and comprehension
● Presentations
● Oral assessments
● Writing prompt responses
● Open ended performance assessments
● Standards based teacher-made assessments
Letter grades will not be recorded the rst four weeks of the rst nine weeks in Grade 1 for reading and mathematics.
However, teachers should use running records, observation with anecdotal notes, checklists, etc. to determine student
progress during the rst month of school.
Grades are to be recorded in the grade book/grade spreadsheet and entered into the student information system
within ve (5) days of testing.
For kindergarten, the fourth nine weeks grading period will also serve as the promotion criteria in each graded area.
For Grade 1, the third and fourth nine weeks grades will serve as the grade in reading only.
The progress of any student exhibiting a pattern of failing grades must be discussed at grade level meetings as the rst
step in the intervention process. If the pattern continues, PST strategies will be implemented. If failure and/or
behavior problems arise for these students, they should be addressed by the PST. NO STUDENT IS TO FAIL ANY
SUBJECT WITHOUT BEING BROUGHT TO THE PROBLEM-SOLVING TEAM (PST) or ESL Committee. Documentation
for all subject areas must be brought to PST (see Dothan City Schools MTSS (RTI) manual – Appendix D).

INTERVENTION
● Each teacher will provide intervention, review, and/or re-teaching of concepts within the classroom if a student
fails a standard. (This is considered tier II intervention)
● Interventions may include meetings with small groups within the classroom or a departmental tutorial.
● Each teacher will provide interventions for each student who does not experience academic success within the
classroom.

MAKE-UP WORK
All graded assignments will be assigned a numerical grade and will be entered into the electronic grade book. For
incomplete or missing assignments, teachers will enter an “I” or “M” in the teacher’s hard copy grade book (not
electronic grade book).
Teachers are expected to provide multiple opportunities for students to make up
assignments to avoid assigning zeros.
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Principals will ensure that the following opportunities are provided for all students:
1. Students have a maximum of 5 ( ve) school days to make up incomplete or missing work.
However, the period of time to make up work may be extended at the discretion of the principal working with
the teacher, special education, and/or ESL teachers.
2. Students are fully responsible for completing any incomplete or missing assignments (i.e., course assignments,
tests, projects and other related work). Teachers are fully responsible for providing the incomplete or missing
assignments to the students.
3. Teachers will communicate by telephone, email, or in writing with students and/or parent(s)/guardian(s)
regarding incomplete work, missing assignments, or unsatisfactory course/class work. Teachers will contact the
ESL department if a translator is needed.
4. Make-up work completed within the required time frame will be graded and recorded in the grade book by
teachers without penalty to students.
5. After 5 days, if work is not completed, the incomplete (I) or make-up work (M) will become a zero grade (0). It is
expected that students will make up incomplete or missing assignments. However, after all opportunities are
exhausted if students have not completed work then a grade of zero will be entered in the electronic grade
book for that assignment. An I or M may not be given as a nal grade. Teachers should provide updates to the
Problem Solving Team (PST).

HOMEWORK GUIDELINES
The purpose of homework is to provide independent practice for newly taught skills, review previously mastered skills,
develop independent study habits, and/or extend and enrich the curriculum.
● Homework is de ned as written or non-written standards-based tasks that are assigned by teachers to be
completed by students outside of the classroom.
● Homework should be related to the curriculum being taught.
● Homework should not be used as a behavior management tool or as a form of punishment.
● Homework is NOT to be given as a grade.
● Homework may be given 4 nights per week in grades 1-6 and should not be assigned on weekends.
● Reading assignments are to be incorporated into homework time allotments at each grade level, but voluntary
reading beyond homework guidelines is encouraged.
● Long term projects should be assigned at least two weekends before the work is due.
● Homework guidelines for students with special needs and English language learners (EL) may be determined
by the student’s educational plan and should be speci cally related to the student’s learning pro le.
● The appropriate time limits (as recommended by the National PTA) that children at each grade level should
devote to homework each night are:
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Outside work for kindergarten should be limited to reading.
Grade 1

15 Minutes

Monday-Thursday

Grade 2

20 Minutes

Monday-Thursday

Grade 3

30 Minutes

Monday-Thursday

Grade 4

40 Minutes

Monday-Thursday

Grade 5

50 Minutes

Monday-Thursday

Grade 6

60 Minutes

Monday-Thursday

(Times are cumulative, not by subject)

REPORT CARDS AND PROGRESS REPORTS
Grades for kindergarten students will be reported using the following grading scale:
REPORT CARD KEY
Performance Description

CODE

Meets the Standard Consistently

MS

Approaching the Standard With Some Support

AS

Limited Progress With Maximum Support

LP

Not Assessed

NA

GRADING FOR GRADES 1-6
Handwriting and physical education will be reported using Satisfactory (S), Needs Improvement (N), and Unsatisfactory
(U) for students in grades 1-6.
Handwriting Grading Scale

Physical Education Grading Scale

E = 95-100

S = 80-100

S = 85-94

N = 60-79

N = 75-84

U = 59 and below

U = 74 and below
Grading of special education and English Language Learner (EL) students should be done in collaboration (and in
accordance with IEP and IELP) between the regular classroom teachers and special education/EL teachers.
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Grades reported by teachers are not to be changed unless
● Errors have been made in computation;
● Factors have been included that are not consistent with guidelines; or,
● Procedures have not been followed.
Teachers are responsible for ensuring accuracy in grading and reporting of grades in the student information system.
Grade changes will be made in consultation between the teacher and the principal for reasons stated. All changes
must be documented. Decisions made in the administration, teacher, parent, student conference(s) are nal.

Grades for academic coursework will be awarded according to the following scale:
Numerical Grade
(100 point scale)

A

90 - 100

B

80 - 89

C

70 - 79

D

60 - 69

F

59 or below
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fi

Letter Grade

REPORT CARDS
All students in K-6 will receive a report card each nine weeks. The following subjects are to receive grades beginning
with the rst nine weeks of school.
Kindergarten

Grade 1

Grade 2

Conduct

Conduct

Conduct

Mathematics

Reading

Reading

Reading

Handwriting**

Language Arts

Language Arts

Spelling

Handwriting**

Written Language

Mathematics

Spelling

Speaking and Listening

Physical Education

Mathematics

Physical Education

Physical Education

Feedback on science and social studies critical standards for K-2 will be provided at the end of
semesters.

rst and second

Grade 3

Grade 4

Grade 5

Grade 6

Conduct

Conduct

Conduct

Conduct

Reading

Reading

Reading

Reading

Language Arts*

Language Arts*

Language Arts*

Language Arts

Mathematics

Mathematics

Mathematics

Mathematics

Social Studies

Social Studies

Social Studies

Social Studies

Science

Science

Science

Science

Physical Education

Physical Education

Physical Education

Physical Education

Handwriting**

* Grades 3-6 Language Arts grade consists of 25% spelling, 25% grammar, 25% writing, and 25% speaking.
**Manuscript writing will be taught in kindergarten and grades 1 and 2. Cursive writing will be introduced during the
second semester of 2nd grade. Beginning the fourth nine weeks of grade three, grades will be based on cursive
handwriting. Students may remain in manuscript when cursive writing appears to be developmentally inappropriate.
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A and A/B Honor Roll recognition will be given to a student each nine weeks based on subject areas assessed
excluding conduct, handwriting, and physical education.
A and A/B Honor will be given to a student at the end of the year based on nal exit grades for subject areas excluding
conduct, handwriting, and physical education.

PROGRESS REPORTS
1. Each teacher is required to send a progress report on all students the fth week of each nine weeks.
2. Parent conferences are required on any student receiving a failing grade. Documentation of these conferences
should be kept until the end of the year. Documentation includes conference notes, missed conferences, phone
call logs, etc. Teachers will contact the ESL department if a translator is needed.

PROMOTION AND RETENTION
The decision to retain a child is not to be made until the last nine weeks of the school year. Promotion is to be based
on grades which must support the promotion in all instances. Students in grades 1- 6 must pass reading and
mathematics in order to be promoted to the next grade. Failing grades in two or more of the following subjects will
also result in retention for the year: language, science, and social studies. Teachers must use extreme caution in
retaining a student that has passed reading and mathematics but not two or more other subject areas.
When a student has been retained, the teacher and the administrative staff must develop and implement instructional
strategies and approaches enhancing the probability of the student’s success. Retention of ESL students must follow
policies and procedures outlined in the DCS ESL Manual.

Special Guidelines for Grade 3 for school year 2021-2022. See Alabama Literacy Act AL - HB388.
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G RADES 7 AND 8 S TUDENT P ROGRESSION I NFORMATION
GENERAL GRADE SCALE

Grades for academic coursework will be awarded according to the following scale:
Numerical Grade

Letter Grade

(100 point scale)

Grade Point
Average Points
(4 point scale)

A

90 - 100

4.00

B

80 - 89

3.00

C

70 - 79

2.00

D

60 - 69

1.00

F

59 or below

0.00

BENCHMARK AND ACCOUNTABILITY TESTING
● Research-based benchmark testing will be utilized as formative assessments to determine mastery of standards.
Benchmark formative assessments will be used to drive instruction, not used as a grade.
● Fall benchmark and spring accountability assessments are mandatory. Winter benchmark assessment is at the
principals’ discretion.

GRADING
● All grades assigned must be on grade level content standards unless directed as part of an Individual
Education Plan (IEP), 504, and/or ESL plans. Assignments completed by students below grade level can NOT
be used as part of the grade.
● All grades must be based on standards and entered into the student information system with a course of study
standard number. The testing category will count 60% of the total grade. Minor assessments will count the
remaining 40% of the grade.
● All content teachers will administer common assessments as directed by the pacing guide/curriculum guide.
● Major projects will count as a test grade and be graded utilizing a rubric. Rubrics will be distributed to students
prior to the project. An exemplary model should be shared with students when the project is assigned to show
students what is expected to achieve mastery.
● All assessments must measure pro ciency of standards located in an Alabama Course of Study. Each nine (9)
weeks must include three to ve (3-5) summative assessments and seven to nine (7-9) minor assessments (skill
checks, projects, presentations, labs, essays, re ection journals) documented in the grade book. The nine weeks
assessment will not count toward the number of required (3-5) summative assessments.
● At least one summative assessment must be recorded in the Student Information System (Power School) within
the rst four weeks of the grading period.
● Assessments must be graded and reported to students within ve (5) working days.
● Essays and research papers will be returned and recorded to the students within twelve (12) working days.
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● A minimum of one critical thinking essay question shall be included on all major (chapter/unit) tests unless
otherwise speci ed in an IEP, 504, or I-ELP.
● The same assessment cannot be used for more than one grade.
● Formative assessments are assignments that are directly considered “practice” for a skill recently taught in the
classroom. Formative assessments are used to give the student and teacher feedback. This feedback should be
used to drive instruction and identify gaps in learning. Formative assessments will not be graded.
● Feedback must be provided for students on formative and summative assessments.
● Bonus points are not allowed.
● Participation

and

completion

grades

are

not

to

be

given.

INTERVENTION
•

Students who are identi ed as “having a reading de ciency” will need Tier 2 intervention. Each teacher will
provide Tier 2 intervention by reteaching target de cient grade level skills.

•

Tier 3 intervention takes place “in addition to comprehensive core instruction”. Tier 3 speci cally targets de cit
foundational reading skills. (AL Implementation Guide page 46-47)
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MISBEHAVIOR AND GRADES
● Student misbehavior will not be a factor in calculating grades for any subject.
● Misbehavior will be handled through the teachers’ behavior management plan and the school discipline policy
● Points cannot be taken away due to a late assignment.

DAILY WORK / HOMEWORK
● Daily work will not count more than 40% of the total grade average. (May include but not limited to project
check-points (after reviewing and revising), current events, labs, re ection journals, skills assessment (minicheck after reviewing and reteaching), etc. When in doubt see your instructional coach or administrator.
● Teachers should consider the following guidelines in developing procedures for work assigned outside of
class:
o Guided practice should be provided in class so that students receive clear instructions about assignments,
understand the purpose of the assignment, and have the opportunities to ask questions and receive
feedback about the assignment.
o Assignments may be given to be completed at home such as projects, current events, etc. Grades for these
assignments will go in the Skills-40% category.
o Assignments that are directly considered “practice” for a skill recently taught in the classroom are
considered formative and will not be graded.
o Grades will not be given for notebook checks/tests.

MAKE-UP WORK
● Students with excused and unexcused absences will be allowed to make up missed work.
o If missed work is graded work, then the student will receive the grade he/she earned.
● Students should make up missed work within (5) school days. Teachers will establish and teach procedures for
make-up work. Procedures should be included in the course syllabi.

PROMOTION AND RETENTION
A student will be promoted in grades 7 and 8 upon satisfactory completion (minimum of 60% nal grade) of Language
Arts, math, and science and/or social studies. NO STUDENT IS TO FAIL ANY SUBJECT WITHOUT BEING BROUGHT
TO THE PROBLEM-SOLVING TEAM (PST) or ESL Committee.

Course Combinations for 7th and 8th Grade Promotion Options
Option 1

Option 2

Option 3

Language & Math (required)

Language & Math (required)

Language & Math (required)

Science & Social Studies

Science

Social Studies
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SUMMER SCHOOL (GRADES 7 AND 8)
● Students who fail one (1) required academic course will have the option to attend summer school to retake and
pass the failed course. If the student does not attend summer school to retake the required course, then the
student will be retained.
● Students who fail both science and social studies will be required to retake and pass one course during
summer school to be promoted.
● Students who fail two or more required academic courses will be retained and summer school is not an option
for promotion.

RETENTION STIPULATIONS
● Students who do not meet the established criteria for promotion may be retained one (1) time in grades 7-8, if
the student has been previously retained in grades K-6.
● Students who do not meet the established criteria for promotion may be retained two (2) times in grades 7-8, if
the student has not been previously retained in grades K-6.
● A student should not be retained at Dothan Preparatory Academy, if the student will reach his/her seventeenth
birthday during the following academic year.

8TH GRADE ALGEBRA 1 FOR HIGH SCHOOL CREDIT
(for graduating class 2025 only)
Criteria for earning Algebra 1 credit:
● Teacher recommendation
● Final grade of A or B in 8th grade Algebra 1 course
● Must score “pro cient” on comprehensive Algebra 1 assessment

ACCELERATED 7TH GRADE MATHEMATICS
The Alabama State Department of Education says, “this accelerated pathway is not the default pathway;
it should be reserved for those students entering seventh grade who are particularly interested in and motivated to
study mathematics throughout high school.” Since this course is designed to challenge even the most pro cient math
student, each sixth-grade student will take a math screener to help determine the correct placement in seventh-grade
math class. Teacher recommendation, as well as sixth-grade math averages, will also contribute to the correct
placement in the seventh-grade mathematics course. For the ALSDE math pathway progression chart see page 28 of
the Course Description Guide (Appendix I).
Consideration will be given regarding the most appropriate screener for limited-English speaking students.
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ATTENDANCE FOR JR/HIGH SCHOOLS
For semester classes, students may be excused for up to a total of ve (5) days per semester based upon legal cause.
Absences beyond ve (5) days must be substantiated by a physician’s statement unless excused by the principal. If
there is no physician’s statement, the absence may be appealed to a school attendance hearing committee.
For year long classes, students may be excused up to a total of ten (10) days based upon legal cause. Absences
beyond ten (10) days must be substantiated by a physician’s statement unless excused by the principal. If there is no
physician’s statement, the absence may be appealed to a school attendance hearing committee. See Code of Conduct
for further information.
Students begin earning high school course credit in grade 9.

GRADING
The following grading information is located in the Instruction Program section of the March 2019 (Revised March 18,
2021) Dothan City Board of Education Policy Manual.
Teachers will assign grades and confer academic credit for work and activities performed by students in accordance
with objective and generally accepted instructional and grading standards, applicable laws and regulations, and
criteria hereinafter speci ed.
General Grade Scale: Grades for academic coursework will be awarded according to the following scale:
Numerical Grade

Letter Grade

(100 point scale)

Grade Point
Average Points
(4 point scale)

A

90 - 100

4.00

B

80 - 89

3.00

C

70 - 79

2.00

D

60 - 69

1.00

F

59 or below

0.00

MIDTERMS/FINALS
Midterms are required for all students unless otherwise speci ed in I-ELP.
Seniors who are passing any course(s) AND have ve (5) or fewer absences in that course(s), may choose to exempt the
nal exam.
Students in grades 9-11 may be exempt from nal examinations as outlined below:
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G RADES 9-12 S TUDENT P ROGRESSION I NFORMATION

● A student may exempt one (1) exam if he/she has perfect attendance for the course with an average of 70 or
higher for the year.
● Transfer students who enroll with all “As” and continue to make all “As” at Dothan High School will be eligible
for consideration for exemption. The student and/or classroom teacher should refer the transfer student to his/
her counselor for review. The counselor will submit the student information to the principal. Exemptions are
granted on a case-by-case basis, depending on the courses the students transferred and the courses in which
the student is currently enrolled.
Note: Exams given for half credit courses and block courses that are completed in December would be considered
nal exams

BENCHMARK TESTING
● Research-based benchmark testing will be utilized as formative assessments to determine mastery of standards.
Benchmark formative assessments will be used to drive instruction, not used as a grade.
● Benchmark assessments are administered in Fall, Winter, and Spring.

GRADING PRACTICES
● All assessments must measure pro ciency of standards located in an Alabama Course of Study. Each nine (9)
weeks must include three to ve (3-5) summative assessments and seven to nine (7-9) minor assessments (skill
checks, projects, presentations, labs, essays, re ection journals) documented in the grade book. The nine weeks
assessment will not count toward the number of required (3-5) summative assessments.
● All content teachers will administer common assessments as directed by the pacing guide/curriculum guide.
● At least one summative assessment must be recorded in the Student Information System (Power School) within
the rst four weeks of the grading period.
● Formative assessments are assignments that are directly considered “practice” for a skill recently taught in the
classroom. Formative assessments are used to give the student and teacher feedback. This feedback should be
used to drive instruction and identify gaps in learning.
Formative assessments will not be graded.
● Assessments must be graded and reported to students within ve (5) working days.
● Tests that are complete essay format and research papers shall be returned and recorded to the students within
ten (10) working days.
● A minimum of one critical thinking essay question shall be included on all major (chapter/unit) tests unless
otherwise speci ed in IEP, 504, or I-ELP.
● The same assessment cannot be used for more than one grade.
● Feedback must be provided for students on formative and summative assessments.
● All grades must be standards-based with standards clearly designated in the electronic grade book.
● Unit tests will count as a regular assessment.
● All teachers will administer a cumulative assessment each semester which shall be weighted at 20% of that
semester grade. Cumulative assessments may be written or performance based.
● Students will not be penalized for late assignments.
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● A student may exempt nal exams if they have earned an “A” during the course(s) AND have ve (5) or fewer
absences in that course(s) for the year.

● Bonus points are not allowed.

HOMEWORK
● Teachers should consider the following guidelines in developing procedures for work assigned out of class:
● Guided practice should be provided in class so that students receive clear instructions about
assignments, understand the purpose of the assignment, and have the opportunities to ask questions
and receive feedback about the assignment.
● Assignments may be given to be completed at home such as projects, current events, etc. Grades for
these assignments will go in the Skills-40% category.
● Assignments that are directly considered “practice” for a skill recently taught in the classroom are
considered formative and will not be graded.

INTERVENTION
● Each teacher will provide intervention, review, and/or re-teaching of concepts within the classroom if a student
fails a standard. (This is considered tier II intervention)
● Interventions may include meetings with small groups within the classroom or a departmental tutorial.
● Each teacher will provide interventions for each student who does not experience academic success within the
classroom.

PERFORMANCE-BASED GRADES
● All performance-based assessments should be graded utilizing a rubric, which should be distributed to the
students prior to the assessment.
● An exemplary model should be shared with students when the project is assigned to show students what is
expected to achieve mastery.

MAKE-UP WORK
● Students with excused and unexcused absences will be allowed to make up missed work.
o If missed work is graded work, then the student will receive the grade he/she earned.
● Students should make up missed work within (5) school days.
● Teachers will establish and teach procedures for make-up work. Procedures should be included in the course
syllabi.
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HIGH SCHOOL GRADING CATEGORIES
GENERAL CLASSES
60% Summative Common Assessments
Examples: unit tests, chapter tests, major projects, major essays, teacher-made tests.
* Teacher-made tests will be developed by like content area teachers and all teachers will administer
the same assessment.
40% Minor Assessments
Examples: skill checks, projects, presentations, labs, essays, re ection journals.
HONORS CLASSES
65% Summative Common Assessments
Examples: unit tests, chapter tests, major projects, major essays, teacher-made tests.
* Teacher-made tests will be developed by like content area teachers and all teachers will administer
the same assessment.
35% Minor Assessments
Examples: skill checks, projects, presentations, labs, essays, re ection journals.
ADVANCED PLACEMENT (AP)
70% Summative Common Assessments
Examples: unit tests, chapter tests, major projects, major essays, teacher-made tests.
* Teacher-made tests will be developed by like content area teachers and all teachers will administer
the same assessment.
30% Minor Assessments
Examples: skill checks, projects, presentations, labs, essays, re ection journals.

GRADE POINT AVERAGE
Dothan City Schools uses a weighted scale. Students enrolled in honors classes earn an extra 0.5 grade point for each
credit earned. Students enrolled in advanced placement classes and dual enrollment earn an extra 1.0 grade point for
each earned.
Regular Courses

Honors Courses

AP Courses

Dual Enrollment

A = 4.0

A = 4.5

A = 5.0

A = 5.0

B = 3.0

B = 3.5

B = 4.0

B = 4.0

C = 2.0

C = 2.5

C = 3.0

C = 3.0

D = 1.0

D = 1.5

D = 2.0

D = 2.0

F = 0.0

F = 0.0

F = 0.0

F = 0.0
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CLASS RANK
VALEDICTORIAN
SALUTATORIAN
HONOR COURT
Academic class rank is the weighted average of all classes taken. Only students working toward the Advanced
Academic Endorsement will be considered. This rank is used to determine valedictorian, salutatorian, and honor court.
Students working toward the Advanced Academic Endorsement and having the highest and second highest grade
point average (GPA) after the eighth term of study will be recognized as valedictorian and salutatorian. Those students
working toward the Advanced Academic Endorsement with a cumulative GPA of 4.0 or higher will be recognized in
the Honor Court.
Class rank is determined by ranking each student’s overall grade point average within the graduating class. Final
senior class ranking is done at the end of the second semester of the senior year.
For graduating classes 2019-2020, 2020-2021, 2021-2022, adjustments may be made with valedictorian and
salutatorian due to restructuring of the two high schools.

TRANSFER GUIDELINES FOR STUDENTS ENROLLING IN DOTHAN CITY SCHOOLS FROM ANOTHER DISTRICT
1. The following information applies to a transfer student who has taken AP/IB/DE courses at their former school:
● Students receive the course weight for AP, dual enrollment, and honors courses they were assigned at their
former school. The transfer grades will not change.
● If a student transfers to Dothan High School anytime during the senior year, he/she will not be eligible for either
valedictorian or salutatorian in the class rank.
2. The following information applies to entering transfer grades on to a student’s transcript:
● If a student transfers from an Alabama high school, the grade will appear on the transcript as a number grade.
● If a student transfers from an out-of-state high school, the grade will appear on the transcript as a letter grade.
3. The following information provides guidelines for accepting transcripts from other school systems:
Dothan High School:
● will accept grades as well as the grading scale provided by the former school. The high school will not change
a grade. For example, if the grade submitted is a number grade of 74 that is a letter grade of D on the former
school’s grading scale, Dothan High School will record a D even though Dothan High School’s grading scale
would translate to a C.
● will award credits from the alternative education facility on a case-by-case basis as approved by the principal.
4. If a student transfers to Dothan High School from a traditional schedule to a block schedule, contact the high school
counselor. Transfer credits from a traditional schedule are done on a case-by-case basis.
5. Alabama has a PE requirement (Beginning Kinesiology) that will impact the placement of a transfer student.
● For students transferring from out-of-state in grades 9, 10, 11, or 12 and have already taken a PE course, Dothan
High School will accept the course as Beginning Kinesiology.
● For students transferring from a homeschool without a PE course on the transcript, that student must take 1 full
credit of Beginning Kinesiology.
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6. Before credit recovery credits can be accepted, the credit recovery program (i.e., Keystone, American School) must
be approved by the Alabama State Department of Education. If the state department recognizes and approves the
credit recovery program, then Dothan High School will also accept the credit(s).
7. Students who transfer to Dothan High School from another school system must meet the Alabama graduation
requirements to receive a diploma from the State of Alabama.
8. Dothan City Schools are accredited by AdvancED, the only accreditation organization recognized by the Alabama
State Board of Education. Transfer credits from other schools will be accepted from other regionally accredited
associations without further validation. However, the procedures for awarding credit to students coming to Dothan
High School from a non-accredited school or home school will follow the Alabama Administrative Code
290-3-1-02(7)(j)290-3-02(7)(L).
9. For diploma checklist, please see Course Description Guide Appendix I

ALABAMA HIGH SCHOOL DIPLOMA WITH ADVANCED ACADEMIC ENDORSEMENT AND HONORS
(HONOR COURT)
In order for any student to receive an Alabama High School Diploma with an Advanced with Honors Seal and AP
Academy Seal, the student must complete the requirements for an Alabama High School Diploma and maintain a 4.0
GPA.
Course selection must be at the honors level or above. Neither embedded credit nor applied academic course credit
will satisfy the core curriculum requirements for a diploma with the Advanced Academic Endorsement and Honors.
Students are encouraged to take the most demanding classes offered.
Students who have completed four (4) AP courses or four (4) dual enrollment classes with a C or higher will be
recognized at graduation with a cord of distinction. (These cords are purchased by the eligible students as part of their
graduation attire.)

EARLY/MID-YEAR GRADUATION
Students may graduate early from Dothan High School by meeting all requirements for an Alabama High School
Diploma when the conditions listed below are met:
1.

Students must submit their intent to graduate early in writing to the
anticipated graduation date.

counselor one semester before the

2.

Students who plan to graduate early must follow course sequence/prerequisites.

3.

Students must have a full schedule fall semester.

4.

Students who plan to graduate early will not be given preferential treatment in registration and course
selection.

5.

Students who plan to accelerate their program of studies for the purpose of early graduation may do so if
space is available in classes after grade-level students have completed registration.

6.

Students who complete graduation requirements early will not be permitted to remain at school during the
regular school day. If a student needs to attend a school activity, the principal’s permission is required.

7.

A student must be a full-time student to be eligible to participate in extracurricular activities therefore, a student
who graduates early will not be eligible for extracurricular activities.

PAG E 4 4 O F 5 5

8.

Students who complete graduation requirements early will receive their diploma at the regularly scheduled
graduation ceremony.

Early Graduation is contingent on nal course grades and obtaining the necessary veri ed credits. Students may
accelerate their program of studies, with the approval from the school, by enrolling in summer school, virtual school,
and/or dual enrollment at a postsecondary institution. Early graduates are withdrawn from the school database and
records will include a graduation date consistent with the last day of the semester in which nal graduation
requirements were met.
Students considering Early Graduation should verify with their insurance provider concerning a change in coverage,
and students who are 18 years old or older may lose social security bene ts if not in school on a full-time basis.

ADVANCED PLACEMENT
The Advanced Placement (AP) is an academic program of college-level courses and examinations for high school
students. Students enrolled in AP courses take the College Board AP Exam at the end of the course. Based on their
scores on the AP exam, students have an opportunity to earn college credit and/or advanced standing in college. All
students enrolled in AP courses are required to take the AP Exam. In place of an exam, AP Art students must complete
an art portfolio. AP Capstone students must complete both an individual and a group project.
The curriculum of an AP course is challenging and goes into greater depth with the academic material than regular
courses. These courses challenge students to use analytical thinking, reading, writing, and problem-solving skills. Also,
the courses are taught using college-level materials and teaching strategies.
The AP course offerings are based on student demand. See the Dothan City Schools Course Description Guide for
more information on course descriptions.
Students must meet the following criteria to enroll in AP courses:
1. The student must complete all prerequisite courses where applicable.
2. The student must meet all application requirements.
3. The student must have the recommendation of the subject area teacher of the course or a parent may sign a waiver
stating that the student will take the AP course without a teacher recommendation.
4. The student should have an above-average grade point average with “B’s” or better in core academic subjects and
“A/B” in the area of the AP subject.
5. The student must have the consent of the parent/guardian.
6. The student must take the AP exam at the end of the year in order to receive credit for the course.
7. The student may have a reduced exam fee and must pay either the full or reduced AP exam fee by the November
15 deadline established by the College Board.
If a student is interested in an AP course not offered at his/her school, the student needs to contact the high school
counselor for availability. To be successful in challenging AP courses, honors courses are available at the high school to
provide students with the academic skills and habits of mind needed.
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DOTHAN CITY SCHOOLS ADVANCED PLACEMENT ACADEMY
Students at the high school will have the opportunity to be a part of an Advanced Placement Academy. This Academy
is designed as a challenging college preparatory curriculum emphasizing academic rigor. It is intended to prepare
students to be successful upon entry into a four-year postsecondary institution. In addition, it offers the potential for
earning college credit while in high school. The AP Academy is an interdisciplinary program focusing on AP courses.
The purpose of AP examinations is to allow students to demonstrate college-level achievement in certain subjects.
Students who do well on the AP exams may receive college credit or advanced standing at a college or university. The
AP exam combines multiple choice, essay, problem-solving, and other questions. Students receive a score of 1 to 5 on
the exams, with 3 usually considered an indicator of college-level achievement. The exams are given during the month
of May.
By completing the requirements of the AP Academy, students have the opportunity to earn prestigious recognitions,
including state and/or national AP Scholar with Honor and AP Scholar with Distinction. Admittance into the AP
Academy is by application. Students must reside within the Dothan City Schools district to apply. If interested, the
student should contact the school counselor for details and an application. Graduating seniors will need to have 4 AP
courses to graduate with Honors Advanced Placement Distinction.

Advanced Placement Recognition by College Board
AP Scholar

Granted to students who receive scores of 3 or higher on three or more AP Exams.

AP Scholar with Honor

Granted to students who receive an average score of at least 3.25 on all AP Exams
taken, and scores of 3 or higher on four or more of these exams.

AP Scholar with Distinction

Granted to students who receive an average score of at least 3.5 on all AP Exams
taken, and scores of 3 or higher on ve or more of these exams.

State AP Scholar

Granted to the one male and one female student in each U.S. state and the District of
Columbia with scores of 3 or higher on the greatest number of AP Exams, and then the highest
average score (at least 3.5) on all AP Exams taken.

National AP Scholar

Granted to students in the United States who receive an average score of at least 4 on all AP
Exams taken, and scores of 4 or higher on eight or more of these exams.

Students who earn scores of 3 or higher in AP Seminar and AP Research but not on four additional AP Exams receive
the AP Seminar and Research Certi cate.
Students who earn scores of 3 or higher in AP Seminar and AP Research and on four additional AP Exams of their
choosing receive the AP Capstone Diploma.

C AREER AND T ECHNICAL E DUCATION (CTE)
Dothan City Schools Career and Technical Education (CTE) offers programs that link core academics with careers
projected to be in demand for the foreseeable future. Each program provides a rigorous and enriching curriculum and

fi

fi

PAG E 4 6 O F 5 5

actively involves industry and post-secondary institutions. The goal is to prepare students for both college and/or
career, while also providing them with a purpose for continued learning.
A list of CTE career pathways is located at http://www.alsde.edu/sec/cte/Pages/programgrids-all.aspx?
navtext=Program%20Guides for more information.
Each CTE program provides hands-on activities that require problem-solving and critical-thinking skills, particularly in
mathematics, science, and English. The program also helps students develop skills currently noted by business and
industry as lacking in today’s workforce: teamwork, communication, professionalism, and positive work ethic.
Students completing a CTE program will have the opportunity to earn work-ready credentials that signi cantly
enhance future career options. These credentials also provide an enriched foundation to facilitate advancement in
post-secondary studies. Articulated post-secondary credit and/or dual enrollment options are available in a number of
the CTE programs.
A unique part of CTE programs is the opportunity to participate in Career Technical Student Organizations (CTSOs).
These organizations are co-curricular components of each CTE course. They serve to enhance classroom instruction
while helping students develop leadership abilities, expand workplace-readiness skills, and broaden opportunities for
personal and professional growth.
All CTE programs offered by Dothan City Schools undergo continuous comprehensive monitoring and will be
compliant with the new EQUIP process as reviewed by the Alabama State Department of Education. Dothan City
Schools offers the following CTE pathways:
DOTHAN HIGH SCHOOL

DOTHAN PREPARATORY ACADEMY

Army JROTC

Project Lead the Way Computer Science
Project Lead the Way Robotics/Flight

CARVER 9TH GRADE ACADEMY
Army JROTC
Orientation to Health Science

DOTHAN TECH

Agriscience
Automotive *
Aviation ^
Biomedical
Building Construction

Intro to Robotics
Career Preparation
Business
Computer Technician *
Cosmetology
Culinary Arts
Education and Training
Graphic Arts

* Dual Enrollment with Wallace Community College

Health Science
Pre-Engineering
Television Production
Welding
Work Based Learning
(formerly known as CO-OP)
^ Dual Enrollment with the Alabama Aviation College

The students who receive credentials will receive cords to wear at graduation.

D UAL E NROLLMENT / E ARLY A DMISSION C OLLEGE

Students should con rm availability of dual enrollment course offerings with school counselors.
The following options may be offered in Dual Enrollment:
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•

Early Admission/Credit Advancement: Students may earn college credit only. Students with a 3.0 or higher
GPA may take college courses that do not transfer back to high school. Interested students should contact the
college admissions of ce to nd out more information.

•

Dual enrollment/Dual Credit (DE/DC):
course.

Students may earn both high school and college credits for the same

Dothan City Schools currently has a DE/DC agreement with the following schools:
•

Wallace Community College

•

Alabama Aviation College located on the Enterprise State Community College Campus

Dual Enrollment provides a student the opportunity to enroll in a postsecondary institution while attending a high
school for the purpose of earning credits toward a high school diploma and/or a post-secondary degree. Students
should consult the college/university student handbook and/or college website before considering dual enrollment.
A student must meet the following requirements to be eligible to participate in the dual enrollment program:
1. Students must meet the entrance requirements established by the institutions of postsecondary education.
2. Students must have written approval of the high school or career tech principal, high school or career tech
counselor, and the parent or guardian.
3. A student must be in grade 11 or 12 and must have completed all required core courses for grades 9 and 10.
Grade 10 students can take on-campus DE courses only.
4. Students must have and maintain a cumulative high school GPA of 3.0 or higher (Career Technical DE is a 2.0-2.5
GPA or higher at the discretion of the Career Tech Principal and/or Career Tech Counselor)
5. All travel to an off-campus site is a parent’s responsibility. Parents will be required to give permission for the
student to leave campus.
1. All costs associated with student transportation, including insurance, would accrue to the student.
2. The college or the school system assumes no responsibility or liability for students during the times they
are enrolled to (at) the DE/DC site.
6. Dual Enrollment students that withdraw or fail the DE course during the semester will be placed in the
appropriate course determined by the principal and/or counselor upon returning to the high school.
7. Students will only receive high school credits for DE courses that are equivalent to requirements for graduation.

GUIDELINES FOR DUAL ENROLLMENT:
1. Students must maintain a 90% attendance rate in their DE/DC courses.
2. Students will follow the college schedule of classes to include holidays and breaks unless agreements have been
made between the college and high schools that dictate otherwise. Students are expected to attend each class
session, to arrive on time, and to remain for the entire class session. In cases of excessive absences, the student
should withdraw from the course before the last date to withdraw, as published in the college’s academic
calendar.
3. DE/DC courses are taught at the college level and graded at the college level.
4. Students participating in DE/DC courses are required to follow college procedures and complete required
college forms and applications.
5. Students participating in DE/DC courses are required to adhere to Dothan City Board of Education’s Student
Code of Conduct.
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6. Students that plan to participate in dual enrollment are encouraged to take a class in the fall semester and a class
in the spring semester. Students should consult the college/university student handbook before considering
dual enrollment. All dual enrollment registration packets are due for either semesters during the registration
process and dates set forth by Dothan High School. Transfer students enrolled after the yearly registration dates
please see your school counselor.
7. Tuition is the responsibility of the parents, with the exception of some career tech courses. Scholarships for
tuition are available for courses based on nancial need. Please see your high school guidance counselor for
details.
8. The student is responsible for registering for the courses, once the application is approved at the high school.
An application must be lled out completely and returned to the high school counselor by the designated
deadline. All deadlines are FINAL.
9. ALL dual enrollment subject options need to be discussed with your counselor for proper placement.
10. One (1) three semester hour postsecondary/college-level course shall equal one (1) high school Carnegie credit
in the same or related subject with the exception of Government and Economics (see # 12 below).
11. If the high school and the college are both offering the same DE course then the student will have to take the
high school campus course.
12. For Seniors Only:
1. Dual enrollment Political Science 211 is equal to high school US Government.
2. Dual enrollment Economics 231 (Macroeconomics) is equal to the high school economics graduation
requirement.
13. A list of dual enrollment equivalency courses can be found on the ALSDE website here: https://www.alsde.edu/
sec/isvcs/Pages/dualenrollment-all.aspx?navtext=Dual%20Enrollment
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DEVELOPMENTAL COURSE PLACEMENT GUIDELINES FOR ENGLISH
FROM THE ALABAMA COMMUNITY COLLEGE SYSTEM
English
Screening Level I:
English ACT Score
English
ACT Score
Placement

18

ENG 101

Screening Level II:
High School GPA
English
High School GPA
Placement
2.75 High School
GPA and “A” or
“B” in High

ENG 101+

School English IV
2.75 High School

ENG 099

GPA and “C” in

support

High School

course

English IV

Move to

Below 2.75 High

16 and

Screening

School GPA and/

below

Level II: High

or “D” in HS

School GPA

English IV

17

Screening Level III:

ENG 101

ACCUPLACER* Test Score
ACCUPLACER
English
Score

Placement

5

ENG 101

ENG 101 +

ENG 101 +
ENG 099

4

support course

ENG 099
support
course

Move to
Screening Level
III:

0-3

ENR 098

ACCUPLACER
Test Score

* ACCUPLACER is the assessment used by Wallace Community College for student acceptance and student
placement.
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DEVELOPMENTAL COURSE PLACEMENT GUIDELINES FOR MATHEMATICS
FROM THE ALABAMA COMMUNITY COLLEGE SYSTEM
Mathematics
Screening Level I:
Mathematics ACT Score
Mathematics
ACT Score
Placement
Placement

Screening Level II:
High School GPA
High School
Mathematics

Screening Level III:
ACCUPLACER Test Score
ACCUPLACER
Mathematics

GPA

Placement

Score

NA

NA

267-300

based on
20

highest High
School Math
Course
MTH 100 or
MTH 110 +
MTH 109 or

18-19

MTH 112 +
MTH 111
support
course
Move to

16 and

Screening

below

Level II: High
School GPA

2.75 High
School GPA
and “A” or
“B” in High
School
Algebra II

Placement

MTH 110 or
MTH 112

MTH 100 or
MTH 110 + MTH
109 support
course or

MTH 100 +
243-252

MTH 112 + MTH

MTH 099
support course

111 support

Below 2.75

course
Move to

High School

Screening Level

GPA and/or

III:

“D” in HS

ACCUPLACER

Algebra II

Test Score

200-242

MTH 098

For dual enrollment electives, students should see the counselor and/or STARS Agreement located on the Wallace
Community College homepage to select courses.
Note: Students who have taken the Advanced Placement exams should see the counselor to help determine proper
placement based on the exam score.
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H IGH S CHOOL P LACEMENT

Rather than being promoted, high school students progress as credits are accumulated. Grade classi cations are
determined by the number of credits earned. Beginning with the graduating class of 2023, credit and high school
placement is as follows:
•

Sophomore status will be obtained if a student has earned a minimum of ve (5) Carnegie credits of which three
(3) must be in the areas of English, Math, Science, and /or Social Studies.

•

Junior status will be obtained if a student has earned a minimum of twelve (12) Carnegie credits of which three
(3) must be in the areas of English, Math, Science, and/or Social Studies.

•

Senior status will be obtained if a student has earned a minimum of nineteen (19) Carnegie credits of which
three (3) must be in the areas of English, Math, Science, and/or Social Studies.

RETENTION STIPULATIONS
If a student obtains 13 or more unexcused absences for a yearlong course or 7 unexcused absences for a semester
course the principal must evaluate the attendance record and may recommend retention. Parents/Guardians will be
noti ed when a student has obtained 10 unexcused absences.
Principal recommendations may include:
•

Student retention, and the student will complete the course during the following school year.

•

Passing score of 70% on a comprehensive nal exam to achieve course credit.

•

Summer School for the failed course with a minimum passing score of 60% and no more than one excused
absence.

GRADUATION REQUIREMENTS FOR DOTHAN HIGH SCHOOL
The Dothan City Board of Education has adopted graduation requirements that are consistent with the Alabama State
Board of Education. It is expected that all DCS students will graduate by earning a minimum of twenty-four (24)
Carnegie Units.

STANDARDS/CREDIT RECOVERY
•

Teachers are responsible for making each student aware of the opportunity for standards/credit recovery.
Teachers are also responsible for sending the course standards to recovery.

•

Teachers should make parental contact by phone, mail, and/or email when a student begins to receive failing
grades in any course (see Appendix G)

SUMMER SCHOOL (IF OFFERED)
If a student fails one (1) academic course they will be referred to summer school with a requirement that any failed
math course will be required in summer school. If performance in two (2) academic courses is unsatisfactory (below
60%) then the student will be required to take and pass one (1) of the failed courses in summer school. The second
failed academic course must be taken through credit or course recovery in the next academic school year.
Prior to enrolling in summer school, students (and parents) should always contact their school counselor. Summer
school is self-supporting, therefore, tuition is charged to off-set the cost of teacher salaries.
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During summer school, Dothan City Schools offers opportunities for students to make-up course work for the class or
classes previously failed. Summer school course offerings are dependent upon student enrollment. Depending on
need, Dothan City Schools may offer a morning and afternoon session to accommodate those students who need to
make up more than one credit.
Summer school fee: $150 per class

NATIONAL COLLEGIATE ATHLETIC ASSOCIATION (NCAA) INITIAL ELIGIBILITY CLEARINGHOUSE
The NCAA Initial-Eligibility Clearinghouse (the clearinghouse) is an organization that works with the NCAA to
determine a student’s eligibility for athletics participation in his or her rst year of college enrollment. Students who
want to participate in college sports during their rst year of enrollment in college must register with the
clearinghouse. The NCAA Clearinghouse website: https://web3.ncaa.org/ecwr3/

ACADEMICS FIRST (EXTRACURRICULAR ACTIVITY ELIGIBILITY GUIDELINES)
The Dothan City Board of Education recognizes the value of extracurricular activities and regular curricular activities as
they relate to the total education of the students; however, the students’ pursuit of their academics must be rst and
foremost and take priority over participation in extracurricular activities.
The Board policy shall apply to determine eligibility to participate in extracurricular activities:
1. General - Students may be offered an opportunity to participate in extracurricular activities and organization.
Extracurricular activities must meet the following criteria:
● The organization or activity must be approved by the school principal and must have an assigned faculty
supervisor or sponsor;
● The organization or activity must promote or serve the intellectual, cultural, personal, or physical
development of the students in a manner that is consistent with the purposes of public education, the
Board’s legal mandate, mission statement policies, and regulations, and with applicable requirements of
state and federal law;
● The organization or activity must operate under and subject to general supervision of school of cials; and
● The nature of the organization and its activities are not inconsistent with and do not interfere with
instructional activities of requirements.
Student participation or membership in such organization activities may be governed by the speci c policies of the
organization and is subject to review and approval by the principal.
2. Athletics - Participation in Board sanctioned athletic programs will be on such terms and conditions as may be
approved by the Board and any athletic association of which the Board or the applicable local school is a
member. Schools may establish terms and conditions for participation in such programs as long as school
eligibility criteria are not inconsistent with system-wide eligibility or participation criteria, rules, regulations, or
standards established by any athletic association or organization of which the Board or the school is a member,
or any role, principle, or provision of applicable law.
3. Eligibility Requirements – The Board prescribes the following regulations for eligibility in this school system to
participate in all extracurricular activities.
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● Grades 10 – 12 Students entering Grades 10 through 12 must, for the last two semesters in attendance and
summer school, if applicable, have passing grades of at least a 70 composite numerical average and earn
the appropriate number of credits in each of six (6) subjects that total six (6) Carnegie units of credit,
including four (4) credits from the four (4) core subjects composed of English, science, social studies, and
mathematics.
a. Physical education may count as only one (1) unit per year.
b.

No more than two (2) Carnegie units may be made up during summer school. If a unit(s) or subject(s)
is repeated in summer school, the higher numerical grade for the unit(s) or subject(s) may be used to
compute the composite grade average.

c. Eligibility will be determined on the rst day of the local school year and will remain in effect for one (1)
complete school year. Students ineligible at the beginning of an academic year may become eligible
at the end of the rst semester if they meet all academic requirements at that time. Bona de transfers
may be dealt with according to the rules of the Alabama High School Athletic Association for sports
and rules to be developed by this Board of Education as they pertain to other extracurricular activities.
d. Each eligible student involved in athletics must meet the de nition of a regular student as de ned by
the Alabama High School Athletic Association.
e. Any student who earns more than four (4) credits in the core curriculum in any given year or who
accumulates a total in excess of the required four (4) per year may be exempt from earning the four (4)
core courses in the succeeding year as long as that student remains on schedule for graduation with
his/her class.
● Grades 8 – 9 Students entering Grades 8 and 9 must, or the last two semesters in attendance and summer
school, if applicable, have a passing grade in ve (5) subjects with a composite numerical average of 70
with all other rules applying the same as to students in Grades 10 – 12.
● Grade 7 Students promoted to the seventh grade for the rst time are eligible.
● Extracurricular Activities For the purpose of this subsection, extracurricular activities associated with
athletics are de ned as those recognized and sanctioned by the Alabama High School Athletic Association,
and other extracurricular activities are de ned as those that are sanctioned by a public school that are not
related to a student’s academic requirements or success in a course(s). Notwithstanding anything to the
contrary in this policy, student participation in extracurricular activities offered by the school through math,
science, band, choral, music, and other courses at events such as athletic events (pre-game, game, halftime,
or other breaks), club conventions, parades, amusement park trips and competitions, trips by tour
companies, performance at various meetings, etc. are extracurricular, and students academically ineligible
under this policy will not be allowed to participate.
● Regular Curricular Activities. Regular curricular activities are de ned as those that are required for
satisfactory course completion.
● Approval of Curricular Activities. School sponsors are required to submit a request for each curricular
activity that occurs outside the regular school day and/or school to the principal, Superintendent, and the
local Board of Education for approval. Each request for full participation by all students, regardless of
academic standing, in a curricular activity will be granted if the principal, Superintendent, and the local
Board of education approve participation in the activity as an extension of a course(s) requirements(s) and it
is an event sanctioned by a state/national subject matter association.
[Reference: Dothan City Board of Education Policy Manual, March 2019
Ala. Admin. Code 290-3-1-.02(18)]
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A LTERNATIVE /N ON T RADITIONAL S ETTINGS

ACCELERATED RECOVERY CENTER (ARC) (SEE APPENDIX H)
Dothan City Schools recognizes that some students may be at risk of not experiencing school success and are in
danger of school failure and/or non-completion. The reasons may students nd themselves in this situation are often
due to circumstances and/or conditions (e.g., environment, family, and behavior) over which they have limited control.
By providing focused attention and assistance in identi ed areas of need, students are given opportunities to
experience success in school.
The purpose of the Accelerated Recovery Center (ARC) is to provide an innovative and non-traditional approach to
high school. The main focus of ARC is to instill in students the need and desire to take personal control and
responsibility for their own education. ARC is available to assist students that desire to learn and be successful; yet, the
learning takes place in an alternative approach from the regular school setting.
Students who complete the ARC program graduate prepared for both college and career. ARC offers a rigorous and
authentic learning environment that connects academics to the real world. Students participate in graduation with
Dothan High School.

PROVIDING ALTERNATIVE STUDENT SERVICES (PASS) ACADEMY (APPENDIX J)
The program at PASS Academy focuses on teaching students positive behavior strategies so that students can focus on
improving themselves both academically and socially. Students at any grade level can be placed at the academy.
PASS Academy placement program options:
1. Permanent Placement: Students who are placed permanently must either be board approved or tribunal hearing
approved.
2. Long-term Placement: Students may be placed for 90 days. Depending on the Class III infraction, students will be
placed for 90 days. Base school is responsible for grading.
3. Short-term Placement: For elementary students only at Principal’s discretion.

DOTHAN CITY VIRTUAL SCHOOL (SEE APPENDIX F)
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DCS Online Privacy and Protection
Dothan City School District recognizes the role technology plays in equipping students for success in a digital world. Students utilize
Google Apps for Education (GAFE) for instructional purposes. Other online resources, such as online curriculum and applications, may
also be used in the learning process.
Every student will receive training on appropriate use of technology and digital citizenship through the following website:
https://www.commonsensemedia.org/
Parents or guardians have the right to terminate their student’s access to digital tools and resources by requesting in writing to Opt-Out of
technology access. If parents choose to opt-out of utilizing district technology, they should understand this decision may significantly
decrease their student’s opportunity to collaborate with peers on assignments and projects. This may adversely impact necessary skill
development required for success in today’s global society.
This Opt-Out request expires at the end of the current school year, and a new one will need to be completed each year. If there is no
Opt-Out letter on file, digital access will be granted to the student.
If parents wish to Opt-Out of these internet privileges and DO NOT wish for their student to participate in Google Apps for Education
or other internet options supported by Dothan City Schools, they must notify the school principal in writing within thirty (30) school days
of the student’s first day of attendance.
The following are links to sites that provide digital protection for your student:
Child Internet Protection Act (CIPA)
Student email accounts are filtered to protect students from harmful digital content. Dothan City School District has policies in place to
abide by CIPA regulations. http://fcc.gov/cgb/consumerfacts/cipa.html
Children's Online Privacy Protection Act (COPPA)
COPPA was enacted to protect children under the age 13 from third party, commercial companies. This Act limits commercial companies’
ability to collect or disclose personal information from children. Dothan City School District utilizes Google Apps for Education (GAFE)
without advertisements. This alleviates the threat of third party interference. Student information is for educational purposes only.
http://www.ftc.gov/privacy/coppafaqs.shtm
Family Educational Rights and Privacy Act (FERPA)
Student education records are protected by the federally mandated act FERPA. This act gives parents certain rights with respect to the
student’s educational records. These rights transfer to the student at the age of 18. http://www.ed.gov/policy/gen/guid/fpco/ferpa
FERPA requires that the Dothan City School District, with certain exceptions, obtain parent’s written consent prior to the disclosure of
personally identifiable information from your child’s education records. However, Dothan City Schools may disclose appropriately
designated “directory information” without written consent, unless the parent has advised the district to the contrary in accordance with
District procedures.
The primary purpose of directory information is to allow the Dothan City School District to include information from your child’s
education records in certain school publications. Examples include, but are not limited to, the following: A playbill, showing your
student’s role in a drama production;
The annual yearbook;
Honor roll or other recognition lists;
Graduation programs;
Sports activity sheets, such as for wrestling, showing weight and height of team members.
Directory information, which is information that is generally not considered harmful or an invasion of privacy if released, can also be
disclosed to outside organizations without a parent’s prior written consent. Outside organizations include, but are not limited to, companies
that manufacture class rings or publish yearbooks, take pictures, or process data.
In addition, two federal laws require local educational agencies (LEAs) receiving assistance under the Elementary and Secondary
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Education Act of 1965, as amended (ESEA) to provide military recruiters, upon request, with the following information – names, addresses
and telephone listings – unless parents have advised the LEA that they do not want their student’s information disclosed without their prior
written consent.
If parents do not want Dothan City Schools to disclose ‘directory information’ from their child’s education records without their prior
written consent, they must notify the school principal in writing within thirty (30) school days of the student’s first day of attendance.
Directory information may, but does not have to, include the following information:
Student's name
Address
Telephone listing
Electronic mail address
Photograph
Date and place of birth
Major field of study
Dates of attendance
Grade level
Homeroom
Participation in officially recognized activities and sports
Weight and height of members of athletic teams
Degrees, honors, and awards received
The most recent educational agency or institution attended
A student number assigned by the District (in some cases*)
*In order to make certain software application available to students and parents, the District may need to upload specific ‘directory
information’ to the software provider in order to create distinct accounts for students and/or parent. In these cases, the District will
provide only the minimum amount of ‘directory information’ necessary for the student or parent to successfully use the software
service.

DOTHAN CITY SCHOOLS
PUBLIC NOTICE FOR GIFTED ASSURANCE
Gifted students are those who perform at or who have demonstrated the potential to perform at high levels in academic
or creative fields when compared to others of their age, experience, or environment. These students require services not
ordinarily provided by the regular school program. Students possessing these abilities can be found in all populations,
across all economic strata, and in all areas of human endeavor. Teachers, counselors, administrators, parents or
guardians, peers, self, or any other individuals with knowledge of the student’s abilities may refer a student.
Additionally, all second-grade students will be observed as potential gifted referrals using a gifted behavior checklist.
For each student referred, information is gathered in the areas of Aptitude, Characteristics, and Performance. The
information is entered on a matrix where points are assigned according to established criteria. The total number of
points earned determines if the student qualifies for gifted services. To make a referral, contact the Resource Specialist
at your child’s school.
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SCHOOL CONTACT INFORMATION
Beverlye Intermediate School
Dr. Erica Hall, Principal
A+ Arts, (Gr. 3–6)
1025 South Beverlye Road
Dothan, AL 36301-4899
Phone: (334) 794-1432

Carver 9th Grade Academy
Mr. Todd Mitchell, Principal
(Gr. 9)
1001Webb Road
Dothan, AL 36303-3791
Phone: (334) 702-7226

Carver School for Math, Science & Technology
Mr. Chris Payne, Principal
(Gr. 3-6)
303 Rollins Avenue
Dothan, AL 36301-5135
(334) 794-1440

Dothan City Early Education Center
Mrs. Christy Martin, Principal
1665 Honeysuckle Road, Suite 2
Dothan, AL 36301-1911
Phone: (334) 794-1420
Dothan High School
Mr. Bill Singleton, Principal
(Gr. 10-12)
3209 Reeves Street
Dothan, AL 36303-2357
Phone: (334) 794-1410

Dothan City Virtual School
Ms. Christina Johnson, Principal
(Gr. 7-12)
323 West Selma Street
Dothan, AL 36301-3623
Phone: (334) 794-7444

Dothan Technology Center
Mr. Joey Meigs, Principal
3165 Reeves Street
Dothan, AL 36303-2343
Phone: (334) 794-1436

Dothan Preparatory Academy
Mr. James Williams, Principal
(Gr. 7 & 8)
1236 South Oates St.
Dothan, AL 36301-3598
Phone: (334) 794-1400

Girard Intermediate School
Ms. Beth Bouchard, Principal
International Baccalaureate, (Gr. 3-6)
600 Girard Avenue
Dothan, AL 36303-3198
Phone: (334) 794-1426

Faine Elementary School
Mr. Jeffrey Torrence, Principal
STEM (Gr. K-6)
1901 Stringer Street
Dothan, AL 36303-3798
Phone: (334) 794-1455

Heard Elementary School
Mrs. Tamika Fleming, Principal
Expeditionary Learning, (Gr. K-6)
201 Daniel Circle
Dothan, AL 36301-2006
Phone: (334) 794-1471

Girard Primary School
Ms. Sue Clark, Principal
International Baccalaureate, (Gr. K-2)
522 Girard Avenue
Dothan, AL 36303-3199
Phone: (334) 794-1467

Highlands Elementary School
Mrs. Blakelynn Barker, Principal
Expeditonary Learning, (Gr. K-6)
1400 South Brannon Stand Road
Dothan, AL 36305-7094
Phone: (334) 794-1459

Hidden Lake Primary School
Mrs.Vanessa Gunn, Principal
A+ Arts, (Gr. K-2)
1475 Prevatt Road
Dothan, AL 36301-4867
Phone: (334) 794-1491

PASS Academy
Ms. LaTesha Weatherinton, Principal
201 East Wilson Street
Dothan, AL 36303-5826
Phone: (334) 671-1474

Kelly Springs Elementary School
Ms. Wanda Dismukes, Principal
International Baccalaureate, (Gr. K-6)
1124 Kelly Springs Road
Dothan, AL 36303-6553
Phone: (334) 983-6565

Selma St. Elementary School
Ms. Dionne Blair, Principal
Expeditionary Learning (Gr. K-6)
1501 West Selma Street
Dothan, AL 36301-3335
Phone: (334) 794-1463

Pre-School/Head Start
Ms. Denise Vincent, Principal
900 West Powell Street
Dothan, AL 36303-4199
Phone: (334) 794-1447
Slingluff Elementary School
Mr. Darius McKay, Principal
Expeditionary Learning, (Gr. K-6)
4130 Westgate Parkway
Dothan, AL 36303-1246
(334) 794-1479
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INTRODUCTION
The Dothan City Board of Education recognizes fully the constitutional rights of students enrolled in its schools. The Board
recognizes equally, however, its obligation to establish policy related to student behavior and discipline, which assures that a
proper atmosphere for learning will be maintained within every school serving the City of Dothan.
All students of the Dothan City School System are charged with the responsibility to conduct themselves in a manner
appropriate to good citizenship. Student conduct shall be founded on the basic concept of respect, consideration for the rights
of others, and applicable laws.
The Board believes that the kind of discipline preferable in a democratic society is that of self-discipline. It considers selfdiscipline as a learning process whereby the individual progressively learns to develop habits of self-control and recognizes
his/her own responsibilities to society. Behavior and discipline policies shall, therefore, demonstrate recognition of both
individual student constitutional rights and paramount need for maintaining a proper atmosphere for learning within each
school.

EQUAL EDUCATION OPPORTUNITY STATEMENT
Dothan City Schools does not discriminate on the basis of race, color, religion, national origin, sex, age, disability, marital
status, or military veteran status, as is defined by law, in admission, operation, or employment of its educational programs
and activities, as prescribed by Titles VI and VII of the Civil Rights Act of 1964, Title IX of the Education Amendments of
1972, sections 503 and 504 of the Rehabilitation Act of 1974 and 1975, Americans with Disabilities Act 1992, and other
federal and state laws and regulations. The following people have been designated to handle inquiries regarding the nondiscrimination policies: Alicia Hales, Section 504/ADA Coordinator, Lee Jacobs, Titles II, VI, and Migrant Specialist, Debra
Wright, Title IX Director, Scott Faulk, Homeless Liaison, Debra Wright, English Learner and Immigrant Specialist, 1665
Honeysuckle Rd., Suite 1, Dothan, AL 36305, 334-793-1397.

DUE PROCESS
It is the policy of the Board to adhere to the basic tenets of due process when carrying out the procedures contained in this
handbook. Furthermore, the Board and the educational staff employed by the Board will comply with the legal elements of
due process, which include procedural due process and the substantive due process. With regard to procedural due process,
students should be informed of the rules and regulations applicable to them, should receive adequate notice of any charges that
they have violated those rules and regulations, and should be given an appropriate opportunity to be heard on any disciplinary
matter. With regard to substantive due process, the rules and regulations adopted by the Board should be reasonably related to
the legitimate purpose and function of the school system. The Board requires principals to familiarize their staff with the basic
tenets of due process and provide them a copy of this handbook published with the following concepts in mind:
1.
2.
3.

4.
5.
6.
7.
8.

School rules must be clearly stated and related to the educational purposes of the schools.
When serious disciplinary action is involved, school personnel and students must comply with actions set
forth in the Code of Student Conduct and procedures set forth in Administrative Procedures.
Appeal Hearing – A parent has the right to appeal the principal or Tribunal’s decision to suspend, place a
student at alternative school, or recommendation of expulsion. The decision of the Student Disciplinary
Tribunal may be appealed by submitting a written notice of appeal to the Superintendent within twenty (20)
calendar days from the date the decision is delivered to the parent/guardian via phone call from the
Auxiliary Services Department. The appeal should be sent to the attention of the Superintendent at 1665
Honeysuckle Rd, Suite 1, Dothan, Alabama 36305.
Withdrawal Process – A student will not be allowed to withdraw from one school to enroll in another
school within Dothan City Schools while under suspension, expulsion or while pending a hearing.
Make-up School Work – A student will be given the opportunity to make up any work that is missed
during the suspension. Full credit will be given to a student if the work is complete and correct.
Rules – School rules must be fair and specific enough for students to know what they may or may not do.
Informing – Students, Parent/guardian must be informed of the rules affecting behavior and discipline.
Students / Parents – Students will be given an opportunity to present their version of events that led to the
suspension and / or alternative school placement. At the hearing, students and parents will have the right to
present witnesses and evidence, to examine any and all witnesses presented, and to have an attorney, at the
parent’s expense, to represent the student. The student and parent shall be afforded an opportunity to present
and respond to evidence and to examine and cross-examine witnesses about any matters logically relevant to
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the charge against the student. The parents or legal guardian of the student and any victims may give
testimony at the hearing and make a statement to the Student Disciplinary Tribunal concerning their feelings
about the proper disposition of the case and to answer any questions. The student may be represented by
counsel at the student’s expense at the hearing. If parents intend to be represented by counsel at the
disciplinary hearing, the parents must notify the school forty-eight (48) hours prior to the start of the hearing
so that the school district may elect to retain legal counsel to represent its interests. The student and parent
shall be entitled to subpoena witnesses for the hearing. A student or parent/guardian shall submit all requests
for subpoenas to the student’s principal at least forty-eight (48) hours prior to the time of the disciplinary
hearing. A parent/guardian and student may choose to waive the student disciplinary hearing and accept the
appropriate consequences for the incident by completing and signing a Hearing Waiver. By submitting a
waiver, the parent/guardian and student agree to the decision and waive any future challenges and appeals
relative to that incident. In such cases, an agreement may be negotiated which would include the parent’s or
student’s waiver of right to hearing before a disciplinary tribunal, the state charge(s) and the agreed upon
consequence. Students will be allowed to present a witness list, written evidence and defend their action (all
evidence presented must be pertaining to the case at hand). The parent will be given an opportunity to
comment on the incident. Students and parents have the right to legal counsel at the due process hearing.
Per Principal recommendation, the student will be placed at the alternative school until the due process
hearing. If a student chooses to remain off school campus until end of due process, that time will count
towards the student’s suspension.
Principals – If student and / or parent request due process, the principal will be allowed to defend his / her
actions for recommending suspension and / or alternative school placement. The principal will be allowed
to present evidence and other discipline referrals (pertaining to that student) to demonstrate a pattern of
behavior.

Note: Dothan City Schools’ administrators, teachers and staff do take into consideration the student’s age, health, decisionmaking ability and disability or special education status and seriousness of the incident prior to imposing consequences and
intervention. Also, it is important to know that Dothan City School employees will make every attempt to contact parents /
guardians whenever a student has violated the Code of Conduct.

EQUAL ACCESS
1. Enrollment (See Policy Plyler vs. Doe, 457 U.S. 202, 1982)
2. Programs and Services (Title VI, Civil Rights Act of 1964)
(See Office of Civil Rights Memorandum; September 1991, Section 504)
(See Office of Civil Rights, 1992)
(See Improving America’s Schools Act of 1994 and the Stewart B. McKinney Homeless
Assistance Act)
Plyler vs. Doe, 457 U.S. 202, 1982
x Dothan City Schools admits all students regardless of their immigrant status or English-speaking status.
Office of Civil Rights Memorandum; September 1991, Section 504
x Dothan City Schools demonstrates practices and ensures English Learner (EL) students are not excluded from
special opportunity programs such as programs for the academically gifted, or other specialized activities based on
English language proficiency.
Office of Civil Rights, 1992
x Dothan City Schools notifies English Learner (EL) Parent/Guardian about important school information in a format
and language they can understand.
**If you are an English Learner (EL) student or Parent/Guardian and you do not understand what is
written in this document, please contact the school and an interpreter will be provided for you.**
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Improving America’s Schools Act of 1994 and the Stewart B. McKinney Homeless Assistance Act
x Pursuant to the requirements of the Elementary and Secondary Education Act as amended by the Improving
America’s Schools Act of 1994 and the Stewart B. McKinney Homeless Assistance Act, all homeless, foster care,
migratory, and LEP children must have equal access to the same free appropriate public education, including public
preschool education, provided to other children and youth. Such children will be provided the opportunity to meet
the same challenging state content and state student performance standards to which all students are held without
being stigmatized or isolated. The enrollment of homeless, foster care, migrant, immigrant, and English Learner
(EL) children and youth shall not be denied or delayed due to any of the following barriers:
1.
2.
3.
4.
5.
6.
7.

Lack of birth certificate
Lack of social security card
Lack of school records or transcripts
Lack of immunization or health records
Lack of proof of residency
Lack of transportation
Guardianship or custody requirements

Dothan City Schools is an equal opportunity employer and does not discriminate on the basis of race, color, religion, sex,
national origin, ancestry, age, marital status, or disability in its programs and activities. Dothan City Schools provides equal
access to the Boy Scouts and other designated youth groups. A disability will not bar you from employment, if you are able
to perform the essential functions of the job for which you apply, with or without reasonable accommodation. The following
people have been designated to handle inquiries regarding the non-discrimination policies:
Alicia Hales, Section 504/ADA Coordinator
Lee Jacobs, Titles II, VI & Migrant Specialist
Debra Wright, Title IX, English Learner (EL) & Immigrant Director
1665 Honeysuckle Rd., Suite 1
Dothan, AL 36305
334-793-1397

ROLES OF THE PARENTS/GUARDIANS AND SCHOOL PERSONNEL
In order for effective teaching and learning to take place in schools, there must be a cooperative relationship among students,
Parents/Guardians, and educators. This relationship may be described as: (Parents/Guardians Responsibility Act 94-782)
Parents and Guardians will:
x upon entering the school building, stop at main office and sign in,
x maintain up-to-date home address, home, work, and emergency telephone numbers at the school, including doctor,
hospital preference, and an emergency health care form,
x keep in regular communication with the school authorities concerning their child’s progress and conduct,
x ensure that child is in daily attendance, and promptly report/explain absence or tardiness to school officials,
x provide their child with the resources needed to complete class work,
x assist their child in being healthy, neat and clean,
x bring to the attention of school authorities any problem or condition which affects their child or other children,
x discuss report cards and work assignments with their child, and
x attend scheduled Parent/Guardian-Teacher conferences.
School Personnel:
x are regular in attendance and punctual,
x are prepared to perform their duties with appropriate materials and lesson plan,
x are respectful to all individuals and of all property,
x refrain from profane and inflammatory statements,
x conduct themselves in a safe and responsible manner,
x are clean, neat, and appropriately dressed,
x abide by the rules and regulations set forth by the school and the Board,
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x
x

seek changes in an orderly and recognized manner, and
strive to use a variety of informal disciplinary and guidance methods, prior to, during, and after formal, disciplinary
action including:
o students’ program adjustment,
o referral to guidance personnel for group or individual counseling with counselors, peer counseling,
psychological evaluations, and other services deemed appropriate,
o conferences of contact between administrators, Parent/Guardian, teachers, and students,
o referral to special education or appropriate agencies for special problems,
o continuous improvement of professional knowledge and skills, and
o positive, cooperative attitudes toward Parents/Guardians, students, co-workers, and the total school
program.

STUDENT RESPONSIBILITIES AND RIGHTS
Students have rights that schools must observe, but they will also understand that personal responsibilities accompany
individual rights. Furthermore, the rights of students will be viewed in relationship to the safety and welfare of the majority of
students in the schools. Above all, schools will maintain discipline to conduct a quality educational program.
Student rights are:
1.
the right to an education.
2.
the right to due process.
3.
the right to free speech and expression.
4.
the right to privacy – property of students (Students shall have privacy of personal possessions unless
designated school personnel has probable cause to believe a student possesses any object or material that is
prohibited by law or school policy).
5.
the right to participate in school programs and activities.
Student responsibilities are:
1.
to engage in the serious business of learning.
2.
to obey the laws of society and school rules.
3.
to express opinions in a manner which is not offensive, illegal, obscene or inconsistent with the educational
goals of the schools.
4.
to avoid illegal and dangerous items.
5.
to adhere to school rules and procedures in order to participate in school programs and activities.

JURISDICTION OF THE BOARD OF EDUCATION
Students enrolled in the Dothan City School System are subject to the policies of the Dothan City Board of Education and to
the rules and regulations of the schools. This authority applies to all school sponsored activities including, but not necessarily
limited to the following:
x transportation on school buses or charter buses, including field trips,
x club or organization meetings,
x occupants in an automobile driven or parked on school property,
x school groups representing the school system in educational events,
x other school-sponsored events including, but not limited to, athletic events (football, baseball, basketball games, etc.
on and off campus), dances, plays, etc., and
x usual and customary parking area at facilities used for school-sponsored activities including, but not limited to, Rip
Hewes Stadium, Westgate Park, recreation centers, etc.
The Code of Conduct is in effect during the time a student is transported under the sponsorship of the school system and during
the time he/she is attending school, is attending a school-sponsored event, or is a participant in a school-sponsored event as
noted above. The pupil shall be under the control and supervision of the principal, the teacher, other staff member in charge,
or the bus driver as assigned.
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IMPORTANT PARENT/GUARDIAN INFORMATION
Agencies Offering Assistance to Families
Any Parent/Guardian or individual responsible for a student enrolled in the Dothan City Schools needing assistance with the
student is encouraged to seek support by contacting the school principal, the school counselor, or an agency serving families.
The school counselor has a list of agencies that can provide assistance.
Dothan City Schools has partnered with SpectraCare Health Systems to form the S4 program that offers individual and family
therapy to students. This service is provided by a Masters Level Therapist who is trained to assess and make outside referrals
for assistance if necessary. The community agency United Way 2-1-1 is available to connect individuals with agencies that
can help with almost any situation.
Parents/Guardians Responsibility (Act 94-782; Ala. Code 16-28-3)
The Alabama Legislature passed Act 94-782 stating that Parents/Guardians are responsible for enrolling their children in
school, ensuring that they attend school regularly, and that they conduct themselves properly as pupils.
The Dothan City School System recognizes the privilege and the responsibility of Parents/Guardians in supporting and
demanding responsible behavior from their children. In an effort to ensure Parents/Guardians awareness and acceptance of
that responsibility, reasonable efforts will be made to contact Parents/Guardians regarding Class II and III misconduct.
Reasonable efforts will be made on Class I offenses if such misconduct is continuing and notification is needed. Reasonable
efforts may include one or more of the following: telephone calls, copies of referrals, Parents/Guardians conferences, letters
to Parents/Guardians, registered mail, and when possible, home visits. In the event of continued misbehavior,
Parents/Guardians may be asked to sit in class with their child. Petitions may be filed with the Juvenile Court if the child is in
need of supervision beyond that given by the Parents/Guardians. Warrants may be filed requiring the arrest of
Parents/Guardians who do not require their children to properly conduct themselves in school.
Parents/Guardians will be responsible for conducting themselves in an orderly manner while on school campus for
conferences and any other school-related activities. Parents/Guardians conducting themselves in a disorderly manner
are subject to the Criminal Codes of Alabama.
Alabama Act 94-782 requires each local Board of Education to adopt and distribute to Parents/Guardians, and others a
written policy of its school behavior standards; requiring Parents/Guardians, and others to document receipt of the plan. Each
Parent/Guardian or other person having custody or control of any student required to attend school who fails to require the
child to regularly attend the school or tutor, or fails to compel the child to properly conduct him or herself as a pupil in any
public school in accordance with the written policy on school behavior adopted by the local Board of Education pursuant to
the session and documented by the appropriate school official which conduct may result in suspension of the student, shall be
guilty of a misdemeanor and, upon conviction, shall be fined not more than one hundred dollars ($100.00) and may also be
sentenced to hard labor for the county for not more than 90 days. The absence of a child without the consent of the principal,
the teacher of the public school he or she attends or should attend, or the tutor who instructs or should instruct the child shall
be prima facie evidence of the violation of this section. (see Ala. Code 16-28-16 effective July 1, 2000).
Parent/Guardian Responsibility for Child’s Damages (Vandalism) (Act 94-819)
The Parent/Guardian, or other person having control of any minor under the age of 18 with whom the minor is living and who
has custody of the minor, shall be liable for the actual damages sustained to school property plus court costs caused by an
intentional, willful, or malicious act of the minor.
Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA)
PPRA affords Parent/Guardian and students who are 18 or emancipated minors (“eligible students”) certain rights regarding
our conduct of surveys, collection and use of information for marketing purposes, and certain physical exams. These include
the right to:
x Consent before students are required to submit to a survey that concerns one or more of the following protected areas
(“protected information survey”) if the survey is funded in whole or in part by a program of the U.S. Department of
Education (ED) –
1.
Political affiliations or beliefs of the student or student’s Parent/Guardian;
2.
Mental or psychological problems of the student or student’s family;
3.
Sex behavior or attitudes;
4.
Illegal, anti-social, self-incriminating, or demeaning behavior;
5.
Critical appraisals of others with whom respondents have close family relationships;
6.
Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
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x

x

7.
Religious practices, affiliations, or beliefs of the student or Parent/Guardian; or
8.
Income, other than as required by law to determine program eligibility.
Receive notice and an opportunity to opt a student out of –
1.
Any other protected information survey, regardless of funding;
2.
Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered
by the school or its agent, and not necessary to protect the immediate health and safety of a student, except
for hearing, vision, or scoliosis screenings, or any physical exam or screening permitted or required under
State law; and
3.
Activities involving collection, disclosure, or use of personal information obtained from students
marketing or to sell or otherwise distribute the information to others.
Inspect, upon request and before administration or use –
1.
Protected information surveys of students;
2.
Instruments used to collect personal information from students for any of the above marketing, sales, or other
distribution purposes; and
3.
Instructional material used as part of the educational curriculum.

PPRA Notice and Consent/Opt-Out for Specific Activities
The Protection of Pupil Rights Amendment (PPRA), 20 U.S.C. 1232h, requires Dothan City Schools to notify you and obtain
consent or allow you to opt your child out of participating in certain school activities. These activities include a student survey,
analysis, or evaluation that concerns one or more of the following eight areas (“protected information surveys”):
x Political affiliations or beliefs of student or student’s Parent/Guardian;
x Mental or psychological problems of the student or student’ family;
x Sex behavior or attitudes;
x Illegal, anti-social, self-incriminating, or demeaning behavior;
x Critical appraisals of others with whom respondents have close family relationships;
x Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
x Religious practices, affiliations, or beliefs of the student or Parent/Guardian; or
x Income, other than as required by law to determine program eligibility.
This requirement also applies to the collection, disclosure or use of student information for marketing purposes (“marketing
surveys”), and certain physical exams and screenings.
Prohibition on the Possession of Weapons (ALA. Code 16-1-24.1(1975)
No person shall knowingly with intent to do bodily harm, carry or possess a deadly weapon on the premises of a public school.
Possession of a deadly weapon with the intent to do bodily harm on the premises of a public school or school bus is a Class C
felony.
Gun Free Schools Zone Act of 1995
In compliance with the Federal Gun Free School Zone Act of 1995 and with Alabama law, it is the policy of the Dothan City
Board of Education that any student determined to have brought a weapon/firearm, as herein defined, to school, or visible on
camera during virtual learning, shall be expelled from the regular school program for a period of not less than one year.
Expulsion is defined at a minimum as removing a student from the regular school where the violation occurred. Any school
administrator having knowledge of a student possessing a weapon or firearm must follow disciplinary actions outlined in Class
III offenses in Code of Student Conduct. However, the expulsion requirement may be modified for a student on a case-by-case
basis by the Board. Also, discipline of students with disabilities who violate this policy shall be determined by the Board on a
case-by-case basis in accordance with the requirements of the Individuals with Disabilities Education Act (IDEA) and Section
504 of the Rehabilitation Act.
Search and Seizure/Safe and Drug Free Schools
In conformance with State Board of Education Resolution 1-2-g and Alabama State Board of Education Administrative
Regulation 290-010-020-01, law enforcement agencies shall be allowed to make periodic, unannounced visits to any local
public school for the purpose of detecting the presence of drugs.
Lockers, desks, parking lots, and any other fixture or facilities provided for the students are the property of the school district.
Also, students are subject to searches by school officials with reasonable suspicion. School officials may conduct searches or
use other detection devices within the facilities or on the school campuses at any time that it is felt that alcohol and other drugs,
weapons, or any object considered to be harmful to the safe environment of the school may be present. Such visits may include
the use of drug-sniffing dogs in schools and classrooms as appropriate

16

Reasonable Cause
Just or legitimate grounds to believe that a person has committed a crime, especially as justification for making a search, an
arrest, etc.
Reasonable Suspicion
Suspicion of criminal activity based on specific and objective grounds, as a legal justification for a search (especially by a
police officer) or other action.

CODE OF ALABAMA
16-1-24.1 (1975)
Automobile Search: Any automobile entering any Dothan City School property or any off-campus event(s) sponsored by the
school system is subject to a search of the entire vehicle.
Technology: The use of the Internet and e-mail through the DCS network is a privilege; thus, Dothan City Schools reserves
the right to read and retain any electronic information transmitted via the DCS network.
Tobacco-Free Environment
The Board of Education is dedicated to providing a healthful, comfortable, and productive work environment for its employees.
The United States Surgeon General, in a 1986 report The Health Effects of Involuntary Smoking; concluded that:
x Involuntary smoking is a cause of disease, including lung cancer, in healthy non-smokers.
x The simple separation of smokers and non-smokers within the same air space may reduce, but does not eliminate
the exposure of non-smokers to environmental tobacco smoke.
In light of these findings, Board of Education facilities shall be entirely tobacco-free, effective July 1, 1995.
The use of any tobacco products will be strictly prohibited within all schools and other buildings owned by the Board of
Education including: offices, hallways, waiting rooms, restrooms, lunchrooms, elevators, meeting rooms, and all community
areas. In addition, the use of tobacco products is prohibited on camera during virtual instruction. This policy applies to all
employees, students, salespersons, and visitors. Copies of this policy shall be distributed to all employees. “No Smoking” signs
shall be posted at all building entrances and throughout each building.
The success of this policy will depend upon the thoughtfulness, consideration and cooperation of smokers and non-smokers.
All employees share in the responsibility for adhering to and enforcing the policy. Any problems should be brought to the
attention of the principal or superintendent and handled through the normal chain of command. Employees who violate this
policy will be subject to the same disciplinary actions that accompany infractions of other Board of Education policies.
Fines for unlawful possession of contraband
Any tobacco or tobacco product found in the possession of a minor is contraband and subject to seizure by law enforcement.
Any minor violating Section 28-11-13 shall be issued a citation similar to a uniform non-traffic citation and shall be fined not
less than ten dollars ($10) nor more than fifty dollars ($50) for each violation. The minor shall not be required to pay any other
court costs or fees. Any statue or law to the contrary notwithstanding, disposition of any violation shall be within the
jurisdiction of the district or municipal court and not the juvenile court. Violations shall not be considered criminal offenses
and shall be administratively adjudicated by the district or Municipal Court. (Acts 1997, No. 97-423, p. 721, 14)
Pending Criminal Charges
Any student charged with violating a local, state, and/or federal law which constitutes a felony offense, or that involves any
violent crime or use of any type of weapon, shall not be allowed to return to school until the superintendent approves the
return. The Superintendent may require a psychological evaluation and / or a threat assessment before determining whether
return to school is appropriate. Any work missed shall then be classified as excused and the student given an opportunity to
make up work following the policies set for the Dothan City Board of Education.
IDEA students who violate this policy shall be dealt with in accordance with the disciplinary methods outlined in the IDEA
and Alabama Administrative Code 290-8-9-09 (1).
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LAW ENFORCEMENT
Law Enforcement officers have the right to come on campus to interview students as suspects or witnesses.
The Board of Education authorizes building administrators to release minor students into the custody of a law enforcement
officer upon presentation of a court order or warrant for the student’s arrest. The student may be removed from school premises
if the officer or school administrator has reason to believe that the student has violated the law.
The police department, juvenile court services, or other law enforcement agencies may be informed regarding the misconduct
of a student on all Class III Offenses that have been marked by an asterisk. Such notification may result in an arrest, a petition,
a complaint, a warrant, a conference with law enforcement officials and/or other actions deemed appropriate by the agencies
involved.
The Role of the School Resource Officer
The School Resource Officer (SRO) is a certified police officer who is assigned fulltime to a school. SRO’s receive hours of
ongoing specialized training. The SRO knows the public he / she serves on a first name basis and is sensitive to their particular
needs.
As a liaison, the SRO works in conjunction with the school administrators and the police investigative services to promote a
safe environment not only for the students, but also, for the teachers and staff of Dothan City Schools.
As a law enforcer, the SRO works with school administration to investigate criminal violations that involve students as victims
or suspects. The student’s knowledge that criminal incidents will be investigated is in itself a deterrent to delinquent behavior
–a primary goal of the SRO program. Security and safety within the school are other concerns of SROs. They evaluate
situations and make recommendations to school administration in reference to safety issues in the school. The mere presence
helps to deter unwanted persons from visiting school campuses.
As an instructor, the SRO visits classrooms to make presentations of a law-related nature such as drug education, the role and
history of police in society, and other topics. SROs are also available as a resource for teachers in developing specialty
programs tailored to specific units of study, court procedures, citizenship, self-esteem, forensic science, etc.
As an advisor, students are encouraged to seek the personalized attention of SROs. Each officer is specially trained to conduct
informal, individual or group conferences with students, parents, and family members regarding law-related problems and
crime prevention techniques.
Some additional responsibilities of SROs extend far beyond the classroom and normal workday. Officer participate parent,
teacher, faculty meetings, student social and school sponsored sporting events.
The Role of the School Protection Officer
School Protection Officers (SPOs) are sworn, reserve Dothan Police Officers as defined in General Order 100-14. The
primary purpose of SPOs is to safeguard life and property; protect students, employees and property of Dothan City Schools.
The position is not limited to public schools should a request be made by private school enterprises. Public schools will
however be the first priority regarding staffing requests.
School Protection Officers are the first line of defense in protecting our schools. In the event of a dangerous situation, SPOs
should focus on sounding the alarm as soon as possible. SPOs should utilize cover and aggressively react to neutralize
threats to their areas of responsibility.
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TRUANCY LAW
The Parental Responsibility Statute requires parents to enroll their child in school, assure that the child attends school regularly,
and compel the child to properly conduct him or herself. Generally, each parent, guardian, or other person having control or
custody of any child required to attend school, who fails to have the child enrolled in school, who fails to send the child to
school, or fails to require the child to regularly attend the school, or fails to compel the child to properly conduct himself or
herself as a pupil in any public school in accordance with the written policy on school behavior adopted by the local board of
education pursuant to this section shall upon conviction face a fine of up to $100 and may also be sentenced to hard labor for
up to 90 days in jail. The absence of a child without the consent of the school he or she attends (or should attend) shall be
prima facie evidence of the violation of this section. Code of Ala. 16-28-12(a).
Alabama law also provides that it shall be unlawful for any parent, legal guardian, legal custodian, or other person to cause a
child to fail to attend school as required by compulsory school attendance law or to willfully aid, encourage, or cause any child
to become or remain delinquent, dependent, or in need of supervision. Code of Ala. 12-15-111 (a)(1), (a)(3). A violation of
this provision is a Class A misdemeanor and the parent/guardian/custodian faces up to one year in jail and up to a $6,000 fine.
In addition, students that are truant face school discipline as well as possible sanctions through juvenile court, such as court
ordered appearances, probation, electronic monitoring and/or curfews, out-of-home placements, payment of court costs, and/or
extensive counseling.
Each local Board of Education has adopted a written policy for its standards on school behavior. Such written policy is provided
at the commencement of each academic year. By your signature, you acknowledge and agree that you have read and understood
the written policy of your child’s school as to attendance and appropriate school behavior.

TRUANCY PREVENTION PROGRAM
Parent/Guardian of students who are excessively absent from school may be required to attend the Truancy Prevention Program.
A Dothan City Schools’ Parent/Guardian Involvement Specialist will be present to discuss Parent/Guardian responsibilities and
assistance programs.
Students who accrue (6) unexcused absences within a semester will be referred to Early Warning Court at Dothan City Courts.
The Juvenile Court has designed programs to intervene with and educate students. The Juvenile Court Judge will notify the
school of completion of programs by the student. Failure to complete programs assigned by the Juvenile Court Judge will
result in further Court actions.

ATTENDANCE
All students enrolled in the Dothan City School System are required to be in continuous attendance and abide by the policies
governing attendance as outlined by the State of Alabama and the local Board of Education. Alabama Legislative Act 93- 672
requires a parent/guardian to be responsible for enrolling their children in school, ensuring that they attend school regularly,
and requiring that they conduct themselves properly while in school.
Students are considered present when they are in attendance for 3 ½ hours each day. Students are considered absent if they
check in after 11:10 am (Elementary Schools), 11:25 am (Carver 9th Grade Academy), 11:40 am (Dothan High School),
12:00 pm (Dothan Prep Academy). Students are considered tardy once they arrive on campus after the tardy bell rings. Excused
tardies do not count against perfect attendance. Unexcused tardies and early check outs will count against the student’s
attendance.
School Officials will make contact with the parent/guardian. Unless approved by the principal, students arriving late or being
picked up early will be considered unexcused. Students receiving special education services must be in attendance for the
length of the regular school term and school day unless the IEP Team specifies a different length of time based on the
individual needs of the child.
Parents are encouraged to make medical and dental appointments outside of school hours. Late check-ins and early checkouts are discouraged because of the instructional time that the student will miss. However, if appointments are scheduled
during the school day, parents should try to give the school advanced notice.
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Any student leaving school during the school day must check out in the Office of the Principal. A written excuse from the
doctor or dentist should be brought to the office when the student checks in during the school day, or on the first day the student
returns to school. Students arriving late or picked up early will be considered unexcused if a doctor’s excuse is not submitted.
A student must be in attendance for at least 3 ½ hours to be counted in attendance for the day.
Students who have appointments scheduled during the school day will not be excused for a whole day of attendance (example:
student has a 10:00 am dentist appointment and does not come to school for the entire day). In instances like this, the student
should come to school, check out before the appointment, and check back in after the appointment for the remainder of the day.
Students receiving special education services must be in attendance the length of the regular school term and school day unless
the IEP Team specifies a different length of time based on the individual needs of the child.

ABSENCES
EXCUSED: An absence may be excused by the principal for the following reasons:
1. student is too ill to attend school,
2. inclement weather which would be dangerous to the life or health of the child if he attends school,
3. legal quarantine,
4. death in the immediate family,
5. out of town trips must be pre-approved by the principal,
6. emergency condition as determined by the superintendent or principal, or
7. student excused by the principal for attendance at special events, based on Parent/Guardian request, shall be
considered absent and excused but shall not be considered to be perfect in attendance. Such approval must be
based on a written request submitted and approved in advance by the principal.
UNEXCUSED: Any absence not approved by the principal is unexcused, i.e., work, truancy, suspension, or Parent/Guardian
neglect. Patterns of absences will be addressed on an individual basis and reported to the Auxiliary Services Department.
Documentation of Absences
Elementary students will be given the opportunity to make up work within (5) school days unless extenuating circumstances
are given consideration by the teacher and/or principal. Secondary students must make arrangements with each teacher for
make-up work within five (5) days after returning to school, unless extenuating circumstances are given consideration by the
teacher and/or principal.
Elementary (K-6)
Only ten (10) parent notes will be accepted per year. Absences beyond ten (10) days per year must be substantiated by a
physician’s statement unless excused by the principal. Patterns of absences will be addressed on an individual basis and reported
to the Auxiliary Services Department.
Secondary Schools (7-12)
For semester classes, only five (5) parent notes will be accepted per semester. Absences beyond five (5) days must be
substantiated by a physician’s statement unless excused by the principal. If there is no physician’s statement, the absence may
be appealed to a school attendance hearing committee.
For year-long classes, only ten (10) parent notes will be accepted per year. Absences beyond ten (10) days must be substantiated
by a physician’s statement unless excused by the principal. If there is no physician’s statement, the absence may be appealed
to a school attendance hearing committee
Suspensions do not result in assignment to Early Warning Court. All documentation for absences must be received within
two school days or the absence will be unexcused. All unexcused absences must be reported to the Auxiliary Services n a
weekly basis. All schools must record absences as excused or unexcused. Parental Involvement Specialists and/or School
Resource Officers will follow up on subsequent and chronic absences.
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Dothan City Schools Elementary Truancy Procedures for Unexcused Absences per Year (K-6):
x 3rd/4th Unexcused Absence:
School will notify Parent/Guardian
A referral issued to the Houston County Truancy Prevention Project
x 5th/6th Unexcused Absence:
and/or direct referral to Early Warning Court
x Subsequent Unexcused Absences: Complaints and/or referrals for students who are 12 years and older will be
referred to Juvenile Services (Referral may result in petition for the arrest
and prosecution of the parent/guardian by the Houston County District
Attorney’s Office.
Dothan City Schools Secondary Truancy Procedures for Unexcused Absences per Year (7-12):
It’s the Law presented to all students in Code of Conduct and in School Enrollment Packet.
Secondary Procedures (7& 8)
x 3rd/4th Unexcused Absence: School notifies Parent/Guardian and/or Parent/Guardian Conference;
Give It’s The Law
x 5th/6th Unexcused Absence: Issue referral to Houston County Truancy Prevention Project (H.C.T.P.P.)
and/or Direct referral to Early Warning Court
x Subsequent Unexcused Absences: Complaint and / or referral filed with the Houston County Juvenile Court
Services (Referral may result in petition for arrest and prosecuted by the
Houston County District Attorney’s Office).
Secondary Retention Stipulations (9-12)
x If a student obtains thirteen (13) or more unexcused absences for a year-long course or seven (7) unexcused absences
for a semester course the principal must evaluate the attendance record and may recommend retention.
Parents/guardians will be notified when a student has obtained ten (10) unexcused absences
Student Attendance and Parking Privileges – Secondary Students (10-12)
More than 5 total unexcused absences:
Revocation of parking permit for one week.
More than 10 total unexcused absences:
Revocation of parking for one semester.
More than 14 total unexcused absences:
Revocation of parking for one full year.
*In case a student’s parking privilege is revoked, the parking permit fee will be non-refundable.
Student Attendance and Extracurricular Activities – Secondary Students (10-12)
If a student receives 10 unexcused absences, the student will not be able to participate in the following activities:
Athletics, Band, Clubs, Co-op, Field Trips, Homecoming, Prom, Senior Trip.

OVER-AGE NON-ATTENDING STUDENTS
In order to learn, students must be regular in attendance. Regular attendance is required of all students enrolled in the Dothan
City Schools. It is recognized that students beyond compulsory school age are not required to attend school. Students beyond
compulsory school age with more than 12 unexcused absences per term (9-12) or semester (7&8) will be subject to termination
of enrollment. Administrators are authorized to request approval from the Auxiliary Services Department to terminate
enrollment. The Auxiliary Services Department will approve after documented efforts to contact and inform students and
Parent/Guardian. Any appropriate agencies serving the student may be notified of the student’s non-attendance and termination
of enrollment.

DROP-OUT/DRIVER’S LICENSE
(Act 94-820 which amended Act 93-368 as codified in 16-28-40, Code of Alabama 1975)
The Department of Public Safety shall deny a driver’s license or learner’s permit to any person under 19 who has not received
a diploma or certification graduation. Exceptions are students who: are enrolled in a GED program, are enrolled in a secondary
school, are participating in an approved job training program, are gainfully employed, are a Parent/Guardian of a minor or
unborn child, or are the sole source of transportation for the Parent/Guardian.
Students age 17 who drop out of school will be reported to the Department of Public Safety, and their driver’s license will be
subject to revocation. The driver’s license or learner’s permit of any enrolled student who accumulates 10 or more
consecutive absences or 15 or more cumulative unexcused absences in a given semester will be reported and will be subject
to revocation.
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DOTHAN CITY SCHOOLS SYSTEM-WIDE ATTENDANCE ADDENDUM
Purpose
The purpose for this attendance addendum is to increase student attendance and decrease the number of Chronic Absences for
Dothan City Schools.
The following information is a recommendation to addend to the current DCS Attendance policy:

System-Wide Attendance
1) Seven unexcused absences within a school year constitute a student being truant for the purpose of filing a petition
with the Court. Once a student has obtained ten (10) unexcused absences, the parent/guardian will be notified and
the student will be administratively withdrawn from the school system.
2) The Parent/Guardian will be given three (3) days to re-enroll the student back into DCS (Parent/Guardian, in person,
is the only adult(s) that can re-enroll the student).
3) At the time of re-enrollment, the parent/guardian will be given the attendance/chronic absenteeism awareness form
* There will be a $25 Administrative Re-enrollment fee.

Virtual Program Students
1) Students enrolled in DCS virtual program are required to maintain, at least, 20 log-in hours per week.
2) If a student does not meet the minimum log-on hours per week, it will be counted as an unexcused absent for that
week.
3) If a student obtains ten (10) unexcused absences, see system wide-attendance section above.

Virtual School Students
Please refer to the Dothan City Virtual School Student Handbook for attendance policy.

High School Period Roll Count
1) All teachers will take attendance every day in every class period.
2)

If students are counted absent first period, and do not check-in, the student is counted absent for the day.

3)

If a student is absent for a total of four (4) class periods, the student is marked absent for that day

4)

If a student obtains ten (10) unexcused absences, see system-wide attendance section above.

Loss of Credits / Retention for Excessive Unexcused Absences
If a student obtains 13 or more unexcused absences the principal shall evaluate the attendance record and recommend
retention for the student. The parent/guardian and student will be notified of this rule once a student reaches 10 unexcused
absences
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TARDIES
A student may be considered tardy when he/she is not in their assigned seat when the tardy bell rings. Excused tardies (ex.
approved physician note, principal or designee approval) do not count against perfect attendance. Patterns of tardiness will
be addressed on an individual basis. Tardies will start over in the second semester. Also, early checkouts have a negative
effect on your child’s success, and will be handled in the same manner as tardies. Parental Involvement Specialists and
School Counselors will follow up on subsequent and chronic tardies.
Unexcused tardies result in the loss of perfect attendance for exemption privileges in that class (9-12). In grades 7 & 8,
unexcused tardies result in the loss of perfect attendance.
If your child has checked in late or checked out early, you will see Tardy on the Parent Portal/Attendance. Excused or
Unexcused will depend on the reason.
Consequences for Unexcused Tardies/Early Checkouts for Elementary School Students (K-6):
3rd, 4th, & 5th Tardy/Early Checkouts:
Written/Verbal Communication with Parent/Guardian
MandatoryParent/Guardian Conference and/or Principal’s Probation
6th Tardy/Early Checkouts:
Subsequent/Chronic Tardies/Early Checkouts: Parent/Guardian Conference and/or a referral
to the Houston County District Attorney’s Office as directed by the
Auxiliary Services Department for Dothan City Schools
Conseqences for Unexcused Tardies for Secondary School Students (7& 8):
x 3rd Tardy:
Parent/Guardian contact and warning
One day In-School Suspension
x 4th Tardy:
x Subsequent Tardies: Additional ISS Days
Consequences for Unexcused Tardies for Secondary School Students (9-12):
1st tardy = Teacher warning
2nd tardy = Teacher warning/contact parent
3rd tardy = One day ISS
4th tardy = One day ISS
5th tardy = Two days ISS/loss of parking pass for 5 school days
6th tardy = Three days ISS
7th tardy = One day suspension/loss of parking pass for 45 school days
8th tardy = One day suspension
9th tardy = One day suspension
10th tardy = Two days suspension/loss of parking pass for 90 school days
11th tardy and beyond = Use Class II (275)

CHECK-INS
The approved procedures for entering school after the tardy bell has rung signaling the beginning of school are:
a. The student reports to the Attendance Office for an admission slip to enter the classroom.
b. A student must bring a written statement from his/her doctor or a legal note
indicating the reason for the student being late.
c. A student who is absent four (4) periods or more will be recorded as absent that day and cannot participate
in any school activity scheduled for that day.
d. A student who is enrolled in the co-op program at the high school level and attends school a full period or
more shall be permitted to report to work that day after reporting to the coordinator.

CHECK-OUTS
The approval procedures for leaving school after the tardy bell has rung signaling the beginning of school are:
a.
A student may be allowed to check out at the high school level with the written consent of Parent/Guardian
and the advanced approval of the principal prior to the beginning of school on or before the day of check
out.
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b.
c.

Any student not having advanced written approval may not leave campus unless a Parent/Guardian or
designated person comes to the school and checks the student out.
Under no circumstances may a student leave campus without the approval of the principal or the designee
of the principal.

Consequences for Leaving Campus or Class Per Scholastic Year –Secondary School (7- 8):
Principal will issue one or more of the following:
x Notify Parent/Guardian and one day In-School Suspension
x Notify Parent/Guardian and two days In-School Suspension
x Notify Parent/Guardian and three days In-School Suspension
x Saturday School and/or Out-of-School Suspension.
x Principal’s Probation
Failure to report to Saturday School will result in suspension.
Consequences for Leaving Campus or Class Per Scholastic Year – Secondary School (9-12):
Principal will issue one or more of the following:
x Notify Parent/Guardian and two days In-School Suspension
x Three days In-School Suspension
x Saturday School and/or Out-of-School Suspension.
x Principal’s Probation
Failure to report to Saturday School will result in suspension.
Consequences for leaving campus on a motor vehicle without permission will result in:
Principal will issue one or more of the following:
x Notify Parent/Guardian and Lose Driving Privileges – 5 days
x Notify Parent/Guardian and Lose Driving Privileges – 10 days
x Notify Parent/Guardian and Lose Driving Privileges – 2 months
x Notify Parent/Guardian and Lose Driving Privileges – Indefinitely
A student who leaves campus without permission is also absent and as a result all consequences for unexcused absences
shall apply.

ILLNESS AND SCHOOL ATTENDANCE
COVID-19 - Please notify school if your child has tested positive, been exposed, or has any correlating signs or
symptoms. The school nurse will provide the parent/guardian with further instructions based on DCS guidelines.
Some illnesses that require exclusion from school:
~ Chickenpox ~ COVID-19 ~ Influenza ~ Pink eye

~ Strep throat

~ Impetigo

~ Head lice

~ MRSA

When should your child stay at home?
Below are some helpful guidelines which along with your doctor’s advice will help you make that decision:
1. Fever 100 degrees or higher, vomiting or diarrhea within the past 24 hours. Must be free of fever, diarrhea or
vomiting for 24 hours before returning to school.
2. Persistent cough or runny nose with thick discolored nasal drainage should be evaluated
by the doctor.
3. Rashes should be evaluated by the doctor. Medical note is required when returning to school.
4. Red or pink, itchy eyes with crusty green/yellow drainage-may return 24 hours after antibiotic treatment is
started.
5. Open sores with drainage should be evaluated by the doctor. Medical note is required when returning to school. Sores
should be covered.
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6. Ringworm - may attend school after treatment. Cover infected area. When present on the scalp, it should be evaluated by
the doctor. Medical notes are required when returning to school.
7. Head lice - To help prevent further outbreaks, please let school know if your child has lice. This will allow the nurse to
check other students that have close contact with your child. We have a “No Nit” policy- ALL NITS must be removed
before returning to class. Parent should accompany their child when returning to school.
8. Chickenpox - may return to school when the blisters are dried or scabbed over. (5-10 days)
It is important for the health of all students and staff that your child does not attend school when sick. However, if you
have any concerns about your child’s illness, always contact your doctor.

IMMUNIZATION CERTIFICATE REQUIREMENT
The state of Alabama requires all students in public or private school to provide a valid certificate of immunization (Alabama
Code 420-6-1). The certificate may be obtained from the Houston County Health Department (appointment is needed) or
your child’s physician.

SCHOOL ATTENDANCE AREAS
All students shall reside within the city limits of the City of Dothan.
All students attending the Dothan City Schools shall attend the school for which they are zoned according to the school zone
plan currently in effect, except as noted in the Dothan City School Board Policy.
If a student is attending a school other than the school he/she is assigned to by such zone lines, that student will not be
allowed to continue in that school. The student will not be allowed to participate in extra-curricular activities, or represent
the school to which he/she is zoned for the remainder of that school year.

ATTENDANCE ZONES AND TRANSFERS
Definitions: Grading Period – Nine (9) weeks as adopted in the school calendar.
Change Date – The first day on which the student attends the new school.
Move Date – The first day on which a student’s true place of residence changes.
I.

II.

Provisions for students who have changed their true place of residence:
o Students whose Move Date occurs during the first 9 weeks of a school year may remain at the
original school until the end of that grading period. However, Parent/Guardian will be responsible for
transportation and must follow the Dothan City Schools Attendance Policy.
o Students whose Move Date occurs after the first 9 weeks of a school year may remain at the original school
until the end of the grading period in which the move occurs. However, Parent/Guardian will be
responsible for transportation and must follow the Dothan City Schools Attendance Policy.
o Students whose move date occurs during the third 9 weeks of a school year may remain at the original
school until the end of the school year. However, Parent/Guardian will be responsible for transportation
and must follow the Dothan City Schools Attendance Policy.
o Students whose Move Date occurs during the summer recess shall attend school corresponding to their new
address.
Provisions for students who are anticipated to be changing their true place of residence:
o If a Parent/Guardian states, in writing, to school principal to whose school the child is not zoned
prior to the beginning of a school year, that the student and custodial Parent/Guardian will have
a true place of residence in that school’s zone before the end of the first nine weeks of the
school year, the student may attend the school for the first nine weeks only. If at the end of the
first nine weeks, the student is not a legal resident of the school zone, the student must transfer
to the correct school zone.
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III.

Provisions for students living outside the City Limits of Dothan:
o No student may enroll in the Dothan City Schools whose custodial Parent/Guardian does not have a true
place of residence within the City Limits of Dothan except as noted below.
o A student who moves out of the City Limits during any grading period may finish grading period only in
the Dothan City Schools.
o Children of employees of the Dothan City Schools system that live outside of the Dothan City limits may
attend Dothan City Schools.

IV.

Parent/Guardian with two or more places of residence:
o Parent/Guardian having two or more places of residence with one or more children in the
school system must only use one address for all children.
o Divorced Parent/Guardian who have joint custody of children must use the address where the
children live the majority of the time.

V.

Students found to be in violation of a provision of this policy:
o Any student found to be in violation of this policy shall transfer to the correct school or withdraw within
five school days of such discovery. This shall be the case regardless of the reason for such violation,
including school employee’s error, falsification, or honest mistake.

SCHOOL BUS DISCIPLINE
The principal or his designee has the authority to deny a student the privilege of riding a school bus. This denial, based on the
misconduct of the students, will be for a reasonable and specified period of time. The Parent/Guardian(s) will be notified prior
to the suspension from the bus. Alternative consequences may be developed by the Principal or designee as circumstances
warrant.
All bus drivers have received formal orientation/training on rules and behavioral management of students while students are
being transported. Bus drivers are encouraged to explain the rules to students during the first two weeks of school, periodically
as necessary, and for new students as they begin riding the bus. The procedure specified in the Disciplinary Action for
school bus offenses may not be followed for serious misconduct. The Code of Conduct, as it applies to Class I, II and
III, may be applied as necessary.
Expectations for Student Behavior on Dothan City School Buses
x Always follow the bus driver’s/aide’s instructions.
x Show respect for everyone.
x Remain seated in your assigned seat, always facing forward.
x Keep your head and arms inside the bus.
x Keep your feet and backpacks out of the aisle.
x Keep your hands, feet, books, pencils, etc. to yourself.
x Talk with an inside voice using appropriate language.
x No eating or drinking on the bus without driver’s permission.
x No talking at railroad crossings.
x The use of electronic devices should be in the silent or vibrate mode.
Disciplinary Consequences for Elementary Students Riding School Bus (Referral to Principal or Designee) (K-6):
First Referral – conference with student by principal or designee, copy of referral to Parent/Guardian, and contact
made with Parent/Guardian. (Severe first referral offenses will be at principal discretion).
Second Referral – bus privilege denied for 3 days or as designated by the principal or designee.
Third Referral – bus privilege denied for 6 days or as designated by the principal or designee.
Fourth Referral – bus privilege denied for 12 days or as designated by the principal or designee.
Subsequent Referrals – Permanent removal from bus for one (1) full calendar year.
Note: Horse playing (rough or rowdy play) or fighting on the first offense will result in 10 days bus suspension,
However, depending on the severity of the incident, suspension may result in more than 10 days.
Note: Any damages by the student to the bus would require reimbursement by the student’s parent/guardian.
Note: If a student is denied bus privileges due to misconduct, Parent/Guardian will be responsible for student’s
transportation to and from school each day.
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Note: Parents/guardians using Dothan City School bus transportation, and living in motels/hotels, will meet
elementary age students at the afternoon bus stop. If a parent/guardian of a K-1 student is not at the afternoon bus
stop to meet the student, the following consequences will be deemed necessary:
x 1st offense – Warning
x 2nd offense – Warning
x 3rd offense – Bus privilege denied for remainder of school year
Disciplinary Consequences for Secondary School Students Riding School Bus (Referral to Principal or Designee) (7-12):

First Referral – conference with student by principal or designee, copy of referral to Parent/Guardian, and contact made
with Parent/Guardian.
Second Referral – bus privilege denied for 6 days or as designated by the principal or designee.
Third Referral – bus privilege denied for 12 days or as designated by the principal or designee.
Subsequent Referrals – Permanent removal from bus for one (1) full calendar year.
Note: According to severity of offense, the principal or designee may use discretion in assigning consequences.
Note: Any damages by the student to the bus would require reimbursement by the student’s parent/guardian.
Note: If a student is denied bus privileges due to misconduct, Parent/Guardian will be responsible for student’s
transportation to and from school each day.

In conformance with Board policy, students may be permanently removed from the school bus for fighting on the
school bus.
Fighting on the School Bus
Students who ride the buses of Dothan City Schools and who fight create a dangerous situation for themselves and others.
Therefore, the Board of Education, in recognition of the dangerous condition, (the possibility of causing a wreck, and physical
harm to students) adopts the following as policy:
Fighting Carries a Mandatory Referral to PASS Academy
x First Fight:
90 days at PASS Academy,
x Subsequent Fight: Recommendation for expulsion
x Severe Clause:
If the incident is one of assault and/or of a severe nature, the student may immediately be removed
for a period of one year from the date of occurrence.
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DOTHAN CITY SCHOOLS
STUDENT DRESS CODE
Grades K – 12
DRESS CODE
It is the policy of the Board of Education that good grooming and personal appearance are essential, if not critical, elements in
the teaching and learning process. Therefore, it is expected that students dress in such a manner that will ensure the health
and safety of the school. Furthermore, the dress and personal appearance will not be disruptive or interfere with the legitimate
interest and welfare of students. Students are also expected to choose their clothes in good taste, wearing only those clothes,
which are appropriate for the educational environment.
All students are expected to comply with the Dress Code. For compelling reasons, such as medical requirements, the
principal or superintendent, may, at their discretion, review an individual situation to determine whether a modification
of a provision is required for the health and safety of a particular student or other compelling reason.
The School Administration will judge the appropriateness of any “fad” or questionable article of apparel.
With this in mind, the following rules concerning dress and grooming are mandatory for all students attending Dothan
City Schools. Students who fail to follow these rules will be subject to disciplinary action.
1.

Any clothing, appearance or personal hygiene and grooming practices that draw an inordinate amount of
attention to the individual student are considered inappropriate for school. The dress and/or grooming
style of any student must not interfere with the educational process of Dothan City Schools.
2. Students are to wear clothing in the manner it was designed to work, i.e., clothing worn backward or
inside-out, is not allowed. Specifically, pants worn too low (low riders), too long, or excessively large or
tight are not permitted. Leggings are not considered pants and must be worn under skirts, shorts or tops
that meet the four (4) inch requirement. All pants (including shorts and skirts) will be worn at the natural
waist level.
3. Students are not to wear clothing that reveals the body in an inappropriate manner. (Examples: clothing
which is form fitting, too tight, too short, bare at the midriff when arms are fully extended above the
students’ head, bare at the sides, sun dresses, “spaghetti strap” type tops, off-the shoulder tops, razorback tops, low-cut front or backless tops, sheer or see-thru clothing, etc.) Undergarments should be worn
in appropriate manner and should not be visible. All straps on female tops must be a minimum of 2
inches wide. Sleeveless shirts or tops for male students are prohibited. Pajama style pants are not
allowed.
4. Leggings are not considered pants and must have appropriate clothing (shirts, skirts, shorts, etc.) that
extends to the length of the longest fingertip. Additionally, leggings that are sheer or athletic-style
leggings with sheer cutouts must meet the four-inch rule requirement.
5. Jeans, pants and skirts with holes, cuts, and or slits are not permitted.
6. Length of shorts, dresses, skirts, etc., is required to be, at maximum, 4 inches above the knee when the
student is standing.
7. Athletic shorts are not allowed.
8. Students are not to wear jewelry, ornaments or accessories (fingernails) which distract from the learning
environment or may pose a safety risk/hazard (ex. Excessively large, noisy jewelry, caps, flags, quilts,
and/or belts). Facial and/or tongue jewelry is not allowed for males and females. No decorative dental
appliances (whether permanent or temporary) or decorative contact lenses will be allowed, unless
prescribed by a physician or dentist. Males are allowed to wear earrings as long as it doesn’t distract the
learning environment.
9. T-shirts or any other type of clothing or personal item bearing a reference to alcoholic beverages,
tobacco products, drugs, drug-related slogans and/or any other wording, drawing, pictures, etc., which in
any way can be interpreted as being “off-color”, suggestive, obscene, or offensive, or relating to, death,
the occult, Satanism, etc. are not permitted.
10. Clothing and/or accessories which are disruptive or distracting to the learning environment or which
identifies a student as being a member of a gang or any subversive or unlawful organization will not be
allowed.
11. For safety reasons, pants, shorts, skirt pockets must be visible. Shirttails or tops that extend below the
natural pocket level must be tucked into pants, shorts or skirts.
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12. During the day, students are not to wear caps, hats, bandannas, sunglasses (unless prescribed by a
physician) or other headwear (ex. Hoodie pulled up over head, ski hat, etc.) which completely covers the
head.
13. Outerwear (coats, gloves, etc.) are not to be worn in the building during normal school time (unless
individual has medical problems which dictate this to be appropriate).
14. All students are required to wear their hair in such a manner that is not considered unkept, unclean or
impairing vision. Hair design, style or color which causes disruption to the learning process or that can be
associated with gang membership is unacceptable. Hair cannot obscure the student’s face. Combs, hair
picks, hair socks or curlers are not allowed to be worn.
15. Students are not to wear heavy metal chains, metal spiked apparel or accessories, etc. Belts must be
fastened and positioned completely within the belt loops with no belt excess hanging down. Suspender
straps (including overall straps) must be worn on the shoulder as designed.
16. Students are required to wear appropriate shoes to school at all times. Boots with chains, steel toes, or
other metal reinforcement or decorations are not allowed. Bedroom shoes/house slippers are not allowed.
As deemed by the administration, unusual shoes that cause or may potentially cause a distraction are not
allowed. Sandals and/or slides may be worn, however, there must be straps around the back of ankle.

Discipline For Dress Code Violations
Elementary
1st Offense

Call parent/change clothes

2nd Offense

Call parent/change clothes

3rd Offense

ISS/Alternate Placement 1 Day

4th Offense

Refer to 299

Secondary
1st Offense

3rd Offense

Call parent/change clothes; if clothes can’t be
changed, the student will go to ISS 1 Day
Call parent/change clothes; if clothes can’t be
changed, the student will go to ISS 2 Days
Call parent/change clothes; 2 days OSS

4th Offense

Refer to 299

2nd Offense
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ANONYMOUS ALERTS
Anonymous Alerts contact form can be found on the DCS website: www.dothan.k12.al.us
Anonymous Alerts®

Step 1:

Students or parents in the school community can anonymously submit any suspicious activity, bullying or other student
related issues to a school administrator(s). We encourage you to report important issues. Once you complete the contact
form below, you will receive a confirmation that your information has been submitted to the school district. False reporting
will be taken seriously to the full extent of the law.
Please do not use this system for issues requiring immediate assistance. If this is an emergency requiring immediate
assistance, please call 911.
FILE:6:23.1-7

BARK ALERTS
Bark alerts parents and school administrators when it detects potential threats and signs of danger,
including cyberbullying, internet predators, depression, suicidal thoughts and sexting.

HARASSMENT, VIOLENCE, AND THREATS OF VIOLENCE
I.

Prohibition:
No student shall engage in or be subjected to harassment, violence, threats of violence, or intimidation by any other
student that is based on any of the specific characteristics that have been identified by the Board in this policy. Students
who violate this policy will be subject to disciplinary sanctions.

II.

Definitions:
a.
The term “harassment” as used in this policy means a continuous pattern of intentional behavior that takes
place on school property, on a school bus, or at a school-sponsored function including, but not limited to,
written, electronic, verbal, or physical acts that are reasonably perceived as being motivated by any
characteristic of a student, or by the association of a student with an individual who has a particular
characteristic, if the characteristic falls into one of the categories of personal characteristics set forth in
Section 3(b) below. To constitute harassment, a pattern of behavior may do any of the following:
1.

Place a student in reasonable fear of harm to his or her person or damage to his or her property.

2.

Have the effect of substantially interfering with the educational performance, opportunities, or
benefits of a student.

3.

Have the effect of substantially disrupting or interfering with the orderly operation of the school.

4.

Have the effect of creating a hostile environment in the school, on school property, on a school bus,
or at a school-sponsored function.
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5.
b.

The term “violence” as used in this policy means the infliction of physical force by a student with the intent
to cause injury to another student or damage to the property of another student.

c.

The term “threat of violence” as used in this policy means an expression of intention to inflict injury or
damage that is made by a student or directed to another student.

d.

The term “intimidation” as used in this policy means a threat or other action that is intended to cause fear or
apprehension in a student, especially for the purpose of coercing or deterring the student from participating
in or taking advantage of any school program, benefit, activity, or opportunity for which the student is or
would be eligible.
The term “student” as used in this policy means a student who is enrolled in the Dothan City School system.

e.
III.

Have the effect of being sufficiently severe, persistent, or pervasive enough to create an intimidating,
threatening, or abusive educational environment for a student.

Description of Behavior Expected of Students:
a.
Students are expected to treat other students with courtesy, respect, and dignity and comply with the Code of
Student Conduct. Students are expected and required (1) to comply with the requirements of law, policy,
regulation, and rules prohibiting harassment, violence, or intimidation; (2) to refrain from inflicting or
threatening to inflict violence, injury, or damage to the person or property of another student; and (3) to
refrain from placing another student in fear of being subjected to violence, injury, or damage when such
actions or threats are reasonably perceived as being motivated by any personal characteristic of the student
that is identified in this policy.
b.

Violence, threats of violence, harassment, and intimidation are prohibited and will be subject to disciplinary
consequences and sanctions if the perpetrator of such action is found to have based the prohibited action on
one or more of the following personal characteristics of the victim of such conduct:
1.
2.
3.
4.
5.
6.

The student’s race;
The student’s gender;
The student’s sexual orientation;
The student’s religion;
The student’s national origin; or
The student’s disability.

IV.

Consequences of Violations:
A series of graduated consequences for any violation of this policy will be those outlined in the Code of Student
Conduct or any rule or standard adopted under authority of this policy.

V.

Reporting, Investigation, and Complaint Resolution Procedures:
a.
Complaints alleging violations of this policy must be made on Board-approved complaint forms available at
the principal and/or counselor’s office. The complaint must be signed by the student alleging the violation
or by the student’s parent or legal guardian, and delivered to the principal or the principal’s designee either
by mail or personal delivery. At the request of the complaining student or the student’s parent or legal
guardian, incidental or minor violations of the policy may be presented and resolved informally.
b.

Upon receipt of the complaint, the principal or the principal’s designee will, in collaboration with the Title
IX Director, determine if the complaint alleges a serious violation of this policy. If the principal or the
principal’s designee determines that the complaint alleges a serious violation, the principal or the principal’s
designee will undertake an investigation of the complaint. The investigation will entail the gathering of
relevant facts and evidence, and will be conducted in a reasonably prompt time period taking in to account
the circumstances of the complaint. If the investigation establishes a violation, appropriate disciplinary
sanctions will be imposed on the offending student(s). Other measures that are reasonably calculated to
prevent a recurrence of the violation(s) may also be imposed by the principal or the school system.

c.

Acts of reprisal or retaliation against any student who has reported a violation of this policy or sought relief
provided by this policy are prohibited, and are themselves a violation of this policy. Any confirmed acts of
reprisal or retaliation will be subject to disciplinary sanctions that may include any sanction, penalty, or
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consequence that is available to school officials under the Code of Student Conduct. A student who
deliberately, recklessly, and falsely accuses another student of a violation of this policy will be subject to
disciplinary sanctions as outlined in the Code of Student Conduct.
d.

The complaint form developed to report violations of this policy will include a provision for reporting a threat
of suicide by a student. If a threat of suicide is reported, the principal or the principal’ designee will inform
the student’s parent or guardian of the report.

SEXUAL HARASSMENT
(Education Amendments of 1972 Title IX)
I.

Prohibited Conduct:
Employees and students shall not engage in conduct constituting sexual harassment. Sexual harassment is illegal and
will not be tolerated. The Dothan City Board shall investigate all allegations of sexual harassment and take appropriate
action against employees and students who engage in sexual harassment. Sanctions against employees for violation
of this policy may include verbal or written warning, transfer, suspension, or termination of employment. Sanctions
against students for violation of this policy may include verbal or written warning, in-school suspensions, alternative
school placement, suspension, or expulsion as provided in the Code of Student Conduct.

II.

Definition:
Sexual Harassment (per Final Regulations 2020) - any of the following conduct on the basis of sex constitutes sexual
harassment:
1. A school employee conditioning an educational benefit or service upon a person’s participation in
unwelcome sexual conduct (often called “quid pro quo” harassment
2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and
objectively offensive that it effectively denies a person equal access to the school’s education
program or activity
3. Sexual assault, dating violence, domestic violence, or stalking (as those offenses are defined in
the Clery Act, 20 U.S.C. 1092, and the Violence Against Women Act, 34 U.S.C. 12291(a)
Responsible Employee - 106.44 (a) General response to sexual harassment. A recipient with actual knowledge of
sexual harassment in an education program or activity of the recipient against a person in the United States,
must respond promptly in a manner that is not deliberately indifferent.
Complainant - person alleges sexual harassment
Respondent - recipient of the alleged sexual harassment

III.

Grievance Procedure:
This grievance procedure is established to provide recourse for any person who feels that his/her civil rights have been
violated as set out in the Civil Rights Act of 1964 (Title VII) (as amended), the Education Amendments of 1972 (Title
IX), or Section 504 of the Rehabilitation Act of 1972. This procedure applies to any student, prospective student,
employee, or prospective employee:
1.

A student who believes he or she has been or is being subjected to any form of sexual harassment shall
report the matter to his or her teacher, counselor, assistant principal, principal, or the Superintendent.

2.

A student may request the right to make his or her report of sexual harassment to the proper authority of
the same gender as the student.

3.

No student alleging sexual harassment shall be required to present the matter to the person who is the
subject of the complaint if the subject of the complaint is an employee of the Dothan City Board of
Education.

4.

The responsible employee receiving a complaint of sexual harassment from a student or prospective
student shall contact the Title IX Director immediately.
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5.

If a complaint is made regarding sexual harassment, the Title IX Director must be notified immediately.
Appropriate measures will be taken to notify law enforcement while simultaneously conducting sitebased investigations.

6.

If the sexual harassment is from an adult and directed towards a student or juvenile, the individual
receiving a complaint of sexual harassment shall immediately notify the Title IX Director who will assess
the information and follow guidelines for conducting an investigation. Appropriate law enforcement
officials will be notified as applicable.

7. The original Grievance Form A found online at dothan.k12.al.us under Departments, Human Resources
and Personnel Services, Title IX webpage and under Departments, Human Resources and Personnel
Services, Personnel Resources, Formal and Informal Grievances must be filed with the Title IX Director
within 30 calendar days following the date of the alleged violation(s). The alleged violation(s) must be
clearly and specifically stated. The form must be completed in entirety with signatures. The
complainant should keep a copy of all forms used.
Investigation Process
1. Formal Complaint signed - written notification requesting the school system conduct an
investigation
2. Notice of Allegations submitted to respondent and copy to complainant
3. Notice of Investigation - Investigator assigned who will begin the prompt (45-60 days) process
by providing notice to parties of all meetings and interviews.
x Complainant and Respondent are allowed to have an advisor of their choice at all
meetings/interviews.
4. Review of Evidence - opportunity for parties to inspect, review, and respond to all evidence
directly related to allegations -relevant evidence or not relevant evidence-10 day timeline for
written response from either party before finalizing the report.
5. Review of Report - Opportunity for parties to review the investigation report within 10 days and
submit a written response for the decision maker. Investigation report considers responses to
evidence; includes all inculpatory and exculpatory evidence; summarizes the relevant evident
and submit creditable assessment of the evidence.
9. Decision Maker - Receives investigation report and written responses from the parties; completes
the review of the evidence and prepare final determination based on the evidence; affords both parties
an opportunity for questions and answers regarding the contents of the investigation; determines
relevance of questions with written justification; submits all relevant questions to either party for
answers; submits written determination to the Title IX Director. To reach this determination,
Dothan City Schools will apply the preponderance of evidence as a standard of evidence- meaning
evidence supports what is more likely than not to have happened.
a.
A written response to the student’s complaint will be provided to the student,
Parent/Guardian, and law enforcement personnel, if appropriate, simultaneously.
10. Appeals Process -The following information outlines the Dothan City Schools Appeals process.
The Complainant or the Respondent may appeal a decision as permitted by the DCS District’s
policy, which includes a requirement that either party must file an appeal within twenty (20) days of
a determination by requesting the appeal in writing to the Superintendent.
a. An appeal may be based upon any of the following:
I. Procedural irregularity that affected the outcome of the matter.
II. New evidence that was not reasonably available at the time the determination
regarding responsibility or dismissal was made, that could affect the outcome
of the matter.
III. The Title IX Director, investigator(s), or decision-maker(s) had a conflict of interest
or bias for or against complainants or respondents generally or the individual
complainant or respondent that affected the outcome of the matter.
The determination regarding responsibility becomes final either on the date that Dothan City Schools
provides the parties with the written determination of the result of the appeal, if an appeal is filed, or
appeal is not filed, the date on which an appeal would no longer be considered timely.
8.
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11. Complainant has the right to file a complaint directly with the Office of Civil Rights of the U.S.
Department of Education. All parties shall have the right to legal counsel
and to produce witnesses on their own behalf.
IV.

Protection of Complainant:
No employee or student shall be subject to adverse action in retaliation for any good faith report of sexual harassment
under this policy. To the fullest extent practical, all reports of sexual harassment will be kept confidential.
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HARASSMENT GRIEVANCE REPORT
Form A

*Can Be Filed in person or by postal mail or email to dewright@dothan.k12.al.us
Complainant’s Victim’s Name: _______________________ School: ________________ Tel# of Parent: ___________
Name of Alleged Respondent: _________________________________________________________________
Date and Place of Incident(s): _________________________________________________________________________
___________________________________________________________________________________________________
Description of Incident(s): ____________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________
Names of Witnesses: _________________________________________________________________________________
___________________________________________________________________________________________________
Evidence of Harassment, e.g., letters, photos: ____________________________________________________________
___________________________________________________________________________________________________
Any Other Information: ______________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________
I agree that all the information on this form is accurate and true to the best of my knowledge. I am requesting that
Dothan City Schools conduct an investigation into these allegations.
Name: _________________________________________________
Signature:______________________________________________
Address: ______________________________________________
Date: _________________________________________________
Received by: ____________________________________ Position:________________________________
School: _______________________________________Date: ________________Time: _______________
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MEDICATION INFORMATION
The goal of the school system regarding the administration of medication during school hours is to assist students in maintaining
an optimal state of wellness, thus enhancing the educational experience.
Minor illness should be treated at home by the Parent/Guardian. For example, a student with a cold severe enough to require
medication should remain at home.
Medication prescribed for three times a day should be given at home – just before leaving for school, upon returning home in
the afternoon, and at bedtime. The only exception to this schedule is medication that must be given before or along with meals.
The Dothan City School System will assist the Parent/Guardian when they delegate administration of medication to the school
their child attends. The school nurses will work with schools to set up safe and effective guidelines in medication
administration. The school nurses will provide instruction to the person(s) designated to administer the medications.
Parent/Guardian’s Responsibility
ᆕ

The Parent/Guardian and physician must complete the School Medication/Prescriber Parent Authorization Form each
school year granting permission for prescribed medication to be given at school.

ᆕ

The Parent/Guardian must provide the school with medication that is in a correctly labels prescription bottle/container.

ᆕ

The Parent/Guardian must provide the school with a new signed School Medication/Prescriber Parent Authorization
Form if medication orders are changed or discontinued during the school year.

ᆕ

The Parent/Guardian or the Parent/Guardian designated responsible adult shall deliver all medication to the designated
school personnel.

ᆕ

The Parent/Guardian shall pick up student’s medication at the end of the school year.

ᆕ

The Parent/Guardian shall give the first dose of a new medication at home in case of a possible allergic reaction.

ᆕ

The Parent/Guardian must provide the school with a new signed School Medication/Prescriber Parent Authorization
Form for over-the-counter medications. The medication must be in the original, unopened, unexpired container, and
be age appropriate. The school does not stock over-the-counter medications.

School’s Responsibility
ᆕ

The School Nurse shall designate specific personnel who shall ensure the right student gets the right medication in the
right dosage by the right route at the right time and is documented in the right way.

ᆕ

The designated school personnel that are assigned to administer medication will follow the medication protocol, and
administer medication in a safe setting.

ᆕ

The designated school personnel will count all controlled drugs when they are received.

ᆕ

The designated school personnel will not administer oral medication to a student who has recently vomited.

ᆕ

In the event of an allergic reaction or an emergency situation involving medication, the school will handle the problem
as any other medical emergency.

ᆕ

The designated school personnel will administer sample medication provided from the health care provider’s office
according to the Medication Authorization Forms written directions from the physician or health care provider.
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ᆕ

The designated school personnel will contact the School Nurse when there are any discrepancies concerning
medication administration (i.e. change in medication, discontinuation of medication, dosage, student refusal to take
medication, label different from instructions, label is unclear, or label is torn). This medication will not be given until
clarification is obtained from School Nurse.

Student’s Responsibility
ᆕ

Students will not deliver medications to the school.

ᆕ

Students may self-medicate only when they have met the criteria for self-administration according to Dothan City
School Medication Policy and doctor’s orders.

ᆕ

Students who have doctor’s orders to have medication on their person, i.e. asthma inhaler or EPI-Pen, will not share
medication with other students.

ᆕ

Students will notify their teacher/school personnel at the onset of any distress or allergic reaction. The student will
know where his/her medication is kept and be familiar with personnel action plan for self- medication.

Questions and Answers Regarding Medication
Q.

Why should Parent/Guardian/guardian bring student’s medication to school?
The Dothan City School System does not want to place any child in a situation where they may be confronted for
drugs. Ritalin, as well as other drugs, has a street value. When the Parent/Guardian bring the medication, this
ensures no other child will tamper with the medication.

Q.

Why can’t the school stock over the counter medication?
The school does not need to be in the position of diagnosing and treating your child’s illness. That responsibility
rests between the Parent/Guardian and their physician.

Q.

Why can’t my child keep his/her medication?
To protect all children from taking medication belonging to another child – no child may keep medication on their
person at school. The only exception would be EPI-Pens or like emergency treatment.

Q.

Why does the school need to count medication?
This keeps the Parent/Guardian/guardian and the school informed of the amount of medication the school has on
hand.

Q.

Why can’t I write on my child’s prescription bottle?
Prescription bottles can get smeared and very difficult to read. It is never a good practice to write on a prescription
bottle.

Q.

Why can’t the school provide and give medication for minor pain?
The school personnel cannot be placed in the situation to judge between minor or major pain unless they are trained
and licensed medical personnel. Most schools do not have full time trained and licensed medical personnel. If the
student complains of pain the Parent/Guardian will be notified.

Additional information regarding medications at the elementary schools can be found in the Dothan City Schools System’s
Policy on Medication.
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STUDENT DISCIPLINARY TRIBUNAL
District level due process hearings are conducted by the Student Disciplinary Tribunal which hears evidence concerning charges
of student misconduct, and if proven, may require consequences greater than a nine school-day suspension.
The Student Disciplinary Tribunal will consist of three (3) people with administrative experience who are not from the school
of the student being brought before the Tribunal. The Student Disciplinary Tribunal has the authority to issue a short-term
suspension, long-term suspension, alternative school placement, virtual program placement, expulsion or permanent expulsion
of any student found to have violated the Code of Conduct. If a hearing is called, the student can remain at school so long as
the Principal does not consider the student a dangerous threat to the school. If considered a dangerous threat, the student will
be suspended from school until the hearing can be held. The hearing should be held no later than two (2) – three (3) working
weeks after the beginning of the suspension unless the parent and school mutually agree to an extension or the conduct of the
student or parent causes a delay beyond said two (2) – three (3) working weeks. Prior to the hearing, students and parents will
receive a notice to include the following:
1.
2.
3.
4.
5.
6.

The rules or policies which the student has allegedly violated.
A description of the student’s acts.
The names of the witnesses who may testify against the student (witnesses may be added prior to and during the hearing).
The maximum punishment that the student could receive.
The time and place for the hearing.
That the student is entitled to request witnesses to be present at the hearing and the student will have the right to present
evidence, examine any and all witnesses presented and have an attorney, if the parents express to, represent the student at
the hearing. School administrators should be notified prior to the hearing if a subpoena is to be issued by the
Superintendent.

At the hearing, students and parents will have the right to present witnesses and evidence, to examine any and all witnesses
presented, and to have an attorney, at the parent’s expense, to represent the student. The decision of the Student Disciplinary
Tribunal may be appealed by submitting a written notice of appeal to the Superintendent within twenty (20) calendar days from
the date the decision is delivered to the parent/guardian via phone call from the Auxiliary Services Department. The appeal
should be sent to the attention of the Superintendent at 1665 Honeysuckle Rd., Suite 1, Dothan, Alabama 36305.
A student disciplinary hearing is formal, although the strict rules of evidence as applied in a court do not apply in a disciplinary
hearing. The Student Disciplinary Tribunal will determine the innocence or guilt of a student accused of violating the Student
Code of Conduct. Although the school has the burden of establishing guilt, the student should be prepared to present evidence
and witnesses to support their innocence.
Student Disciplinary Tribunal will make a verbatim record of any information orally presented at the hearing. All statements
and documentary evidence shall be kept on file by the Superintendent or designee for a period of twenty (20) days after the
date of the disciplinary hearing if no appeal is filed and for an additional thirty (30) days after the completion of an appeal.
All parties shall be afforded an opportunity to present and respond to evidence and to examine and cross-examine witnesses
about any matters logically relevant to the charge against the student. The Student Disciplinary Tribunal may limit
unproductively long or irrelevant questioning. The parents or legal guardian of the student and any victims may give testimony
at the hearing and make a statement to the Student Disciplinary Tribunal concerning their feelings about the proper disposition
of the case and to answer any questions. The student may be represented by counsel at the student’s expense at the hearing. If
parents intend to be represented by counsel at the disciplinary hearing, the parents must notify the school forty-eight (48) hours
prior to the start of the hearing so that the school district may elect to retain legal counsel to represent its interests.
All parties shall be entitled to subpoena witnesses for the hearing. A student or parent/guardian shall submit all requests for
subpoenas to the student’s principal at least forty-eight (48) hours prior to the time of the disciplinary hearing.
All student disciplinary proceedings and hearings conducted by either the Student Disciplinary Tribunal or the Board of
Education are confidential and are not subject to the open meetings law. Any written records, transcripts, exhibits or other
documents assembled or used in any manner with regard to the conduct of any student disciplinary hearing are not public
records and are not subject to public inspection.
When a hearing is appealed, the Dothan City Board of Education will review the record of the hearing, make a decision based
solely on the record, and notify students and parents, in writing, of the Board’s decision. The decision of the Board of Education

38

will be based solely on the record created during the hearing. The Board will not consider any new evidence or hear any oral
arguments; however, written arguments concerning the merits of the appeal may be submitted. The Board will make its decision
in Executive Session after receipt of the written notice of appeal. The Board has the power to affirm, reverse, or modify the
student disciplinary tribunal’s decision.

WAIVER OF STUDENT DISCIPLINARY HEARING
A parent/guardian and student may choose to waive the student disciplinary hearing and accept the appropriate consequences
for the incident by completing and signing a Hearing Waiver. By submitting a waiver, the parent/guardian and student agree
to the decision and waive any future challenges and appeals relative to that incident. In such cases, an agreement may be
negotiated which would include the parent’s or student’s waiver of right to hearing before a disciplinary tribunal, the state
charge(s) and the agreed upon consequence.
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WAIVER OF STUDENT DISCIPLINARY
TRIBUNAL HEARING FORM
2021-2022 SCHOOL YEAR

Dr. Dennis Coe
Superintendent
1665 Honeysuckle Rd., Suite 1
Dothan, AL 36305

I/We, ______________________________________________________________, the parent(s)/legal
guardian(s) of ______________________________________________, waive my/our rights to a due
process hearing before the Student Disciplinary Tribunal Committee as authorized by the Dothan City
Board of Education. I/We understand by execution of this Waiver my/our child will be placed in an
alternative setting which may include P.A.S.S. Academy for violation of the Code of Student Conduct
Manual for Dothan City Schools as follows: (check one)
o Elementary – Class III / Code:

_____________________________________.

o Secondary – Class III / Code:

_____________________________________.

I/We agree to the following placement at P.A.S.S. Academy on ____________________________ and
may return to his/her home base school ____________________________ provided he/she maintains
good behavior, good grades and good attendance.
AGREED to this __________ day of __________, 20____.
____________________________

___________________________________

Parent/Guardian – Print Name

Parent/Guardian Signature

_____________________________
Parent/Guardian – Print Name

_______________________________________
Parent/Guardian Signature

_____________________________
Student – Print Name

_______________________________________
Student Signature

_____________________________
Principal – Print Name

_______________________________________
Principal Signature

_____________________________
Superintendent—Print Name

________________________________________
Superintendent Signature
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TECHNOLOGY POLICIES AND PROCEDURES
(PLEASE NOTE: SUBJECT TO CHANGE)

Dothan City Schools Personal Electronic Communication Device Procedures
a.

The use of personal, wireless communication devices by K - 12 students is prohibited on school grounds or while
students are being transported on a school bus, except as provided for herein. Personal, wireless communication
devices include, but are not limited to, cellular telephones, smartwatches, wireless earbuds, email devices, “walkietalkies”, personal tracking devices, recording devices and/or electronic communication devices of any kind, regardless
of brand or type, or any other electronic communication device. All students are permitted to keep personal wireless
devices only in lockers, the school office, or other locations approved by the principal or his/her designee.

b.

Principals or their designees will also have the authority to further restrict or deny the use of personal/wireless
communication devices by any student to prevent the misuse, abuse, or violation of school rules regarding the use of
such devices. School officials may read, examine, or inspect the content of any such device upon reasonable
suspicion that the device contains evidence of a violation of (1) Board policy, (2) state testing policies, (3) the Code
of Student Conduct, or (4) other school rules.

c.

Dothan City Schools assumes no responsibility for theft, loss, or damage to any personal/wireless communication
device. All principals or their designees may approve the use of such devices during medical emergencies, natural
disasters, after regular school hours, at events or under circumstances in which the use of the devices serves safety
and convenience without disrupting academic or school operations.

DOTHAN CITY TECHNOLOGY USAGE POLICY
(PLEASE NOTE: SUBJECT TO CHANGE)

Electronic instructional materials are selected by Dothan City School System to implement, enrich, and support the educational
program for students. These materials must serve both the breadth of the curriculum and the needs and interests of individual
students and employees. To this end, policies must be in place to assure the selection of materials of the highest quality and
appropriateness. The policies contained within this document are to serve as legal and acceptable use of the Dothan City
Schools network, as well as, copyright and acceptable use of video and software within the classroom environment.
DCS Acceptable Use Policy establishes policies and guidelines for the use of Internet and the Dothan City School System's
wide area network for students and Dothan City School System's employees. The use of this electronic resource is a privilege
not a right. Failure to adhere to the policy will result in the revocation of the user’s access privilege. At school, student access
to the network and the use of the Internet will be under teacher direction and will be monitored.
A complete copy of the Dothan City School’s Acceptable Use Policy can be accessed on our website

https://www.dothan.k12.al.us/cms/lib/AL02209954/Centricity/Domain/1362/DCS_Acceptable_Use_12_8_75.pdf
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Parent Information
Table of Contents
DCS Policy {4.9.1}, {4.9.2}, {4.9.3}, {4.9.4}, {4.9.5}
Digital Device Acceptable Care, Use and Responsibilities Procedures
1. TAKING CARE OF YOUR DEVICE
1.1 General precautions
2. USING YOUR DEVICE AT SCHOOL
2.1 Devices undergoing repair
2.2 Device and e-mail passwords
2.3 Sound, music, games or programs
2.4 Printing
3. MANAGING FILES AND SAVING WORK
3.1 Saving work
3.2 Network connectivity
4. PROTECTING AND STORING YOUR DEVICE
4.1 Device identification
4.2 Storing your device
4.3 Password Protection Standards
5. SOFTWARE ON devices
5.1 Originally installed software
5.2 Restoring of device
6. DAMAGE TO DEVICE
1. LOST OR STOLEN DEVICE
8. ALTERNATE DEVICES
1. TAKING CARE OF YOUR DEVICE
Students are responsible for the general care of any Dothan City School supplied digital device (device) they have been
issued or are using. Devices that are broken or fail to work properly must be forwarded to the local school’s media center
for an evaluation of the equipment.
1.1 General precautions
The device is school property and all users will follow the Digital Device Acceptable Care, Use, and Responsibilities
Procedure; and the DCS Acceptable Use Procedure for Technology.
x Cords and cables must be inserted carefully into the device to prevent damage.
x Devices must remain free of any writing, drawing, stickers, or labels that are not the property of DCS.
2. USING YOUR DEVICE AT SCHOOL
Devices are intended for use at school each day. In addition to teacher expectations for device in-class use, textbooks,
schools messages, announcements, planners, calendars, and schedules may be accessed using the device.
Students will not be allowed to use a “hot spot” or similar product with any device.
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2.1 Devices undergoing repair
Loaner devices may be issued to students when their assigned devices have been sent for repair.
2.2 Device and email passwords
Devices and email accounts will be password protected. During orientation, each student will choose a unique password or
the student may be assigned a password for the device and email access. Students are prohibited from sharing their unique
passwords with anyone else except their parents.
2.3 Sound, music, games, or programs
Music is to be used to enhance educational video productions and/or class projects.
x

Sound must be muted while in class unless permission is obtained from the teacher for instructional purposes.

2.4 Printing
Printing will not be available with devices.
3. MANAGING FILES and SAVING WORK
3.1 Saving work
It is the student’s responsibility to ensure that work is not lost due to mechanical failure or accidental deletion. Device
malfunctions are not an acceptable excuse for not submitting work; therefore, students should save and backup all work
often.
3.2 Network connectivity
DCS makes no guarantee that the school wireless network will be up and running 100% of the time. In the case of network
failure, the district will not be responsible for lost or missing data.
4. PROTECTING and STORING YOUR DIGITAL DEVICE
4.1 Device Identification
Student devices will be labeled in the manner specified by the DCS Technology staff as directed by the DCS technology
director. Devices will be identified in the following ways: Serial number, DCS label with barcode, asset number, GPS
tracking number, and in any other identification procedure deemed reasonable and necessary by DCS Technology
staff. Attempting to modify and/or delete such identifying marks and/or labels is a criminal act and may result in filing
criminal claims with the appropriate local law enforcement agency.
4.2 Storing your device and its properties
Students should use a secure place to store their device. When students are not using their devices, they should be stored in
charging carts. When storing the digital device, nothing should be placed on top of the device. Additionally, students will not
take any devices home with them except for student attending virtually who have filled out the appropriate checkout
information and has obtained prior approval from the DCVS Principal and/or the Technology Services Department Director.
x

Ear buds should be stored in a way to prevent them from being tangled and/or damaged. Ear buds will be at a cost to
the student. No loaner ear buds will be provided.

4.3 Password Protection Standards
Do not use the same password for Education accounts as for other non- Education access (e.g., personal ISP account, option
trading, benefits, etc.). Where possible, don't use the same password for various Education access needs. For example, select
one password for the Education systems and a separate password for lab systems.
Do not share Education passwords with anyone, including administrative assistants, co-workers, or family members. All
passwords are to be treated as sensitive, confidential Education information.
If someone demands a password, refer him or her to this document or have him or her call someone in the Technology
Services Department.
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Do not use the "Remember Password" feature of applications (e.g., Outlook, or browsers such as Firefox or Internet Explorer
etc.).
If an account or password is suspected to have been compromised, report the incident to the Technology Department.
Password cracking or guessing may be performed on a periodic or random basis by the Technology Department. If a
password is guessed or cracked during one of these scans, the user will be required to change the password.
5. SOFTWARE ON DEVICES
5.1 Originally installed software
DCS will synchronize all DCS devices to contain the necessary apps for school work. Students will not synchronize devices
through personal accounts.
x DCS owned devices may be inspected by district staff at any time
x DCS staff maintains the right to delete any app, song, video, picture, book, or file that is not deemed school
appropriate.
x Storage space on the device and provided in the Cloud is limited. Any non-required songs, videos, pictures, books or
files will be subject to removal to preserve storage space.
5.2 Restoring of device
If technical difficulties occur or non-authorized software/apps are discovered, the device may need to be restored. DCS does
not accept responsibility for the loss of any software or documents deleted due to a reformat and re-image.
policies and must return the device and accessories in satisfactory condition. The student will be charged a fee for any needed
repairs, not to exceed the replacement cost.
6. DAMAGE TO DEVICE (charges applicable to staff and students)
1st Damage - ($50.00)
2nd Damage - ($75.00)
3rd Damage - ($100 plus Principal’s discretion)
7. LOST OR STOLEN DEVICE
1st Incident - ($50.00)
2nd Incident - ($100.00)
3rd Incident – ($250.00 plus Principal’s discretion)
*All damaged, lost, or stolen devices must be reported immediately to the school’s Media Specialists.
**The school will file a police report for each lost or stolen device. Intentional damage or abuse to the device will
result in a police report being filed.
***Unpaid fines will result in non-participation of extracurricular activities and/or graduation ceremonies.
8. ALTERNATE DEVICES
No outside device may be used to replace the DCS device.

Statement of Responsibilities
The use of the Dothan City School technology resources (hardware, software, etc.) is a privilege, not a right. The privilege of
using the technology resources provided by the district is not transferable or extendible by students to people or groups
outside the district and terminates when a student is no longer enrolled in the district. These guidelines are provided to make
all users aware of the responsibilities associated with efficient, ethical, and lawful use of technology resources. If a person
violates any of the guidelines contained within this document, privileges may be terminated, access to the school district
technology resources may be denied, and the appropriate disciplinary action may be applied. Violations may result in
disciplinary action up to and including suspension/expulsion for students. When applicable, law enforcement agencies
may be contacted. Disciplinary action will follow district policy and the guidelines contained within the Dothan City
Schools Code of Conduct, as well as the guidelines contained within each respective school’s Student Handbook.
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Yearly Chromebook / Technology Fee
The Dothan City School system requires that a Chromebook / Technology Fee be purchased at the beginning of each school
year. The fee will be $20.00 per student paid annually. This fee must be collected by the school that the student is attending at
the beginning of each school year.
Parent/Guardian Responsibilities
x Discuss with your children the values and the standards you expect your children to follow with regard to the use
and care of the device, and the use of the Internet, just as you do on the use of all media information sources such as
the television, cell phones, movies, and radio.
x The parents release DCS and its personnel from any and all claims and damages of claims that may arise from the
unauthorized use of the device to purchase products or services.
x The parents understand that it is impossible for DCS to restrict access to all controversial materials, and will not
hold the school responsible for materials accessed on the network and agree to report any inappropriate device use to
the respective building administration.
School Responsibilities
DCS reserves the right to review, monitor and restrict information stored on or transmitted via district owned equipment and
to investigate inappropriate use of resources. In addition, the district may at any time utilize tracking software/services in
order to track a device if lost or stolen. The school agrees to provide:
x
x
x
x
x

Internet and email access to its students.
Curricular apps and content.
Filtering of inappropriate web content as able.
Support using cloud-based storage.
Staff guidance to aid students in doing research and help assure student compliance of the guidelines contained
within this document and those within the district’s Code of Conduct.

Students Responsibilities
x Use computer/devices in a responsible and ethical manner.
x Follow the guidelines within this document.
x Report to a building administrator any email containing inappropriate or abusive language or if the subject matter is
questionable.
x Return their device at the end of each school year following district procedures.
x Students, whom graduate early, withdraw, are expelled, or terminate enrollment at DCS for any other reason must
return the district issued device and all additional items (case, charger and cable) by the date of termination to their
respective building office.
x Check in your device for periodic updates. Do not update the device unless you are told to do so.
x Students are prohibited from plagiarizing (using as their own without citing the original creator) content including
words or images, from the internet.
x Research conducted via the Internet should be appropriately cited, giving credit to the original authors. Students are
prohibited from accessing sites that promote plagiarism. These sites should be reported to school
personnel.
Student Activities Strictly Prohibited
x Using the school network for illegal activities such as copyright and/or license violations.
x Using the device as the vehicle for plagiarism.
x Unauthorized downloading of apps and/or jail-breaking of the device.
x Accessing and/or using websites or materials that are not in direct support of the curriculum or are deemed
inappropriate for school.
x Vandalizing equipment and/or accessing the network inappropriately. Programs that are capable of hacking the
network should not be possessed or used.
x Gaining unauthorized access anywhere on the network.
x Invading the privacy of individuals.
x Using and/or allowing use of another person’s login/password to access the network.
x Being a passive observer or active participant with any unauthorized network activity.
x Participate in cyber-bullying of any person.
x Using objectionable language, photos or other content (e.g. racist, terroristic, abusive, sexually explicit, threatening,
stalking, demeaning or slanderous).
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x
x
x

Obtaining, modifying, or using username/passwords of others.
Modifying files belonging to another student.
Attempting to access or accessing websites blocked by the school’s internet filter.

x
x

Downloading apps, streaming media, or playing games without permission of a teacher or administrator.
Sending and/or forwarding emails that are chain letters, forwards, etc. via school mail.

Cyber-Bullying
The National Crime Prevention Council defines cyberbullying as “When the internet, cell phones, or other devices are used to
send or post text or images intended to hurt or embarrass another person.”
x Cyber-Bullying will not be tolerated and is strictly forbidden.
x The user should remember that digital activities are monitored and retained.
Report cyber-bullying immediately to school personnel.
Student Discipline
If a student violates any part of the above guidelines and procedures, he or she will be subject to consequences as
listed in the Dothan City Schools Code of Conduct, the respective school Student Handbook and Board policy.

46

Correlation of Digital Device Infractions to the DCS Code of Conduct

Device Infractions

Class I, II, and III Offenses

Inappropriate
communication (sending
emails or messages)

x

Resetting a digital device

x

x
x

x

Taking or sending
inappropriate
pictures/video is considered
pornography

x
x
x

(Contact Title IX Director
immediately)
x

Damaging a digital device

x

x
x

203 - Use of obscene behavior (verbal, written, gesture) toward another
person.
250 - Written or verbal proposition to engage in sexual acts.
304 - Profanity or Vulgarity – Use of obscene behavior (verbal, written,
gesture) toward another person. The intentional, and or unintentional
directing of obscene or profane language to a School Board employee.
213 - Theft of Intellectual Property and Plagiarism – The unauthorized
intentional or reckless removal or alteration of any computer or digital
device program or other information contained in the computer system,
digital device, or computer network, copying of copyrighted software,
taking the ideas or writings of others and using them as your own.
316 - Unauthorized use of a Computer System or Digital Device – the
breaking into or otherwise entering a computer system or digital device
to steal, delete files, corrupt data or other unauthorized or illegal purpose
which damages computer/digital device hardware, software, records or
programs belonging to the school. Including but not limited to entering
or attempting to enter into any system, any information, data or
command which would damage the system.
203 - Use of obscene behavior (verbal, written, gesture) toward another
person.
250 - Written or verbal proposition to engage in sexual acts.
301 - Gang Affiliation/Paraphernalia – Possession of gang paraphernalia,
gang related materials or dress, recruitment of gangs (any act/behavior
that communicated in any manner the recruitment, initiation, coercion,
hazing, intimidation, revenge, retribution, or retaliation for gang
membership or gang related activity. This includes disruption of school
or school-sponsored activities.)
304 - Profanity or Vulgarity – Use of obscene behavior (verbal, written,
gesture) toward another person. The intentional, and or unintentional
directing of obscene or profane language to a School Board employee.

113 - Unauthorized Operation – unauthorized operation of a computer
program by trial and error or unauthorized use of a school digital device
or computer where damage to school property, hardware, software or
records does not occur.
140 - Littering of school property, incidental defacement, computer or
digital device abuse
323 - Vandalism/Property Damage – (Act 94-819) Destruction of and or
defacing of staff, student, or district property and equipment.

47

Disrupting the classroom
with a digital device
(gaming, playing music)

x

Stealing a digital device

x

x

x
x
x
Downloading inappropriate
apps

x
x
x

Refusing to give a
username or password

x

101 - Distraction of other students – any behavior that alters the teaching
process of the classroom or educational activity
201 - Defiance of School Board employee’s authority – any verbal or
non-verbal overt refusal to comply with a reasonable directive or order
of a School Board employee.
114 - Unauthorized Searching – searching or browsing without authority
on a digital device or computer; any information contained or available
through use of the digital device or computer
210 - Stealing, larceny, petty theft – the intentional, unlawful taking or
carrying away of property valued at less than $100 belonging to, or in
the possession or custody of another.
315 - Stealing, larceny, grand theft – the intentional unlawful taking and
or carrying away of property valued at $100.00 or more belonging to or
in the lawful possession or custody of another.
312 – Theft, Unauthorized use of school documents (i.e. excuses, grade
books and tests) (STEALING A STAFF’S IPAD)
111 – Failure to follow specific instructions, disobedience
201 – Defiance of School Board employee’s authority – any verbal or
non-verbal overt refusal to comply with a reasonable director or order of
a School Board employee.
216 – Intentionally misusing the computer or digital device so as to
disrupt computer or digital device traffic including but not limited to
sending excess quantities of date, repeatedly issuing improper and
unauthorized commands, accessing and running of unauthorized
software or hardware.

214 - Unauthorized use of a password or an account owned or
assigned by another user.
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Downloading software to
get around filters and
firewalls and/or jail
breaking the digital device

x

316 - Unauthorized use of a Computer System or Digital Device – the
breaking into or otherwise entering a computer system or digital device
to steal, delete files, corrupt data or other unauthorized or illegal purpose
which damages computer/digital device hardware, software, records or
programs belonging to the school. Including but not limited to entering
or attempting to enter into any system, any information, data or
command which would damage the system.

CELL PHONE/DIGITAL DEVICE IN A TESTING SETTING
(Alabama State Department of Education Policy)
Cell Phone/Digital Device in a Testing Setting by Students:
The possession of a digital device (including but not limited to cell phones, MP3 players, cameras, fitbits, apple-watches,
wireless ear buds, or other telecommunication devices capable of capturing or relaying information) is strictly prohibited
during the administration of a secure test. School personnel will collect such devices before students can enter the testing
room. If a student is observed in possession of a digital device during the administration of a secure test, the device will be
confiscated.
If a student is observed using a digital device during the administration of a secure test, testing for the student will cease, the
device will be confiscated and is subject to search, the student will be dismissed from testing, and the student’s test will be
invalidated. Additional disciplinary action may be taken by the LEA.
** Please Note: Electronic Communication Devices will only be returned to the parent/guardian upon the request of said
parent/guardian**

State of Alabama
Administrative Code 290-4-1-01(5)

The Alabama State Board of Education has adopted the criteria and procedure to ensure school or school system
accountability for policies, rules, laws, and regulations relative to school safety and discipline. The State Board of Education
will utilize these to determine if intervention by the State Superintendent is necessary as required by Alabama Code 16-6B-5.
(a) Failure of a school or school system to develop and implement the policies,
rules, laws and regulations relative to school safety and discipline as published and disseminated annually by the State
Superintendent.
(b) Failure of a school or school system to respond to legitimate and documented school safety and discipline
concerns/incidents as determined by the State Superintendent after investigating the concerns/incidents. The State
Superintendent will investigate the following requests/incidents to determine if assignment of SDE personnel to a school or
school system for safety and discipline assistance is warranted.
1. A written request by official action of a local Parent/Guardian/professional/community organization, (e.g., PTA/PTO;
ACSAS; civic club) or by a majority of the employees of a school or school system to the State Superintendent with evidence
that a request was first submitted to the school principal; secondly the school system superintendent; and thirdly, the local
board of education relative to specific school safety and discipline issues and no action was taken or action was inadequate as
determined by the State Superintendent.
2. A written request by official action of a school sanctioned student organization to the State Superintendent with
evidence that a request was first submitted to the school principal; secondly, the school system superintendent; and thirdly,
the local board of education relative to specific school safety and discipline issues and no action was taken or action was
inadequate as determined by the State Superintendent.
3. A written request by a local school principal with evidence that a request was first submitted to the local school
superintendent and next, to the local board of education relative to specific school safety and discipline issues and no action
was taken or action was inadequate as determined by the State Superintendent.
4. An official request by a local superintendent of education.
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5. An official request by a majority vote of a local board of education.
6. A person killed or seriously injured at school or a school related activity as a result of a violent act.
(c) Release from Financial, Academic, or School Safety & Discipline Intervention. Intervention for financial,
academic, or school safety and discipline reasons shall remain in place until such time as either condition
improves to an acceptable standard as determined by the State Superintendent. A local board may petition the
State Board of Education for release from the state intervention by showing acceptable improvement on
achievement, financial stability, safety and discipline, or for other just cause. The State Board, following a
hearing shall have final determination on the matter of release from state intervention.
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CONSEQUENCES AND PROCEDURES
Before and After-School Detention
The principal or designee has the authority to assign students to a designated area (detention hall) on campus prior to the beginning
of school or at the end of the regular school day for a reasonable and specified period of time as a disciplinary action. The
Parent/Guardian is responsible for providing transportation. A reasonable attempt will be made to notify the Parent/Guardian either
by written notice or by phone prior to the assignment of a student to detention. If the Parent/Guardian can be notified on the day of
the misbehavior, the student will be assigned on that day. If not, the student will be assigned at a later time.
Parent/Guardian Conferences
In the event of the continued misconduct of a student, Parent/Guardian is required under the laws of Alabama to attend a
Parent/Guardian Conference with the teacher and/or school officials to discuss the conduct of the student. (Act 94-782)
Disciplinary Probation
Disciplinary probation is a period of time specified in the probation contract during which a student must correct his/her behavior
while abiding by all regulations that govern student behavior. The principal or designee, the superintendent, and the Board of
Education have the authority to place a student on disciplinary probation for a reasonable and specified period of time and to require
the Parent/Guardian’s and student’s signature on a contract specifying the conditions of the probation. The staff members involved
in the actions will assist in monitoring the student’s adjustment to the school environment. School counseling, Parent/Guardian
involvement which may include the Parent/Guardian attending school with the student, and other forms of assistance may be part
of the probation contract.
Writing Assignments
Repetitive writing of sentences as a consequence for violating school rules will not be used. If writing assignments are used as a
part of consequences, they will be used as a teaching and learning tool. For example, students may be required to write an essay on
discipline or appropriate behavior in the classroom, or a paper on how to correct their behavior.
Work Assignments
The principal or designee has the authority to assign supervised activities related to the upkeep and maintenance of school facilities
as a disciplinary action for a reasonable and specified period of time. Work assignments are not intended to interfere with any
student’s regular class schedule.
The Parent/Guardian will be responsible for providing transportation in these instances. The Parent/Guardian will be notified prior
to the student’s placement on a work assignment.
Physical Restraint
The principal or designee has the authority to use reasonable physical force to restrain a student from abusing or attempting to abuse
himself, other students, teachers, administrators, Parent/Guardian, or other staff members. This action may be necessary to stop
assaultive behavior and to ensure to the extent possible the care, welfare, safety, and security of students and staff members. This
must be done in a reasonable manner to protect all parties involved. Law enforcement officials may be called to assist in the
enforcement of this action.
Denial of Privileges
Teachers and administrators may deny students privileges from participation in school activities as a punishment for misconduct.
Principal’s Probation
The principal can enact certain stipulations for student(s) to follow due to continuous negative behavior. The principal can place
guidelines to include non-participation in certain school functions, and school sponsored activities. Examples of Principal’s
Probation may be: break/recess detention, non-admittance to school sponsored activities (sport functions, prom, field day), silent
lunch, etc. The School principal may place timeframes on these guidelines.
Suspension
Suspension, out of school, is defined as the temporary removal of a student from school for violation of school rules and regulations.
The authority to suspend a student from school rests entirely with the principal of the school. All suspensions should be for a
specified number of days. Suspensions will be counted as excused absences. However, the student will be given the opportunity
to recover zeros through Saturday School. Suspensions are counted as excused absences. Students may not participate in any
school curricular, co-curricular, extra-curricular activities, or be on the school campus during the period of suspension.
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An in-school conference with the Parent/Guardian or other approved representative of the student’s family is required prior to
the re-entry of a suspended student in school. This conference may be held at the time of suspension or at the time of re-entry
to school. Parent/Guardian who does not attend such conferences may have warrants filed requiring their arrest for failure to
attend a school conference and to require the child to properly conduct him/herself in school.
The principal or designee may suspend a student for cause as specified in the Code of Student Conduct. Suspension for criminal
acts shall be effective until the date of the administrative hearing. Suspensions shall not accumulate for Truancy Court. Students
on suspension are not sent to Truancy Court.
In-School Suspension
In-School Suspension is a structured disciplinary action in which a student is isolated or removed from regular classroom activities
but is not dismissed from the school setting. The principal or designee has the authority to assign students to the in-school
suspension program for a reasonable and specified period of time. All principals will follow the Board approved in-school
suspension procedures.
P.A.S.S. ACADEMY/ Off-School Site Alternative Programs
P.A.S.S. Academy/Off-School Site Alternative Programs assignments are made as a last resort prior to a recommendation for
expulsion from the Dothan City Schools. Students assigned to these programs are provided a structured school setting for a
specified period of time.
Expulsion
Expulsion is defined as the removal of a student for a period of time longer than allowed by suspension for violation of school rules
or regulations. Only the Dothan City School Board of Education and / or Student Disciplinary Tribunal has the authority to
expel a student from the school system. Any student expelled and desiring to return to school must apply for re-admission by
letter to the Superintendent of Schools with a copy to the principal of the school to which the student is applying for re-admission.
Saturday School
Saturday School is a disciplinary alternative open to each school. Students who misbehave in class take time from the learning
environment. Saturday School gives the student an opportunity to repay the time owed as a consequence of the misbehavior and
time taken from class.
Mediation
Mediation is a disciplinary process in which two individuals in conflict choose to use a formal process to discuss the problem and
develop solutions to prevent further conflict.
Behavioral Counseling
Behavioral Counseling is an approved disciplinary action. Parent/Guardian may be encouraged to enroll students in off-campus,
counseling programs. Students may be required to participate in In-School Behavioral Counseling programs. All students
suspended and/or assigned to P.A.S.S. Academy may be required to participate in school-based behavioral counseling as scheduled
at the school.
Student Driving Privileges on Campus
Driving a personal vehicle to school and on school campus is a privilege. All students must follow administrators’ guidelines.
Failure to follow these guidelines could result in revocation of driving privileges.
Students must report any vehicle accident that occurs on school campus to that school’s Resource Officer. Accidents not reported
to the School Resource Officer could result in revocation of driving privileges on the school campus.

AUTHORITY TO ADMINISTER PROGRAM OF STUDENT CONDUCT
The principal of a school is vested by the Code of Alabama with the authority to administer the program of student conduct in the
school of assignment. The principal may:
x take disciplinary actions authorized by the Board of Education,
x suspend students for causes as specified in the Code of Student Conduct,
x may recommend the expulsion of a student, and
x take other actions deemed necessary to maintain order in the school environment.
In matters of school discipline, the decision of the principal is final if decisions are consistent with Board policy and federal and
state laws. In all recommendations for an expulsion, the Parent/Guardian and student must be given the right to a hearing before
the Board of Education.
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DISCIPLINARY ACTIONS FOR EXCEPTIONAL STUDENTS
Exceptional students and students with handicapping conditions are those students as defined in the Alabama Exceptional Child
Education Act (excluding gifted), the Individuals with Disabilities Education Act (IDEA), the Alabama Code for Special Education
Service (as published by the Alabama Department of Education), and Section 504 of the Rehabilitation Act of 1973. All rules and
regulations governing students as defined above shall be in conformity with applicable regulations. If a student subject to
discipline is identified as exceptional, you must consult and follow the disciplinary procedures outlined by the Department
of Exceptional Student Services before imposing discipline involving a change of placement of more than 10 cumulative
school days.
Alicia Hales – 504, ADA, and IDEA Coordinator
Lee Jacobs – Title II, Title VI and Migrant Specialist
Debra Wright—Title IX, English Learner (EL) & Immigrant Director

793-1397, ext. 236243
793-1397, ext. 236221
793-1397, ext. 236209

PROBLEM SOLVING TEAM (PST)
A designated general education committee is designed to meet the needs of general education students at-risk of failure due to
academics, behavior, or drop-out. For more information contact the School Principal or the School PST
Chairperson.

STUDENT DISCIPLINE, RULES OF CONDUCT, AND ATTENDANCE
The Dothan City Board of Education requires that all students enrolled in the city schools conduct themselves in a manner that
facilitates the educational process. In the Code of Student Conduct, the Board of Education has established specific classifications
of misbehaviors and the appropriate disciplinary consequences to deal with these violations of student conduct. The Board in
approving the Code of Student Conduct desires to:
x
x
x

ensure that the educational process in the schools is not disrupted because of the behavior of enrolled students, and
provide for the care, welfare, safety, and security of both students and school Board employees, and
meet all requirements of the Alabama State Board of Education and the laws of Alabama.

Violations are classified into three groups: Class I, II, and III. Those that have an asterisk are violations of the law. It is mandatory
that these violations be reported to law enforcement agencies using established procedures.
Class I violations will be handled through individual school and class management plans.
On Class I and II violations, in which the principal has a range of disciplinary consequences, the school principal, working with the
school management team will develop a sequence of consequences to be consistently and equitably followed in making disciplinary
decisions. A copy of each school’s plan for Class I and Class II violations, in which there is a range of disciplinary consequences,
shall be filed with the office of the Superintendent of schools.
The described disciplinary consequences are the normally expected consequences. However, in the event a violation is not
specifically listed but is commonly known to be unacceptable behavior, against the law, or an extremely severe case of threatening
the care, welfare, safety, and security of an individual or the school, the administration may impose and/or recommend more severe
punishment as dictated by the circumstances.

DOTHAN CITY SCHOOLS PERSONAL ELECTRONIC COMMUNICATION DEVICE POLICY & CONSEQUENCES
The Dothan City School Board recognizes that students carry personal electronic communication devices. Schools Board
Members also recognize that parents provide these devices for their children so they can be in touch in case of emergency.
School requires a students’ attention. In recent times, personal electronic devices have become a distraction in the classroom and
also a source of concern; especially when used to video or take pictures of other students, or bully using electronic methods.
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Please note that in case of extreme emergency, for example, a lockdown situation or active shooter, law enforcement shares that
multiple cell phones and calls jam their systems and also false statements of the situation can be shared which often confounds the
work of school officials, law enforcement, and emergency services.
For the above reasons, the following is being proposed:
The unauthorized use of personal electronic communication devices will not be allowed during school hours. Students are
explicitly prohibited from using any type of electronic device to record audio or video segments at any school function or event,
or to have the devices turned on during instructional periods. Transportation will allow cell phones on the bus if the phone is on
silent or vibrate. Nothing in the policy shall prohibit a teacher or school official from allowing the use of these devices in a
productive manner as part of an instructional lesson, approved specialized project, or for specific research with principal’s prior
approval per lesson plan. Under extenuating circumstances (health condition of family members, etc.), students may be granted
temporary waivers by the local administrators to keep the devices on.
Devices emitting notifications / sounds while NOT in use (i.e. in purses and or bookbags) during instructional / class time is
considered accidental. However, if the device emits notification / sound more than once in the same classroom, or in other
classrooms, on the same day, this will be considered a violation of the Personal Communication Electronic Device Policy.
The distribution or presentation of electronic recordings or video material of students that may be construed as illegal, forms of
bullying or harassment, or may cause disruptive activities within the school body, will also result in a Code of Conduct Class III
offense. Students guilty of this level of offense for violation of this policy shall also lose their privilege to possess any electronic
device on campus for the remainder of the school year, and may be subject to random searches of their possessions to ensure
compliance with this prohibition. The board also reserves the right to legally prosecute any student suspected of criminal activity
through the inappropriate use of electronic devices.
NOTE: Regarding the DCS Cell Phone Policy, the administration reserves the prerogative to determine consequences of a lesser
degree for students with special needs as deemed appropriate by the IEP team, in conjunction with the administrator and in
accordance with the regulations under the Individuals with Disabilities Education Act (IDEA).
Consequences:

x

Elementary (K-6)
If a student is guilty of unauthorized use of the device
during school hours, the device will be taken and held
by the school official. The parent or guardian will be
contacted and expected to pick the device up at the
school.

•

Violation of this policy for the second time will result
in the collecting of the device; parent/guardian will
pick up the device and the student will be placed in In
School Suspension (1-2 days).

x

Subsequent violations will result in the collecting of
the device; parent/guardian will pick up the device and
the student will be placed in In School Suspension (3-5
days). In addition, the student is no longer permitted to
bring any electronic devices on school campus.

x

x

Refusal to surrender the device when asked by the
school official will be considered a Code of Conduct
Class II- Code 299- offense. The student will receive
one (1) to five (5) days of Out-of-School suspension.

Secondary (7-12)
If a student is guilty of unauthorized use of the
device during school hours, the device will be
taken and held by the school official. The
parent or guardian will be contacted and
expected to pick the device up at the school.

x

Violation of this policy for the second time
will result in the collecting of the device and
three (3) day In-School Suspension.

x

Violation of this policy for the third time will
result in the collecting of the device and three
(3) day Out-of-School Suspension.

x

Subsequent violations will result in
confiscation of device thirty (30)-day
placement at P.A.S.S. Academy.

x

Refusal to surrender the device when asked
by the school official will be considered a
Code of Conduct Class III- Code 399 offense. The student will receive forty-five
(45) days at PASS Academy as a
consequence.

The board assumes no responsibility for loss, theft of any personal cell phone or communication devices.
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LEVELS OF INTERVENTION AND CONSEQUENCES
The class levels shown are designed to guide the teacher, school administrator and superintendent in using interventions and
consequences based on the student’s action with regard to classroom, school and school system rules. The objective is to motivate
students to change or reframe from negative behavior.
Class I
Classroom Interventions: Class I behavior is considered minor behavior offenses in which the teacher / school staff attempts to
resolve the behavior through classroom management. Keep in mind that the parent / guardian will be contacted if student commits
a Class I offense (via telephone, email, text, Parental Involvement Specialist).
x

Verbal Correction

x

Change in seating chart

x

Parent/Guardian Conference (Communication log)

x

Loss of classroom privileges

x
x

Teacher / student conference
Break / recess detention

•

Interventions
x

Parent / Guardian notification

x

Mentoring

x

Peer Mediation

x

Community organization mediation

x

Conflict Resolution

Reminders and redirection

•
•
•
•

Detention

•
•
•
•
•

Referral to after-school program

Shelter Card
Loss of school activity privileges
Silent lunch

Referral to school-based health (S4)
Referral to IEP or 504 Team
Restitution
Positive Behavior Intervention Support Team

Class II
Teacher / School Administration Intervention: Class II behavior is considered behavior offenses that are not severe but do
require the attention of the school administration. It needs to be stressed to the student that this behavior, continued, can be
considered serious and will not be tolerated at the school. Keep in mind that the parent / guardian will be contacted if student
commits a Class II offense (via telephone, email, text, Parental Involvement Specialist).
x

Referral to school administration

x

In-School Suspension (1 – 5 days)

x

Change in class schedule

x

Community organization mentoring

x

Lunch Detention

x
x
x

Parent / guardian conference
Revision of any current behavior plans
Alternative placement in school during the regular day

• Detention (1 – 5 days)
• Loss of privileges
• Restitution
• Referral to school counselor
• Loss of school activities privileges
• Positive Behavior Intervention Support Team

Class III
School Administration /Superintendent / School Board Intervention: Class III behavior offenses are considered serious
offenses. The student needs to be made aware that these offenses will lead to out- of –school suspensions, placement at an alternative
school setting and / or removal permanently from the school system. Under the law, some Class III offenses requires school
administration and superintendent to contact and involve the School Resource Officer (SRO). Also, it is important to remember
that school safety is the main concern when it comes to all children in the school system. Keep in mind that the parent / guardian
will be contacted if student commits a Class III offense (via telephone, email, text, Parental Involvement Specialist).
x
x
x
x

Parent / Guardian notification
Short-Term Suspension (1 -5 Days)
Long – Term Suspension (6 – 10 Days)
Contact Juvenile Probation Office (JPO)
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x
x
x
x
x

Placement at alternative school - P.A.S.S. Academy (see alternative school placement program)
Permanent placement at alternative school – P.A.S.S. Academy
Revision to IEP or 504 Plan
Referral to IEP Team for manifestation determination for students with disabilities
Permanent expulsion from school system

CLASSIFICATIONS OF VIOLATIONS
Violations of the Code are divided into three Classes: Class I, Class II, and Class III. In the following classes of violations and
disciplinary procedures, the student will be provided with due process before any disciplinary action is taken. All factors
surrounding each incident may be considered by an administrator in determining the category to be used. Each teacher will deal
with general classroom disruption through effective classroom management and involvement of Parent/Guardian, guardians, or
school counselors. Only when the action taken by the teacher is ineffective, or the disruption is severe, should the student be
referred to the principal or his/her designee.
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NOTE: Principal or designee will assign interventions, as needed, to students that repeat infractions
of Class I Offenses.
DISCIPLINARY ACTIONS FOR ELEMENTARY SCHOOLS
CLASS I OFFENSES
1st Offense – Violations will be referred/handled through class and school management plans
approved by the principal and parent/guardian will be contacted.
2nd Offense – Referral to the principal and parent/guardian will be contacted.
The principal at his/her discretion, may take one or more the of the following actions:
x Alternative placement in school during the regular school day
x Detention or ISS
3rd Offense – Behavior Intervention Plan
4th Offense or Multiple Class I’s – Refer to Code #200
Elementary Class I Offenses
101 Distraction of other students – any behavior that alters the teaching process of the classroom or educational activity
102 Quarreling, or intimidation of students – the intentional, unlawful threat by word to do violence to another student
103 Nonconformity to dress code
105 Inappropriate public display of affection
110 Minor physical conflict (ex: pushing, shoving which stops upon direction)
111 Failure to follow specific instructions, disobedience
112 Use of profane language
113 Unauthorized Operation – Possession and/or use of a personal tracking device, recording device, and/or electronic
communication device. This includes unauthorized operation of a computer program by trial and error or unauthorized use
of a school digital device or computer where damage to school property, hardware, software or records does not occur.
114 Unauthorized Searching – searching or browsing without authority on a digital device or computer; any information
contained or available through use of the digital device or computer.
140 Littering of school property, incidental defacement.
NO STUDENT WILL BE SUBJECT TO DISCIPLINARY CONSEQUENCES WITHOUT BEING ACCORDED
DUE PROCESS BY HAVING AN OPPORTUNITY TO ADMIT, DENY, OR EXPLAIN THE CHARGES.
Note: SIR Codes to be recorded as applicable.
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NOTE: All infractions in BLUE, will require the principal and/or designee to notify the DCS Title IX
Department for possible investigation.
NOTE: Principal or designee will assign interventions, as needed, to students that repeat infractions
of Class II Offenses.
DISCIPLINARY ACTIONS FOR ELEMENTARY SCHOOLS
CLASS II OFFENSES
1
2
3
4

st
nd
rd
th

Offense – Parent/Guardian contact and 1-2 days In-school suspension (ISS)
Offense – Parent/Guardian contact and 3 days In-school suspension (ISS) (Revision of BIP)
Offense – Parent/Guardian contact and 1-2 days Out-of-school suspension (OSS)
Offense – Refer to code 300
Elementary Class II Offenses

200

Multiple Class Offenses - students that have accumulated three (3) Class I referrals within a nine (9) week period or six
(6) Class I referrals within a semester.

201

Major Distraction of other students – any behavior that disrupts or interferes with the teaching process of the classroom
or educational activity

203

Use of obscene behavior (verbal, written, gesture) toward another person.

208

Use or possession of obscene and/or pornographic materials

210

Stealing, larceny, petty theft – the intentional, unlawful taking or carrying away of property valued at less than $100
belonging to, or in the possession or custody of another.

212

Sexual misconduct – statements of profane connotation or harassment; or any inappropriate touching of another person.

213

Theft of Intellectual Property and Plagiarism – The unauthorized intentional or reckless removal or alteration of any
computer or digital device program or other information contained in the computer system, digital device, or computer
network, copying of copyrighted software, taking the ideas or writings of others and using them as your own.

214

Unauthorized use of a password or an account owned or assigned by another user.

216

Intentionally misusing the computer or digital device so as to disrupt computer or digital device traffic including but not
limited to sending excess quantities of data, repeatedly issuing improper and unauthorized commands, accessing and
running of unauthorized software or hardware.

218

Possession of and/or use of a Laser Device.

220

Physical conflicts (ex. Pushing, shoving, slapping, kicking, spitting) which stops when directed to do so (It should be
understood that the principal or his designee shall investigate all fights and make appropriate decisions concerning the
roles of each participant.)

230

Threats – gestured, verbal or written or printed communication threatening an injury to the person, property or reputation
of another.

235

Trespassing – willfully entering or remaining in any school property without being authorized, licensed, or invited,
refusing to depart when warned by an authorized person to do so.

240

Possession of and/or igniting fireworks or firecrackers.

245

Unjustified activation of a fire alarm system or fire extinguisher.
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250

Written or verbal proposition to engage in sexual acts.

275

Leaving class, not attending class, or campus without written permission.

280

Possession of a toy gun or water gun that is not used in the commission of an aggressive act toward another person.

285

Possession of a small pocketknife on school campus (blade less than 2 inches).

299

Any other violation which in discretion of the principal may deem reasonable to fall within this category after
consideration of extenuating circumstances – principal must specify on the referral the exact violation.

SIR
31

Intimidation, harassment, and/or of students – the intentional, unlawful threat by word to another student.

SIR Possession and/or use of tobacco products, lighters, matches, electronic cigarettes, etc. – possession on the person, or in
Codes the effects of a student.
p
o
SIR 32 – (Possession), SIR 33 – (Sale), SIR 34 – (Use)
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NOTE: All infractions in BLUE, will require the principal and/or designee to notify the DCS Title
IX Department for possible investigation.
NOTE: Principal or designee will assign interventions, as needed, to students that repeat
infractions of Class III Offenses.
NOTE: Infractions in RED indicate immediate contact of parent and recommendation to the
Student Disciplinary Tribunal for expulsion.
DISCIPLINARY ACTIONS FOR ELEMENTARY SCHOOLS
CLASS III OFFENSES
Elementary Class III Offenses
300

Multiple Class II Offenses – students that have accumulated three (3) Class II referrals within a nine (9) week period or six
(6) Class II referrals within a semester.
Principal will issue one or more of the following:
x
Parent/Guardian Contact and One (1) - Five (5) days Out-of-School Suspension.
x
Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing.

318

Medical Excuses – the unauthorized use of, forgery of, and distribution of physician’s medical excuses.

321

Theft, Unauthorized use of school documents (i.e., excuses, grade books and tests)

334

Any act and/or statement(s) deem to degrade and/or defame a group or individuals that has racial connotations. The act
and/or statement(s) could cause a reasonable person to fear for his or her safety and/or results in disruption of the learning
environment. (This act/statement can be made on or off campus).

Principal will issue one or more of the following:
x
Parent/Guardian Contact and One (1) - Five (5) days Out-of-School Suspension.
x
Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing.

Principal will issue one or more of the following:
x
Parent/Guardian Contact and One (1) - Five (5) days Out-of-School Suspension.
x
Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing.

Principal will issue one or more of the following:
x
Parent/Guardian Contact and Three (3) - Five (5) days Out-of-School Suspension.
x
Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing.

SIR
04

*Arson – The willful and malicious burning of any part of school property.

SIR
05

*Unprovoked assault and/or attack on another individual and/or Aggravated battery – intentionally causing serious bodily
harm, disability or permanent disfigurement, or the use of a deadly weapon.

SIR
06

*Bomb Threats – To unlawfully place any person in fear of bodily harm by threat of explosives by any means of
communication regardless as to whether or not a bomb actually exists.

SIR Drugs, drug paraphernalia, to include imitation/simulated drugs, or alcoholic beverages, including prescription
Codes medication. (See medication policy pages 36-37) – unauthorized possession of, transfer, or sale of or under the influence
of to any degree, use of prior to attending any school sponsored activity subject to the jurisdiction of the Board (Act 94p
783)

o

SIR 13 – (Possession), SIR 14 – (Sale), SIR 15 – (Use)
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SIR
17

Fighting - Any significant physical conflict, hitting or other contact, exchange of blows between two or more individuals,
or physical conflict in which injury occurs or fighting continued.

SIR
18

*Fire Alarm – Rendering a false alarm – knowingly causing a false alarm or fire or other emergency involving danger to
person or property – Unjustified activation of a fire alarm system or fire extinguisher.

SIR
20

*Harassment –
A person commits the act of harassment if, with intent to injure, or disturb persistently another person, he/she:
x
Strikes, shoves, kicks, or otherwise touches a person or subjects him to physical contact.
A person commits the crime of harassing communication if, with intent to injure or disturb persistently another person
he/she:
x
Communicates with a person, anonymously or otherwise, by telephone, telegraph, mail, or any other form of
written or electronic communication in a manner likely to disturb persistently.
x
Makes a telephone call, whether or not a conversation ensues, with no purpose of legitimate communication.
x
Telephones another person and addresses to or about such other person any lewd or obscene words or language.
This includes a threat, verbal or nonverbal, made with intent to carry out the threat that would cause a reasonable person
who is the target of the threat to fear for his or her safety.

Principal will issue one or more of the following:
x
Parent/Guardian Contact and One (1) - Five (5) days Out-of-School Suspension.
x
Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

Principal will issue one or more of the following:
•
Parent/Guardian Contact and One (1) - Five (5) days Out-of-School Suspension.
•
Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing.

Principal will issue one or more of the following:
x
Parent/Guardian Contact and One (1) - Five (5) days Out-of-School Suspension.
x
Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing.

SIR
22

*Inciting or participating in a major student disorder – leading, encouraging or assisting in major disruptions which may
result in destruction or damage of private or public property or personal injury to participants or others. Restitution may be
required for damages.
Principal will issue one or more of the following:
x
Parent/Guardian Contact and One (1) - Five (5) days Out-of-School Suspension.
x
Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing.

SIR
24

*Stealing, larceny, grand theft – the intentional unlawful taking and or carrying away of property valued at $100.00 or
more belonging to or in the lawful possession or custody of another. Restitution may be required for damages.

SIR
26

Profanity or Vulgarity – Use of obscene behavior (verbal, written, gesture). The intentional directing of obscene or profane
language to a School Board employee.

SIR
28

*Sexual Battery, Sexual Harassment, Sexual Offenses – including, but not limited to harassment, inappropriate touching,
intercourse, attempted rape or rape. (see sexual harassment on pages 32-34)

SIR
31

*Intimidation of students – The intentional or unlawful threat by verbal, written or physical communication to do violence
intended to endanger the life or health of another student. This includes threat by extortion.

SIR
31

School-Wide Threat – A threat, verbal or nonverbal, that would cause a reasonable person to fear for his or her safety and
results in disruption of the learning environment. (This threat can be made on or off campus).

Principal will issue one or more of the following:
x
Parent/Guardian Contact and One (1) - Five (5) days Out-of-School Suspension.
x
Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing.

Principal will issue one or more of the following:
x
Parent/Guardian Contact and One (1) - Five (5) days Out-of-School Suspension.
x
Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing.

Principal will issue one or more of the following:
x
Parent/Guardian Contact and One (1) - Five (5) days Out-of-School Suspension.
x
Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing.
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SIR
31

*Threats to a School Board Employee – The intentional, threat by word, whether communicated in person, writing or by
telephone or electronic device to do violence to teachers or some other employee.

SIR *Handgun, Rifle, Firearm, Explosive, Weapon, Knife (blade longer than 2 inches), Other - (Any student determined to
Codes have brought a weapon(s)/firearm(s) to school shall be expelled for a period of not less than one calendar year. The
Superintendent shall be required to make a recommendation of expulsion; however, the expulsion requirement may be
p
modified by the Board for a student on a case-by-case basis) Act 94-817 – Weapon; Act 94-820 – Loss of Driver’s
License

p

p

o

Possession/use/discharge of a firearm or anything manifestly designed, made or adapted for the purposes of inflicting
death or serious physical injury, and such term shall include, but is not limited to, firearm as defined below, or a switchblade knife, gravity knife, stiletto, sword or dagger, or the billy, black-jack, bludgeon or metal knuckles, box cutter and
razor blades, all firearms as defined below, whether loaded or unloaded, other guns of all types including pellet, B-B,
stun, look-a-like, non-functioning guns that could be used to threaten others, numb chucks, throwing stars or clubs,
explosives, poisons, poisonous gas, chemicals or substances capable of causing bodily harm, slingshots, bullets, bows
and arrows or any other device or instrument used to intimidate, threaten, or inflict harm. The term “firearm” means
firearms as defined in 18 U.S.C. 921 as follows:
¾ any weapon which will or is designed to or may readily be converted to expel a projectile by the action of an
explosive,
¾ the frame or receiver of any weapon described above,
¾ any firearm muffler or firearm silencer,
¾ any explosive, incendiary or poison gas, (bomb, grenade, rocket having a propellant charge of more than four
ounces, missile having an explosive or incendiary charge of more than one-quarter ounce, mine, similar
combination or parts either designed or intended for use in converting any device into any destructive device
and from which destructive device may be readily assembled).
Handgun - (SIR 37 - Possession), (SIR 38 - Sale), (SIR 39 - Use)
Rifle - (SIR 40 - Possession), (SIR 41 - Sale), (SIR 42 - Use)
Firearm - (SIR 43 - Possession), (SIR 44 - Sale), (SIR 45 - Use)
Explosive - (SIR 46 - Possession), (SIR 47 - Sale), (SIR 48 - Use)
Weapon - (SIR 49 - Possession) (SIR 50 - Sale) (SIR 51 - Use)
Knife - (SIR 52 - Possession), (SIR 53 - Sale), (SIR 54 - Use)
Other Possession - (SIR 55)

SIR
58

Gang Affiliation/Paraphernalia – Possession of gang paraphernalia, gang related materials or dress, recruitment of gangs
(any act/behavior that communicated in any manner the recruitment, initiation, coercion, hazing, intimidation, revenge,
retribution, or retaliation for gang membership or gang related activity. This includes disruption of school or schoolsponsored activities.)

SIR
58

Other incidents – Any other violation which in the discretion of the principal may deem reasonable to fall within this
category after consideration of extenuating circumstances - principal must specify on the referral the exact violation.

SIR
58

Unauthorized Activities – Unauthorized activities/organizations – any attempt to use the school day for activities or
organizational meetings that are not school-related, school-sponsored, and approved by the school administrator.

SIR
58

*Vandalism/Property Damage – (Act 94-819) Destruction of and or defacing of staff, student, or district property and
equipment.

Principal will issue one or more of the following:
x
Parent/Guardian Contact and One (1) - Five (5) days Out-of-School Suspension.
x
Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing.

Principal will issue one or more of the following:
x
Parent/Guardian Contact and One (1) - Five (5) days Out-of-School Suspension.
x
Parent/Guardian Contact and Recommendation for Alternative Program/ P.A.S.S. Academy.
x
Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing.
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SIR
59

Unauthorized Use of a Computer System or Digital Device – the breaking into or otherwise entering a computer system or
digital device to steal, delete files, corrupt data or other unauthorized or illegal purpose which damages computer/digital
device hardware, software, records or programs belonging to the school. Including but not limited to entering or attempting
to enter into any system, any information, data or command which would damage the system.
Principal will issue one or more of the following:
x
Parent/Guardian Contact and One (1) - Five (5) days Out-of-School Suspension.
x
Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing.
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NOTE: Principal or designee will assign interventions, as needed, to students that repeat infractions of
Class I Offenses.
DISCIPLINARY ACTIONS FOR SECONDARY SCHOOLS
CLASS I OFFENSES
1
2
3
4

st
nd
rd
th

Offense – 1 Day ISS
Offense – 2 Days ISS, parent will be contacted.
Offense – 3 Days ISS, parent will be contacted.
Offense – Refer to code 200, parent will be contacted.
Secondary Class I Offenses

101

Distraction of other students – any behavior that alters the teaching process of classroom/educational activity

102

Quarreling, minor harassment

103

Nonconformity to dress code/uniform policy

105

Inappropriate public display of affection

107

Locker abuse, incidental defacement, littering of school property

109

Sitting in parked vehicle after arriving at school or returning to vehicle during the school day without permission

110

Minor physical conflicts (ex. Pushing, shoving) which stops when directed to do so (It should be understood that the
principal or his designee shall investigate all fights and make appropriate decisions concerning the roles of each participant.)

111

Failure to follow specific instructions, disobedience

112

General use of profane or obscene language

113

Unauthorized Operation – unauthorized operation of a digital device, computer program by trial and error, or unauthorized
use of a school computer or digital device where damage to school property, hardware, software or records does not occur.

114

Unauthorized Searching – searching or browsing without authority on a computer or digital device; any information
contained or available through the use of the computer or digital device.

199

Any other violation, which in the discretion of the principal may deem reasonable to fall within this category after
consideration of extenuating circumstances.

NO STUDENT WILL BE SUBJECT TO DISCIPLINARY CONSEQUENCES WITHOUT BEING ACCORDED
DUE PROCESS BY HAVING AN OPPORTUNITY TO ADMIT, DENY, OR EXPLAIN THE CHARGES.
*Repeated offenses may result in disciplinary action as specified under Consequences for Class II Violations.
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NOTE: All infractions in BLUE, will require the principal and/or designee to notify the DCS Title
IX Department for possible investigation.
NOTE: Principal or designee will assign interventions, as needed, to students that repeat
infractions of Class II Offenses.
DISCIPLINARY ACTIONS FOR SECONDARY SCHOOLS
CLASS II OFFENSES
Parent/Guardian contact will be made for each offense.
1 Offense – 2 Days ISS
2 Offense – 3 Days ISS
3 Offense – 4 Days OSS
4 Offense – Refer to Code 300
st

nd
rd
th

Secondary Class II Offenses
200 Multiple Class I Offenses - students that have accumulated four (4) Class I referrals on a yearly basis.
201 Failure to follow specific instructions (disobedience).
202 Possession and/or use of lighters or matches
203 Use of obscene behavior (written, verbal, E-mail, gesture, texting) toward another person.
204 Intimidation, harassment and/or bullying of students – the intentional, unlawful threat by verbal, written, or physical
communication to do violence to another student.
205 Refusal to give name, forgery or intentionally giving false information to an authorized person.
208 Use or possession of obscene and/or pornographic materials.
209 Use of racial slurs and/or derogatory statements.
210 *Stealing, larceny, theft – the intentional, unlawful taking or carrying away of property valued less than $100.00 belonging
to, or in the possession or custody of another.
211 Intentional defacement of school property
212 Sexual misconduct – statements or profane connotation or harassment; or any inappropriate touching of another person.
213 Theft of Intellectual Property, Plagiarism, and Cheating/Academic Fraud – The unauthorized intentional or reckless removal
or alteration of any computer or digital device program or other information contained in the computer system, digital device
or computer network, copying of copyrighted software, taking the ideas or writings of others an using them as your own.
214 Unauthorized use of a password or an account owned or assigned by another user.
218 Possession of and/or use of a Laser Device.
219 Gambling – participation in games of chance for money and/or other things of value.
220 Minor physical conflicts (ex. Kicking, slapping, spitting) which stops when directed to do so (It should be understood that
the principal or his/her designee shall investigate all fights and make appropriate decisions concerning the roles of each
participant.)
222 Vandalism – intentional and deliberate action resulting in injury or damages of less than $100 to public property, or the real
or personal property of another. Restitution may be required for damages.
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275 Leaving class, not attending class, or campus without written permission.
280 Possession of a toy gun or water gun that is not used in the commission of an aggressive act toward another person.
299 Any other violation which in discretion of the principal may deem reasonable to fall within this category after consideration
of extenuating circumstances – principal must specify on the referral the exact violation.
NO STUDENT WILL BE SUBJECT TO DISCIPLINARY CONSEQUENCES WITHOUT BEING ACCORDED DUE
PROCESS BY HAVING AN OPPORTUNITY TO ADMIT, DENY, OR EXPLAIN THE CHARGES.
Inappropriate behavior while in In-School Suspension may result in extended time in In-School Suspension. Repeated offenses
may result in disciplinary actions as specified under Consequences for Class III Violations or the student referred to the Student
Disciplinary Tribunal.
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NOTE: All infractions in BLUE, will require the principal and/or designee to notify the DCS Title
IX Coordinator for a possible investigation.
NOTE: Principal or designee will assign interventions, as needed, to students that repeat
infractions of Class II Offenses.
NOTE: Parent/Guardian will be contacted for every violation of Class III Infractions.
NOTE: Infractions in RED indicate immediate recommendation to the DCS Student Disciplinary
Tribunal for expulsion.
DISCIPLINARY ACTIONS FOR SECONDARY SCHOOLS
CLASS III OFFENSES
Secondary Class III Offenses
300

Multiple Class II Offenses – students that have accumulated four (4) Class II referrals within a yearly basis.

318

Medical Excuses – the unauthorized use of, forgery of, and distribution of physician’s medical excuses.

321

Theft, Plagiarism, and Unauthorized use of school documents (i.e., excuses, grade books and tests)

334

Any act and/or statement(s) deem to degrade and/or defame a group or individuals that has racial connotations. The act
and/or statement(s) could cause a reasonable person to fear for his or her safety and/or results in disruption of the learning
environment. (This act/statement can be made on or off campus).

x
x
x

x
x

x
x

x
x

1st Offense -Parent/Guardian and 5 days out of school suspension
2nd Offense -Parent /Guardian contact and recommendation of 30 days at P.A.S.S. Academy
3rd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

1st Offense -Parent /Guardian contact and recommendation of 90 days at P.A.S.S. Academy
2nd Offense - Parent/Guardian contact and recommendation to DCS Student Discipline Hearing Tribunal

1st Offense -Parent /Guardian contact and recommendation of 45 days at P.A.S.S. Academy
2nd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

Parent/Guardian Contact and Three (3) - Five (5) days Out-of-School Suspension.
Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing.

335

Unauthorized access - Facilitating the intentional access of individual(s) into/onto the campus/building which leads to
causing physical damage to the school and/or physical harm to another individual(s).

SIR
04

*Arson – The willful and malicious burning of any part of school property.

SIR
05

*Assault upon a School Board Employee
(Act 94-794) (expulsion recommendation required)
The student:
x Intentionally causes physical injury to a school Board employee, or
x Recklessly causes physical injury to a school Board employee, or
x Recklessly, negligently or wantonly causes physical injury to a school Board employee with a weapon or
dangerous weapon, or
x Intentionally, recklessly or wantonly prevents a school Board employee from performing a lawful duty and
physical injury is caused to that school Board employee, or
x Intentionally or recklessly assaults a school Board employee.

SIR
05

*Unprovoked assault and/or attack on another individual and/or Aggravated battery – intentionally causing serious bodily
harm, disability or permanent disfigurement, or the use of a deadly weapon.
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SIR
06

*Bomb Threats – To unlawfully place any person in fear of bodily harm by threat of explosives by any means of
communication regardless as to whether or not a bomb actually exists.

SIR Drugs, drug paraphernalia, to include imitation/simulated drugs, or alcoholic beverages, including prescription
Codes medication. (See medication policy pages 36-37 update last) – unauthorized possession of, transfer, or sale of or under
the influence of to any degree, use of prior to attending any school sponsored activity subject to the jurisdiction of the
p
Board (Act 94-783)
o

SIR 13 – (Possession), SIR 14 – (Sale), SIR 15 – (Use)

SIR
17

*Fighting – Any significant physical conflict, hitting or other contact, exchange of blows between two or more
individuals, or physical conflict in which injury occurs or fighting continued.

SIR
18

*Fire Alarm – Rendering a false alarm – knowingly causing a false alarm or fire or other emergency involving danger to
person or property – Unjustified activation of a fire alarm system or fire extinguisher.

SIR
20

*Harassment –
A person commits the act of harassment if, with intent to injure, or disturb persistently another person, he/she:
x Strikes, shoves, kicks, or otherwise touches a person or subjects him to physical contact.
A person commits the crime of harassing communication if, with intent to injure or disturb persistently another person
he/she:
x Communicates with a person, anonymously or otherwise, by telephone, telegraph, mail, or any other form of
written or electronic communication in a manner likely to disturb presently.
x Makes a telephone call, whether or not a conversation ensues, with no purpose of legitimate communication.
x Telephones another person and addresses to or about such other person any lewd or obscene words or
language.

x
x

x
x

x
x

SIR
22

1st Offense -Parent /Guardian contact and recommendation of 90 days at P.A.S.S. Academy
2nd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

1st Offense -Parent /Guardian contact and recommendation of 90 days at P.A.S.S. Academy
2nd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

1st Offense -Parent /Guardian contact and recommendation of 90 days at P.A.S.S. Academy
2nd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

*Inciting or participating in a major student disorder – leading, encouraging or assisting in major disruptions which result
in destruction or damage of private or public property or personal injury to participants or others; including but not limited
to videoing or taking pictures.
x
x

1st Offense -Parent /Guardian contact and recommendation of 45 days at P.A.S.S. Academy
2nd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

SIR
24

*Stealing, larceny, grand theft – the intentional unlawful taking and or carrying away of property valued at $100.00 or
more belonging to or in the lawful possession or custody of another.

SIR
26

Profanity or Vulgarity – Use of obscene behavior (verbal, written, gesture) toward another person. The intentional, and
or unintentional directing of obscene or profane language to a School Board employee.

SIR
28

*Sexual Battery, Sexual Harassment, Sexual Offenses – including, but not limited to harassment, inappropriate touching,
intercourse, attempted rape or rape, written, E-mail, or verbal proposition or gesture to engage in sexual acts. (see sexual
harassment on page 32-34).

x
x

x
x

1st Offense -Parent /Guardian contact and recommendation of 45 days at P.A.S.S. Academy
2nd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

1st Offense - Parent /Guardian contact and recommendation of 45 days at P.A.S.S. Academy
2nd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing
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SIR
31

*Intimidation of students – The intentional or unlawful threat by verbal, written or physical communication to do violence
intended to endanger the life or health of another student.

SIR
31

Schoolwide Threat – A threat, that would cause a reasonable person to fear for his or her safety and may result in
disruption of the learning environment. (This threat can be made on or off campus).

SIR
31

*Threats to a School Board Employee – The intentional, threat by word, whether communicated in person, writing or by
telephone or electronic device to do violence to teachers or some other employee.

SIR
32

Possession of tobacco products or electronic smoking devices, including vapes, etc. – possession on the person, or in the
effects of a student.

SIR
33

Distribution of tobacco products or electronic smoking devices, including vapes

SIR
34

Use of tobacco products or electronic smoking devices, including vapes.

x
x

x
x
x

x
x

x
x

1st Offense -Parent /Guardian contact and recommendation of 90 days at P.A.S.S. Academy
2nd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

1st Offense - Parent/Guardian contact and 5 days Out of School Suspension
2nd Offense -Parent /Guardian contact and recommendation of 30 days at P.A.S.S. Academy
3rd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

1st Offense - Parent /Guardian contact and recommendation of 90 days at P.A.S.S. Academy
2nd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

1st Offense -Parent /Guardian contact and recommendation of 45 days at P.A.S.S. Academy
2nd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

SIR *Handgun, Rifle, Firearm, Explosive, Weapon, Knife (blade longer than 2 inches), Other - (Any student determined to
Codes have brought a weapon(s)/firearm(s) to school shall be expelled for a period of not less than one calendar year. The
p Superintendent shall be required to make a recommendation of expulsion; however, the expulsion requirement may be
modified by the Board for a student on a case-by-case basis) Act 94-817 – Weapon; Act 94-820 – Loss of Driver’s
License

p

p

o

Possession/use/discharge of a firearm or anything manifestly designed, made or adapted for the purposes of inflicting
death or serious physical injury, and such term shall include, but is not limited to, firearm as defined below, or a switchblade knife, gravity knife, stiletto, sword or dagger, or the billy, black-jack, bludgeon or metal knuckles, box cutter and
razor blades, all firearms as defined below, whether loaded or unloaded, other guns of all types including pellet, B-B,
stun, look-a-like, non-functioning guns that could be used to threaten others, numb chucks, throwing stars or clubs,
explosives, poisons, poisonous gas, chemicals or substances capable of causing bodily harm, slingshots, bullets, bows
and arrows or any other device or instrument used to intimidate, threaten, or inflict harm. The term “firearm” means
firearms as defined in 18 U.S.C. 921 as follows:
¾ any weapon which will or is designed to or may readily be converted to expel a projectile by the action of an
explosive,
¾ the frame or receiver of any weapon described above,
¾ any firearm muffler or firearm silencer,
¾ any explosive, incendiary or poison gas, (bomb, grenade, rocket having a propellant charge of more than four
ounces, missile having an explosive or incendiary charge of more than one-quarter ounce, mine, similar
combination or parts either designed or intended for use in converting any device into any destructive device
and from which destructive device may be readily assembled).
Handgun - (SIR 37 - Possession), (SIR 38 - Sale), (SIR 39 - Use)
Rifle - (SIR 40 - Possession), (SIR 41 - Sale), (SIR 42 - Use)
Firearm - (SIR 43 - Possession), (SIR 44 - Sale), (SIR 45 - Use)
Explosive - (SIR 46 - Possession), (SIR 47 - Sale), (SIR 48 - Use)
Weapon - (SIR 49 - Possession) (SIR 50 - Sale) (SIR 51 - Use)
Knife - (SIR 52 - Possession), (SIR 53 - Sale), (SIR 54 - Use)
Other Possession - (SIR 55)
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SIR
58

Gang Affiliation/Paraphernalia – Possession of gang paraphernalia, gang related materials or dress, recruitment of gangs
(any act/behavior that communicated in any manner the recruitment, initiation, coercion, hazing, intimidation, revenge,
retribution, or retaliation for gang membership or gang related activity. This includes disruption of school or schoolsponsored activities.)

SIR
58

Other incidents – Any other violation which in the discretion of the principal may deem reasonable to fall within this
category after consideration of extenuating circumstances - principal must specify on the referral the exact violation.

SIR
58

Unauthorized Activities – Unauthorized activities/organizations – any attempt to use the school day for activities or
organizational meetings that are not school-related, school-sponsored, and approved by the school administrator.

SIR
58

*Vandalism/Property Damage – (Act 94-819) Destruction of and or defacing of staff, student, or district property and
equipment.

SIR
59

Unauthorized use of a Computer or Digital Device System – the breaking into or otherwise entering a computer system
or digital device to steal, delete files, corrupt data or other unauthorized or illegal purpose which damages computer or
digital device hardware, software, records or programs belonging to the school. Including but not limited to entering or
attempting to enter into any system, any information, data or command which would damage the system.

x
x
x

x
x

x
x

1st Offense -Parent/Guardian and 5 days out of school suspension
2nd Offense -Parent /Guardian contact and recommendation of 30 days at P.A.S.S. Academy
3rd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

1st Offense - Parent /Guardian contact and recommendation of 45 days at P.A.S.S. Academy
2nd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

1st Offense -Parent /Guardian contact and recommendation of 45 days at P.A.S.S. Academy
2nd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

*Asterisks indicate offenses considered crimes under the law. School officials are required to notify the appropriate law enforcement officials when persons
violate offenses considered crimes under the law.

NO STUDENT WILL BE SUBJECT TO DISCIPLINARY CONSEQUENCES WITHOUT BEING ACCORDED
DUE PROCESS BY HAVING AN OPPORTUNITY TO ADMIT, DENY, OR EXPLAIN THE CHARGES.
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NOTE: Students enrolled in an elective course at a DCVS partner school (Dothan Preparatory
Academy, Carver 9th Grade Academy, Dothan Tech, or Dothan High School) must adhere
to the Dothan City Schools Code of Conduct attendance and behavioral policies pertaining
to that particular school.
NOTE: Principal or designee will assign interventions, as needed, to students that repeat infractions of
Class I Offenses.
DISCIPLINARY ACTIONS FOR VIRTUAL SCHOOL
CLASS I OFFENSES
1st Offense – Verbal correction, written reflection/apology, redirection
2nd Offense – Loss of privileges in virtual classroom (muting, disable camera, removed
from session), parent will be contacted
rd
3 Offense – Parent/teacher/student conference
4th Offense – Refer to code 200, parent will be contacted
Virtual School Class I Offenses
101

Distraction of other students – any behavior that alters the teaching process of classroom/educational activity

102

Quarreling, minor harassment

103

Nonconformity to dress code/uniform policy

105

Inappropriate public display of affection

108

Unmuting when teacher has placed student on mute

109

Sitting in parked vehicle after arriving at school or returning to vehicle during the school day without permission

110

Minor physical conflicts (ex. Pushing, shoving) which stops when directed to do so (It should be understood that
the principal or his designee shall investigate all fights and make appropriate decisions concerning the roles of each
participant.)

111

Failure to follow specific instructions, disobedience

112

General use of profane or obscene language

113

Unauthorized Operation – unauthorized operation of a digital device, computer program by trial and error, or
unauthorized use of a school computer or digital device where damage to school property, hardware, software or records
does not occur.

114

Unauthorized Searching – searching or browsing without authority on a computer or digital device; any information
contained or available through the use of the computer or digital device.

199

Any other violation, which in the discretion of the principal may deem reasonable to fall within this category after
consideration of extenuating circumstances.

NO STUDENT WILL BE SUBJECT TO DISCIPLINARY CONSEQUENCES WITHOUT BEING ACCORDED DUE
PROCESS BY HAVING AN OPPORTUNITY TO ADMIT, DENY, OR EXPLAIN THE CHARGES.
*Repeated offenses may result in disciplinary action as specified under Consequences for Class II Violations.
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NOTE: Students enrolled in an elective course at a DCVS partner school (Dothan Preparatory
Academy, Carver 9th Grade Academy, Dothan Tech, or Dothan High School) must adhere
to the Dothan City Schools Code of Conduct attendance and behavioral policies pertaining
to that particular school.
NOTE: All infractions in BLUE, will require the principal and/or designee to notify the DCS
Title IX Department for possible investigation.
NOTE: Principal or designee will assign interventions, as needed, to students that
repeat infractions of Class II Offenses.
DISCIPLINARY ACTIONS FOR VIRTUAL SCHOOL
CLASS II OFFENSES
Virtual School Class II Offenses
200

Multiple Class I Offenses - students that have accumulated four (4) Class I referrals on a yearly basis.
x 1st Offense – Parent/teacher/student conference
x 2nd Offense – 1 Day removal from the virtual class. The student will complete work asynchronously.
x
x

Appointment with school counselor.
3rd Offense – 2 Day removal from the virtual class. The student will complete work asynchronously.
Parent will be contacted by an administrator.
4th Offense – Refer to Code 300, Parent will be contacted by an administrator.

201

Failure to follow specific instructions (disobedience).

202

Possession and/or use of lighters or matches

203

Use of obscene behavior (written, verbal, E-mail, gesture, texting) toward another person.

204

Intimidation, harassment and/or bullying of students – the intentional, unlawful threat by verbal, written, or physical
communication to do violence to another student.

205

Refusal to give name, forgery or intentionally giving false information to authorized person.

206

The unauthorized recording and/or transmission of any virtual school session, employee or student.

208

Use or possession of obscene and/or pornographic materials.

209

Use of racial slurs and/or derogatory statements.

210

*Stealing, larceny, theft – the intentional, unlawful taking or carrying away of property valued less than $100.00
belonging to, or in the possession or custody of another.

211

Intentional defacement of school property

212

Sexual misconduct – statements of profane connotation or harassment; or any inappropriate touching of another person.

213

Theft of Intellectual Property, Plagiarism, and Cheating/Academic Fraud – The unauthorized intentional or reckless
removal or alteration of any computer or digital device program or other information contained in the computer system,
digital device or computer network, copying of copyrighted software, taking the ideas or writings of others an using
them as your own.
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214

Unauthorized use of a password or an account owned or assigned by another user.

218

Possession of and/or use of a Laser Device.

219

Gambling – participation in games of chance for money and/or other things of value.

220

Minor physical conflicts (ex. Kicking, slapping, spitting) which stops when directed to do so (It should be understood
that the principal or his/her designee shall investigate all fights and make appropriate decisions concerning the roles of
each participant.)

222

Vandalism – intentional and deliberate action resulting in injury or damages of less than $100 to public property, or
the real or personal property of another. Restitution may be required for damages.

275

Leaving class, not attending class, or campus without written permission.

280

Possession of a toy gun or water gun that is not used in the commission of an aggressive act toward another person.

299

Any other violation which in discretion of the principal may deem reasonable to fall within this category after
consideration of extenuating circumstances – principal must specify on the referral the exact violation.
x 1st Offense – Parent/teacher/student conference
x 2nd Offense – 1 Day removal from the virtual class. The student will complete work asynchronously.
x
x

Appointment with school counselor.
3rd Offense – 2 Day removal from the virtual class. The student will complete work asynchronously.
Parent will be contacted by an administrator.
4th Offense – Refer to Code 300, Parent will be contacted by an administrator.

NO STUDENT WILL BE SUBJECT TO DISCIPLINARY CONSEQUENCES WITHOUT BEING ACCORDED DUE
PROCESS BY HAVING AN OPPORTUNITY TO ADMIT, DENY, OR EXPLAIN THE CHARGES.
*Repeated offenses may result in disciplinary actions as specified under Consequences for Class III Violations or
the student referred to the Student Disciplinary Tribunal.
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NOTE: Students enrolled in an elective course at a DCVS partner school (Dothan Preparatory
Academy, Carver 9th Grade Academy, Dothan Tech, or Dothan High School) must
adhere to the Dothan City Schools Code of Conduct attendance and behavioral
policies pertaining to that particular school.
NOTE: All infractions in BLUE, will require the principal and/or designee to notify the DCS
Title IX Department for possible investigation.
NOTE: Parent/Guardian will be contacted for every violation of Class III infractions.
NOTE: Infractions in RED indicate immediate contact of parent and recommendation to the
Student Disciplinary Tribunal for expulsion.
DISCIPLINARY ACTIONS FOR VIRTUAL SCHOOL
CLASS III OFFENSES
Virtual School Class III Offenses
300

Multiple Class II Offenses – students that have accumulated four (4) Class II referrals within a yearly basis.

318

Medical Excuses – the unauthorized use of, forgery of, and distribution of physician’s medical excuses.

321

Theft, Plagiarism, and Unauthorized use of school documents (i.e., excuses, grade books and tests)

334

Any act and/or statement(s) deem to degrade and/or defame a group or individuals that has racial connotations. The act
and/or statement(s) could cause a reasonable person to fear for his or her safety and/or results in disruption of the learning
environment. (This act/statement can be made on or off campus).

x
x
x

x
x

1st Offense -Parent/Guardian and 5 days out of school suspension
2nd Offense -Parent /Guardian contact and recommendation of 30 days at P.A.S.S. Academy
3rd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

Parent/Guardian Contact and Three (3) - Five (5) days Out-of-School Suspension.
Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing.

335

Unauthorized access - Facilitating the intentional access of individual(s) into/onto the campus/building which leads to
causing physical damage to the school and/or physical harm to another individual(s).

SIR
04

*Arson – The willful and malicious burning of any part of school property.

SIR
5

*Assault upon a School Board Employee
(Act 94-794) (expulsion recommendation required)
The student:

 ڹIntentionally causes physical injury to a school Board employee, or
 ڹRecklessly causes physical injury to a school Board employee, or

 ڹRecklessly, negligently or wantonly causes physical injury to a school Board employee with a weapon or
dangerous weapon, or

 ڹIntentionally, recklessly or wantonly prevents a school Board employee from performing a lawful duty and
physical injury is caused to that school Board employee, or
 ڹIntentionally or recklessly assaults a school Board employee.

SIR
05

*Unprovoked assault and/or attack on another individual and/or Aggravated battery – intentionally causing serious
bodily harm, disability or permanent disfigurement, or the use of a deadly weapon.
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SIR
06
SIR
Codes

p

*Bomb Threats – To unlawfully place any person in fear of bodily harm by threat of explosives by any means of
communication regardless as to whether or not a bomb actually exists.
Drugs, drug paraphernalia, to include imitation/simulated drugs, or alcoholic beverages, including prescription
medication. (See medication policy pages 36-37) – unauthorized possession of, transfer, or sale of or under the influence
of to any degree, use of prior to attending any school sponsored activity subject to the jurisdiction of the Board (Act 94783)

o

*SIR 13 (Possession), SIR 14 (Sale), SIR 15 (Use)

SIR
17

*Fighting – Any significant physical conflict, hitting or other contact, exchange of blows between two or more
individuals, or physical conflict in which injury occurs or fighting continued.

SIR
18

*Fire Alarm – Rendering a false alarm – knowingly causing a false alarm or fire or other emergency involving danger
to person or property – Unjustified activation of a fire alarm system or fire extinguisher.

SIR
20

*Harassment –
A person commits the act of harassment if, with intent to injure, or disturb persistently another person, he/she:
x Strikes, shoves, kicks, or otherwise touches a person or subjects him to physical contact.
A person commits the crime of harassing communication if, with intent to injure or disturb persistently another
person he/she:
x Communicates with a person, anonymously or otherwise, by telephone, telegraph, mail, or any other form
of written or electronic communication in a manner likely to disturb presently.
x Makes a telephone call, or virtual communication, whether or not a conversation ensues,
with no purpose of legitimate communication.
x Telephones, or virtually communicates with, another person and addresses to or about such other person any
lewd or obscene words or language.

x
x

x
x

x
x

SIR
22

1st Offense -Parent /Guardian contact and recommendation of 90 days at P.A.S.S. Academy
2nd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

1st Offense -Parent /Guardian contact and recommendation of 90 days at P.A.S.S. Academy
2nd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

1st Offense -Parent /Guardian contact and recommendation of 90 days at P.A.S.S. Academy
2nd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

*Inciting or participating in a major student disorder – leading, encouraging or assisting in major disruptions which
result in destruction or damage of private or public property or personal injury to participants or others; including
but not limited to videoing or taking pictures.
x
x

1st Offense -Parent /Guardian contact and recommendation of 45 days at P.A.S.S. Academy
2nd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

SIR
24

*Stealing, larceny, grand theft – the intentional unlawful taking and or carrying away of property valued at $100.00
or more belonging to or in the lawful possession or custody of another.

SIR
26

Profanity or Vulgarity – Use of obscene behavior (verbal, written, gesture) toward another person. The intentional,
and or unintentional directing of obscene or profane language to a School Board employee.

SIR
28

*Sexual Battery, Sexual Harassment, Sexual Offenses – including, but not limited to harassment, inappropriate
touching, intercourse, attempted rape or rape. (see sexual harassment on pages 32-34).

x
x

x
x

1st Offense -Parent /Guardian contact and recommendation of 45 days at P.A.S.S. Academy
2nd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

1st Offense -Parent /Guardian contact and recommendation of 45 days at P.A.S.S. Academy
2nd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing
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SIR
31

*Intimidation of students – The intentional or unlawful threat by verbal, written or physical communication to do
violence intended to endanger the life or health of another student.

SIR
31

Schoolwide Threat – A threat, verbal or nonverbal, that would cause a reasonable person to fear for his or her safety
and results in disruption of the learning environment. (This threat can be made on or off campus).

SIR
31

*Threats to a School Board Employee – The intentional, threat by word, whether communicated in person, writing or
by telephone or electronic device to do violence to teachers or some other employee.

SIR
32

Possession of tobacco products or electronic smoking devices, including vapes, etc. – possession on the person, or in the
effects of a student.

SIR
33

Distribution of tobacco products or electronic smoking devices, including vapes.

SIR
34

Use of tobacco products or electronic smoking devices, including vapes.

SIR
Codes

p

p

p

o

x
x

x
x
x

x
x
x

x
x

1st Offense -Parent /Guardian contact and recommendation of 90 days at P.A.S.S. Academy
2nd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

1st Offense - Parent/Guardian contact and 5 days Out of School Suspension
2nd Offense - Parent /Guardian contact and recommendation of 30 days at P.A.S.S. Academy
3rd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

1st Offense - Parent/Guardian contact and 5 days Out of School Suspension
2nd Offense - Parent /Guardian contact and recommendation of 30 days at P.A.S.S. Academy
3rd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

1st Offense - Parent /Guardian contact and recommendation of 45 days at P.A.S.S. Academy
2nd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

*Handgun, Rifle, Firearm, Explosive, Weapon, Knife (blade longer than 2 inches), Other - (Any student determined to
have brought a weapon(s)/firearm(s) to school shall be expelled for a period of not less than one calendar year. The
Superintendent shall be required to make a recommendation of expulsion; however, the expulsion requirement may be
modified by the Board for a student on a case-by-case basis) Act 94-817 – Weapon; Act 94-820 – Loss of Driver’s
License
Possession/use/discharge of a firearm or anything manifestly designed, made or adapted for the purposes of inflicting
death or serious physical injury, and such term shall include, but is not limited to, firearm as defined below, or a
switch-blade knife, gravity knife, stiletto, sword or dagger, or the billy, black-jack, bludgeon or metal knuckles, box
cutter and razor blades, all firearms as defined below, whether loaded or unloaded, other guns of all types including
pellet, B-B, stun, look-a-like, non-functioning guns that could be used to threaten others, numb chucks, throwing stars
or clubs, explosives, poisons, poisonous gas, chemicals or substances capable of causing bodily harm, slingshots,
bullets, bows and arrows or any other device or instrument used to intimidate, threaten, or inflict harm. The term
“firearm” means firearms as defined in 18 U.S.C. 921 as follows:
¾ any weapon which will or is designed to or may readily be converted to expel a projectile by the action of an
explosive,
¾ the frame or receiver of any weapon described above,
¾ any firearm muffler or firearm silencer,
¾ any explosive, incendiary or poison gas, (bomb, grenade, rocket having a propellant charge of more than four
ounces, missile having an explosive or incendiary charge of more than one-quarter ounce, mine, similar
combination or parts either designed or intended for use in converting any device into any destructive device
and from which destructive device may be readily assembled).
Handgun - (SIR 37 - Possession), (SIR 38 - Sale), (SIR 39 - Use)
Rifle - (SIR 40 - Possession), (SIR 41 - Sale), (SIR 42 - Use)
Firearm - (SIR 43 - Possession), (SIR 44 - Sale), (SIR 45 - Use)
Explosive - (SIR 46 - Possession), (SIR 47 - Sale), (SIR 48 - Use)
Weapon - (SIR 49 - Possession) (SIR 50 - Sale) (SIR 51 - Use)
Knife - (SIR 52 - Possession), (SIR 53 - Sale), (SIR 54 - Use)
Other Possession - (SIR 55)
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SIR
58

Gang Affiliation/Paraphernalia – Possession of gang paraphernalia, gang related materials or dress, recruitment of gangs
(any act/behavior that communicated in any manner the recruitment, initiation, coercion, hazing, intimidation, revenge,
retribution, or retaliation for gang membership or gang related activity. This includes disruption of school or schoolsponsored activities.)

SIR
58

Other incidents – Any other violation which in the discretion of the principal may deem reasonable to fall within this
category after consideration of extenuating circumstances - principal must specify on the referral the exact violation.

SIR
58

Unauthorized Activities – Unauthorized activities/organizations – any attempt to use the school day or virtual
platform for activities or organizational meetings that are not school-related, school-sponsored, and approved by the
school administrator.

x
x
x

x
x

SIR
58
SIR
59

1st Offense - Parent/Guardian and 5 days out of school suspension
2nd Offense - Parent /Guardian contact and recommendation of 30 days at P.A.S.S. Academy
3rd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

1st Offense - Parent /Guardian contact and recommendation of 45 days at P.A.S.S. Academy
2nd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

*Vandalism/Property Damage – (Act 94-819) Destruction of and or defacing of staff, student, or district property and
equipment.
Unauthorized use of a Computer or Digital Device System – the breaking into or otherwise entering a computer
system or digital device to steal, delete files, corrupt data or other unauthorized or illegal purpose which damages
computer or digital device hardware, software, records or programs belonging to the school. Including but not
limited to entering or attempting to enter into any system, any information, data or command which would damage
the system.
x
x

1st Offense - Parent /Guardian contact and recommendation of 45 days at P.A.S.S. Academy
2nd Offense - Parent/Guardian Contact and Recommendation of expulsion from the Dothan City Schools – recommendations
go to the Student Disciplinary Tribunal for a hearing

*Asterisks indicate offenses considered crimes under the law. School officials are required to notify the appropriate law enforcement officials when
persons violate offenses considered crimes under the law.

NO STUDENT WILL BE SUBJECT TO DISCIPLINARY CONSEQUENCES WITHOUT BEING ACCORDED DUE
PROCESS BY HAVING AN OPPORTUNITY TO ADMIT, DENY, OR EXPLAIN THE CHARGES.
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*Please detach this page after signing,
and have student return it to the
Homeroom Teacher

DOTHAN CITY SCHOOLS
STUDENT/PARENT DIGITAL DEVICE USE AGREEMENT
Student Name: _______________________________________________________________
Last
First

______________
Grade

Parent Name: ________________________________________________________________
Last
First

_______________
Driver’s License #

Address: ____________________________________________________________________
Home Phone: _____________________ Work Phone: ___________________ Cell Phone: ___________________
Terms:
1. I have read and agree to comply at all times with the Dothan City Schools District’s Electronic Communication
Device Procedures, Technology Usage Policy, and iConnect Digital Device Use Procedures. Any failure to comply
may terminate my rights of possession, effective immediately, and the school system may repossess the digital
device and its accessories.
2.

I agree to pay a non-refundable annual use fee of $20.00 for the use of any DCS digital device and its accessories
(i.e., protective case, cable, and charger). Also, I agree to pay any damage fees as applicable.

3.

I agree to practice digital citizenship and responsible social networking.

4.

I understand that any DCS digital device I use may be monitored online and/or physically inspected at any time
without notice.

Title:
Legal title to any DCS digital device I use and its accessories is in the name of Dothan City Schools and shall at all times
remain so. My right of possession and use is limited to and conditioned upon my full and complete compliance with this
Digital Device Use Agreement and the Acceptable Use Policy for technology resources.
Repossession:
If I do not timely and fully comply with all terms of this agreement, including the timely return of any DCS digital device
and its accessories that I take off premises, the school system or law enforcement shall be entitled to declare me in default
and come to my place of residence, or other location of the digital device and its accessories, to take possession of the
digital device and its accessories. Failure to return the digital device will result in a theft report being filed with the
Dothan Police Department.
SIGNATURES:

_____________________________________
Student

_____________________________________
Parent/Guardian
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_______________________
Date

*Please detach this page after signing,
and have student return it to the
Homeroom Teacher

ACKNOWLEDGEMENT
I, _________________________________________, enrolled in DOTHAN CITY SCHOOLS, and my Parent/Guardian(s)
(Name of Student)
hereby acknowledge by our signature that we have received and read, or had read to us, the Dothan City Schools
Code of Student Conduct Manual and Truancy Law. We also acknowledge that we understand that it applies to all
students enrolled in the Dothan City Schools and school sponsored activities and events, including but not limited to the
following:
ᆕ
ᆕ
ᆕ
ᆕ
ᆕ
ᆕ
ᆕ

Transportation on school buses
Field trips
Club or organization meetings
Occupants in an automobile driven or parked on school property
School groups representing the school system in educational events
Other school-sponsored events including but not limited to athletic events (football, baseball,
basketball games, etc. on and off campus), dances, plays, etc.
Usual and customary parking area at facilities used for school-sponsored activities including but not
limited to Rip Hewes, Westgate, Recreation Centers, etc.

It is further understood that, under the laws of Alabama, Parents/Guardians are responsible for the attendance and
behavior of their children. If they are unable to control their children, or need assistance, they may also contact the school
administration and/or Juvenile Court Services at 334-793-4429.
If you have questions regarding the Code of Student Conduct Manual, please contact:
First: School Principal
Second: Superintendent’s Office (334-793-1397)
______________________________________
(Student Signature)

______________________________
(Date)

______________________________________
(Parent/Guardian Signature)

______________________________
(Date)

This acknowledgment will become a part of the student’s cumulative file.
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Mission Statement of Dothan City Schools
The mission of the Dothan City Schools is to empower all students for the choices
and challenges of the future. We believe that we should teach students to:
● Respect themselves, others, and the environment; Participate productively
and responsibly in a rapidly changing society;
● Communicate effectively;
● Use cooperative and independent learning strategies;
● Apply problem-solving processes; and Set and meet high standards.

Assurance Statement
It shall be the policy of the Dothan City Schools Board of Education that no
student shall be denied the benefit of any educational program or educational
activity on the basis of race, color, national origin, age, sex, disability, limited
English proficiency, immigrant status, migrant status or homeless status. All
programs offered by schools within the school district shall be open to all students
in compliance with statutory and judicial requirements.
A student shall not be admitted to, or excluded from, any federally assisted
education program on the basis of a surname or language-minority status [No Child
Left Behind Act of 2001, Title –III – Language Instruction for Limited English
Proficient and Immigrant Students, Pact C, Section 3302(f)].

Students’ Equal Educational Opportunities

4

It is the policy of the Dothan City Board of Education that no person in this District shall, on the
basis of handicap, or race, color, creed, religion, sex, age, or national origin be denied the
benefits of, or be subject to discrimination in any education program or activity.
In compliance with federal regulations, 45 CRF 185.43 (d) (2), it is the policy of the Dothan City
Board of Education that there be no racially identifiable classes established or permitted to exist
in the Dothan City Schools, except as outlined in item “C” on the following page under
Instructional Practices and Equality of Educational Opportunities. The Board places an equal
emphasis upon nondiscriminatory provision of educational opportunities for children concerning
such factors, in addition to race or color, as: (1) handicap, (2) creed, (3) national origin, or (4)
sex. All programs offered by schools within the Dothan City School District shall be open to all
students regardless of sex in compliance with Title IX of the Education Amendments of 1972 as
later amended by the final regulations for implementation of this legislation.

Admission
Pursuant to the requirements of the Elementary and Secondary Education Act as amended by the
No Child Left Behind Act of 2001 and the Stewart B. McKinney Homeless Assistance Act, all
students homeless, migratory, immigrant, and Limited English Proficient children have equal
access to the same free appropriate public education including public preschool education,
provided to all other children and youth.
The enrollment of homeless, immigrant, migrant and limited English proficient children and
youth shall not be denied nor delayed unduly due to any of the following barriers:
*Lack of birth certificate
*Lack of school records or transcripts
*Lack of immunization or health records
*Lack of Social Security Number
*Lack of proof of residency
*Lack of transportation
*Guardianship or custody requirements

Instructional Practices and Equality of Educational Opportunities
The Board intends that its nondiscriminatory policy includes, but is not necessarily limited to:
5

A.
B.
C.

Assigning students to ability groups, tracks, special education classes, special classes for
mentally, emotionally, or socially disturbed, or any curricular or extra-curricular activities
on the basis of race, color, or national origin, or the sex of the student;
The prohibition of any tests which are considered by experts to be biased to the degree
that these tests are discriminatory in nature;
The charging of any fees to those students who are unable to pay these fees even though
the charge itself may be in accordance with Board policy and State Statute; no grades,
report cards, or other benefits of the instructional program shall be denied any student
because of his inability to pay the costs of these programs. Students shall be admitted to
the programs without charge.

The above regulations shall not be interpreted to bar legitimate homogeneous or ability grouping
based upon reliable, objective evidence that such measures are educationally beneficial to
involved students and consistent with all Federal, State, and local regulations.
All grading practices, establishment of promotion and retention policies and decisions
concerning graduation requirements shall be of a non-discriminatory nature.

Title IX Grievance Procedures
The grievance procedures shall be applicable to student personnel as well as employees. Should
grievances not be satisfactorily resolved at the local school level as stipulated in Levels one and
two of the procedure, the complainant shall request a hearing of the grievance in writing.
Requests shall be addressed as follows:
Dr. Debra Wright– Title IX Coordinator
1665 Honeysuckle Rd.
Dothan, Alabama 36305

Dothan City Schools English Language (ELL) Advisory Committee
The ELL Advisory Committee of Dothan City Schools is comprised of a cross-representation of
Central Office leaders, school administrators, instructional coaches, counselors, ELL teachers,
classroom teachers, parents, and community members.
6

The ELL Advisory Committee meets at least once annually. The committee reviews assessment
data, budgets, and plans in order to recommend and approve the goals, strategies, and action
steps of the EL program.

The EL Advisory Committee makes recommendations regarding:
• Developing elements of the English language instructional program
• Providing high-quality professional development for staff
• Facilitating successful parental involvement programs to further student success
• Budgeting of state, local, and federal funds
• Evaluating the effectiveness of the ELL core program
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Dothan City Schools ELL Advisory Committee
Jhina Garcia-Snell
Elizabeth Brackin
Kathy Bull
Melba Cook
Scott Faulk
Erica Delgado
Lee Jacobs
Vanessa Gunn
LaTesha Weatherington
Zimarie Spencer
Leah Oppert
Mary Beth Piedra
Tracey Horn
Jay Bruner
Emily Hoekenga
Ashley Knight
Virginia Nguyen
Shannon Mitchell
Mallory Monahan
Valencia Saffold
Keyana Cole
Nicole Thomas
Mark Dunaway
Roxi Fuentes
Taylor Rutland
Karla Dominguez

ELL Teacher
ELL Teacher
ELL Teacher
ELL Aide
Student Services
Testing Coordinator
Federal Programs
Principal
Principal
Parent Involvement
Counselor
Counselor
Asst. Principal
Transportation Director
Teacher-Music
Teacher-SPED
Teacher
Teacher
Teacher-English
Teacher-English
Teacher-English
Teacher-History
Math/Science Instructional Coach
Community Member
Community Member
Parent
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Legal Guidance & Compliance
The following is a synthesis of major legislation, court rulings and administrative regulations
addressing language minority students. There is a substantial body of federal law established to
ensure the rights of national origin minority students.
Federal Laws
1868 Constitution of the United States Fourteenth Amendment
"No state shall … deny to any person within its jurisdiction the equal protection
of the laws."
1964 Civil Rights Act, Title VI
"No person in the United States shall, on the ground of race, color, or national
origin … be denied the benefits of, or be subjected to discrimination under any
program or activity receiving Federal financial assistance."
1974 Equal Educational Opportunities Act (EEOA)
"No state shall deny equal educational opportunity to an individual on account of
his or her race, color, sex, or national origin, by … the failure of an educational
agency to take appropriate action to overcome language barriers that impede
equal participation by its students in its instructional programs."
2001 No Child Left Behind Act
“… ensure that all children have a fair, equal, and significant opportunity to
obtain a high-quality education and reach, at a minimum, proficiency on
challenging state academic achievement standards and state academic
assessments.”
Supreme Court
1974 Lau V. Nichols
Equality of instruction denied to non-English speaking if special provisions are
not made to aid them in learning English in schools.
1982 Plyler V. Doe
States prohibited from denying free public education to children of undocumented
immigrants, regardless of legal status. Schools are not agents for enforcing
immigration law.
Federal Courts
1974 Serna V. Portales
Court ordered schools to make a curriculum available to students who lack
English skills.
1978 Cintron V. Brentwood
ESL students not be segregated completely from other students, but included in
art, PE, and non-language based classes.

9

1981 Castañeda vs. Pickard: The 5th Circuit Court established a three-pronged test for
evaluating programs serving English language learners. According to the Castañeda
standard, schools must:
Base their program on educational theory recognized as sound or considered to be
a legitimate experimental strategy;
Implement the program with resources and personnel necessary to put the theory
into practice; and
Evaluate programs and make adjustments where necessary to ensure that adequate
progress is being made. [648 F. 2d 989 (5th Circuit, 1981)].
Memoranda
May 25, 1970 Memorandum (Department of Health, Education, and Welfare) Where the
inability to speak and understand the English language exclude national origin-minority
group children from effective participation in the educational program offered by a
school district, the district must take affirmative steps to rectify the language deficiency
in order to open its instructional program to these students. *Memoranda were also
posted by the Office of Civil Rights (U.S. Department of Education) with policy and
policy updates in 1985, 1990, and 1991.
U.S. Department of Education’s Office for Civil Rights and the U.S. Department of Justice:
Joint Guidance on English Learner Students and Limited English Proficient Parents

January 7, 2015 The U.S. Department of Education’s (the Department’s) Office for
Civil Rights (OCR) and the U.S. Department of Justice (DOJ) released a joint guidance
entitled “Dear Colleague Letter: English Learner Students and Limited English Proficient
Parents,” which outlines the legal obligations of state and local education agencies (SEAs
and LEAs) to English learner (EL) students under civil rights laws and other federal
requirements.
The guidance can be found on OCR’s resource page on the Department‘s website:
http://www2.ed.gov/about/offices/list/ocr/letters/colleague-el-201501.pdf
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Dothan City Schools ELL Program Synopsis
Policy: The Dothan City Schools Board of Education recognizes that within the district there are
students who have a primary language other than English. The goal of the English as a Second
Language (ELL) program is to have each student become proficient in the use of the English
language, however, not to replace the student’s primary language.
Accordingly, the Board of Education authorizes the Superintendent or his designee to take
affirmative steps to enable students to overcome language barriers in the classroom. These
affirmative steps include identification, assessment, appropriate services, and monitoring.
Purpose of Program: English as a Second Language (ESL) shall be taught to enable English
language learners (ELL) to become competent in the comprehension, speaking, reading, and
writing of academic English. The program shall emphasize mastery of academic English
language skills and content area concepts and skills so students are able to participate effectively
in the regular academic program and to reach their full potential.
Home Language Survey: The Home Language Survey will be administered to the parents of all
students at the time of initial registration in Dothan City Schools. The survey should be signed by
the parent or guardian. Office staff should ensure that a Home Language Survey is obtained for
every new student and given to the ELL teacher assigned to their school within three (3) school
days. The ELL teacher will review and initial the document and then return the document to the
student’s cumulative file. The initialed Home Language Survey must be retained in the student's
cumulative file.
Potential English Language Learners (ELL): A student with a Home Language Survey
indicating any language other than English on any question is a potential ELL. Within 10 days
from the date of enrollment, the ELL instructor will gather information on the student and
administer the WIDA ACCESS Placement Test to determine the level of English language
proficiency. The ELL instructor will convene an school ELL Committee Meeting in order for
the committee to review data and information and determine appropriate placement. Parents
should be notified of and invited to attend the ELL Committee Meeting.
Parental Notification: According to Title III, Part C, Section 3302(a), each Local Education
Agency (LEA) shall, "not later than thirty (30) days after the beginning of the school year,
inform a parent or the parents of a limited-English proficient child identified for participation in,
or participating in" an English language instruction program, about the following:
• The reasons for the identification of the student as limited-English (LEP) proficient and
in need of placement in an English language instruction educational program.
• The student's level of English proficiency, how such level was assessed, and the status of
the student's academic achievement, to the extent known.
• The method of instruction to be used in the English language instruction educational
program and how the program differs in content, instructional goals, and use of English
from “regular" programs in the school.
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•
•
•
•

How the program will meet the educational strengths and needs of the student.
How the program will specifically help the student learn English and meet age
appropriate academic achievement standards for grade promotion and graduation.
Specific exit requirements for the program, the expected rate of transition from the
program into regular classrooms, and the expected rate of graduation from high school, if
appropriate.
If applicable, how the program meets objectives of the student's individualized education
plan (IEP).

Specifically, the following information pertaining to parental rights must be provided in
writing:
• The right of parents to have their child immediately removed, upon their request, from
the English language instruction educational program.
• The options that parents have to decline to enroll their child in an English language
educational program or to choose another program or method of instruction if another
program or method is available.
• The assistance that will be provided for parents in selecting from among various
programs and methods of instruction if more than one program or method is offered by
the LEA.
If a student has not been identified for participation in an English language instruction
educational program prior to the beginning of the school year, the EL Committee must carry
out the parent notification requirements within two (2) weeks of a student being placed in
such a program.
The notice to parents shall be printed in English and/or the parents' primary language when
available. Parents are not required to respond affirmatively to the notification for the student
to participate in the English language instruction educational program. If a parent does not
wish for his/her child to receive supplemental ELL services, he/she must sign a waiver (see
appendix). Upon receipt of written instructions from the parent, however, the ELL
Committee must withdraw the student from the formal English language instruction
educational program. The teachers and school are still obligated to provide appropriate,
informal strategies to ensure that the student’s English language and academic needs are met.
English Language Committee: Each school shall form an ELL Committee consisting of a
school administrator, a content area teacher, an ELL instructor, the school counselor, and
others as designated by the principal. The English Learner’s parent will be invited to
participate in ELL Committee decisions. The Committee shall review all relevant
information and determine appropriate placement and exit from the ELL program for all
ELLs.
Program Exit: A student will be exited from the ELL program upon achieving a 4.8 or
higher on the ACCESS for ELLs.
Written notice shall be provided to the parents within five (5) school days of the ELL
Committee Meeting informing them that their child will be exited from the ELL program.
The notice shall be printed in English and the parents' primary language when possible.
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Upon exiting the ELL program the student will no longer be classified as LEP. The ELL
instructor and the ELL Committee shall monitor the progress of the student for two (2)
years. During the first year the student will be monitored at the conclusion of each grading
period and will be classified as Former LEP Monitor Year 1 (FLEP1). The student will be
monitored at the conclusion of each semester during the second year and will be classified as
Former LEP Monitor Year 2 (FLEP2). After successfully completing the two (2) years of
monitoring, the student will be classified as FLEP. If the student is not academically
successful or does not pass coursework without accommodations while being monitored, the
EL/PST committee will reconvene to determine whether the student should be reevaluated
for ELL services using the MODEL. The student may then be reclassified as LEP and
reenrolled in the ESL program or other appropriate academic intervention programs.
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ELL PROGRAM OVERVIEW
New Student Enrolls In DCS
Home Language Survey Completed &
Given to ELL Staff for Review

If language other than English is indicated
on any response, screen student with WIDA
Screener.
After the screener is given the data is
assessed and one of the following
placements is made.

Student doesn’t qualify for
ELL services. He/she is
identified a NOMPHLOTE.

Student qualifies for ELL
services. Parents are
notified. School based
ELL Committee develops
I-ELP. Student is
identified as LEP1 or
LEP2.

Student qualifies for ELL
services but parents waive
services (student still has I-ELP
and takes ACCESS test yearly)

Exit Status: Student scores 4.8 or higher on ACCESS He/She is identified as
Former Limited English Proficient.
Monitoring Year 1 (FLEP1)

Exit Status:
Student is successful during FLEP1 year. He/She is identified
as Former Limited English Proficient,
Monitoring Year 2 (FLEP2)

Student is successful during FLEP2 year. He/She is
identified as Former Limited English Proficient (FLEP)
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If student struggles academically during the 2 years of
monitoring, EL Committee convenes to determine solutions, which
may include administering the WIDA Screener to see if student requalifies for EL services.

Registration Procedures
All language minority students must be allowed to attend school, regardless of their ability
to produce a birth certificate, social security number, immigration documentation, or proof
of immunization.
Regarding Documents Requested for Registration:
1. Proof of Age - a valid birth certificate, passport, or other official document listing date and
place of birth.
A Birth certificate is not required. Other documentation including but not limited to a family
Bible (or other religious documentation) sworn affidavit, or notarized statement of birth date
must be accepted in the absence of a valid birth certificate. Refer to ALSDE August 17, 2012
Memorandum.
2.Proof of Immunization - The State of Alabama Certificate of Immunization is available at the
County Health Department or a physician's office.
If a student does not have a blue immunization form, a copy of their previous immunization
record can be accepted (from another country or even from another school sending a copy). The
school and/or ESL department then helps the family know where to go to receive an Alabama
immunization record and time is allowed for the student to submit the immunization record.
However, enrollment is not withheld due to not having a blue immunization form. These efforts
should be documented for future reference as needed. If appropriate immunization
documentation cannot be obtained within a reasonable period of time, the student case should be
handled in accordance with approved state and local board of education procedures.
3.Registration Forms - School registration forms are to be completed and filed at the school.
Registration forms will be available in several languages. No questions regarding immigration
status are asked of the parents or students during registration because schools are not agents of
the immigration agency (Plyler v. Doe, 1982)
4.Home Language Survey - System wide form to be completed and signed at initial enrollment
by the parents or guardians of students. This form will be filed in the permanent record of each
child in the system.
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5.Proof of Residence – One proof of residence is requested at the time of enrollment. In the
event that families cannot produce this, the school will assist the family in obtaining residency
documentation. The LEA can also assist with residency determinations and/or conduct a home
visit to help verify residence.
6.Social Security Card - is NOT required for enrollment or for school lunch forms. If social
security card is not presented at enrollment, Student Services will assign an identification
number. No school or district documents should request a Social Security Number without a
disclaimer included that specifies that such information is not required.
Former School records- Former school records, report cards, and/or transcripts are requested of
the parents or guardians. In many situations, with or without such records, an incoming student’s
grade will be determined by age-appropriate placement (for K-8).
If parents or students need language assistance during the registration procedure, every
effort will be made to provide an interpreter. Every effort should be made by office staff to
provide forms in the family’s primary language.
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Identification of English Language Learners (ELLs)
The Home Language Survey (HLS) will be the identification tool for potential English Language
Learners (ELLs). This survey will be administered to ALL new students as part of the
registration process by the staff member responsible in each school for registering students
(secretary, guidance counselor, teacher, or administrator). All HLSs shall be filed in students'
Cumulative Record Folders.
If a language other than English is identified in any of the HLS responses, the student should be
identified as a potential ELL.
1. The school official (data manager/registrar, guidance counselor, teacher, or
administrator) registering the student should put the original Home Language Survey
in the ELL teacher’s box within three (3) school days of enrollment. The ELL
teacher will review every HLS, looking for and making note of information such as
other languages spoken, first language learned by the student, country of birth, initial
enrollment in U.S. schools, and indications of parents needing communication in a
language other than English. After careful review, the ELL teacher will initial the
original HLS and return it to office staff.
2. Any student answering with a language other than English to any of the HLS
questions will be evaluated under the procedure and criteria developed for assessment
of LEP status.
3. An ELL Committee meeting will be held to discuss the assessment results and
placement considerations within ten (10) school days of enrollment. NOTE: The Ten
Day Rule does not apply to students enrolled prior to or on the first day of school.
They are on a thirty (30) day timeline.
4. The completed ELL Student Referral and Placement (See Appendix) form will be
filed in the student's blue ESL folder, which is part of the student’s Cumulative
Record Folder.
5. In the event that a student transfers into Dothan City Schools and their cumulative
record information includes information about ESL/language acquisition services, the
information should be forwarded to the ESL teacher immediately. If parents or
students need language assistance during the registration procedure, every effort will
be made to provide an interpreter.
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LEP Defined
The Alabama definition of Limited English Proficient (LEP)/English Language Learner (ELL) is
taken from the No Child Left Behind Act of 2001, S. 9101, 25 of Title IX:
“(25) Limited English Proficient. – The term ‘Limited English Proficient’, when used with
respect to an individual, means an individual – (A) who is age 3 through 21
(B) who is enrolled or preparing to enroll in an elementary school or secondary school;
(C) (i) who was not born in the United States or whose native language is a
language other than English;
(ii) (I) who is a Native American or Alaska Native, or a native resident of the
outlying areas; and
(II) who comes from an environment where a language other than English
has had a significant impact on the individual’s level of English
language proficiency; or
(iii) who is migratory, whose native language is a language other than English,
and who comes from an environment where a language other than
English is dominant; and
(D) whose difficulty is speaking, reading, writing, or understanding the English language
may be sufficient to deny the individual –
(i) the ability to meet the State’s proficient level of achievement on State
assessments described in Section 1111(b) (3);
(ii) the ability to successfully achieve in classrooms where the language of
instruction is English; or
(iii) the opportunity to participate fully in society.”
All LEP students participate in the Alabama State Testing Program with or without
accommodations. There are no exemptions from state assessments for LEP students except LEP
1 students in their first academic year of enrollment in U.S. schools (from date of entry).
LEP 1 students, during their first academic year of enrollment in U.S. schools, will not be
required to participate in the reading subtest of any State assessments. For the purposes of
participation in the assessment program, the LEP 1 student will take the English language
proficiency assessment if they do not participate in the reading subtests described above. This
assessment for Alabama’s LEP students is the ACCESS, which is administered in the Spring.

The LEP/ELL definition includes students with a wide range of educational needs with respect to
learning English as a second language (ESL). Examples include the following types of students:
▪
▪
▪

Children of recent immigrants who speak no English and who have had no formal training in
written language.
Children of highly-educated immigrants who have had formal training in English during
formal schooling.
United States-born children whose primary language is not English and who have had limited
formal education through English language.
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▪
▪

Children recently adopted from foreign countries for which English is not the official or
native language
Children reared in homes where the dominant language of communication is not spoken or
written English.

Once a student is identified as LEP, the student is classified as Limited English Proficient Year 1
(LEP1) for the first complete year in U.S. schools. After the student has completed one
complete year (from date of entry), the student is classified as Limited English Proficient Year 2
(LEP2). The student will remain classified as an LEP2 until the student exits the ESL program.
A student is considered Limited English Proficient until exited by the ELL committee. In order
to exit a student must earn a 4.8 or higher composite score on the state English language
proficiency test. For the first year after being exited, the student is classified as Former Limited
English Proficient Monitor Year 1 (FLEP1). During the second year following exiting, the
student is classified as Former Limited English Proficient Monitor Year 2 (FLEP2). At the end
of the two years of monitoring, the student is classified as Former LEP (FLEP).
Any student who has reentered the ELL program will not be classified as “Former LEP” until
he/she has again scored proficient on the ACCESS test and progressed through four years of
monitoring.
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Language Proficiency Assessments
When the Home Language Survey indicates that English is the not student’s primary or native
language, the student is given the WIDA-ACCESS Placement Test within ten (10) days of
enrollment by the ELL staff certified to administer these instruments.
WIDA-ACCESS Placement Test, is an English language proficiency "screener" given to
incoming students who may be designated as English language learners. It assists educators with
programmatic placement decisions such as identification and placement of ELLs.
The ACCESS for ELLs is an annual assessment that indicates the progress students have made
from year to year and annual proficiency level. Both the ACCESS for ELLs and the Screener
assesses the four language domains of Listening, Speaking, Reading, and Writing.
The Screener and ACCESS test items are written from the model performance indicators of
WIDA's five English Language Proficiency (ELP) standards. The standards are:
1. English language learners communicate in English for SOCIAL AND
INSTRUCTIONAL purposes within the school setting.
2. English language learners communicate information, ideas, and concepts necessary
for academic success in the content area of LANGUAGE ARTS.
3. English language learners communicate information, ideas, and concepts necessary
for academic success in the content area of MATHEMATICS.
4. English language learners communicate information, ideas, and concepts necessary
for academic success in the content area of SCIENCE.
5. English language learners communicate information, ideas, and concepts necessary
for academic success in the content area of SOCIAL STUDIES.
The Screener and ACCESS test forms are divided into five grade-level clusters:
Kindergarten
Grades 1-2
Grades 3-5
Grades 6-8
Grades 9-12

The ACCESS for ELLs is administered each spring in accordance to the testing calendar set forth
by the Alabama State Department of Education. All Kindergarten students are assessed
individually. Students in grades 1-12 take the speaking portion of the test individually and the
listening, reading, and writing portions in small group with students of the same grade level
cluster and tier. Within each grade-level cluster (except Kindergarten), ACCESS for ELLs
consists of three forms: Tier A (beginning), Tier B (intermediate), and Tier C (advanced). This
keeps the test shorter and more appropriately targets each student's range of language skills. The
chart below demonstrates five of the six language levels and demonstrates how each level
corresponds with a tier. (Note: Level Six, not illustrated, represents Reaching [proficiency]).
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Students scoring less than a 4.8 composite score will participate in the ESL program based on
their level of proficiency and grade level in accordance with the decision of the ELL Committee.
Alternate ACCESS for ELLs is a performance-based assessment developed specifically for
English learners (ELLs) in Grades 1-12 with significant cognitive disabilities.
Participation Criteria:
•
•
•

Student must be classified as an ELL.
Student must be identified as eligible for special education services as a student
with a significant cognitive disability.
Student must be participating in an alternate curriculum and in the Alabama
Alternate Assessment (AAA).

According to Title III, Part C, Section 3302(a), each LEA shall, "not later than thirty (30) days
after the beginning of the school year, inform a parent or the parents of a limited-English
proficient child identified for participation in, or participating in" an English language instruction
program, about the details of the program as instructed in the parental notification section of this
document (Appendix __). If a student has not been identified for participation in an English
language instruction educational program prior to the beginning of the school year, the LEA
must carry out the parent notification requirements within two (2) weeks of a student being
placed in such a program. The most current test results and ELL Student Referral and Placement
Form will be placed in the student's blue ELL folder by the designated member of the ELL
Committee. Copies can be made by the appropriate personnel as needed.
All students (including all EL students) will participate in all aspects of the State
Assessment Program according to state and federal guidelines. LEP students in their first
academic year of enrollment in U.S. schools receive special consideration regarding their
participation in state assessments.
21

Language Minority Students: Language Categories
Generally speaking, students may be categorized as non-English proficient, limited-English proficient, or
fluent-English proficient. For educational purposes, students who are other than fluent-English speakers are
considered to be English Language Learners (ELs) and are provided services based on the following codes:
LEP1
Limited English Proficient (LEP Year 1)
LEP2
Limited English Proficient (LEP Year 2 or more)
FLEP1 Former Limited English Proficient (FLEP Monitoring Year 1)
FLEP2 Former Limited English Proficient (FLEP Monitoring Year 2)
FLEP
Former Limited English Proficient
NOMPHLOTE
National Origin Minority whose Primary Home Language is Other Than English
LEP (Year 1) students are those who have entered our system and have attended U.S. schools less than one year.
The proficiency of these students may be limited and written test scores are neither valid nor recommended.
Some of these students are literate in their primary language. These students receive services from an ELL
Resource Teacher or ELL Instructional Aide.
LEP (Year 2 or more) students usually exhibit good oral skills in English but have difficulty with reading and
writing skills. These students will take the norm referenced state tests and remain in the ESL program until they
have met exit criteria. They receive support services from the ELL Teacher or ELL Instructional Aide.
Transitional students (FLEP Monitoring Year 1 or Monitoring Year 2) have met requirements for exiting the
ESL program and no longer receive special support services. The ESL Team will monitor their progress for two
years. Should these students experience academic failure, the EL Committee should convene and may
recommend re-screening for ELL services using the WIDA MODEL test. Based on the screener results, the
student can be re-identified as LEP, and can be served again by the EL program. At the end of the two-year
monitoring phase, these students become Former Limited English Proficient (FLEP) and their scores will no
longer be included in the LEP subgroup.
NOMPHLOTE students are those whose Home Language Survey indicated a language used at home other than
English. These students are automatically screened with a WIDA language screener (W-APT or MODEL). If the
student does NOT qualify for ELL services, he/she is labeled NOMPHLOTE. This identification alerts school
staff of the possibility of non-English speaking parents who may be in need of translation services.
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Educational Approach for the ELL Program & Instruction of ELLs
The instructional goals of the Dothan City Schools ELL Program are as follows:

•

To increase the English language proficiency to the degree necessary to allow successful
independent functioning in the regular school program.

• To provide the ELL the opportunity to reach his/her full potential.
According to Cummins’ research (1979), it takes the average ELL from one to three years to
acquire BICS (Basic Interpersonal Communication Skills), the social language which is needed
to function on a daily basis; moreover, it takes approximately five to seven years to acquire
CALP (Cognitive Academic Language Proficiency), the language skills necessary to function in
an academic setting. Working with this premise in mind, the Dothan City School System has
developed a plan to meet the needs of the ELLs.
For all aspects of Dothan City’s English language instruction educational program, teachers will
use approaches based on scientifically based research that demonstrate effectiveness in
increasing English proficiency and student academic achievement in core academic subjects.
The core EL program for Dothan City Schools is ESL (English as a Second Language). All
teachers will receive training in ESL strategies such as SDAIE (and will include activities that
focus on listening, speaking, reading, and writing to facilitate second language acquisition
(Krashen 1982, Freeman and Freeman 1994, Freeman and Freeman, 2002).

Methods of instruction include but are not limited to:

•

Content-based instruction (Briton, Snow, and Wesche 1989, Crandall 1992, Met 1991,
Anstrom 1997)

•

CALLA-Cognitive Academic Language Learning Approach (Chamot and O’Malley
1987, Freeman and Freeman 1994)

•
•

The Natural Approach (Richards and Rodgers 1986, Rodgers 2001)

•
•

Total Physical Response (Freeman and Freeman 1998, Rodgers 2001)

Communicative Language Teaching (Freeman and Freeman 1994, Rodgers 2001) •
Sheltered Instruction Observation Protocol (SIOP) Model (Echevarria, Vogt, and
Short 2004)
Reading instruction methods supported by the Alabama Reading Initiative (see
Closing the Gap available from the Alabama Department of Education,
http://www.alsde.edu/html/sections/doc_download.asp?section=50&id=375&sort=70 ).

The WIDA consortium provides an abundance of resources created for teachers of ELLs.
Professional Development on the WIDA resources will be provided to mainstream teachers.
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ELL and Mainstream teachers will use the following WIDA resources to help in their
understanding of and implementation of appropriate teaching strategies for ELLs:

•
•
•
•
•

WIDA ELP (English Language Proficiency) Standards
Can-Do Descriptors
Performance Definitions
Features of Academic Language
Guiding Principles of Language Development

ELL and mainstream teachers will work together to provide the most appropriate instruction
using best practices to meet the individual language and academic needs of students. The ELL
curriculum is based on WIDA – English Language Development Standards for English
Language Learners in Kindergarten through grade 12 (2012) in correlation with College and
Career Readiness Standards. The district ELL staff is available to provide training in support of
effective instruction of ELLs.
In addition to assigning ELLs to a regular class in which the classroom teacher has received
training in teaching ELLs, the ELLs receive regularly scheduled ELL instruction. The level of
English proficiency determines the amount of specialized instructional time needed for that
student.
A combination of strategies is used to teach language: whole language, phonics, oral language
skills, cooperative learning, and integrated reading. Emphasis is placed upon the development of
the four language domains: listening, speaking, reading, and writing. A variety of materials and
equipment is used in instruction. These include textbooks, technology, videos, listening stations,
games, purchased programs and materials, and language development activities.
All teachers providing instruction for ELLs should use a variety of approaches in organizing the
classroom, designing a curriculum, and presenting lessons. There are several basic elements
underlying all good language instruction:

•
•
•

Versatility and flexibility
Interactive lessons with hands-on activities and cooperative learning
Encouragement and support of the mainstream or regular curriculum • Opportunities
for all students to feel successful by providing appropriate modifications and
accommodations for the needs of students’ different levels of ability • Integration of
language skills, thinking skills, and content knowledge.

The following methodologies are promoted as good teaching strategies for ELLs as well as all
students:

•
•
•

Total Physical Response (TPR)
Cooperative Learning
Language Experience
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•
•
•
•

Dialogue Journals
Learning Centers
Sheltered Instruction
Interactive Peer to Peer Oral Techniques (IPOTs)

ELL and regular classroom teachers should:

•
•
•
•
•
•
•
•
•
•
•
•
•

Announce the lesson’s objectives and activities
Include both a language and content objective for each lesson
Write legibly and grammatically correct
Develop and maintain classroom routines
List and review instructions step by step
Present frequent summations of the main points of the lesson
Use visual reviews with lists, charts, and other graphic organizers
Have students provide oral summaries
Present information in multiple and varied ways
Build Background
Control rate of speech
Pre-teach academic vocabulary
Utilize frequent checks for comprehension

English Language Program Services
An English Language Program is provided to all ELLs in grades K-12 by ELL instructors in each
local school.
ELL instruction at all levels is a combination of English as a Second Language (ESL) pullout
and grade-level content-centered sheltered classroom instruction. ELL instruction at grades K-8
is provided through a “pull-out” program of individual and small group work combined with
classroom support services. At the secondary level grades 9-12, LEP students are provided
instruction either in a “pull-out” or push in approach.
Students in the ELL Program receive from thirty minutes to 4 hours weekly of English language
instruction based upon their individual level of English proficiency. The decision concerning
appropriate time spent receiving ELL services will be made by the ELL Staff (in collaboration
with the school based ELL Committee). As the student’s English proficiency increases, ELL
instruction decreases.
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ELL pullout should not regularly take the place of physical education, art, music, library, or other
such courses. ELL staff and mainstream teachers will work together to determine the best times
for pullout services. ELL staff should seek to avoid pulling a student from whole group or core
content instruction. Mainstream staff should seek to understand the scheduling difficulties
imposed by limited ELL staff. Classroom teachers must provide for missed instruction.
Students should not be penalized for class activities and assignments missed while pull out
services are being received.
ELLs participate the remainder of the school day in regular academic classes and/or special
programs. Content area teachers differentiate instruction and provide accommodations as
identified in the student’s I-ELP to meet individual ELL needs. Training will be provided to
classroom teachers in strategies for appropriate accommodations. Some of these
accommodations include oral rather than written assignments, oral testing, extra time to complete
assignments, shortened assignments, alternative assignments, and tutoring. The ELL department
will provide professional development activities to equip teachers with strategies for instructing
and accommodating ELLs.
To appropriately provide accommodations, mainstream teachers should refer to the
Accommodations page of the I-ELP, which must be given to all teachers of an ELL. The
Accommodations page is to be kept and referred to frequently by mainstream teachers. Some
students will not receive the same accommodations in every content area.
New secondary ELLs are placed in less language dominant classes but not necessarily less
challenging classes. A bilingual instructional aide may be used when available. Spanish speaking
students may be placed in Spanish classes to maintain or promote a high level of literacy in their
first language and to provide additional support for the transition to second language acquisition.
High school ELLs may acquire elective credit for ELL classes. ELLs are to be made aware of
career technical courses and extracurricular activities that are available.
If parents refuse services, a Denial to Participate Form should be signed by the parents and
placed in the student's ELL file (blue folder in Cum) by the ELL instructor. The school
district is still required to make accommodations in instruction and monitor the student's
academic performance. Although the parent has denied ELL supplemental services for the
student, the student must continue to participate in the annual English Language
Proficiency testing (ACCESS for ELLs) until attaining proficiency.
School information is provided to parents in a language that they can understand through
interpreters and/or forms and letters in the home language.
ELLs are assessed annually by the ELL staff, using ACCESS for ELLs, to determine progress in
English language acquisition. All ELLs will participate in the State Assessment Program on
assessments including but not limited to the ACAP Summative, ACT WorkKeys, ACT Plus
Writing, and ACT Quality Core End of Course Assessments. The Special Populations Manual
provided by ALSDE should be consulted for guidelines relating to the participation of ELLs. No
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student shall be excluded from participation in the state’s required assessments. These scores are
collected and reviewed by the EL Committee and the ELL Program Supervisor.
Title III law requires effective instruction that: (1) leads to the timely acquisition of proficiency
in English and (2) provides teaching and learning opportunities so that each student can become
proficient in the state’s academic content and student academic achievement standards within the
specified time frame that is expected for all students. The English language instruction
educational program for ELLs may emphasize English temporarily over content subjects. The
special instruction in English language development may be discontinued when the student
becomes proficient. The school, however, is obligated to provide any assistance needed to
remedy academic deficits that may have occurred in other subjects while the student was
focusing on learning English. If a student is identified as English-proficient on a reliable and
valid language proficiency test and scores below grade level in core academic subjects, the
school system must assist the student in eliminating the deficiencies. If the student exits the
English language instruction educational program, efforts to eliminate the deficiencies may
continue through the regular program and any supplemental programs and/or services that are
available to other students who are eligible for such services.

Resources & Materials for Instruction
To reach the goal of English proficiency comparable to that of a native speaker of the same age and
intellectual ability, ELL materials are used that stress the development of communication skills comprehension, speaking, reading, and writing.
Computers, websites, and relevant software, audio and video equipment, language masters, electronic
dictionaries/translators, and numerous printed materials are utilized by ELL personnel and shared
with regular program instructional staff.
Some of the materials and resources utilized for the implementation of the EL program include but
are not limited to:
•

Scott Foresman Reading Street ESL Resources for Grades K-5, including

•

ELL Handbook & Survival Guides

•
•
•
•
•
•

Keys for Learning Vocabulary Flashcards
SRA Photo Library: Newcomers Kit
Classroom Teacher’s ESL Survival #1 & #2
Bilingual Dictionaries
New Oxford Picture Dictionaries & Content Dictionaries
ACCESS Curriculum from Great Source for grades 6-12 o Math o Science o American History o World
History o English o Newcomer’s Program

•
•
•

Keys to Learning: Skills and Strategies for Newcomers (Longman/Pearson)
Finish Line for ELLs for Grades 1-12 (Continental Press)
Quick Study Charts: By topic & Common Core by Grade/Subject
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Computer Programs:
• Ellevation
• Rosetta Stone
• Lexia Learning
• Burlington English
• Imagine Learning
• BrainPop

Instructional resources for ELLs are selected utilizing knowledge of research based strategies for the
effective instruction of ELLs. Particular emphasis is placed on the curriculum being written by ESL
experts who have used their research and expertise in developing the materials. Any additional
resources utilized that are not developed specifically for ELLs are selected based upon the
recommendation of teachers and their ability to effectively utilize the selected materials to
accommodate their instruction for ELLs. ESL materials and resources are high quality and support the
district's goal for high academic achievement for all students.
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Local School English Language Committee: Role in Program Placement
English Language (ELL) Committee:
The ELL Committee should consist of:
• A school administrator
• A classroom teacher of the student
• ELL teacher(s)
• Counselor
• The student’s parent(s)
• The student’s Special Education teacher (if applicable)
• Others as designated by the principal

The ELL Committee shall convene within ten (10) school days after identification to review the
ELL Student Referral and Placement Form and any other pertinent information available on each
ELL.
Based upon this information, the Committee should:
• Make recommendations concerning the placement of each student
a. in the ESL program and/or other related services; and/or
b. in the regular education program without accommodations if the composite score from the
ACCESS for ELLs is 4.8 or higher or the MODEL score is 4.0.
• Suggest the best class schedule for the ELL
• Outline accommodations/modifications for use in regular content area classes
• Determine the best grading procedure for the EL Determine, according to state guidelines,
the accommodations necessary for the ELL to participate in the statewide assessment
program. ALL students will participate in the State Assessment Program according to state
and federal guidelines.
• Provide written notice to the parents of the Committee's recommendation for the child to
participate in the EL program. According to Title III, Part C, Section 3302(a), each LEA
shall, "not later than thirty (30) days after the beginning of the school year, inform a parent
or the parents of a limited-English proficient child identified for participation in, or
participating in" an English language instruction program, about the details of the program as
instructed in the parental notification section of this document (see section XI). If a student
has not been identified for participation in an English language instruction educational
program prior to the beginning of the school year, the LEA must carry out the parent
notification requirements within two (2) weeks of a student being placed in such a program.
Parents are not required to respond affirmatively to the notification for the student to
participate in the English language instruction educational program. Upon receipt of written
instructions from the parent, however, the ELL Committee must withdraw the student from
the formal English language instruction educational program. The teachers and school are
still obligated to provide appropriate accommodations and to utilize informal strategies to
ensure that the student’s English language and academic needs are met; the student will still
be classified as LEP and will participate in the state English Language Proficiency
assessments.
Recommend and monitor the participation of eligible ELLs in any other applicable program;
i.e., Title I, at-risk, homeless, migrant, etc.
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•
•
•
•
•
•

•
•

Determine that ELLs are eligible to participate in all academic and special programs on the
same basis as the native English-speaking students.
Review the English Language Learners’ progress in language acquisition and academic
achievement on at least a quarterly basis.
Encourage the ELL to meet his/her academic goals.
Lend emotional support and encouragement to the ELL as he/she adjusts to life in the new
school.
Reclassify and recommend exiting the ELL program when ELLs become proficient in
English and have met the exit criteria.
Monitor the academic progress of students who exit the ELL program for a minimum of two
(2) years. If the student is not academically successful or does not pass coursework without
accommodations while being monitored, the ELL/PST committee will reconvene to
determine whether the student should be reevaluated for ELL services using the MODEL.
The student may then be reclassified as LEP and reenrolled in the ELL program or other
appropriate academic intervention programs. If the student is reclassified as LEP and I-ELP
should be completed documenting this change and demonstrating the reason for
reclassification.
Make recommendations to school decision makers on professional development for staff and
parents regarding ELL success.
Work with parents to ensure maximum benefit from the school program.

The following documentation should be maintained in the individual ELL student files:
ELL Committee Portfolio
Copy of entire I-ELP
Initial Placement scores (if applicable)
ACCESS scores

Blue ELL file in Cumulative File
Home Language Survey
Initial Placement test
Parent Notification of Program Placement
(signed)
ACCESS scores

4 Progress Reports, each accompanied by
Classroom Monitoring Form
4 Report Cards

I-ELP (current & previous)
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All members of the ELL Committee shall observe all rules and laws governing
the confidentiality of information concerning individual students.
Recommendations for the Local School ELL Committee
•

The ELL Committee should meet on a regular basis, preferably every grading period, to
review the progress of each ELL and monitored (FLEP1/2) student. In addition, meetings
may be called as needed throughout the year.

•

The ELL Committee should keep the following documentation at meetings: Agenda with
student names, a Sign-in sheet for committee members, and Notes page for documenting
something for each student discussed.

•

The EL Committee should gather as much information as possible about the ELL’s educational
background.

•

Based on his/her MODEL/ACCESS for ELLs scores and school records, the student should
be placed in appropriate classes.

•

Classroom accommodations are determined by the ELL committee. Every teacher of an ELL,
including special area teachers, will receive a copy of the ELL’s I-ELP that outlines the
appropriate accommodations for that student. As a student gains English proficiency, the ELL
committee will make changes to the accommodations.

•

ALL teachers should implement all accommodations and assessment alternatives
recommended by the ELL Committee in order for LEP students to be successful in the
content classroom.

•

Classroom teachers will complete the appropriate section of the Classroom Monitoring Form
at each Progress Report grading period to document/verify that the appropriate designated
accommodations have been implemented.

•

The ELL Committee should review each student’s progress each grading period to determine
if changes need to be made. In addition, meetings are called as needed throughout the year.

•

Written documentation justifying low/failing grades at each grading period, including student
work samples, must be presented to the ELL committee for review and maintained in the
student’s ELL portfolio. Verbal discussion via conference or phone with parents in a
language they understand should be appropriately documented and filed.

•

It is highly recommended that ELLs are provided maximum opportunities for acquiring
English as rapidly as possible and provided support in content classes in order to demonstrate
proficiency on state assessments in English.

•

ELLs should be encouraged to participate in extracurricular activities. It may be necessary to
appeal to the State High School Athletic Association for special permission for participation
of students who have recently arrived to the United States.
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•

The ELL Committee at the Secondary level should refer to the following recommendations
that address specific situations.

Recommendations for High School ELs
Scenario
An ELL comes to enroll with a transcript from
another country
An ELL comes to enroll in school and doesn’t
bring a transcript or report card
An ELL enrolls in your school and needs
additional instructional support
A non-English proficient student enrolls in
your school
There is an ELL, who has recently enrolled in
school, and wishes to participate in one of the
school’s athletic programs. (There may/may
not be transferring grades to establish
eligibility)
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Committee Recommendation
Counselor contacts ELL Office to help with
transcript evaluation
Student must enroll in 9th grade to begin to
earn credits
Try to schedule classes with more than one
certified instructor and/or teaching assistant
whenever possible
Try to schedule the student in an upper level
course of the student’s Heritage language as a
foreign language elective
1.) The ELL Committee should meet and
make recommendations for
participation in the athletic program.
2.) This ELL Committee recommendation
should be submitted to the State
Athletic Association for consideration

Grading Policy & Procedures for English Language Learners
*The following pertains to all official progress reports and report cards.

Traditional procedures for assigning grades to students may not be appropriate for English
Language Learners. The same methods and criteria applied to their English-speaking age and/or
grade peers cannot always be used to assess students who lack English language proficiency.
Teachers should be encouraged to maintain high expectations for student learning and should
accommodate and adapt lessons and assignments so that ELLs can progress.
Procedure for K-12 ELL receiving minor accommodations as indicated in I-ELP:
(generally for students at proficiency levels 3.8-4.7)
Any student in the ESL program who maintains a passing average (A,B,C,D) by participating in
standard grade level classroom assessments should receive those grades on their report card.
This student would be in a pull out support program and could be receiving few or multiple
accommodations on assignments. (*This student should not receive F’s without proper
documentation. See section “Policy for failing subjects and retention of ELLs)
The I-ELP for this student will state the following:
Grading: Standard
Procedure for Grades 1-12 EL receiving major accommodations as indicated in I-ELP:
(generally for students at proficiency levels 3.0-3.7)
Any student in the EL program whose grade averages are the result of major accommodations
made by the classroom teacher and /or the ELL teacher must have this reflected on the report
card for each subject that has been highly accommodated. The comment “Working with ESL
Supports” must be entered in a manner that shows this comment on all printed Progress Reports
and Report Cards. Do not use this code if grades were not highly accommodated. This student
should not have below a 70/C for any class unless proper documentation is provided.
The I-ELP for this student will state the following:
Grading: Accommodated Grading

Procedure for 1-8 EL at Beginning or Emerging proficiency levels:
(generally for students at proficiency levels 1.0-2.6. The EL Staff in collaboration with the EL
Committee will consider and determine whether an alternate grading plan is appropriate for an
EL. This decision will be based upon a variety of criteria: the student’s English Language
Proficiency Level, teacher observation, and other academic data. Students should ideally not need
to be in this alternate grading category longer than 1 academic year)
Students at proficiency levels 1 or 2 (W-APT or ACCESS scores) are extremely limited in
English proficiency and will struggle significantly to participate successfully in general
education classroom activities and assessments. Teachers of Level 1 or 2 students should
implement alternative grading and utilize the following grading system:
S for Satisfactory: Grade ranging from 81-100%
P for Progressing: Grade ranging from 65-80%
N for Needs Improvement: Grade ranging from 0-64%
Grades can be entered as normal in PowerSchool (recalling that often accommodated
assignments are most appropriate); additionally, the comment “Working with ESL Supports”
should be entered for each class. No PowerSchool generated Progress Report or Report Card
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should be distributed to this student or this student’s family. An Alternative Academic Progress
Report will be provided by the EL teacher and manually filled out by the general education
teachers.
The I-ELP for this student will state the following:
Grading: Alternative Grading
Policy for failing subjects and retention for all ELLs:
ELLs may not fail a course or grade or be retained if lack of English language proficiency is the
primary issue. (ELLs include any student in the ELL program, identified as LEP1 or LEP2 in
PowerSchool.) Failing grades on progress reports or report cards should not be issued without
significant documentation* by the classroom teacher and ELL Committee. (see below)
Retention of ELs can not be based solely upon level of English language proficiency (Lau v.
Nichols). Prior to considering retention of an ELL, the following points should be addressed by
the ELL committee:
▪
▪
▪
▪

▪
▪
▪
▪

What is the student’s level of English language proficiency?
Has an I-ELP been implemented to document classroom modifications and student
progress?
Has the I-ELP been revised throughout the school year as needed?
To ensure meaningful participation, are classroom accommodations being made in
areas of:
-Teacher lesson delivery
-Activities and assignments
-Homework
-Formal and informal assessments (quizzes and test)
How much individual English language development instruction is the student
receiving during the school week/day?
Has an alternate grading strategy been implemented (e.g. a portfolio, checklist,
teacher observation, or rubric assessment on content and language objectives)?
Has the student’s classroom teacher been adequately trained with instruction and
assessment strategies specifically designed for students learning English?
Do the report cards indicate that students were graded according to their I-ELPs?

Documentation for Grades
The academic progress for all students in the ELL program will be discussed in the quarterly
ELL Committee meetings. The ELL Committee will gather Progress Reports, Report Cards, and
a Classroom Monitoring Form completed by teachers. These documents, along with teacher
input, will provide partial evidence of a student’s progress or lack thereof.
Sufficient evidence must be collected by the teachers and the ELL Committee in order to justify
low or failing grades or retention. Such evidence must show that:
▪
▪
▪

All accommodations listed in the student’s I-ELP have been consistently given
The teacher has made an effort to teach and assess at the student’s proficiency level
Concerns were expressed and documented in the quarterly ELL Committee Meetings.
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Evidence may include:
▪
▪
▪
▪

work samples (which include evidence of accommodations provided)
notes referencing discussions with parents and/or ESL teachers
print outs of email communications between the general education teacher and the
ESL teacher or between members of the ELL committee
ELL Committee Notes

The preceding Grading Policy is largely based upon ACCESS scores. ACCESS composite
scores range from 1.0-6.0. WIDA assigns proficiency level descriptions with the ACCESS
scores. The following is an explanation of the WIDA Proficiency Levels:
ACCESS Score of 1.0-1.9
ACCESS Score of 2.0-2.9
ACCESS Score of 3.0-3.9
ACCESS Score of 4.0-4.9
ACCESS Score of 5.0-5.9
ACCESS Score of 6.0

Level 1
Level 2
Level 3
Level 4
Level 5
Level 6

Beginning
Emerging
Developing
Expanding
Bridging
Reaching/Attained

It should be noted that the ACCESS test also aligns levels to the following language domains:
Listening, Speaking, Reading, Writing, Oral Proficiency, and Comprehension. By consulting an
ELL’s ACCESS score sheet, teachers can gain a better understanding of a student’s proficiency
levels in the various language domains. A thorough understanding of an ELL’s proficiency
level(s) should help guide a teacher in his/her understanding of the assigned grading category
according to the Dothan City Schools ELL Grading Policy.
WIDA Performance Definitions and other WIDA resources can be found in the Appendices.

ELL Staff
Dothan City will strive to employ educational personnel who have formal training in teaching
second language learners to implement the English language instruction educational program
(ELL program). All teachers and bilingual instructional aides in the English language instruction
educational program are fluent in English as verified in the interview process. Certified teachers
in the area of ESL should be recruited. Non-ESL certified teachers will be encouraged to work
toward the attainment of ESL certification and supported through professional development
opportunities.
ELL services are provided in sixteen school sites for approximately 237 total students for the
system. There are three full-time teachers, two teaching assistants, and two part time tutorial
assistant.
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ELL staff is responsible for the English language instruction of ELLs. In addition, they provide
assessment, tutoring, and monitoring to LEP and FLEP students as needed.
All ELLs will receive their primary instruction from certified teachers in the classroom using
CCRS State Standards and WIDA ELD Standards.
Professional Development
Professional development opportunities will be provided for all ELL personnel through ALSDE
ELL trainings.
Additional professional development opportunities and training will be provided to address
specific areas of need as required. This will be accomplished by providing the opportunity to
view relevant videos, attend related workshops, conferences, webinars, podcasts, and/or through
contracted consultants.
ELL staff meetings will occur monthly to coordinate the implementation of the ELL program
and to work toward the attainment of the program's goals and objectives.
Regular content area program teachers will receive training opportunities in the instruction of
second language learners through workshops, conferences, and/or through contracted
consultants. Individual assistance will be provided by the ELL Lead Teacher. Efforts will be
made to provide professional development that is sustained, ongoing, and specific, rather than
one-shot episodic in-service sessions. Professional Development will seek to:
•
•
•

Improve the instruction and assessment of limited-English proficient students.
Enhance the ability of teachers to understand and use curricula, assessment measures, and
instructional strategies for English language learners.
Be of sufficient intensity and duration to have a positive and lasting impact on the
teachers’ performance in the classroom.

ELL teachers and instructional paraprofessionals are required to earn a minimum of twenty (20)
clock hours of training in ELL methodologies over a three-year period. This training can take the
form of in-service training, formal college coursework, or a combination of the two.
Mainstreaming in General Education Classes
All ELLs should receive classroom instruction by certified teachers in the regular academic
program and in the ELL program. Classroom teachers will be trained in strategies for
accommodating ELLs in the regular content classroom. Students who are ELLs will receive
accommodated content instruction.
The ELL and the regular teacher will confer at least quarterly concerning the academic
status of the students and regarding instruction and materials.
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ELL Exit Procedures
Students will be exited from the ELL program upon demonstrating overall proficiency on the
ACCESS for ELLs (Composite score of 4.8 or higher).
When a student exits the ELL program, the ELL teacher and the ELL Committee will monitor
the student's progress for a period of two years. The student will not be monitored after the
second year unless he/she is referred back to the ELL Committee.
There is no time limit for participation in the ELL program.
Exited students remain eligible for some ELL accommodations. In light of the abundant
information on the nature of second language acquisition, it is recognized that academic learning
in languages additional to the heritage language is a life-long process. Exited students may at
times still need assistance and/or accommodations in order to succeed. Teachers should consult
ELL staff for assistance and advice should this situation arise.

Criteria for Exiting:
ACCESS for ELLs score indicating overall proficiency (Composite score of 4.8 or higher)
Steps for Exiting
1.The ELL Committee meets and exits a student from the ELL program based on the above
stated criteria.
2.The I-ELP (ELL Student Referral and Placement Form) marked for exit will be completed and
filed in the blue EL file in the cum and in the ELL Committee Student Profile.
3.Written notice shall be provided to the parents within thirty school days by the ELL Committee
that their child is exiting from the ELL Program.
4.If the student is not academically successful, or does not pass course work without
accommodations after exiting from the ELL program, the student can be recommended for
reclassification, reassessed using the MODEL, and reenrolled in the ELL program and/or other
appropriate programs which meet the need for English language instruction upon
recommendation by the ELL committee.
Classification of Students
Limited English Proficient students will be included in the LEP subgroup for the purpose of
accountability until he/she has scored at the “proficient level” (composite score of 4.8 or higher)
on the ACCESS for ELLs, English language proficiency assessment and has exited from EL
services.
Upon exiting the ELL program the student will no longer be classified as LEP. The ELL
instructor and the ELL Committee will monitor the progress of the student for two (2) years.
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During the first year the student will be monitored at the conclusion of each grading period and
will be classified as Former LEP (Monitor Year 1). The student will be monitored at the
conclusion of each semester during the second year and will be classified as Former LEP
(Monitor Year 2). After successfully completing the two (2) years of monitoring, the student
will be classified as FLEP. The ELL teachers will complete the appropriate documentation to
change the student’s status during this monitoring period.
If the student is not academically successful or does not pass coursework without
accommodations while being monitored, the ELL committee will reconvene to determine
whether the student should be reassessed using the MODEL, reclassified as LEP, and/or
reenrolled in the ELL program or other appropriate programs which meet the needs for English
language instruction. The committee will base their decision on the following criteria:
1. If the student scores below a 4.0 on the MODEL he/she must be reclassified as ELL/LEP.
2. If the student scores between 4.0 and 4.8 on the MODEL the committee will use this score and
other educational data pieces to make the determination for reclassification.
3. If the student scores above a 4.8 on the MODEL, he/she should remain exited and the
committee will recommend other means of intervention.
Students who re-enter the program based on poor academic performance and the ELL committee
decision will not be classified as “Former LEP” until he/she has again scored proficient on the
state English language proficiency test.
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ELL Monitoring Procedures
• In order to appropriately monitor the progress of students, the school based ELL Committee
should meet quarterly for a total of four (4) times a year.

• The school based ELL Committee’s Agenda will include all LEP students. In addition, since
students are required to be monitored for two years after exiting the EL Program, the EL
Committee’s quarterly Agenda should also include all monitored (FLEP1/2) students.

• The ELL Committee will ensure that the classroom teachers complete the Classroom
Monitoring Form for ELL Students at each Progress Report grading period. The Classroom
Monitoring Form should be used to document/verify that the appropriate designated
accommodations have been implemented (for LEP students) and to provide important
information about the student’s progress.

• The ELL Committee should consider each student’s progress each grading period by
reviewing the Progress Report/Report Card to determine if changes need to be made to the
IELP. In addition, meetings are called as needed throughout the year.

• ELL Students should not fail or be retained solely on the basis of limited English proficiency.
• Written documentation justifying failing grades at each grading period, including student
work samples with proof of accommodations being made, must be presented to the ELL
committee for review and maintained in the student’s ELL portfolio. Verbal discussion with
parents in a conference or by phone and appropriate documentation must be on file.

• Documentation of student monitoring should be maintained in the yellow Student
Profile folders kept by the ELL Committee.

• Documentation of monitoring shall be maintained by local school personnel as designated by
the ELL Committee and presented as requested by LEA or state officials. An Agenda, SignIn Sheet, and Minutes from all ELL Committee meetings should be maintained.

• Classroom Monitoring Forms can be found in the Appendix.
Monitoring of Exited Students
When reviewing the Classroom Monitoring Forms for exited ELLs (FLEP1/2), the committee
should consider the following criteria to help them decide if the exited student is currently
successful:
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1. Subject area grades (stable at C or better or improving)
2. Review of formal and informal student assessment results (stable or improving)
3. Review of student work samples
4. Attendance
5. Teacher comments
6. Parent comments
7. Student comments
If the student is not academically successful or does not pass coursework without
accommodations while being monitored, the ELL committee will reconvene to determine
whether the student should be reassessed using the MODEL, reclassified as LEP, and/or
reenrolled in the ELL program or other appropriate programs which meet the needs for English
language instruction. The committee will base their decision on the following criteria:
1. If the student scores below a 4.0 on the MODEL he/she must be reclassified as EL/LEP.
2. If the student scores between 4.0 and 4.8 on the MODEL the committee will use this score and
other educational data pieces to make the determination for reclassification.
3. If the student scores above a 4.8 on the MODEL, he/she should remain exited and the
committee will recommend other means of intervention.
If the lack of progress is not due to English proficiency, the Committee will make
recommendations to meet the needs of the student. These recommendations may include
tutoring, counseling, and/or a referral to the school’s Problem Solving Team for behavioral or
academic intervention.

40

Special Education Services and Gifted Program
EL students can be referred for and placed into Special Education and Gifted Education
programs by following the same procedures used for all students (Section 3116; Section
3213(2)(2)(G)); OCR Memorandum, September 1991, Lau v. Nichols. [See Section 1 pages 4 &
5 of this Manual of Procedures]
Special Education Services
Students who are experiencing academic and behavioral difficulties, not related to their LEP
status, are initially referred to the Problem Solving Team (PST) at their school. The EL
Committee reviews student’s progress and performance on a regular basis. In the event that
concerns beyond language acquisition arise, the EL Committee can take the role of the PST for
the EL or can refer the student to the PST. If the strategies and interventions set forth by the PST
are not successful, the student may be referred for special education services.
As a general rule, ELs who are following normal developmental patterns for learning a new
language SHOULD NOT BE REFERRED. ELs, because of their cultural and linguistic
backgrounds, have special instructional needs. These needs should not be confused with
disabilities nor should they serve as a basis for referral for a special education evaluation.
Prior to a referral to PST or for a special education evaluation, efforts must be made to meet the
student's needs within the context of the regular education program including English as a
Second Language classes and documentation of assessments, accommodations, and
interventions. Specific indicators, which validate the need for special education evaluation are:
• Poor communicative proficiency in the home as compared to siblings and age peers in
bilingual environments, especially when this deficiency is noted by parents.
• English language development that appears to be significantly different than that of peers
who are also learning English as a Second Language.
• Noted developmental delays or other at-risk conditions.
Based on the review of the submitted documentation, the Problem Solving Team (PST) and the
ELL teacher/specialist will recommend the referral of a student to special education for
evaluation after all other avenues have been explored, and after a conclusion has been reached
that the student's needs cannot be met by the regular education program.
Should an ELL student qualify for special education services, an ELL staff member should
participate in the initial development of the IEP and in subsequent IEPs until the student is exited
from the ELL program. An ELL staff member should be included as part of the student’s IEP
team and should be present at IEP meetings.
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Parent participation is a required part of the special education process and to ensure active
participation, consideration must be given at all meetings and in all written communications for
the non-English speaking parent. These considerations must include the availability of a
translator for oral communication, and written communication must be in the parent’s native
language, when appropriate and possible.

Gifted & Magnet Programs
English Language Learners are eligible to be considered for participation in the Gifted (LINC)
program and the Magnet Program.
Before any screening test is administered for these programs, the following steps must be taken:
1. The LINC teacher/Magnet Committee needs to confer with the classroom teacher
and check the student’s cumulative file to determine the degree of English
proficiency (consulting W-APT, MODEL, or ACCESS scores)
2. The LINC teacher/Magnet Committee should consult the student’s EL teacher for
feedback and input. This includes having EL teachers submit an additional version
of any recommendation paperwork.
3. The LINC teacher/Magnet Committee needs to make arrangements for the
student’s EL Committee to meet to discuss:
• Student’s need for alternative assessments
• A plan to provide parents with interpretation of all forms needed in the
referral/eligibility/placement process
4. The LINC teacher/Magnet Committee will:
• Review the information gathered
• Proceed with the screening/referral/eligibility in compliance with the
guidelines listed in the Alabama Administrative Code 290-8-9-.12 Gifted.

Participation in Other Programs
Regulatory requirements from Title VI of the Civil Rights Act of 1964 have been interpreted to
prohibit denial of equal access to education because of a student’s limited proficiency in English.
ELs have equal access to the full range of district programs and services, including special
education, gifted and talented programs, career-technical education, Title I, homeless, and
nonacademic and extracurricular activities. Every effort is made to notify students and parents of
available programs and activities through newsletters, phone calls, and informational meetings
for parents (with translations and interpreters available when possible). ELL and mainstream
teachers encourage ELs to participate in extracurricular and non-academic activities.
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Title I, Part A, Basic Programs
Dothan City Schools are required by federal law to provide appropriate language acquisition
services for students who are limited-English proficient. The language acquisition services are
considered an integral part of a free and appropriate public education for all students. Title I,
Part A, funds are used to pay part of the salaries of instructional staff to work with students who
are limited-English proficient students. Presently 2 EL Resource Teachers, 3.5 EL Instructional
Aides, and 1 Interpreter/Parent Liaison are employed for the ELL program.
LEP students (or English Language Learners) are eligible for programs and services provided by
Title I, Part A, on the same basis that non-LEP students are eligible. In schools operating Title I
school wide programs, all children, including ELLs, are intended to benefit from the program,
and the needs of all students are to be taken into account in the program design. In Title I
targeted assistance schools, LEP students are eligible and may be selected for services on the
same basis as other children.
Title I, Part C, Migrant Education Program
A student may be eligible for services under Title I, Part C, the Migrant Education Program
(MEP), if he/she has traveled with a parent or guardian across school system boundaries to obtain
temporary or seasonal work in agriculture, fishing, or chicken processing. Migrant education
services do not replace the need or requirement for an English language instruction educational
program. At present, there are no migrant education qualified students attending Dothan City
Schools.
Dothan City Schools Migrant Education Program is supplemental to the basic, regular education
program and addresses needs that may be attributed to the migratory status of the student’s
family. All migrant students are not language-minority, nor are all language-minority students
migrant.
Education of Homeless Children and Youth
Title X, the Program for the Education of Homeless Children and Youth, promotes access to
public schools for homeless children and youth. Dothan City Schools ensures that barriers to
enrollment and in-school success for homeless students are eliminated.
A student who is limited-English proficient and also meets the federal definition of “homeless” is
eligible in Dothan City Schools to receive services provided through the Homeless Education
Program, Stewart B. McKinney Act as are other children who meet that definition.
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Communication with Parents
Parents who speak a language other than English are invited and encouraged to participate in all
programs and activities These include parent-teacher conferences, Parent-Teacher Organization,
and a wide range of other special activities.
Parents are encouraged to offer their input to the local school and to the ELL Program
Coordinator to improve the overall ELL program that will generate success for their children in
school.
Dothan City School System will comply with Alabama Department of Education requirements
to:
• Evaluate annually its educational programs to identify and eliminate barriers that may exist in
preventing parents of limited-English proficient students from participating in school
activities.
• Provide an interpreter to assist in the registration of a limited-English or non-English
speaking student.
• Provide an interpreter for parent/teacher conferences.
• Ensure, to the extent possible, that information related to school and parent programs,
meetings, and other activities is provided in the child’s home language.
• Provide meaningful opportunities for the participation of parents with limited-English
proficiency in the education of their children, including providing information and school
profiles in a language and form parents can understand.
• Include parents of ELs to the extent practicable and possible, in the development of system
wide or individual school Parent Involvement Plans and Title I School Wide Plans, if
possible.
Following is a list of factors that may impact the degree and extent of parent involvement for
ELLs:
• Length of residence in the United States
• English language proficiency
• Availability of support groups and bilingual staff
• Prior experiences of parents
• Economic need of parents
Whenever possible, the school must provide written communication that the parents can
understand and/or provide a person who can speak the parent's native language to facilitate
understanding. This provision greatly improves the quality and outcomes of the school-home
working relationship.
The Alabama State Department of Education provides a free subscription to TransAct.
TransACT® provides more than 200 legally-reviewed parent notices, letters and documents that
fully support the federal communication mandates of Title I, III, IX, X, FERPA, PPRA and
OCR. TransACT offers a collection of notices meeting school district needs in more than 21
languages.
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Parental Notification
The LEA must ensure that appropriate notification is made to parents prior to placing a student in
an English language educational program. According to Title III, Part C, Section 3302(a), each
LEA shall, "not later than thirty (30) days after the beginning of the school year, inform a parent
or the parents of a limited-English proficient child identified for participation in, or participating
in" an English language instruction program, about the following:
•
•
•
•
•
•
•

The reasons for the identification of the student as limited-English proficient and in need of
placement in an English language instruction educational program.
The student's level of English proficiency, how such level was assessed, and the status of the
student's academic achievement, to the extent known.
The method of instruction to be used in the English language instruction educational program
and how the program differs in content, instructional goals, and use of English from “regular"
programs in the school.
How the program will meet the educational strengths and needs of the student.
How the program will specifically help the student learn English and meet age-appropriate
academic achievement standards for grade promotion and graduation.
Specific exit requirements for the program, the expected rate of transition from the program
into regular classrooms, and the expected rate of graduation from high school, if appropriate.
If applicable, how the program meets objectives of the student's individualized education
plan (IEP).

Specifically, the following information pertaining to parental rights must be provided in writing:
•
•
•

The right of parents to have their child immediately removed, upon their request, from the
English language instruction educational program.
The options that parents have to decline to enroll their child in an English language
educational program or to choose another program or method of instruction if another
program or method is available.
The assistance that will be provided for parents in selecting from among various programs
and methods of instruction if more than one program or method is offered by the LEA.

Each local school must implement "an effective means of outreach" so that parents of limited
English proficient students can:
• Be involved in the education of their children.
• Be active participants in assisting their children to learn English, to achieve at high levels in
core academic subjects, and to meet the same challenging state content and student
achievement standards as all children are expected to meet.
If a student has not been identified for participation in an English language instruction
educational program prior to the beginning of the school year, the EL Committee must carry out
the parent notification requirements within ten school days of a student being placed in such a
program.
In addition to the information required above, the LEA shall separately inform the parents of
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LEP students of the LEA’s or local school’s failure to meet the Annual Measurable Achievement
Objectives (AMAOs) within 30 days of receiving the final AMAO reports from the State
Department of Education.
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ELL Program Evaluation
The instructional goals of the Dothan City Schools EL Program as stated at the beginning of this
document are as follows:
•
•

To increase the English language proficiency to the degree necessary to allow
successful independent functioning in the regular school program.
To provide the ELL the opportunity to reach his/her full potential.

The system will utilize both formal and informal evaluations of the program in order to
determine progress in meeting these goals. The evaluation will be an ongoing process. A formal
evaluation of the ELL program will be conducted at the end of each school year using ACCESS
and State Assessment results. ACCESS results include the stated AMAO goals for the academic
year.
AMAOs (Annual Measurable Achievement Objectives) have three parts:
• AMAO-A Making annual increases in the percent of children making progress
(identified as a .5 gain in the composite score) in learning English
• AMAO-B Making annual increases in the percent of children attaining English
Proficiency each school year
• AMAO-C Making Adequate Measurable Objectives for the LEP subgroup in the areas
of Reading and Math (on the Grade 3-8 ACT Aspire, Grade 8 ACT Explore, Grade 10
ACT Plan, Grade 11 ACT Plus Writing, and Grade 12 ACT WorkKeys.)
(*See ALSDE EL Policy & Procedure Manual (pp. 35-38) for a detailed explanation of AMAOs)
All of the information will be compiled into a system report, which will be completed by the EL
Lead Teacher with input from the system-wide EL Advisory Council. Areas of deficiencies will
be identified. The EL staff team, in collaboration with the EL Advisory Council, will then
develop strategies to correct these deficiencies for the upcoming school year. Strategies used
may include but are not limited to workshops, professional development activities for EL staff or
regular staff, purchasing updated and/or new materials and teaching supplies, employing
additional staff, and research on specific areas that need to be addressed.
This evaluation will consist of data collected from the individual schools concerning the
following:
General Information
• Number of limited-English proficient students at each school.
• ELL student enrollment by language and grade level.
Identification and Assessment
• The number of students identified as having a primary or home language other than English
who are not receiving services (NOM PHLOTE).
• The number of parents/legal guardians who waived English language instruction educational
program student services during the year.
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•
The number of newly identified students assessed for English proficiency during the year.
• The number of new students enrolled in the LEA’s English language instruction
educational program during the year.
Types of Language Instruction Education Programs Utilized by the LEA
• List of programs used may include Sheltered English Instruction, Structured English
Immersion, Content Based ESL, and Pull-Out ESL.
Program Exit Information
• The number of students who exited the program.
• The number of students who returned to the English language instruction educational
program, by school and for the LEA.
• Number of ELLs who are in their first year of school in the United States.
• Number of ELLs who in their second or higher year of school in the United States.
• Number of students who are the first year of monitoring as a Former Limited English
Proficient student.
• Number of students who are in the second year of monitoring as a Former Limited
English Proficient student.
• Number of students who are considered Former Limited English Proficient.
Participation in Other Programs
• The number of EL and general education students referred for special education evaluation
by school and for the LEA.
• The number of ELL and general education students who qualified for placement in special
education programs and/or services by school and for the LEA.
• The total number of ELL and general education students currently enrolled in the LEA’s
special education program.
• The total number of ELL and general education students currently enrolled in the LEA’s
gifted and talented program.
• The number of ELL and general education students admitted into the LEA’s Magnet
program.
• The total number of ELL and general education students currently enrolled in the LEA’s
career-technical education program.
• The number of ELL and general education students participating in extracurricular activities,
e.g., intramural sports, clubs.
• The number of ELL and general education students who received an honor or award during
the school year.
• The number of ELL and general education students being served by Title I.
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•
State Assessment Reporting
• The percentage of Title III Served LEP students scoring proficient or above on the
mathematics portion of the annual, state assessment.
• The percentage of Title III Served LEP students scoring proficient or above on the
reading/language arts portion of the annual, state assessment.
The percentage of Title III Served Former LEP (Monitor Year 1) and Former LEP (Monitor
Year 2) students scoring proficient or above on the mathematics portion of the annual, state
assessment.
• The percentage of Title III Served Former LEP (Monitor Year 1) and Former LEP
(Monitor Year 2) students scoring proficient or above on the reading/language arts
portion of the annual, state assessment.
Number of Immigrant Children and Youth
• A student qualifies as an immigrant, by federal definition, if he/she is between the ages of 3
and 21, not born in any State, and has not attended one or more schools in any one or more
States for more than 3 full academic years.
Number of LEP students in their first academic year in the United States with
limited or no formal schooling English Language Proficiency
•
•
•

The number of ELLs making progress in learning English according to the ACCESS
for ELLs scores.
The number of ELLs attaining English proficiency by the end of the school year.
The number of students exiting the ELL program.

Staffing
• The number of ESL certified teachers in the school and LEA.
• The number of certified teachers teaching ESL (certified in a field other than ESL).
• The number of paraprofessionals working in the ESL program.
Training
• A list and brief description of English language instruction educational program training
provided for all personnel at each school and in the LEA; including the date, the intended
audience and the number of participants.
Communication
• The number and name of the different languages for which the LEA has written school
related documents.
• A list of interpreters who are readily available to assist in parent/guardian communications.
• A description of community activities conducted and resources in the community that are
available to provide services.
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•
•

A description of efforts and activities to involve parents/guardians in the educational process.

General Comparison Information
• The LEA’s number of ELL and General Education dropouts.
• The total number of truancy petitions for EL and general education students the LEA
has issued during the school year.
• The number of ELL and general education seniors that graduated.
The number of ELLs and general education students who participated in state assessment
program.
• The number of ELL and general education students prohibited or excluded from
extracurricular activities based on grades.
• The number of high school ELLs using elective credit for ESL services.
• The number of ELL and general education students enrolled by grade level.
• The number of ELL and general education students retained by grade level.
Meeting Annual Measurable Achievement Objectives (AMAOs)
• Percent of ELLs making Adequate Progress in Language Acquisition
• Percent of ELLs attaining English language Proficiency
• Meeting AYP Requirements for the ELL Subgroup at the LEA Level
If a school does meet any of the AMAO’s, their ELL Committee and CIP team (Continuous
Improvement Plan) will write goals and identify action steps and strategies necessary to meet the
established goal. Furthermore, in the event that AMAOs are not met, schools will send home
notices to parents of ELL students describing the accountability measures, the annual goal, and
the school performance.
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Dothan City Schools
SCHOOL COMPLIANCE CHECKLIST
School _________________________________
Date_____________________

Yes

No

Initials

1. Identification - Each student has a Home
Language Survey completed and on file
in the student's cumulative record.

_____

_____

_______

2. Assessment - Each ESL student has been
assessed to determine those who need
English language instruction.

_____

_____

_______

3. Placement - The school ensures age
appropriate grade level placement and prohibits
retention or failure based solely
on lack of English skills.

_____

_____

_______

The school's regular program teachers modify
instruction and testing to accommodate the
language ability level
of each English Language Learner (ELL).

_____

_____

_______

The campus evaluates each ELL individually
to determine the quantity of ESL and
academic support necessary for
the student to succeed.

_____

_____

_______

4. Services - The school maintains regularly
scheduled language instruction for ELLs.

_____

_____

5. Transition – The campus evaluates each
former ELL individually to determine if
academic support is necessary for the
student to succeed in the mainstream
classroom.

_____
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_____

_______

6. Communication - The school attempts to
communicate with parents of ELLs about important
_____
school information in a
language they can understand.

_____

_____

Checklist Completed By ______________________________________________
Signature____________________________________ Date _________________
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APPENDICES
DCS Enrollment Forms
(Spanish)
Grading Policy
I-ELP Accommodations
EL Committee Documentation
Sign-in
Agenda
Minutes/Notes
EL Files Documentation Form (Checklist)
Classroom Monitoring Form
WIDA ELD Standards
WIDA Guiding Principles of Language Development
WIDA Features of Academic Language
WIDA Performance Definitions, 2007 Version
WIDA Performance Definitions, 2012 Version, Listening and Reading
WIDA Performance Definitions, 2012 Version, Speaking and Writing
WIDA Can Do Descriptors for the Levels of ELP, PreK-12
WIDA Can Do Descriptors: Grade Level Cluster 1-2
WIDA Can Do Descriptors: Grade Level Cluster 3-5
WIDA Can Do Descriptors: Grade Level Cluster 6-8
WIDA Can Do Descriptors: Grade Level Cluster 9-12
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SECTION 504: A REFERENCE MANUAL
Table of Contents
Qualified Disabled Person Individual with a Disability
Physical or Mental Impairment
Major Life Activity
Has a Record of Such an Impairment
Is Regarded as Having an Impairment
Substantial Limitation
Educational Placement
Supplementary/Related Aids and Services

PART II – SECTION 504 PROCESS AND PROCEDURES ................................................................... 6
Child Find ....................................................................................................................................................................... 7
Pre-Section 504 Referral ................................................................................................................................................. 7
Referral or Request for a Section 504 Evaluation ........................................................................................................... 8
Evaluation/Placement Process......................................................................................................................................... 8
Discipline Procedures for Student under a Section 504 Plan .......................................................................................... 9
Transfer Students .......................................................................................................................................................... 10
Complaint Procedures ................................................................................................................................................... 11

PART III – SECTION 504 FORMS .......................................................................................................... 14
Forms
Referral Form (Form A)
Notice of Proposed Meeting (Form B)
Parent/Guardian Procedural Safeguards (Form C)
Notice and Consent for Section 504 Evaluation/Reevaluation (Form D)
Teacher Input Form for Section 504 Evaluation/Reevaluation (Form E)
Parent Input for Section 504 Evaluation (Form F)
Evaluation/Eligibility Determination and Documentation (Form G)
Section 504 Team Decision Regarding Referral or Eligibility (Form H)
Section 504 Plan (Form I)
Section 504 Behavior Intervention Plan (Form J)
Acknowledgement by Service Provider of Receipt of Section 504 Plan (Form K)
Parental Consent for Section 504 Services (Form L)
Section 504 Manifestation Determination/Evaluation (Form M)
Notice of Intent Regarding Section 504 Services (Form N)
Section 504 Complaint Form (Form O)

PART IV – FREQUENTLY ASKED QUESTIONS ABOUT SECTION 504 ............................................ 15

41

EXCEPTIONAL STUDENT SERVICES

APPENDIX C

2

PART I
OVERVIEW OF SECTION 504 OF
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PART I
OVERVIEW OF SECTION 504 OF THE REHABILITATION ACT OF 1973
Introduction
Section 504 of the Rehabilitation Act of 1973 (Section 504) is a civil rights statute that prohibits
discrimination/harassment on the basis of a disability in any program or activity receiving federal financial
assistance. In particular, Section 504 provides that:
No otherwise qualified individual with a disability in the United
States...shall, solely by reason of her or his disability, be excluded from
the participation in, be denied the benefits of, or be subjected to
discrimination under any program or activity receiving federal financial
assistance....
29 U.S.C. § 794(a) (1973).
The Section 504 regulations require a school district to provide a “free appropriate public
education” (FAPE) to each qualified student with a disability who is in the school district’s jurisdiction,
regardless of the nature or severity of the disability. FAPE consists of education, related aids/services, and
accommodations designed to meet the student’s individual needs. Section 504 requires a school district to
provide to students with disabilities appropriate educational services designed to meet the individual
needs of such students to the same extent as the needs of students without disabilities are met.
The determination of whether a student has a physical or mental impairment that substantially
limits a major life activity must be made on the basis of an individual inquiry. The Section 504
regulations define a physical or mental impairment as any physiological or psychological disorder or
condition, cosmetic disfigurement, or anatomical loss affecting one or more of the following body
systems: neurological; musculoskeletal; special sense organs; respiratory, including speech organs;
cardiovascular; reproductive; digestive; genito-urinary; lymphatic; skin; and endocrine; or any mental or
psychological disorder, such as mental retardation, organic brain syndrome, emotional or mental illness,
and specific learning disabilities. The regulations do not set forth an exhaustive list of specific diseases
and conditions that may constitute physical or mental impairments because of the difficulty of ensuring
the comprehensiveness of such a list.
Major life activities, for purposes of Section 504 eligibility, include functions such as caring for
one's self, performing manual tasks, reading, concentrating, thinking, communicating, walking, seeing,
hearing, speaking, breathing, learning, and working. This list is not exhaustive. Other functions can be
major life activities for purposes of Section 504.
The protections of Section 504 extend to individuals who satisfy the eligibility requirements of
Section 504. At the elementary and secondary school level, determining whether a child is a qualified
disabled student under Section 504 begins with the evaluation process. Section
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504 requires the use of evaluation procedures that ensure that children are not misclassified; unnecessarily
labeled as having a disability; or incorrectly placed, based on inappropriate selection, administration, or
interpretation of evaluation materials. If a school district re-evaluates a student in accordance with the
Section 504 regulation at 34 C.F.R. 104.35 and determines that the student's mental or physical
impairment no longer substantially limits his/her ability to learn or any other major life activity, the
student is no longer eligible for services under Section 504.
Public elementary and secondary schools must employ procedural safeguards regarding the
identification, evaluation, or educational placement of persons, who because of disability, need or are
believed to need special instruction or related services.
Definitions to Assist in Understanding Section 504
The United States Department of Education under 34 Code of Federal Regulations (C.F.R.)
§104.3 provides the following definitions to assist in understanding Section 504:
“Qualified disabled person” with respect to a public preschool, elementary, secondary,
or adult education services means an individual with a disability who is a resident of the school
district and who is (i) of an age during which nonhandicapped persons are provided such services,
(ii) of any age during which it is mandatory under state law to provide such services to
handicapped persons, or (iii) an individual to whom a state is required to provide a free
appropriate public education under the Individuals with Disabilities Education Act.

A.

B.

“Individual with a disability” means any person who:





Has a physical or mental impairment which substantially limits one or more major
life activities;
Has a record of such an impairment; or
Is regarded as having such an impairment.

Environmental, cultural, and economic disadvantages are not considered disabilities
under Section 504. Furthermore, sexual orientation and gender identity are also not
considered to be disabilities. However, if a person who has any of these characteristics
also has a physical or mental disability, the person may be included within the definition
of an individual with a disability.

C.
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“Physical or mental impairment” means:



Any physiological disorder or condition, cosmetic disfigurement, or anatomical loss
affecting one or more of the following body systems: neurological; musculoskeletal;
special sense organs; respiratory, including speech organs; cardiovascular;
reproductive; digestive; genito-urinary; skin; and endocrine; or



Any mental or psychological disorder, such as mental retardation;
emotional/behavioral conditions; and mental illness.
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“Major life activities” means functions such as caring for one’s self, performing manual
tasks, reading, concentrating, thinking, communicating, walking, seeing, hearing, speaking,
breathing, learning, and working. For example, an individual with paralyzed legs is substantially
limited in the major life activity of walking since the individual’s impairment makes him/her
unable to walk.

D.

“Has a record of such an impairment” means has a history of, or has been
misclassified as having, a mental or physical impairment that substantially limits one or more
major life activities.

E.

F.

“Is regarded as having an impairment” means:





Has a physical or mental impairment that does not substantially limit major life
activities but that is treated by a school district as constituting such a limitation;
Has a physical or mental impairment that substantially limits major life activities
only as a result of the attitudes of others towards such an impairment; or
Has none of the impairments defined in (j)(2)(i) of this section but is treated by
school district as having such an impairment.

“Substantial Limitation” refers to the extent that a disability impacts the student at
school. In determining whether a student has a physical or mental impairment that substantially
limits a major life activity, school districts must not consider ameliorating effects of any
mitigating measures that a student is using. However, the ameliorative effects of the mitigating
measures of ordinary eyeglasses or contact lenses shall be considered in determining if an
impairment substantially limits a major life activity. An impairment that is episodic or in
remission under Section 504 does not preclude eligibility if the impairment would substantially
limit a major life activity when active.

G.

“Educational Placement” (in the Section 504 context) refers to the general education
classroom with the use of supplementary/related aids and services.

H.

“Supplementary/Related Aids and Services” are generally accommodations in a
student’s Section 504 Plan. An accommodation is a change in the educational setting, materials,
and/or strategies that does not significantly alter the content of the curriculum or level of
expectation for a student’s performance but which allows the student to access the general
education curriculum. Examples of accommodations include seating the student in front of the
room, providing extended time for testing, and providing a student with a highlighted critical text.

I.
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PART II
PROCESS AND PROCEDURES
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PART II
SECTION 504 PROCESS AND PROCEDURES
A.

Child Find

Section 504 requires districts to annually "undertake to identify and locate every qualified [individual with a
disability] residing in [the district's] jurisdiction who is not receiving a public education." 34 CFR 104.32 (a). The
obligation extends to students attending private schools, children residing in hospitals and universities, and homeless
children. Section 504 also requires districts to evaluate students "who, because of handicap, need or are believed to
need special education or related services
As part of its general Child Find obligations, the District will make reasonable efforts to identify and locate
every qualified disabled student residing within the District who is not receiving a public education. The District
shall annually publish the Child Find notice in local newspapers, student handbooks, and/or place the Notice in
locations likely to be seen by a parent of eligible students (such as supermarkets, pediatrician’s offices, etc.). The
District shall inform the parent/guardian of these potentially eligible students (who may be attending private or
homeschools) of the District’s duties under Section 504. As part of the Child Find effort,

B.

Pre-Section 504 Referral

A parent/guardian, teachers, and other certified school employees will initiate the process of intervention for
any student suspected of having a disability that substantially limits the performance of a major life activity. The
process often begins with a referral to the school’s designated Response to Intervention (“RTI”) program.
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1.

RTI offers effective strategies for strengthening educational opportunities and servicing
students with special needs who might otherwise experience difficulties in school. RTI
strategies are often encouraged before Section 504 referrals are initiated. RTI strategies are
particularly important since many helpful interventions and services can be made during
RTI procedures.

2.

After the classroom teacher implements RTI and the student continues to experience
limitations in one or more of the major life activities, and needs, or is believed to need,
special education or related services, the classroom teacher submits the data collected
during the RTI to designated individuals at the school, then the student should be referred
for Section 504 evaluation.

3.

Following its review of the RTI data collecting, the school may suggest additional
interventions, refer the student to the Building Level Section 504 Coordinator, or refer the
student to Special Education.
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C.

Referral or Request for a Section 504 Evaluation

An individual (parent/guardian/school staff member) may make a Section 504 referral for a student by
completing a “Referral Form”. (Form A). Examples of circumstances that may merit a Section 504 referral include
when a student:












is receiving discipline infractions or suspensions over an extended period of time which are
excessive or repetitive;
is being considered for retention;
is exhibiting poor academic performance;
is returning to school after a serious illness or injury;
has received a written diagnosis by an outside agency as having a disability;
is referred to an IDEA IEP Team for special education evaluation and does not qualify for an
evaluation;
is evaluated under IDEA and is found not eligible for special education services;
is exhibiting a chronic health problem; substantially limiting a major life activity;
is identified as having had substance abuse issues, but is not currently “using” addictive
substances;
or is not successful with pre-referral intervention strategies.

Upon the District’s receipt of a Section 504 referral, the parent/guardian will be provided a notice of a Section
504 referral meeting (Form B) as well as the “Parent/Guardian Procedural Safeguards” (Form C). At the initial 504
referral meeting, a decision will be made by the Team as to whether to proceed with a full Section 504 evaluation. If
the referral is not deemed appropriate, the parent/guardian will be provided a copy of the “Section 504 Team Decision
Regarding Referral or Eligibility”. (Form H).
In facilitating a Section 504 referral, the local school will:







D.

Provide notice of the referral meeting. (Form B)
Provide a copy of the parent/guardian procedural safeguards. (Form C)
Select the Section 504 referral Team members.
Obtain consent from parent/guardian for evaluation.
Consult with referral Team as to what testing or additional records may be needed.
Provide the parent/guardian with Notice of Intent of Section 504 Team Decision Regarding Referral
or Eligibility if the referral for evaluation is not appropriate. (Form H)
Evaluation/Placement Process

If a student is accepted for an evaluation, the evaluation must be completed in a timely manner. The District
will undertake an evaluation of the student prior to determining his or her appropriate placement or program of services
under Section 504, and also before any significant change of placement. An evaluation will also be conducted prior to
any discipline, change of placement for students who have or are suspected of having a disability. Absent unusual
circumstances, the District will complete the evaluation process within 60 calendar days.
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If formal assessment instruments are used as part of an evaluation, procedures used to administer assessments
and other instruments must comply with the requirements of Section 504 regarding test validity, proper method of
administration, and appropriate test selection. The District will appropriately consider information from a variety of
sources in making its determination, including, for example, aptitude and achievement tests, teacher recommendations,
reports of physical condition, social and cultural background, adaptive behavior, health records, report cards, progress
notes, parent observations, scores on tests, and mitigating measures, among others.
In facilitating a Section 504 evaluation, the local school will:









Provide notice of the eligibility determination meeting. (Form B).
Provide a copy of the parent/guardian procedural safeguards. (Form C).
Provide teacher(s) with the Section 504 input form. (Form E).
Provide the parent with the Parent Input Form for Section 504 evaluation. (Form F).
Select the Section 504 Team members.
Gather documentation necessary to complete “Section 504 Initial Evaluation/ Determination
Documentation.” (Form G).
Provide the parent/guardian with “Notice of Intent of Section 504 Team Decision Regarding
Evaluation” if the student does not qualify for Section 504. (Form H).

If the Team determines that the student meets the federal definition of disabled under Section 504 and is in
need of services and/or accommodations, a Section 504 Plan shall be developed. (Form I). This plan may be developed
at the time of the eligibility meeting or at another meeting. Absent unusual circumstances, the plan should be developed
within 30 calendar days after the eligibility meeting. The local school shall ensure that a copy of the plan is provided
to the student’s teachers and service providers. (Form K). Documentation of receipt of the plan shall be obtained.
If the Team determines that the student does not meet the federal definition of disabled under Section 504,
the Team shall refer the student back for identification of needed classroom intervention strategies as stated in the
District’s RTI plan. The parent/guardian should also be provided a copy of the “Notice of Intent Regarding Section
504 Team Decision Regarding Evaluation” (Form N) and the “Parent/Guardian Procedural Safeguards under Section
504 of the Rehabilitation Act of 1973.” (Form C).

E.

Discipline Procedures for Student Under a Section 504 Plan

A student who has a Section 504 Plan may not be subjected to a disciplinary change in placement for more
than 10 school days unless the Section 504 Team first determines that the behavior giving rise to the discipline was
not substantially related to the student’s disabling condition or due to an inappropriate implementation of the plan.
This process is carried out in an evaluation of behavior, including a manifestation determination/evaluation. (Form
M). Suspensions for less than 10 school days may be effectuated without holding a Section 504 Team Meeting.
However, a series of short suspensions over the course of the school year that would
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amount to a total of more than 10 school days may require that a Section 504 manifestation determination meeting be
held.
When making the manifestation determination, a Section 504 Team, must meet to address the following:



Was the misconduct caused by, or directly and substantially related to, the student’s disability?



Was the misconduct a direct result of the District’s failure to implement the Section 504 Plan?

If the Section 504 Team determines that there is no substantial relationship between the conduct and the
student’s disability and that the Section 504 Plan was properly implemented, the school may proceed to discipline the
student in the same manner as it would a non-disabled student.
If the Section 504 Team determines that there is a substantial link between the conduct and the student’s
disability or that the Section 504 Plan was not properly implemented, the Section 504 Team must review and/or revise
the Section 504 Plan to address the student’s conduct. In such a situation, the student’s placement would not be changed
without consent of the parent/guardian of the student. An agreed upon change of placement may occur as a result of
disciplinary infractions involving drugs, weapons, or behavior that has substantially injured or endangered the safety
of the student or others. Notice of the Section 504 Team’s decision regarding the manifestation determination will be
provided to the parent. (Form M).
Note: A student who is currently using illegal drugs or alcohol, and is to be disciplined by the school for such
behavior loses the procedural protections provided by Section 504, including the right to a manifestation determination
review prior to a change in placement for disciplinary reasons. This would hold true even if the disabling condition
could be related to the misconduct.

F.

Transfer Students

In the case of a Section 504 eligible student transferring into the school system, a Section 504 Team will
assemble within 10 school days of the student’s enrollment to determine if the current Section 504 plan is appropriate
and can be implemented as written. The Section 504 Team may revise the student’s current Section 504 and/or request
further evaluation and/or information. If further evaluation or information is requested, the student will be provided
an interim Section 504 plan. Following the implementation of an interim Section 504 plan, the Section 504 Team
should generally meet within sixty (60) calendar days so as to review eligibility and the current Section 504 plan.

G.

Complaint Procedures

When a parent/guardian disagree with the Section 504 Team’s decisions regarding their child’s identification,
evaluation, educational program, or placement, they have the right to challenge the decisions by filing a grievance,
requesting a mediation meeting, or requesting an
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impartial due process hearing. (Form O). A parent/Guardian or a student who is disabled may also file a civil rights
complaint with the Office for Civil Rights (OCR) if they believe they are being retaliated against because of their
efforts to obtain an appropriate education for the student. In the event the parent/guardian’s complaint is found
credible, the District will take steps to prevent recurrence of any discrimination and to correct discriminatory effects
on the complainant and others, if appropriate.
The District also provides options for mediation. A Parent/Guardian may seek relief available under Section 504
and the ADA in a court of competent jurisdiction, generally the closest U.S. District Court.

1. Section 504 Grievance
If a parent/guardian believes their Section 504 rights or their child’s Section 504 rights are being violated,
they may file a grievance with the Section 504 Compliance Coordinator.
Name: Alicia Hales, DESS Director and 504
Coordinator Address: 1665 Honeysuckle Rd, Dothan, AL 36305
Phone: 334-793-1397, ext 236242
Email: alhales@dothan.k12.al.us

2. Impartial Due Process Hearing
An impartial due process hearing will be utilized to resolve differences between the parent and the District
when such differences cannot be resolved by means of a less formal procedure. In this instance, due process is defined
as an opportunity to present objections and reasons for the objections to the decision and/or procedures of a Team
regarding an issue under ADA/Section 504. An ADA/Section 504 due process hearing may be called at the request of
the District or by the parent of an affected student. The proceedings will be presided over and decided by an impartial
hearing officer. Impartial hearing officer means a person selected to preside at a due process hearing to assure that
proper procedures are followed and to assure the protection of the rights of both parties.
Definitions - In all related hearing matters the following definitions shall apply:

a. “Days” means calendar days.
b. “Placement plan” means the program by which the decision concerning the educational
c.

placement of the student is decided.
“A parent” means a parent or legal custodian. In the event of a divorce, a parent means the
custodial parent.

A parent or the District may initiate a due process hearing on a matter related to (1) eligibility and related
procedures, (2) procedural safeguards, and/or (3) whether student is receiving an educational opportunity
commensurate with the non-disabled students.
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Requests by a parent for due process hearing must be submitted in writing within thirty

(30) days of the notice of the action appealed from. Hearing notifications to the parent shall be given at least ten
(10) days prior to the date set for the hearing. The notice shall contain:

a. A statement of time, place, and nature of the hearing.
b. A short and plain statement of the matters asserted.
c. A statement of the right to be represented by counsel.
Hearing Procedures - The hearing officer shall provide at the hearing and shall conduct the proceedings in
an impartial manner to the end that all parties involved have an opportunity to:
a. Present their evidence.
b. Produce outside expert testimony and be represented by legal counsel.
A parent involved in the hearing will be given the right to have the student present at the hearing.
The hearing officer shall review relevant facts and render a decision on the issue presented for
review.
Decision of the Hearing Officer - A copy of the hearing officer’s decision shall be delivered to the District
and the parent, within thirty (30) days following completion of the hearing. The hearing shall begin no later than sixty
(60) days after receipt of the request for a hearing unless extended by agreement by the parent and the District.
Record of Hearing – A recording of the ADA/Section 504 due process hearing shall be maintained at the
District office for at least six (6) months after the hearing and will be available for review upon request from the
Parent/Guardian.
Review of Procedure – If the Parent/Guardian is not satisfied by the decision of the Hearing Officer, a
Parent/Guardian may request a review of the hearing decision within thirty (30) days of the date of the Hearing Officer’s
decision. The request for review should be in writing to the District’s Section 504 Coordinator and it should include a
brief description of the basis of the request. Following such a request for review by a Parent/Guardian, the District’s
Section 504 Coordinator will provide a review procedure to ensure that the Section 504 hearing was properly
conducted pursuant to the requirement of the Section 504 procedural safeguards and the District’s hearing procedures.
Within 15 days of a request for a review of the hearing decision, the District’s Section 504 Coordinator shall issue a
written decision to the Parent/Guardian. The review by the District’s Section 504 Coordinator shall be based on the
Hearing Officer’s written decision, the District’s procedures, information provided by the Parent/Guardian to include
the request for review, information deemed relevant by the District, as well as the Section 504 procedural safeguards
and the District’s hearing procedures.
A Parent/Guardian may seek relief available under Section 504 and the ADA in a court of competent jurisdiction,
generally the closest U.S. District Court.
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3. Section 504 Mediation
Mediation is a less formal and less adversarial method of resolving disputes than a due process hearing.
During mediation, a parent/guardian and school representatives voluntarily meet with an impartial mediator to resolve
disagreements with the school’s decisions or actions regarding identification, evaluation, educational program, or
placement of the student. Any agreements reached between the school and the parent/guardian during the mediation
process will be set forth in a written mediation agreement. A parent/guardian may request mediation by writing or by
calling the School District’s 504 Compliance Coordinator/Designee. The Office of Civil Rights (OCR) in some
complaint matters may also offer a mediation process.
Name: Alicia Hales, DESS Director and 504
Coordinator Address: 1665 Honeysuckle Rd, Dothan, AL 36305
Phone: 334-793-1397, ext 236242
Email: alhales@dothan.k12.al.us

4. Office of Civil Rights Complaint
A parent may file a formal complaint with the Office of Civil Rights (OCR) if they believe that the District is
not in compliance with Section 504. A Section 504 due process hearing is not required prior to filing an OCR
complaint. The filing of a complaint with OCR does not affect the timelines or the provisions of the District’s grievance
and due process hearing processes. The address of the Office of Civil Rights is: Office for Civil Rights, 61 Forsyth
Street, SW, Suite 19T10, Atlanta, Georgia 30303.
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PART III
SECTION 504 FORMS
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LISTING OF SECTION 504 FORMS

Form A -

Referral

Form B -

Notice of Proposed Section 504 Meeting

Form C -

Notice of Procedural Safeguards Under Section 504

Form D -

Notice and Consent for Section 504 Evaluation/Reevaluation

Form E -

Section 504 Teacher Input Form

Form F -

Section 504 Parent Questionnaire/Input Form

Form G -

Evaluation and Eligibility Determination Form

Form H -

Section 504 Team Decision Regarding Evaluation/Eligibility

Form I -

Section 504 Plan

Form J -

Behavior Intervention Plan

Form K -

Acknowledgement of Receipt of Section 504 Plan

Form L -

Parental Consent, Refusal, or Revocation of Section 504 Plan

Form M -

Manifestation Determination Review

Form N -

Notice of Proposal or Refusal to Take Action

Form O -

Section 504 Complaint Form
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FORM A
SECTION 504 REFERRAL
(This Form is to be completed by the school personnel, parent, or other individual referring the student
for an evaluation to determine the student’s eligibility under Section 504 of the Rehabilitation Act of
1973. The individual completing this form should provide the requested information to the best of his or
her ability. Additional pages may be added to this Form if needed. Any questions regarding the
completion of this Form should be directed to the below designated Section 504 Coordinator.)

Date:

Person Referring:

Student’s Complete Legal Name:
Date of Birth:

Sex:

Grade:

Student’s School:
Parent or Legal Guardian:
Address:

Phone:
Email:

Describe the Reason(s) for the Referral
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Describe the Student’s physical or mental impairment(s) and resulting limitations.

List the Major Life Activity (or Activities) of Student impacted by his or her impairment.
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Identify any mitigating measures currently in use or provided for the Student’s benefit.
(Mitigating measures may include medication; medical supplies; equipment or appliances; low-vision devices,
which do not include ordinary eyeglasses or contact lenses; prosthetics, including limbs and devices; hearing aids
and cochlear and other hearing devices; mobility devices; oxygen therapy equipment and supplies; use of assistive
technology; reasonable accommodations or auxiliary aids or services; and learned behavioral or adaptive
neurological modifications medication.)

Signature of Person Initiating Referral

Date

Received by

Date Received by School

Upon completion, please return this form to:
Name: Alicia Hales, DESS Director and 504
Coordinator Address: 1665 Honeysuckle Rd, Dothan, AL 36305
Phone: 334-793-1397, ext 236242
Email: alhales@dothan.k12.al.us
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FORM B
NOTICE OF PROPOSED SECTION 504 MEETING

This notice is to invite you to a meeting for:
(Name of Student)

Meeting Date:

Time:

Meeting Location:
To:

Date Notice Sent:
(Name of Parent or Guardian)

The purpose of the meeting is to:
Determine if the referral requires evaluation
Discuss the need for additional data collection
Determine initial or continued eligibility

Develop or review a Section 504 Plan
Conduct a Manifestation Determination Review
Other:

The following people will be invited to the meeting:
Local Section 504 Coordinator
Administrator
General Education Teacher

Parent
Student
Other:

Please bring any and all information you want considered by the team as well as:

Local School Section 504 Coordinator
Attachment: Parent/Guardian Procedural Safeguards Under Section 504 of the Rehabilitation Act of 1973

Please check one of the following boxes, sign, date, and return the form to Ms. Tara Wilson, Section 504 Coordinator,
before
(date).

_____ I will be able to meet with you.
_____ I cannot meet at the time/date indicated. Please contact me to reschedule the meeting.
_____ I do not want to attend this meeting. The meeting may proceed without me.

Parent/Guardian Signature
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FORM C
NOTICE OF PARENT/GUARDIAN PROCEDURAL SAFEGUARDS
UNDER SECTION 504 OF THE REHABILITATION ACT OF 1973
The Rehabilitation Act of 1973, sometimes referred to as “Section 504,” is a federal law that prohibits
discrimination against students who have disabilities. Section 504 provides that eligible disabled students
are provided with educational benefits and opportunities equal to those provided to non-disabled students.
A student is eligible under Section 504 if the student (i) has a physical or mental impairment, (ii) has a
record of having a physical or mental impairment, or (iii) is regarded as having a physical or mental
impairment which substantially limits a major life activity such as for example learning, self-care, walking,
seeing, hearing, speaking, breathing, working and performing manual tasks. Section 504 also protects
students with a record of impairment, or, who are regarded as having an impairment, from discrimination
on the basis of disability.
Students can be considered disabled and receive services under Section 504, including regular or special
education and related aids and services, even if they do not qualify for or receive special education services
under the Individuals with Disabilities Education Act (IDEA).
The regulations of the United States Department of Education for Section 504 provide the following
procedural safeguards to you:
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1.

Your child has the right to an education designed to meet his or her individual educational needs
as adequately as the needs of non-disabled students are met, and to free educational services
except for those fees that are imposed on non-disabled students or their parents. You have the
right to refuse consent for Section 504 services at any time.

2.

Your child has a right to an educational program in the least restrictive appropriate environment,
as well as facilities, services and activities that are comparable to those provided for nondisabled students.

3.

Your child also has a right to participate in any extracurricular or afterschool activity sponsored
by the school.

4.

Your child has a right to a Section 504 evaluation prior to an initial Section 504 eligibility
determination; if eligible under Section 504, your child has a right to periodic re-evaluations at
least every three years.

5.

In providing an evaluation/reevaluation, the school district’s Section 504 team may consider
information from a variety of sources, including aptitude and achievement tests, teacher
recommendations, physical condition, social or cultural background, and adaptive behavior.
Testing and other procedures completed as part of the Section 504 evaluation must have been
validated for the specific purpose for which they are used and be administered by trained
personnel in conformance with the instructions provided by their producer.
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Placement decision regarding your child must be made by a group of persons (a Section 504
team) knowledgeable about your child, the meaning of the evaluation data, possible placement
options, and the requirement that to the maximum extent appropriate, disabled children should
be educated with non-disabled children.

7.

You have the right to be notified by the District prior to any action regarding the identification,
evaluation, or placement of your child.

8.

You have the right to examine relevant documents and records regarding your child (generally
documents relating to identification, evaluation, and placement of your child under Section
504).

9.

If you disagree with the actions of the school district’s Section 504 team in regard to your
child’s educational program, you may pursue a local grievance through the District’s local
grievance process. The District will investigate the concerns you raise and respond
appropriately to you within a reasonable time. Parents may contact the District’s Section 504
Coordinator for more information about the District’s grievance process.

10. You have the right to an impartial hearing if you wish to contest any action of the District with
regard to your child’s identification, evaluation, or placement under Section 504. You also have
the right to an impartial hearing if you believe that your child, solely by reason of her or his
disability, has been excluded from participation in, been denied the benefits of, or been
subjected to discrimination under any of the district’s educational programs or activities. You
may participate in the hearing and be represented by an attorney. If you disagree with the
decision from the hearing, you have a right to seek a review of the decision by making a written
request to the District’s Section 504 Coordinator, and/or you may seek relief in state or federal
court as allowed by law.
11. You also have a right to file a complaint with the Office for Civil Rights (OCR) of the
Department of Education. The address of the OCR Regional Office that covers this school
district is: Office for Civil Rights, 61 Forsyth Street SW, Ste. 19T10, Atlanta, GA 30303-8927.
Telephone: (800) 368-1019.

PARENT/GUARDIAN

DATE RECEIVED

If you have questions or need further assistance in understanding your procedural safeguards
under Section 504, please contact:
Name: Alicia Hales, DESS Director and 504
Coordinator Address: 1665 Honeysuckle Rd, Dothan, AL 36305
Phone: 334-793-1397, ext 236242
Email: alhales@dothan.k12.al.us
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FORM D
NOTICE AND CONSENT FOR SECTION 504 EVALUATION/REEVALUATION
STUDENT:

DATE OF BIRTH:

Initial Referral: A Section 504 team met to discuss the referral for an evaluation of your child to
determine his or her initial eligibility under Section 504. The Section 504 team, after reviewing existing
information, has determined than an individual evaluation under Section 504 is needed to determine your
child’s initial eligibility under Section 504.
Reevaluation: A Section 504 team met to discuss a reevaluation of your child under Section 504. The
Section 504 team, after reviewing existing information, has determined than an individual reevaluation of
your child under Section 504 is needed for the following purpose(s).
To determine the need for Section 504 plan revisions
To determine continued Section 504 eligibility
Other:

The Section 504 evaluation or reevaluation may involve the Section 504 team reviewing and interpreting
existing school records, observations, testing, grades, standardized test scores, and other available
information. In addition to reviewing such information, the Section 504 team may provide new assessments
or gather additional information in the following areas:
Vision
Hearing
Academic Achievement
Other:

Behavior
Other:
Other:

Please check one of the following boxes, sign, and date this form.
I give permission to the above proposed evaluation/reevaluation under Section 504.
I do not give permission for the above proposed evaluation/reevaluation under Section 504.
PARENT/GUARDIAN SIGNATURE

DATE

Upon completion, please return this Form to the Local School Section 504 Coordinator:
Name: Alicia Hales, DESS Director and 504
Coordinator Address: 1665 Honeysuckle Rd, Dothan, AL 36305
Phone: 334-793-1397, ext 236242
Email: alhales@dothan.k12.al.us
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FORM E
SECTION 504 TEACHER INPUT FORM

STUDENT:

DATE OF BIRTH:

TEACHER:

CLASS:

(This Teacher Input Form is being requested from you to assist the Section 504 team in determining eligibility and/or
services for the above Student. Please provide the information requested by this Form based upon your personal
knowledge of the Student as his or her classroom teacher. If needed, you may attach additional pages.)

STUDENT’S COMPARISON WITH NON-DISABLED PEERS
As compared with non-disabled students in your classroom, please rate this Student’s performance level
in the below indicated areas. Please indicate whether the Student generally performs (1) “Above”; (2)
“Similar to”; or (3) “Below” the level of his or her non-disabled peers as to the following concerns.
AREAS OF CONCERN

COMPARISON TO NON-DISABLED PEERS

Reading Skills
Math Skills
Written Expression Skills
Homework
Attendance
Difficulty following directions
Social Skills
Adaptive Behavior
Non-compliance
Organization
Attention/Staying on Task
Hyperactivity
Code of Conduct Violations
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PRE-REFERRAL INTERVENTIONS, ACCOMMODATIONS, AND/OR SERVICES
Please describe any pre-referral interventions, accommodations, and or services provided in your classroom
to the Student. Please provide information as to the duration of implementation and effectiveness of any
such pre-referral interventions, accommodations, and or services provided to the Student.
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Please provide an additional comments or information regarding this Student that you feel may be relevant
to the Section 504 team.

SIGNATURE OF CLASSROOM TEACHER
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FORM F
SECTION 504 PARENT QUESTIONNAIRE/INPUT FORM
(The information requested by this Parent Questionnaire/Input form is to assist the Section 504 team in determining
your child’s eligibility and/or needed services and accommodations under Section 504. Please attach additional
pages to this form if needed. If you have questions or difficulties in completing this form, please contact the below
designated Section 504 Coordinator.)

STUDENT:

DATE OF BIRTH:

PARENT OR GUARDIAN:
ADDRESS:

PHONE:
EMAIL:

1. Please discuss any physical or mental impairment for which your child receives medical or
psychological/mental health services.

2. Please list all medications utilized by your child to include prescription and over-the-counter
medications.
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3. Please describe any past hospitalizations of your child.

4. Has your child had a serious medical condition in the past which is currently not symptomatic? If so,
please provide additional information that in your opinion may be relevant to the Section 504 team.
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5. Please discuss the instructional or academic concerns that you have regarding your child.

6. How long have you observed such instructional or academic behavioral concerns in regard to your
child? Please indicate any interventions or services that you or any other non-school individual have
provided.
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7. Please indicate anyone at your child’s school that you have spoken to or communicated with in any
manner as to your instructional or academic concerns.

8. Has your child previously been retained? If so, please provide additional information that in your
opinion may be relevant to the Section 504 team.

9. Please discuss any behavioral concerns that you have regarding your child at school and at home.
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10. How long have you observed such behavioral concerns in regard to your child? Please indicate any
interventions or services that you or any other non-school individual have provided in response to any
such behavioral concerns.

11. Please indicate anyone at your child’s school that you have spoken to or communicated with in any
manner as to behavioral concerns.

12. Is English the primary language spoken in your child’s home?

Yes

No

13. Have there been any important changes within the family within the last three years such as births,
deaths, moves, separations/divorces, etc.? Please explain if so.
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14. Please provide any additional information regarding your child that you feel may be appropriate for a
Section 504 team to consider in determining your child’s eligibility and series under Section 504.

In returning this form with your input, please attach any of your child’s medical or mental health records
relevant to your responses to the above questions. Such records will provide the Section 504 team will
additional information to consider in determining your child’s eligibility status and/or
accommodations/services under Section 504.

Upon completion, please return this Form to:

Name: Alicia Hales, DESS Director and 504
Coordinator Address: 1665 Honeysuckle Rd, Dothan, AL 36305
Phone: 334-793-1397, ext 236242
Email: alhales@dothan.k12.al.us
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FORM G
SECTION 504 EVALUATION/REEVALUATION & ELIGIBILITY DETERMINATION
STUDENT:

DATE OF BIRTH:

SCHOOL:

Indicate the Reason for the Section 504 Evaluation/Reevaluation
Initial Section 504 Evaluation
504 Manifestation Determination

Re-evaluation
Other:

PART ONE - SUMMARY OF EVALUATION/REEVALUATION DATA

A. CURRENT GRADES
Subject

Grade

Compared with the Student’s grades from the previous school year, the Student’s current grades have:
improved
stayed the same
dropped suddenly
data not available
Compared with other students, this Student’s current grades:
are higher
are about the same
are lower
data not available
Has this Student been retained?
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Yes

No

If YES, at which grade level(s):
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B. DISCIPLINE HISTORY (See attached discipline records of Student)
Compared with the Student’s disciplinary infractions from the previous school year, the Student’s
disciplinary infractions in the current school year have:
decreased
stayed the same
increased suddenly
data not available
C. TEACHER INPUT (See attached Section 504 Teacher Input Form)
Summarize relevant aspects of the Section 504 Teacher Input Form in the box below.

D. PARENTAL INPUT: (See attached Section 504 Parent Input Form)
Summarize relevant aspects of the Section 504 Parent Input Form in the box below.
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E. ASSESSMENTS: Summarize the Student’s most recent local school and state-wide curriculum based
assessments in the box below. If available, also summarize any additional standardized testing of the
Student.

Compared with prior scores of the Student, the Student’s current assessment scores:
have stayed about the same each year
have stayed about the same each year
have improved
have decreased
have suddenly dropped
data not available
Compared with other students, this Student’s current assessment scores are:
higher
about the same
lower
data not available
F. ENGLISH LANGUAGE LEARNER/HOME LANGUAGE:
Is a lack of proficiency in the English language a contributing factor to the Student’s reported
limitations at school?
Yes

No

G. VISION AND HEARING SCREENING (if available).
Vision

Hearing

Screening Date:
Screening Results:
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H. PHYSICAL OR MENTAL IMPAIRMENT(S) DOCUMENTATION
YES

NO

Is there a documentation of a physical or mental impairment(s) of the Student?
If YES, list the impairment(s) and the source for the documentation of the impairment(s).

I. NURSING OR HEALTH CARE PLAN
YES

NO

Is the Student currently provided a nursing plan at school? If YES, please summarize the
relevant aspects of the Plan.

J. RESPONSE TO INTERVENTION/INSTRUCTION PLAN
YES
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NO

Has the Student been provided any type of a Response to Intervention/Instruction Plan? If
YES, please summarize the relevant aspects of the Plan to include the Student’s progress
and current implementation status.
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K. MEDICATION
YES

NO

Is the Student currently on medication at home or at school? If YES, list the medication
used by the Student and the date the medication was initiated.

L. ATTENDANCE:
Out of

school days for year to date, the Student has been:
Absent
Tardy
Checked out early

days
times
times

Compared with the last school year, the Student’s attendance:
is better
is about the same
is lower
data not available
Compared with other students, the Student’s school attendance:
is better
is about the same
is worse
data not available
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PART TWO - SECTION 504 ELIGIBILITY ANALYSIS AND DETERMINATION
A.

SECTION 504 - ELIGIBILITY ANALYSIS

QUESTION ONE
YES

NO

Does the Student have a physical or mental impairment? If YES, please identify the
impairment(s) in the box below.

QUESTION TWO
YES

NO

Does the physical or mental impairment affect one or more major life activities (including
major bodily functions)? If YES, identify the major life activity/activities or major bodily
function in the box below.

QUESTION THREE
YES





77

NO

Does the physical or mental impairment substantially limit a major life activity?

Compare the Student to the average student in the general population in determining the presence of a
substantial limitation.
Make an educational determination without considering the effects of mitigating measures, such as
medication; medical supplies; equipment or appliances; low-vision devices, which do not include ordinary
eyeglasses or contact lenses; prosthetics, including limbs and devices; hearing aids and cochlear and other
hearing devices; mobility devices; oxygen therapy equipment and supplies; use of assistive technology;
reasonable accommodations or auxiliary aids or services; and learned behavioral or adaptive neurological
modifications medication.
For an impairment that is episodic or in remission, the determination of a substantial limitation must be
based upon whether the impairment would substantially limit a major life activity when active.
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B.

SECTION 504 - ELIGIBILITY DETERMINATION

Based upon the answers provided to the above questions and the team’s determination as to the Student’s
need for a formal Section 504 Plan, please check one of the below options. If any of the answers to the first
three above answers is “NO”, the Student is not eligible for Section 504 nondiscrimination protection and is not
eligible for a Section 504 Plan. If all three above questions are answered “Yes” and the team determines that the
Student is not in need of a formal Section 504 Plan, the Student is eligible for the nondiscrimination protections
of Section 504 Plan only. If all three above questions are answered “Yes” and the team determines that the Student
is in need of a formal Section 504 Plan, the Student is eligible for both the nondiscrimination and FAPE
protections of a Section 504 Plan.

The Student is not eligible under Section 504.
The Student is eligible under Section 504. But the team determined that the Student is not in need of a
formal Section 504 Plan. Accordingly, the Student is eligible for the nondiscrimination protections of Section
504, together with manifestation determination, procedural safeguards, and periodic reevaluation or more often as
needed. The Student will not be provided a formal Section 504 Plan.

The Student has been deemed eligible under the IDEA and is receiving a free and appropriate public
education through special education. Accordingly, the Student does not require a Section 504 Plan and is
not eligible under the District’s formal Section 504 program. The Student will continue to receive the
nondiscrimination protections of Section 504 in light of the Student’s current eligibility status under the
IDEA.
The Student is eligible under Section 504 and requires a Section 504 Plan.
I AGREE with the conclusions written in this report.
Position
Parent
Parent
General Education Teacher
Local School Section 504 Coordinator
Local School Administrator
Student
Other

Signature

Date

I DO NOT AGREE with the conclusions written in this report. The attached statement represents my
conclusions in this area.
Position

Signature

Date

You are fully protected under the rights addressed in your copy of the Parent/Guardian Procedural
Safeguards Under Section 504 of the Rehabilitation Act of 1973. If you want another copy of your rights,
have any questions, or wish to arrange a conference, please contact:
Name:

Telephone:

Signature
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FORM H
SECTION 504 TEAM DECISION REGARDING EVALUATION/REEVALUATION
OR ELIGIBILITY

STUDENT:

DATE:

TO (Parent/Guardian):

RE: The Section 504 Team Meeting held on:

The Section 504 Team met to determine whether the Section 504 referral for your child is
appropriate.
The Team determined to not proceed with a Section 504 evaluation.
The Team determined to proceed with a Section 504 evaluation.

The Section 504 Team met to evaluate/reevaluate your child to determine if he/she has a
mental/physical impairment that substantially limits a major life activity. The attached “Section 504
Evaluation/Eligibility Determination Documentation” summarizes the result of the evaluation and
eligibility determination. The decision of the Section 504 Team as to your child is that he/she is:
Eligible under Section 504

Not Eligible under Section 504

You are fully protected under the rights addressed in your copy of the Parent/Guardian Procedural Safeguards
Under Section 504. If you want another copy of this document or have any questions regarding this Notice,
please contact:

Name

Telephone

Signature of Local School Section 504 Coordinator

Date Provided/Sent
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FORM I
SECTION 504 PLAN

STUDENT:

DATE OF BIRTH:

SCHOOL:
PARENT OR GUARDIAN:

SECTION 504 PLAN - IMPLEMENTATION
(Please select the appropriate option below.)
This Section 504 plan will be implemented from

to

.

This Section 504 plan will not be implemented due to parent’s refusal to provide consent for
Section 504 services and accommodations or due to parent’s subsequent revocation of consent
for Section 504 services and accommodations.

Indicate here the Student’s (1) mental/physical impairment, (2) major life activity impaired, and
(3) nature of the substantial limitation resulting from the impairment. (Refer to Form G if needed.)
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SECTION 504 SERVICES AND ACCOMMODATIONS
This section is used to document a student’s services and accommodations to be provided under Section
504. Eligibility for a Section 504 plan does not mean that any of the services or accommodations listed
below are appropriate and needed for every student. Moreover, the options listed below are not the only
services and accommodations available under Section 504. The individual needs of a student should guide
the Section 504 team’s decision.
Please indicate below the services and accommodations to be provided. Utilize the last page of
Form I to provide additional information as needed.
Oral testing
Note-taking assistance
Extended time (by %)
Shortened assignment (by %)
Repeat testing when initial score is below
Peer assistance/tutoring
Reduced paper/pencil tasks
Use of calculator
Preferential seating
Assignment notebook
Organizational Strategies
Re-teach difficult concepts
Supplemental materials
Cooling-off period

.

ADDITIONAL SECTION 504 TEAM CONSIDERATIONS
1.

Does the Student currently have a Health Care Plan?

Yes

No

(If so, please, attach the Health Care Plan to this Section 504 Plan.)
2.

Does the Student have behavior interfering with learning?

Yes

No

3.

Does the Student require a Behavior Intervention Plan?

Yes

No

(If a BIP is required, complete Form J “Functional Behavioral Assessment and Behavioral
Intervention Plan”.)
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STATEMENT REGARDING LEAST RESTRICTIVE ENVIRONMENT
(Please select the appropriate option below.)
The 504 Committee has determined that the services and accommodations required by the student
to receive a Free Appropriate Public Education (FAPE) can be provided in the general education
environment.
The 504 Committee has determined that the listed services are necessary for FAPE, cannot be
provided in the regular classroom, and that the location where these services are provided offers
the student maximum exposure to nondisabled peers while still meeting his/her educational needs.

THE FOLLOWING PEOPLE ATTENDED AND PARTICIPATED IN THE MEETING
TO DEVELOP THE SECTION 504 PLAN FOR THE STUDENT
Position
Parent
Parent
General Education Teacher
LEA Representative
Student
Local School Section 504 Coordinator
Other
Other

Signature

Date

INFORMATION FROM PEOPLE NOT IN ATTENDANCE
Name

Information Reviewed

Was a copy of the Section 504 Plan provided to the Parent or Guardian at the Section 504 Team meeting?
Yes
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No

If no, date sent to Parent or Guardian:
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Section 504 Plan
Additional Notes and Information Page
This page should be used to explain or provide detail for any item or issue where an entry on the Section 504
Plan needs further clarification or explanation. Add additional pages if needed.
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FORM J
FUNCTIONAL BEHAVIORAL ASSESSMENT AND BEHAVIORAL
INTERVENTION PLAN
(Form J is to be utilized by the Section 504 team in the development or review of a Student’s Section 504 plan if the
team determines that the Student’s behavior interferes with his or her learning or the learning of others.)

STUDENT:

DATE OF BIRTH:

SCHOOL:

THE FOLLOWING DATA AND INFORMATION WERE REVIEWED IN
CONDUCTING AND PROVIDING THIS FUNCTIONAL BEHAVIORAL ASSESSMENT
AND BEHAVIORAL INTERVENTION PLAN
Observations
Parent Interview/Input
Behavior Rating Scales
Section 504 Records/File
Discipline Reports
Student Interview/Input
Cumulative Records
Information from outside sources
Other:

I. FUNCTIONAL ASSESSMENT OF BEHAVIOR
Describe the specific behavior(s) of the Student that impedes learning.
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Describe the intensity, duration, and locations of the specific behavior(s) of the Student impeding
learning. Include information as to impact of behavior(s) on other students, staff, and the
instructional environment.

Describe the events that occur immediately before (antecedents) and following the behavior(s)
(consequences).
Provide a summary of any previous or ongoing behavioral interventions utilized with the Student to
include information as to the effectiveness of such interventions.
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Summarize the function of the Student’s behavior(s) such as for the Student to gain something
(attention, a tangible item, sensory stimulation, etc.) or to avoid something (a task/activity, school, a
specific classroom or individual, etc.).

II. BEHAVIORAL INTERVENTION PLAN
Behavioral Interventions. (State the positive interventions, strategies, environmental changes,
reinforcers, etc., to be utilized to address the targeted behavior(s) of the Student.)
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THE FOLLOWING PEOPLE ATTENDED AND PARTICIPATED IN THE MEETING
TO PROVIDE AND DEVELOP THE FUNCTIONAL BEHAVIORAL ASSESSMENT AND
BEHAVIORAL INTERVENTION PLAN
Position
Parent
Parent
General Education Teacher
LEA Representative
Student
Local School Section 504 Coordinator
Other
Other

Signature

Date

INFORMATION FROM PEOPLE NOT IN ATTENDANCE
Position

Signature

Date

Was a copy of the Section 504 FBA/BIP provided to the Parent or Guardian at the Section 504 Team meeting?

Yes
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No

If no, date sent to Parent or Guardian:
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FORM K
ACKNOWLEDGEMENT OF RECEIPT OF SECTION 504 PLAN

DATE:
TO:
FROM:
(Local School Section 504 Coordinator)

Attached is a copy of the Section 504 plan (or relevant parts thereof) regarding the following Student:

STUDENT:
SCHOOL:

DOB:

It is imperative that the accommodations written in the Section 504 plan be fully implemented so that the
District is in compliance with Section 504, a federal law that establishes protections for students with
disabilities. Your signature below documents that you have been provided a copy of the Section 504 plan (or
relevant parts thereof) of the above Student and that you have been informed as to your responsibilities under
the Section 504 Plan.

NAME

POSITION

DATE

NAME

POSITION

DATE

NAME

POSITION

DATE

NAME

POSITION

DATE

NAME

POSITION

DATE

NAME

POSITION

DATE
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FORM L
PARENTAL CONSENT, REFUSAL, OR REVOCATION OF SECTION 504 PLAN

PARENT OR GUARDIAN:
STUDENT:

DATE OF BIRTH:

STUDENT’S SCHOOL:

I have been provided a copy of the proposed Section 504 Plan for my child along with a copy of the
“Parent/Guardian Procedural Safeguards Under Section 504 of the Rehabilitation Act Of 1973”. My
signature below documents that I understand my Section 504 procedural safeguards and the provisions of
the proposed Section 504 Plan.
I CONSENT to my child’s receipt of services offered in the attached Section 504 Plan.
I REFUSE CONSENT for my child’s receipt of services offered in the attached Section 504 Plan. I
understand that because I have refused consent for the Section 504 Plan offered, the attached Section
504 will not be implemented for my child.
I REVOKE CONSENT for my child’s continued receipt of services offered in the current or proposed
Section 504 Plan. I understand that because I have revoked consent for continued Section 504 services,
the attached Section 504 will not be implemented for my child.

PARENT/GUARDIAN

DATE

If you have questions or need further assistance in understanding your child’s Section 504 Plan or
your procedural safeguards, please contact the below designated Section 504 Coordinator. If not,
please return this completed form to:
Name: Alicia Hales, DESS Director and 504
Coordinator Address: 1665 Honeysuckle Rd, Dothan, AL 36305
Phone: 334-793-1397, ext 236242
Email: alhales@dothan.k12.al.us
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FORM M
SECTION 504 MANIFESTATION DETERMINATION REVIEW/EVALUATION

STUDENT:

DATE OF BIRTH:

SCHOOL:

THE FOLLOWING DATA AND INFORMATION WERE REVIEWED IN
CONDUCTING AND PROVIDING THIS FUNCTIONAL BEHAVIORAL ASSESSMENT
AND BEHAVIORAL INTERVENTION PLAN
Observations
Parent Interview/Input
Behavior Rating Scales
Section 504 Records
Discipline Reports
Student Interview/Input
Cumulative Records
Information from outside sources
Other

Code of Conduct Violation(s):
Date(s) of Code of Conduct Violation(s):
Describe the specific actions of the Student which served as the basis for the Student’s code of conduct
violation(s).

Based upon a review of the above designated information and Section 504 team input/discussion,
the Section 504 team makes the following determinations.
Question #1: Was the conduct in question caused by or does it have a direct and
substantial relationship to the Student’s disability.

Yes

No

Question #2: Was the conduct in question a direct result of the school’s failure to
implement the Student’s Section 504 Plan?

Yes

No

(If the answer to either of the above two questions is “YES”, then the determination of the Section 504 team
must be that the conduct in question is a manifestation of the Student’s disability. If the answers to both
questions are “NO”, then the conduct in question is not to be considered as a manifestation of the Student’s
disability.)
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The Section 504 Team has determined that the conduct being considered for disciplinary action is
not a manifestation of the Student’s disability and the Student may be disciplined in the same
manner as students who are non-disabled. The Section 504 team will determine the educational
services to be provided to the Student during the disciplinary change of placement so that the Student
continues to receive a free appropriate public education consistent with the requirements of Section
504. The Section 504 Team will also consider the appropriateness or need to conduct a functional
behavioral assessment and develop a behavioral intervention plan designed to address the conduct
in question.
The Section 504 Team has determined that the conduct being considered for disciplinary action is a
manifestation of the Student’s disability. The Student will return to the placement as specified in
his or her current Section 504 Plan (unless the school and Parent agree to a change of placement
through the Section 504 process). The Section 504 team will also review and revise the Student’s
current Section 504 Plan and behavioral intervention plan to provide revisions to address the conduct
in question. If the Student is not currently provided with a behavioral intervention plan, the Section
504 team will conduct a functional behavioral assessment (through the reevaluation process) and a
provide a behavioral intervention plan designed to address the conduct in question.
I AGREE with the conclusions written in this report.
Position
Parent
Parent
General Education Teacher
Section 504 Coordinator/Designee
Local School Section 504 Coordinator
Student
Other

Signature

Date

I DO NOT AGREE with the conclusions written in this report. The attached statement represents my
conclusions in this area.
Position

Signature

Date

You are fully protected under the rights addressed in your copy of the Parent/Guardian Procedural
Safeguards Under Section 504 of the Rehabilitation Act of 1973. If you want another copy of your rights,
have any questions, or wish to arrange a conference, please contact:

Local School Section 504 Coordinator

Telephone

Signature
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FORM N
NOTICE OF PROPOSAL OR REFUSAL TO TAKE ACTION

The Section 504 Team has met to consider the following regarding the educational program for:
STUDENT:

DATE OF BIRTH:

Identification/Eligibility

Evaluation

Placement

Section 504 Plan

Other:

Other:

DECISION REGARDING SPECIFIC ACTION PROPOSED OR REFUSED

If action is required by the education agency regarding this decision, it will be implemented immediately or without
unnecessary delay after the date of this form.
BASIS FOR DECISION

DESCRIPTION OF OTHER OPTIONS CONSIDERED AND WHY THE OPTIONS WERE REJECTED

THE FOLLOWING EVALUATION PROCEDURES, ASSESSMENTS, RECORDS, AND/OR REPORTS
WERE USED IN MAKING THE DECISION
Grades

Behavior

Academic Testing

Medical Records

Discipline

Other:

Other:

Other:

You are fully protected under the rights addressed in your copy of the Parent/Guardian Procedural Safeguards Under
Section 504. If you want another copy of this document or have any questions regarding this Notice, please contact:

Name

Telephone

Signature of Local School Section 504 Coordinator

Date Provide/Sent
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FORM O
SECTION 504 COMPLAINT
FORM
Last Name:
Street Address/Apt. No.:
City:
Home Phone:
Email:
Concerning: Student:

First Name:
State:

Zip Code:
Work Phone:
School:

Please check below – This complaint concerns allegations of:
A violation of Section 504 policy/procedure.
A disagreement with the Section 504 Team’s decision to identify, evaluate, and/or to make accommodations
for a student (This form must be completed within 30 days of receiving the decision notice).
Disability-based discrimination/harassment.

1. Please provide facts about the complaint. Provide details such as names of those involved, dates
whether witnesses were present, etc., that might be helpful to the complaint investigator.

2. Please attach copies of any written documents that may be relevant to or supportive of your
complaint. I have attached such documents:
Yes
No
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3. Please explain or summarize the resolution you are seeking.

4. Have you discussed with or brought your complaint to any District personnel? If so, to whom
and what was the result?

*I certify that to the best of my knowledge the above statements and information are true and correct.

Signature

Date

If you have questions or need further assistance in completing Form O, please contact:
Name: Alicia Hales, DESS Director and 504
Coordinator Address: 1665 Honeysuckle Rd, Dothan, AL 36305
Phone: 334-793-1397, ext 236242
Email: alhales@dothan.k12.al.us
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FORM P
Group Transfer of Section 504 Confidential Folders

Name of Student(s)

Originating School

Signature _______________________________________
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Receiving School

Date _______________________
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AUTHORIZATION FOR RELEASE OF INFORMATION REGARDING SECTIONForm
504 Q
Dothan City Schools Department of Exceptional Student Services
1665 Honeysuckle Road, Dothan, AL. 36305 Phone: (334) 793-1397 Fax: (334) 792-7213
Attention:_____________________________________
Student’s Full Name: _________________________________________Date of Birth: _____/_____/_____
Street Address: __________________________________________ City, State, Zip ____________________________
Home Phone: ____________________________ Grade: _________ School: ________________________________
1. THIS AUTHORIZATION APPLIES TO THE FOLLOWING INFORMATION
___X__ALL information, including diagnosis, treatment, hospitalization, discharge treatment needs, and/or outpatient care
for the child’s condition; including psychological or psychiatric impairment, drug and/or alcohol abuse, or Acquired
Immunodeficiency Syndrome (AIDS), or tests for or infection with Human Immunodeficiency Virus (HIV): intellectual test
results; cumulative record information; and due process forms (all Special Education records).
__X___Please include the following records or types of information: Section 504 Records, Most current 504 Plan, *Eligibility
Report, Signed Placement, Any Evaluations
*Please ensure that most current testing results are included in this eligibility information
2.

THE INFORMATION MAY BE RELEASED BY (enter school, clinic, hospital, or other person or agency to whom this is
to be submitted; indicate address, city and/or state if needed for clarity):
PREVIOUS SCHOOL/DOCTOR:
3. THE INFORMATION MAY BE RELEASED TO (check all that apply):
___X____District 504 Coordinator (DESS)
__X_____School 504 Chairperson __X_____School Principal of Designee
__X_____Other teachers of this student
__X____Central Office Personnel
_______Other:
_______________________________________________________________________________________________
4. PURPOSE OF THE RELEASE OF INFORMATION:
The information regarding this student will be released for the following purpose (example: at request of parent/legal guardian):
To provide information to assist in planning for Section 504 services or Special Education Services.
The information released will be limited to information necessary to fulfill the need or purpose for the disclosure. As a result of my
signing this authorization, I understand that an individual or organization that receives this information may not be covered, and
therefore the information is no longer protected under the Health Insurance Portability and Accountability ACT (HIPAA), a federal
privacy law.
This authorization is valid for 90 days from the date of signature, unless otherwise noted. This authorization only applies to treatment
and occurrences occurring before the date of signature.
I may be charged reasonable copy fees as indicated under state law for this request.
I may decline to sign this authorization. I understand that I may revoke this authorization at any time in writing by notifying the
Dothan City Schools and the agencies named in item 2. If I revoke this authorization, the Dothan City Schools and other named
agencies will not take any action on it, except to the extent that action has already been taken.
I understand that if Dothan City Schools or other named agencies are authorized to release this information for marketing activities, I
will be informed if any of the agencies receive direct or indirect payment for releasing this information.
I understand that the services provided by the named agencies and any payments that may be due such agencies will not be affected if
I
do not sign this form. I understand that I may see and copy the information described on this form if I ask for it, and I may receive a
copy
of this form after I sign it.
I hereby have the authority to and voluntarily grant permission for the information to be released as described above.
_____________________________________ ________________________________________ ________________________
Parent/Legal Guardian/Patient Printed Name
Parent/Legal Guardian Signature
Date
_____________________________________ ___________________
________________________________________
Patient Signature (if 14 or older)
Date
Witness Signature
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Form R

Section 504 of the Rehabilitation Act

Occupational Therapy/Physical Therapy/Adapted PE
Pre-Assessment Information
Date __________________________
SECTION I – STUDENT INFORMATION
Student’s Name:

Date of Birth:

School:

Teacher:

Person Making the Referral:

Age:

Requested Services:
Occupational Therapy
Adapted PE

Grade:

Physical Therapy

SECTION II—Please explain the reason for the referral and please describe any medical condition(s) that may be
affecting the student’s performance. (Use additional pages, if needed.)

Remember:
In addition to this form, copies of the following forms should also be submitted to your school
504 chairperson.
 Form A: Referral Form
 Form D: Notice and Consent for Section 504 Evaluation/Re-evaluation
 Form E: Techer Input Form
 Form F: Parent Input Form
 For occupational therapy referrals, a minimum of three work samples are needed
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Form S
504 PROCESS COMPLIANCE VERIFICATION FORM
System
Dothan City Schools
Date of Review
Student’s
Name
Grade to Go Into
504 DOCUMENTS MUST BE TURNED IN USING THE ORDER LISTED BELOW TO COMPILE THE FOLDER TO BE
STORED AT ESS. You will only be using the section that applies to this process for this student.
REQUIREMENTS -- INITIAL REFERRAL AND EVALUATION
Form I: Section 504 Plan
Form J: Section 504 Behavior Intervention Plan (if necessary)
Appropriate Testing Accommodations Forms (PART IV-504 Manual)
Form B: Proposed Meeting Notices—(minimum of 2 with most current on top)
Form C: Signed Copy of Parent/Guardian Procedural Safeguards
Form D: Notice and Consent for Initial Section 504 Evaluation
Form E: Teacher Input Form for Section 504
Form F: Parent Input Form for Section 504
Form G: Evaluation Eligibility OR 3 year Reevaluation Eligibility Determination and
Documentation
Form H: Section 504 Team Decision Regarding Referral or Eligibility
Attach any other Required Criteria including intervention tracking, work samples, info release, records, etc.
utilized in making eligibility determination
Form L: Parental Consent for Provision of Section 504 Services
Form A: Section 504 Student Referral
Form N: Notice of Intent Regarding Section 504 Services (completed if Referral not accepted for
evaluations OR if student was found eligible and a 504 plan has been written.)
Form K: Acknowledgement of Receipt of Section 504 Plan for previous school year
Form W: Check off to show that you have each form and sign.

YES

REQUIREMENTS -THREE YEAR REEVALUATION
Form I: Section 504 Plan
Form J: Section 504 Behavior Intervention Plan (if necessary)
Appropriate Testing Accommodations Forms (PART IV-504 Manual)
Form B: Proposed Meeting Notices—(minimum of 2 with most current on top)
Form C: Signed Copy of Parent/Guardian Procedural Safeguards
Form D: Notice and Consent for Initial Section 504 Evaluation
Form E: Teacher Input Form for Section 504
Form F: Parent Input Form for Section 504
Form G: Evaluation Eligibility OR 3 year Reevaluation Eligibility Determination and
Documentation
Form H: Section 504 Team Decision Regarding Referral or Eligibility
Attach any other Required Criteria including intervention tracking, work samples, info release, records, etc.
utilized in making eligibility determination
Form L: Parental Consent for Provision of Section 504 Services
Form N: Notice of Intent Regarding Section 504 Services (completed if Referral not accepted for evaluations
OR if
student was found eligible and a 504 plan has been written.)
Form K: Acknowledgement of Receipt of Section 504 Plan for previous school year
Form W: Check off to show that you have each form and sign.

YES

Signature of School 504 Chairperson
__________________________________________________________________
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PART IV
OVERVIEW OF SELECTED
SECTION 504 FORMS
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Board of Education
Dothan City Schools
Section 504 of the Rehabilitation Act
PART IV
Overview of Selected Section 504 Forms

1. Referral Form (Form A): This is a document that begins the process of Section 504 for a
child. It gathers basic information on the child’s academic, behavioral, and social progress at
school, and serves as the basis for the determination of whether a Section 504 evaluation should
be sought.

2. Notice of Proposed Section 504 Meeting (Form B): This document is sent to the parent prior
to each Section 504 meeting, describing what will occur and giving the time and place of the
meeting.

3. Parent/Guardian Procedural Safeguards Under Section 504 of the Rehabilitation Act of
1973 (Form C): A document to inform parents of their rights under Section
504. This document is provided to the parent after referral, regardless of whether the decision
is made to evaluate under Section 504 and at least on an annual basis otherwise.

4. Notice and Consent for Section 504 Evaluation/Reevaluation (Form D): Following the
receipt of the referral and the decision that a Section 504 evaluation should be pursued, this
form is provided to the parents to gain consent for the initial evaluation.

5. Teacher Input Form (Form E): A document designed to seek information from a student's
teacher or teachers about classroom performance and behavior.

6. Parent Input for Section 504 Evaluation/Reevaluation (Form F): A document designed to
seek information from the parent about the child's functioning and activities at home. It also
provides the parents an additional opportunity to be involved in the process.

7. Section 504 Evaluation/Eligibility Determination and Documentation (Form G): This
form is used by the Section 504 Team to determine eligibility in Section 504, and to fulfill the
regulatory requirement for periodic reevaluation (at least every three (3) years). The form
prompts the Team to ask the right questions and to review the required data and includes the
Notice of Section 504 Evaluation results.

8. Section 504 Plan (Form I): Should the Section 504 Team determine that the student is eligible
and in need of a Plan, it uses this form to create the plan. A copy of the plan is provided to the
parent, school personnel, and third-party contractors who have the duty to implement the plan.
A behavior management form is part of the Plan form and is completed if necessary.
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9. Parental Consent for Section 504 Services (Form L): Consistent with OCR guidance in the
Frequently Asked Questions about Section 504 and the Educational of Children with
Disabilities, this form documents the parent’s consent for Section 504 services, refusal to
consent for initial Section 504 services, as well as a parent’s decision to revoke consent for
continued Section 504 services.

10. Section 504 Manifestation Determination/Evaluation (Form M): When disciplinary
removals trigger a change of placement, this document walks the Team through the required
questions.

11. Accommodations in Extracurricular Athletics (Form P): This form is designed to address
the dynamic created by OCR’s 2013 guidance on extracurricular athletics. That guidance
recognized that accommodations for Section 504 students in extracurricular athletics did not
have to be determined in a Section 504 meeting. The form provides pertinent pieces of the OCR
guidance and may serve to document in writing the accommodations agreed to outside of a
Section 504 meeting.
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PART V
FREQUENTLY ASKED QUESTIONS
ABOUT SECTION 504
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Dothan City Schools Board of Education
Section 504 of the Rehabilitation Act
PART V
Frequently Asked Questions About Section 504
INTRODUCTION
An important responsibility of the Office for Civil Rights (OCR) is to eliminate
discrimination on the basis of disability against students with disabilities. OCR receives numerous
complaints and inquiries in the area of elementary and secondary education involving Section 504
of the Rehabilitation Act of 1973, as amended, 29 U.S.C. § 794 (Section 504). Most of these
concern identification of students who are protected by Section 504 and the means to obtain an
appropriate education for such students.
Section 504 is a federal law designed to protect the rights of individuals with disabilities
in programs and activities that receive Federal financial assistance from the
U.S. Department of Education (ED). Section 504 provides: “No otherwise qualified individual with
a disability in the United States . . . shall, solely by reason of her or his disability, be excluded from
the participation in, be denied the benefits of, or be subjected to discrimination under any program
or activity receiving Federal financial assistance. . .”
OCR enforces Section 504 in programs and activities that receive Federal financial
assistance from ED. Recipients of this Federal financial assistance include public school districts,
institutions of higher education, and other state and local education agencies. The regulations
implementing Section 504 in the context of educational institutions appear at 34 C.F.R. Part 104.
The Section 504 regulations require a school district to provide a “free appropriate public
education” (FAPE) to each qualified student with a disability who is in the school district’s
jurisdiction, regardless of the nature or severity of the disability. Under Section 504, FAPE consists
of the provision of regular or special education and related aids and services designed to meet the
student’s individual educational needs as adequately as the needs of nondisabled students are met.
This resource document clarifies pertinent requirements of Section 504. For
additional information, please contact the Office for Civil Rights.
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INTERRELATIONSHIP OF IDEA AND SECTION 504

1.

What is the jurisdiction of the Office for Civil Rights (OCR), the Office of Special Education
and Rehabilitative Services (OSERS) and state departments of education/instruction
regarding educational services to students with disabilities?
OCR, a component of the U.S. Department of Education, enforces Section 504 of the
Rehabilitation Act of 1973, as amended, (Section 504) a civil rights statute which prohibits
discrimination against individuals with disabilities. OCR also enforces Title II of the Americans
with Disabilities Act of 1990 (Title II), which extends this prohibition against discrimination to the
full range of state and local government services, programs, and activities (including public
schools) regardless of whether they receive any Federal financial assistance. The Americans with
Disabilities Act Amendments Act of 2008 (Amendments Act), effective January 1, 2009, amended
the Americans with Disabilities Act of 1990 (ADA) and included a conforming amendment to the
Rehabilitation Act of 1973 (Rehabilitation Act) that affects the meaning of disability in Section
504. The standards adopted by the ADA were designed not to restrict the rights or remedies available
under Section 504. The Title II regulations applicable to free appropriate public education issues
do not provide greater protection than applicable Section 504 regulations. This guidance focuses
primarily on Section 504.
Section 504 prohibits discrimination on the basis of disability in programs or activities that
receive Federal financial assistance from the U.S. Department of Education. Title II prohibits
discrimination on the basis of disability by state and local governments. The Office of Special
Education and Rehabilitative Services (OSERS), also a component of the U.S. Department of
Education, administers the Individuals with Disabilities Education Act (IDEA), a statute which
funds special education programs. Each state educational agency is responsible for administering
IDEA within the state and distributing the funds for special education programs. IDEA is a grant
statute and attaches many specific conditions to the receipt of Federal IDEA funds. Section 504 and
the ADA are antidiscrimination laws and do not provide any type of funding.

2.

How does OCR get involved in disability issues within a school district?
OCR receives complaints from a parent, students or advocates, conducts agency initiated
compliance reviews, and provides technical assistance to school districts, a parent or advocates.

3.

Where can a school district, parent, or student get information on Section 504 or find out
information about OCR’s interpretation of Section 504 and Title II?
OCR provides technical assistance to school districts, a parent, and students upon request.
Additionally, regulations and publicly issued policy guidance is available on OCR’s website, at
http://www.ed.gov/policy/rights/guid/ocr/disability.html.

4.

What services are available for students with disabilities under Section 504?
Section 504 requires recipients to provide to students with disabilities appropriate
educational services designed to meet the individual needs of such students to the same extent as
the needs of students without disabilities are met. An appropriate education for a student with a
disability under the Section 504 regulations could consist of education in
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regular classrooms, education in regular classes with supplementary services, and/or special
education and related services.

5.

Does OCR examine individual placement or other educational decisions for students with
disabilities?
Except in extraordinary circumstances, OCR does not review the result of individual
placement or other educational decisions so long as the school district complies with the procedural
requirements of Section 504 relating to identification and location of students with disabilities,
evaluation of such students, and due process. Accordingly, OCR generally will not evaluate the
content of a Section 504 plan or of an individualized education program (IEP); rather, any
disagreement can be resolved through a due process hearing. The hearing would be conducted
under Section 504 or the IDEA, whichever is applicable.
OCR will examine procedures by which school districts identify and evaluate students with
disabilities and the procedural safeguards which those school districts provide students. OCR will
also examine incidents in which students with disabilities are allegedly subjected to treatment
which is different from the treatment to which similarly situated students without disabilities are
subjected. Such incidents may involve the unwarranted exclusion of disabled students from
educational programs and services.

6.

What protections does OCR provide against retaliation?
Retaliatory acts are prohibited. A recipient is prohibited from intimidating, threatening,
coercing, or discriminating against any individual for the purpose of interfering with any right or
privilege secured by Section 504.

7.

Does OCR mediate complaints?
OCR does not engage in formal mediation. However, OCR may offer to facilitate
mediation, referred to as “Early Complaint Resolution,” to resolve a complaint filed under Section
504. This approach brings the parties together so that they may discuss possible resolution of the
complaint immediately. If both parties are willing to utilize this approach, OCR will work with the
parties to facilitate resolution by providing each an understanding of pertinent legal standards and
possible remedies. An agreement reached between the parties is not monitored by OCR.

8.

What are the appeal rights with OCR?
OCR is committed to a high quality resolution of every case. OCR affords the complainant
an opportunity to appeal OCR’s letters of finding(s) issued pursuant to Section 303(a) of the Case
Processing Manual, and to request reconsideration of administrative closures or dismissals. The
appeal/reconsideration process provides an opportunity for complainants to bring information to
OCR’s attention that would change OCR’s decision. The complainant may send an appeal to the
Deputy Assistant’s Secretary for Enforcement within 60 days of the date of OCR’s letter of
finding(s). The complainant must explain
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why he or she believes the factual information was incomplete, the analysis of the facts was
incorrect, and/or the appropriate legal standard was not applied, and how this would change OCR’s
determination in the case.

9.

What does noncompliance with Section 504 mean?
A school district is out of compliance when it is violating any provision of the Section 504
statute or regulations.

10.

What sanctions can OCR impose on a school district that is out of compliance?
OCR initially attempts to bring the school district into voluntary compliance through
negotiation of a corrective action agreement. If OCR is unable to achieve voluntary compliance,
OCR will initiate enforcement action. OCR may: (1) initiate administrative proceedings to
terminate Department of Education financial assistance to the recipient; or
(2) refer the case to the Department of Justice for judicial proceedings.

11.

Who has ultimate authority to enforce Section 504?
In the educational context, OCR has been given administrative authority to enforce Section
504. Section 504 is a Federal statute that may be enforced through the Departments administrative
process or through the Federal court system. In addition, a person may at any time file a private
lawsuit against a school district. The Section 504 regulations do not contain a requirement that a
person file a complaint with OCR and exhaust his or her administrative remedies before filing a
private lawsuit.
STUDENTS PROTECTED UNDER SECTION 504
Section 504 covers qualified students with disabilities who attend schools receiving Federal
financial assistance. To be protected under Section 504, a student must be determined to: (1) have
a physical or mental impairment that substantially limits one or more major life activities; or (2)
have a record of such an impairment; or (3) be regarded as having such an impairment. Section 504
requires that school districts provide a free appropriate public education (FAPE) to qualified
students in their jurisdictions who have a physical or mental impairment that substantially limits
one or more major life activities.

12.

What is a physical or mental impairment that substantially limits a major life activity?
The determination of whether a student has a physical or mental impairment that
substantially limits a major life activity must be made on the basis of an individual inquiry. The
Section 504 regulatory provision at 34 C.F.R. 104.3(j)(2)(i) defines a physical or mental
impairment as any physiological disorder or condition, cosmetic disfigurement, or anatomical loss
affecting one or more of the following body systems: neurological; musculoskeletal; special sense
organs; respiratory, including speech organs; cardiovascular; reproductive; digestive; genitourinary; hemic and lymphatic; skin; and
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endocrine; or any mental or psychological disorder, such as mental retardation, organic brain
syndrome, emotional or mental illness, and specific learning disabilities. The regulatory provision
does not set forth an exhaustive list of specific diseases and conditions that may constitute physical
or mental impairments because of the difficulty of ensuring the comprehensiveness of such a list.
Major life activities, as defined in the Section 504 regulations at 34 C.F.R. 104.3(j)(2)(ii),
include functions such as caring for one’s self, performing manual tasks, walking, seeing, hearing,
speaking, breathing, learning, and working. This list is not exhaustive. Other functions can be major
life activities for purposes of Section 504. In the Amendments Act (see FAQ 1), Congress provided
additional examples of general activities that are major life activities, including eating, sleeping,
standing, lifting, bending, reading, concentrating, thinking, and communicating. Congress also
provided a non-exhaustive list of examples of “major bodily functions” that are major life activities,
such as the functions of the immune system, normal cell growth, digestive, bowel, bladder,
neurological, brain, respiratory, circulatory, endocrine, and reproductive functions. The Section 504
regulatory provision, though not as comprehensive as the Amendments Act, is still valid — the
Section 504 regulatory provision’s list of examples of major life activities is not exclusive, and an
activity or function not specifically listed in the Section 504 regulatory provision can nonetheless
be a major life activity.

13.

Does the meaning of the phrase “qualified student with a disability” differ on the basis of a
student’s educational level, i.e., elementary and secondary versus postsecondary?
Yes. At the elementary and secondary educational level, a “qualified student with a
disability” is a student with a disability who is: of an age at which students without disabilities are
provided elementary and secondary educational services; of an age at which it is mandatory under
state law to provide elementary and secondary educational services to students with disabilities; or
a student to whom a state is required to provide a free appropriate public education under the
Individuals with Disabilities Education Act (IDEA).
At the postsecondary educational level, a qualified student with a disability is a student
with a disability who meets the academic and technical standards requisite for admission or
participation in the institution’s educational program or activity.

14.

Does the nature of services to which a student is entitled under Section 504 differ by
educational level?
Yes. Public elementary and secondary recipients are required to provide a free appropriate
public education to qualified students with disabilities. Such an education consists of regular or
special education and related aids and services designed to meet the individual educational needs
of students with disabilities as adequately as the needs of students without disabilities are met.
At the postsecondary level, the recipient is required to provide students with appropriate
academic adjustments and auxiliary aids and services that are necessary to
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afford an individual with a disability an equal opportunity to participate in a school’s program.
Recipients are not required to make adjustments or provide aids or services that would result in a
fundamental alteration of a recipient’s program or impose an undue burden.

15.

Once a student is identified as eligible for services under Section 504, is that student always
entitled to such services?
Yes, as long as the student remains eligible. The protections of Section 504 extend only to
individuals who meet the regulatory definition of a person with a disability. If a recipient school
district re-evaluates a student in accordance with the Section 504 regulatory provision at 34 C.F.R.
104.35 and determines that the student’s mental or physical impairment no longer substantially
limits his/her ability to learn or any other major life activity, the student is no longer eligible for
services under Section 504.

16.

Are current illegal users of drugs excluded from protection under Section 504?
Generally, yes. Section 504 excludes from the definition of a student with a disability, and
from Section 504 protection, any student who is currently engaging in the illegal use of drugs when
a covered entity acts on the basis of such use. (There are exceptions for persons in rehabilitation
programs who are no longer engaging in the illegal use of drugs).

17.

Are current users of alcohol excluded from protection under Section 504?
No. Section 504’s definition of a student with a disability does not exclude users of alcohol.
However, Section 504 allows schools to take disciplinary action against students with disabilities
using drugs or alcohol to the same extent as students without disabilities.
EVALUATION
At the elementary and secondary school level, determining whether a child is a qualified disabled
student under Section 504 begins with the evaluation process. Section 504 requires the use of
evaluation procedures that ensure that children are not misclassified, unnecessarily labeled as
having a disability, or incorrectly placed, based on inappropriate selection, administration, or
interpretation of evaluation materials.

18.

What is an appropriate evaluation under Section 504?
Recipient school districts must establish standards and procedures for initial evaluations
and periodic re-evaluations of students who need or are believed to need special education and/or
related services because of disability. The Section 504 regulatory provision at 34 C.F.R. 104.35 (b)
requires school districts to individually evaluate a student before classifying the student as having a
disability or providing the student with special education. Tests used for this purpose must be
selected and administered so as best to ensure that the test results accurately reflect the student’s
aptitude or achievement or other
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factor being measured rather than reflect the student’s disability, except where those are the factors
being measured. Section 504 also requires that tests and other evaluation materials include those
tailored to evaluate the specific areas of educational need and not merely those designed to provide
a single intelligence quotient. The tests and other evaluation materials must be validated for the
specific purpose for which they are used and appropriately administered by trained personnel.

19.

How much is enough information to document that a student has a disability?
At the elementary and secondary education level, the amount of information required is
determined by the multi-disciplinary Team gathered to evaluate the student. The Team should
include persons knowledgeable about the student, the meaning of the evaluation data, and the
placement options. The Team members must determine if they have enough information to make a
knowledgeable decision as to whether or not the student has a disability. The Section 504 regulatory
provision at 34 C.F.R. 10435(c) requires that school districts draw from a variety of sources in the
evaluation process so that the possibility of error is minimized. The information obtained from all
such sources must be documented and all significant factors related to the student’s learning process
must be considered. These sources and factors may include aptitude and achievement tests, teacher
recommendations, physical condition, social and cultural background, and adaptive behavior. In
evaluating a student suspected of having a disability, it is unacceptable to rely on presumptions and
stereotypes regarding persons with disabilities or classes of such persons. Compliance with the
IDEA regarding the group of persons present when an evaluation or placement decision is made is
satisfactory under Section 504.

20.

What process should a school district use to identify students eligible for services under
Section 504? Is it the same process as that employed in identifying students eligible for
services under the IDEA?
School districts may use the same process to evaluate the needs of students under Section
504 as they use to evaluate the needs of students under the IDEA. If school districts choose to adopt
a separate process for evaluating the needs of students under Section 504, they must follow the
requirements for evaluation specified in the Section 504 regulatory provision at 34 C.F.R. 104.35.
21.

21.

May school districts consider “mitigating measures” used by a student in determining
whether the student has a disability under Section 504?
No. As of January 1, 2009, school districts, in determining whether a student has a physical
or mental impairment that substantially limits that student in a major life activity, must not consider
the ameliorating effects of any mitigating measures that student is using. This is a change from prior
law. Before January 1, 2009, school districts had to consider a student’s use of mitigating measures
in determining whether that student had a physical or mental impairment that substantially limited
that student in a major life activity. In the Amendments Act (see FAQ 1), however, Congress
specified that the ameliorative effects
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of mitigating measures must not be considered in determining if a person is an individual with a
disability.
Congress did not define the term “mitigating measures” but rather provided a nonexhaustive list of “mitigating measures.” The mitigating measures are as follows: medication;
medical supplies, equipment or appliances; low-vision devices (which do not include ordinary
eyeglasses or contact lenses); prosthetics (including limbs and devices); hearing aids and cochlear
implants or other implantable hearing devices; mobility devices; oxygen therapy equipment and
supplies; use of assistive technology; reasonable accommodations or auxiliary aids or services; and
learned behavioral or adaptive neurological modifications.
Congress created one exception to the mitigating measures analysis. The ameliorative
effects of the mitigating measures of ordinary eyeglasses or contact lenses shall be considered in
determining if an impairment substantially limits a major life activity. “Ordinary eyeglasses or
contact lenses” are lenses that are intended to fully correct visual acuity or eliminate refractive error,
whereas “low-vision devices” (listed above) are devices that magnify, enhance, or otherwise
augment a visual image.

22.

Does OCR endorse a single formula or scale that measures substantial limitation?
No. The determination of substantial limitation must be made on a case-by-case basis with
respect to each individual student. The Section 504 regulatory provision at 34
C.F.R. 104.35 (c) requires that a group of knowledgeable persons draw upon information from a
variety of sources in making this determination.

23.

Are there any impairments which automatically mean that a student has a disability under
Section 504?
No. An impairment in and of itself is not a disability. The impairment must substantially
limit one or more major life activities in order to be considered a disability under Section 504.

24.

Can a medical diagnosis suffice as an evaluation for the purpose of providing FAPE?
No. A physician’s medical diagnosis may be considered among other sources in evaluating
a student with an impairment or believed to have an impairment which substantially limits a major
life activity. Other sources to be considered, along with the medical diagnosis, include aptitude and
achievement tests, teacher recommendations, physical condition, social and cultural background,
and adaptive behavior. As noted in FAQ 22, the Section 504 regulations require school districts to
draw upon a variety of sources in interpreting evaluation data and making placement decisions.

25.

Does a medical diagnosis of an illness automatically mean a student can receive services
under Section 504?
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No. A medical diagnosis of an illness does not automatically mean a student can receive
services under Section 504. The illness must cause a substantial limitation on the student’s ability
to learn or another major life activity. For example, a student who has a physical or mental
impairment would not be considered a student in need of services under Section 504 if the
impairment does not in any way limit the student’s ability to learn or other major life activity, or
only results in some minor limitation in that regard.

26.

How should a recipient school district handle an outside independent evaluation? Do all data
brought to a multi-disciplinary Team need to be considered and given equal weight?
The results of an outside independent evaluation may be one of many sources to consider.
Multi-disciplinary Teams must draw from a variety of sources in the evaluation process so that the
possibility of error is minimized. All significant factors related to the subject student’s learning
process must be considered. These sources and factors include aptitude and achievement tests,
teacher recommendations, physical condition, social and cultural background, and adaptive
behavior, among others. Information from all sources must be documented and considered by
knowledgeable Team members. The weight of the information is determined by the Team given
the student’s individual circumstances.

27.

What should a recipient school district do if a parent refuses to consent to an initial evaluation
under the Individuals with Disabilities Education Act (IDEA), but demands a Section 504
plan for a student without further evaluation?
A school district must evaluate a student prior to providing services under Section
504. Section 504 requires informed parental permission for initial evaluations. If a parent refuses
consent for an initial evaluation and a recipient school district suspects a student has a disability,
the IDEA and Section 504 provide that school districts may use due process hearing procedures to
seek to override the a parent’ denial of consent.

28.

Who in the evaluation process makes the ultimate decision regarding a student’s
eligibility for services under Section 504?

The Section 504 regulatory provision at 34 C.F.R.104.35 (c) (3) requires that school districts
ensure that the determination that a student is eligible for special education and/or related aids and
services be made by a group of persons, including persons knowledgeable about the meaning of the
evaluation data and knowledgeable about the placement options. If a parent disagrees with the
determination, he or she may request a due process hearing.

29.
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Periodic re-evaluation is required. This may be conducted in accordance with the IDEA
regulations, which require re-evaluation at three-year intervals (unless the parent and public agency
agree that re-evaluation is unnecessary) or more frequently if conditions warrant, or if the child’s
parent or teacher requests a re-evaluation, but not more than once a year (unless the parent and
public agency agree otherwise).

30.

Is a Section 504 re-evaluation similar to an IDEA re-evaluation? How often should it
be done?

Yes. Section 504 specifies that re-evaluations in accordance with the IDEA is one means
of compliance with Section 504. The Section 504 regulations require that re- evaluations be
conducted periodically. Section 504 also requires a school district to conduct a re-evaluation prior to
a significant change of placement. OCR considers an exclusion from the educational program of
more than 10 school days a significant change of placement. OCR would also consider transferring
a student from one type of program to another or terminating or significantly reducing a related
service a significant change in placement.

31.

What is reasonable justification for referring a student for evaluation for services
under Section 504?

School districts may always use regular education intervention strategies to assist students
with difficulties in school. Section 504 requires recipient school districts to refer a student for an
evaluation for possible special education or related aids and services or modification to regular
education if the student, because of disability, needs or is believed to need such services.

32.

A student is receiving services that the school district maintains are necessary under
Section 504 in order to provide the student with an appropriate education. The
student’s parent no longer wants the student to receive those services. If the parent
wishes to withdraw the student from a Section 504 plan, what can the school district
do to ensure continuation of services?

The school district may initiate a Section 504 due process hearing to resolve the dispute if
the district believes the student needs the services in order to receive an appropriate education.

33.

A student has a disability referenced in the IDEA, but does not require special
education services. Is such a student eligible for services under Section 504?

The student may be eligible for services under Section 504. The school district must
determine whether the student has an impairment which substantially limits his or her ability to
learn or another major life activity and, if so, make an individualized determination of the child’s
educational needs for regular or special education or related
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aids or services. For example, such a student may receive adjustments in the regular
classroom.

34.

How should a recipient school district view a temporary impairment?

A temporary impairment does not constitute a disability for purposes of Section 504 unless
its severity is such that it results in a substantial limitation of one or more major life activities for an
extended period of time. The issue of whether a temporary impairment is substantial enough to be
a disability must be resolved on a case-by-case basis, taking into consideration either the duration
(or expected duration) of the impairment and the extent to which it actually limits a major life
activity of the affected individual.
In the Amendments Act (see FAQ 1), Congress clarified that an individual is not “regarded
as” an individual with a disability if the impairment is transitory and minor. A transitory impairment
is an impairment with an actual or expected duration of 6 months or less.

35.

Is an impairment that is episodic or in remission a disability under Section 504?

Yes, under certain circumstances. In the Amendments Act (see FAQ 1), Congress clarified
that an impairment that is episodic or in remission is a disability if it would substantially limit a
major life activity when active. A student with such an impairment is entitled to a free appropriate
public education under Section 504.
PLACEMENT
Once a student is identified as being eligible for regular or special education and related
aids or services, a decision must be made regarding the type of services the student needs.

36.

If a student is eligible for services under both the IDEA and Section 504, must a school
district develop both an individualized education program (IEP) under the IDEA and
a Section 504 plan under Section 504?

No. If a student is eligible under IDEA, he or she must have an IEP. Under the Section 504
regulations, one way to meet Section 504 requirements for a free appropriate public education is to
implement an IEP.

37.

Must a school district develop a Section 504 plan for a student who either “has a
record of disability” or is “regarded as disabled”?

No. In public elementary and secondary schools, unless a student actually has an
impairment that substantially limits a major life activity, the mere fact that a student has a “record
of’ or is “regarded as” disabled is insufficient, in itself, to trigger those Section 504 protections that
require the provision of a free appropriate public education (FAPE). This is consistent with the
Amendments Act (see FAQ 1), in which Congress clarified that an
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individual who meets the definition of disability solely by virtue of being “regarded as” disabled is
not entitled to reasonable accommodations or the reasonable modification of policies, practices or
procedures. The phrases “has a record of disability” and “is regarded as disabled” are meant to
reach the situation in which a student either does not currently have or never had a disability, but
is treated by others as such.
As noted in FAQ 34, in the Amendments Act (see FAQ 1), Congress clarified that an
individual is not “regarded as” an individual with a disability if the impairment is transitory and
minor. A transitory impairment is an impairment with an actual or expected duration of 6 months
or less.

38.

What is the receiving school district’s responsibility under Section 504 toward a
student with a Section 504 plan who transfers from another district?

If a student with a disability transfers to a district from another school district with a Section
504 plan, the receiving district should review the plan and supporting documentation. If a group of
persons at the receiving school district, including persons knowledgeable about the meaning of the
evaluation data and knowledgeable about the placement options determines that the plan is
appropriate, the district is required to implement the plan. If the district determines that the plan is
inappropriate, the district is to evaluate the student consistent with the Section 504 procedures at 34
C.F.R. 104.35 and determine which educational program is appropriate for the student. There is no
Section 504 bar to the receiving school district honoring the previous IEP during the interim period.
Information about IDEA requirements when a student transfers is available from the Office of
Special
Education
and
Rehabilitative
Services
at
http://idea.ed.gov/explore/view/p/%2Croot%2Cdynamic%2CQaCorner%2C3%2c.

39.

What are the responsibilities of regular education teachers with respect to
implementation of Section 504 plans? What are the consequences if the district fails
to implement the plans?

Regular education teachers must implement the provisions of Section 504 plans when those
plans govern the teachers’ treatment of students for whom they are responsible. If the teachers fail
to implement the plans, such failure can cause the school district to be in noncompliance with
Section 504.

40.

What is the difference between a regular education intervention plan and a Section
504 plan?

A regular education intervention plan is appropriate for a student who does not have a
disability or is not suspected of having a disability but may be facing challenges in school. School
districts vary in how they address performance problems of regular education students. Some
districts employ Teams at individual schools, commonly referred to as “building Teams.” These
Teams are designed to provide regular education classroom teachers with instructional support and
strategies for helping students in need of assistance. These Teams are typically composed of regular
and special education teachers who provide
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ideas to classroom teachers on methods for helping students experiencing academic or behavioral
problems. The Team usually records its ideas in a written regular education intervention plan. The
Team meets with an affected student’s classroom teacher(s) and recommends strategies to address
the student’s problems within the regular education environment. The Team then follows the
responsible teacher(s) to determine whether the student’s performance or behavior has improved.
In addition to building Teams, districts may utilize other regular education intervention methods,
including before- school and after-school programs, tutoring programs, and mentoring programs.
PROCEDURAL SAFEGUARDS
Public elementary and secondary schools must employ procedural safeguards regarding
the identification, evaluation, or educational placement of persons who, because of disability, need
or are believed to need special instruction or related services.

41.

Must a recipient school district obtain parental consent prior to conducting an initial
evaluation?

Yes. OCR has interpreted Section 504 to require districts to obtain parental permission for
initial evaluations. If a district suspects a student needs or is believed to need special instruction or
related services and parental consent is withheld, the IDEA and Section 504 provide that districts
may use due process hearing procedures to seek to override the a parent’ denial of consent for an
initial evaluation.

42.

If so, in what form is consent required?

Section 504 is silent on the form of parental consent required. OCR has accepted written
consent as compliance. IDEA, as well as many state laws, also requires written consent prior to
initiating an evaluation.

43.

What can a recipient school district do if a parent withholds consent for a student to
secure services under Section 504 after a student is determined eligible for services?

Section 504 neither prohibits nor requires a school district to initiate a due process hearing
to override a parental refusal to consent with respect to the initial provision of special education
and related services. Nonetheless, school districts should consider that IDEA no longer permits
school districts to initiate a due process hearing to override a parental refusal to consent to the initial
provision of services.

44.

What procedural safeguards are required under Section 504?

Recipient school districts are required to establish and implement procedural safeguards
that include notice, an opportunity for a parent to review relevant records, an
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impartial hearing with opportunity for participation by the student’s a parent or guardian,
representation by counsel and a review procedure.

45.

What is a recipient school district’s responsibility under Section 504 to provide
information to a parent and students about its evaluation and placement process?

Section 504 requires districts to provide notice to a parent explaining any evaluation and
placement decisions affecting their children and explaining the a parent’ right to review educational
records and appeal any decision regarding evaluation and placement through an impartial hearing.

46.

Is there a mediation requirement under Section 504?

No. However, the District provides and encourages mediation in order to resolve Section
504 disputes.
TERMINOLOGY
The following terms may be confusing and/or are frequently used incorrectly in the
elementary and secondary school context.
Equal access: equal opportunity of a qualified person with a disability to participate in or benefit
from educational aid, benefits, or services
Free appropriate public education (FAPE): a term used in the elementary and secondary school
context; for purposes of Section 504, refers to the provision of regular or special education and
related aids and services that are designed to meet individual educational needs of students with
disabilities as adequately as the needs of students without disabilities are met and is based upon
adherence to procedures that satisfy the Section 504 requirements pertaining to educational setting,
evaluation and placement, and procedural safeguards
Placement: a term used in the elementary and secondary school context; refers to regular and/or
special educational program in which a student receives educational and/or related services
Reasonable accommodation: a term used in the employment context to refer to modifications or
adjustments employers make to a job application process, the work environment, the manner or
circumstances under which the position held or desired is customarily performed, or that enable a
covered entity’s employee with a disability to enjoy equal benefits and privileges of employment;
this term is sometimes used incorrectly to refer to related aids and services in the elementary and
secondary school context or to refer to academic adjustments, reasonable modifications, and
auxiliary aids and services in the postsecondary school context
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Reasonable modifications: under a regulatory provision implementing Title II of the ADA, public
entities are required to make reasonable modifications in policies, practices, or procedures when
the modifications are necessary to avoid discrimination on the basis of disability, unless the public
entity can demonstrate that making the modifications would fundamentally alter the nature of the
service, program, or activity
Related services: a term used in the elementary and secondary school context to refer to
developmental, corrective, and other supportive services, including psychological, counseling and
medical diagnostic services and transportation.
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VISION STATEMENT

Learning in Consultation (LinC) is designed to provide challenging educational
opportunities that extend beyond the general education program. LinC's mission is to provide
consultation between general education teachers and resource specialists to meet the needs of
high-end learners in the general education classroom and improve education for all learners.
Resource Specialist Responsibilities
● Provide consultative services to general education teachers
● Conduct Second Grade Child Find
● Provide pull-out services
● Provide professional development
● Develop concept based curriculum
● Conduct standard referrals
● Collaborate with fellow resource specialists
● Coordinate and lead the Enrichment Referrals Screening Team

Please note: The ALSDE mandates the use of a form to verify:
● services across the system are comparable in quality and duration,
● teachers are serving overloads either in the case of total students served or individual
class sizes
●
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Documentation of your time is vital. Keep a calendar and note the time you spend
doing various activities unrelated to provide direct or indirect services
Resource specialists should also carefully document time you spend doing activities that are not
directly defined as resource specialist’s duties and responsibilities. For example, keeping another
teacher's class for some reason, special programs not related to your curriculum, assigned duties,
etc. The ALSDE monitors comparability in services for quality and duration.
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Important Vocabulary
● LinC = Learning in Consultation
● Resource Consultation = Providing assistance to the general education teacher with ways
to deepen the regular curriculum to meet the needs of high-end learners
● Service Delivery = Ways that the resource specialists provide service to high-end learners;
both directly and indirectly
● Demonstration Lessons/Teaching = The resource specialist goes into the general education
● Classroom and models how the lesson could be taught to meet the needs of high-level
learners.
● Second Grade Child Find = A process mandated by the ALSDE that helps to identify
potential high-end learners. All second graders in Alabama public schools are included in
the child find process.
● Gifted/Talented/High-end Learner - Alabama’s Definition: “Intellectually gifted children
and youth are those who perform or who have demonstrated the potential to perform at high
levels in academic or creative fields when compared with others of their age, experience, or
environment. These children and youth require services not ordinarily provided by the regular
school program. Children and youth possessing these abilities can be found in all populations,
across all economic strata, and in all areas of human endeavor.”

● Service Delivery -Ways that the resource specialists provide service to high-end learners;
both directly and indirectly
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SERVICE DELIVERY – Elementary
Direct Services:
● Resource Room Pullout program for grades 3-6 for 3 consecutive
hours per week, minimum
● 15 students, maximum per pullout class
● Utilization of concept based curriculum
Indirect Services:
Consultative Services
● Provide demonstration lessons for curriculum extension upon teacher request.
● Develop differentiation ideas/curriculum for general education teacher use
● Provide resources to cluster teacher Co-plan with general education teachers
● Interest center/learning center/tiered lesson development
Criteria for Student Selection for Elementary Pull-out Services
To better meet the needs of high-end learners, LinC is designed to integrate collaborative
services and a pull-out program. The ALSDE considers the pull-out program to be the first
priority of the resource specialist. Students are selected to be pulled out of the general education
classroom and participate in the resource classroom using the following process.
1. According to Alabama Code, all second grade students will be screened for enrichment
services through second grade child find procedures.
2. Students in grades 3-6 must be referred (see appendix). Teachers, counselors, administrators,
parents or guardians, peers, self, or any other individuals with knowledge of the student’s
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abilities may refer a student (per the LEA). A one year time frame must be implemented for
reevaluation for LinC services.
3. A matrix will be used to identify the students with the greatest need for enrichment program
services from grades 3-6. A total score of 13 points or higher on the matrix is required for
participation.
4. Permission to participate letters will be sent home for parental consent to be given. This will
provide documentation that confirms parents acknowledge and consent to their child being
pulled out of their homeroom classes for three hours per week.
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Timeline for Second Grade Child Find and 2GCF Folder Requirements
● August: Resource Specialist meet with Second Grade Teachers to
o
provide professional development on the six required lessons
o explanation of the specific behaviors on the TABS
o instructions on completing the TABS
o administration of the NNAT
o scheduling of the lessons and to schedule the final meeting to complete the TABs
and Quadrant forms.
o Make a copy of the agenda along with the teacher's signatures and send to ESS
office.
●

September to December:
o Resource Specialist will conduct the required six 2GCF lessons which will consist
of at least three transformations, two writing activities, and a figural analogy.
o More lessons can be given if needed.
o The resource specialist will create a folder for each child to include scored
products with attached rubrics in folders

●

January:
o Resource teachers will give and score the NNAT to each second grade student.
Make a copy of the NNAT3 Scoring Report on BLUE copy paper, fill out and
place in the student's cumulative folder.
o Meet with the second grade teacher to finish TABS and to place students in the
quadrants.
o Students who are placed in the top two quadrants will be listed on the Second
Grade Child Find School Report Form and that form will be sent to the ESS
office.

●

March to May:
o Send Notification and Consent for Enrichment Screening along with the cover
letter to parents (be sure to use Spanish copy for those needed)
o Complete the Eligibility Matrix
o Meet with Enrichment Team.

●

May:
o
o
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Send Permission to Participate or non-qualifying letter to parents.
Create a grid with 2GCF information of scores either in Microsoft Excel or
Google Sheets.
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2GCF Folder Requirements
● Record of Access sheet must be stapled or attached to the inside cover of folder.
o This is to be signed whenever anyone has access to the folder.
● The 3 required transformations as indicated by the ALSDE along with attached
rubrics.
● At least 2 writing samples along with attached rubrics.
● Figural Analogy product along with attached rubric.
● TABs Observation Form
● NNAT3 answer document
● A copy of the NNAT3 Score Record
o A blue copy of this will be placed in the students cumulative folder
For the students referred as indicated in the two top quadrant boxes, the additional
information is required.
● Notification and Consent for Enrichment Form signed and dated by the parents.
● The most recent completed state approved Matrix
● The signed permission to participate letter or indication of non-qualification letter.
Standard Referral all grades 3-8
●
●
●
●
●
●
●
●
●
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Notification and Consent for Enrichment Screening and Participation
Parent letter to accompany Notification and Consent
Notification of Referral Team Decision
Aptitude – see Enrichment Eligibility Determination Form
Characteristics – TABs or see Enrichment Eligibility Determination Form
Achievement – Placed under indicators. see Enrichment Eligibility Determination Form
Indicators – 1 writing sample (teacher choice), 1 figural analogy, 1 Draw Start
Other Products
Rubrics attached to work samples
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Middle School Consultative and Collaborative Services
In middle school, the resource specialist serves in a consultative role by collaborating and
assisting the general education teachers of high-end learners in differentiating instruction and by
adding depth and breadth to the curriculum.
Indirect Service Delivery
A continuum of services for high-end learners should be provided within the school to support
the needs of the student. Services may include the following:
● Cluster grouping, flexible skills grouping, individualized programs in Math/Reading
(Accelerated Math)
● Tiered Centers, Tiered Assignments
● Lesson Compacting, Learning Contracts, Socratic Circles, Independent Study Projects
● Honors/Advanced Classes and Advanced Placement Classes.
In mixed ability classes (classes in which high-end learners are not grouped), the resource
specialist will work with the general education teacher to provide differentiated activities, anchor
activities and to demonstrate the use of high level questioning techniques ensuring that learners’
needs are met within the classroom. The resource specialist’s objective is to develop the
strengths of high-end learners, not to work on weaknesses.
Direct Service Delivery
LinC is designed to integrate collaborative services with a pull-out program. The pull-out
program is the first priority of the resource specialist. Students who qualify for LinC services are
pulled out of the general education classroom to study Concept-based Curriculum Units; students
may be grouped by interests. Competition based projects should not drive the program. Pull-out
time in middle school should be 1.5 hours per week and classes should consist of no more than
15 students. The resource specialist must not be responsible for grading.
Student Referrals to the LinC program
1. Teachers, counselors, administrators, parents or guardians, peers, self or any other
individuals with knowledge of the student’s abilities may refer a student.
2. A permission to screen letter must be sent home for parental consent to be given before
beginning the screening process. This will provide documentation that confirms parents’
acknowledgement and consent to their child being pulled out of their classes for 1.5 hours
per week.
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3. A matrix is used to identify students from 7th and 8th grade with the greatest need for the
enrichment program services. New students who are referred during the school year are
subject to the criteria as outlined. Students who have been identified as gifted in
Alabama (according to Alabama state guidelines) will be served through the LinC
program. Students who have been identified out of state must meet the LinC criteria for
the enrichment program services.
4. The ERST (Enrichment Referral Screening Team) should review all information to
identify those students who are served in LinC and should document the decision of the
team. The ERST team should include the resource specialist, an administrator, a
counselor, a general educator and other faculty as deemed necessary.
Standard Referral all grades 3-8 Requirements
●
●
●
●
●
●
●
●
●
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Notification and Consent for Enrichment Screening and Participation
Parent letter to accompany Notification and Consent
Notification of Referral Team Decision
Aptitude – see Enrichment Eligibility Determination Form
Characteristics – TABs or see Enrichment Eligibility Determination Form
Achievement – Placed under indicators. see Enrichment Eligibility Determination Form
Indicators – 1 writing sample (teacher choice), 1 figural analogy, 1 Draw Start
Other Products
Rubrics attached to work samples
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Professional Development
Resource Specialists are responsible for providing professional development for the faculty on
the LinC program which includes:
● Second Grade Child Find-The Resource Specialist must meet with 2nd Grade Teachers
in August of each year to inform teachers of the Second Grade Child Find process,
including the characteristics of gifted/high-end learners and the paperwork needed for
2nd grade referrals.
● The LinC Program Resource Specialist will conduct training in August with the certified
faculty members to familiarize them with the LinC program, the resource specialist’s
responsibilities, and the process for new referrals. A Google slides presentation is
accessible in our team Google Drive.
● Nature and Needs/Social Emotional of Gifted and High-End Learners-This training is
provided in conjunction with the above training. An online webinar on the nature and
needs of gifted and high-end learners is available.
Resource Specialists are responsible for attending…
● Monthly LinC meetings
○ Each resource specialists will host a monthly meeting at their school. The
contributions of each resource specialist (i.e. differentiation, curriculum
compacting, field trips, etc.) and ideas concerning the program or LinC students
will be discussed.
● Gifted Regional Training
○ This training is held at the start of the school year and is led by the gifted
coordinator from the state department. The training is mandatory for all resource
specialists.
● Gifted Network Meetings/AAGC conference (optional)
○ There are two gifted network meetings located in Troy in the Fall and Spring of
each year. The AAGC conference is held in Birmingham in October of each year.
Registration, travel, and food is covered by gifted funds.
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Resource Specialist Orientation Responsibilities
● Parents
The resource specialist should conduct at least one parent orientation session at the beginning of
each school year. This might be done at the first Parent Teacher Organization (PTO) meeting, at
scheduled times in the room, etc. Parents should be informed of the components of LinC,
selection criteria, etc.
● Students
The resource specialist should conduct orientation sessions for all LinC students in the school to
inform them of what the program is, opportunities available within the program, selection
process, etc.
● Faculty
The resource specialist is responsible for conducting orientation sessions for new 3-5 grade level
teachers at their school. As part of the second grade screening process the elementary resource
specialists will conduct annual orientations for second grade teachers prior to beginning the
screening process.
The resource specialist should take a leadership role in providing information to faculty and staff
about changes in LinC, strategies for better serving the needs of high-end and gifted learners
within the school, etc. throughout the year. This role can be accomplished via professional
development or orientation sessions, regular email or newsletter contact, etc.
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The Duties of the Enrichment Referral Screening Team (ERST)
The Enrichment Referral Screening Team (ERST) receives and evaluates all referrals for
enrichment services. The team should consist of at least three members. Members
should be knowledgeable about the students being referred, the referral process and gifted
education.

➔
➔
➔
➔
➔
➔

➔
➔
➔
➔
➔
➔
➔
➔
➔
➔
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The ERST will consist of at least three individuals from the following list:
Gifted/resource specialist
Counselor
Administrator
General education teacher
Psychometrist
Special Area teachers (band, choral, etc)
The Duties and Responsibilities of this team are to:
Receive all referrals.
Collect all required information.
Schedule meetings in a timely manner to review referrals.
Notify parents when a student has been referred, obtain parental consent, and inform
them of their rights.
Evaluate data, understanding that, as a “rule of thumb,” a normal range of intelligence
equates to 90-110 SAI.
Exhibit sensitivity to cultural, economic, and/or linguistic differences.
Make arrangements for any further assessments.
Deliver the completed assessment information to the Eligibility Determination Team
(EDT).
Document the decision of the committee.
Notify parents of the team’s decision.
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APPENDIX
ACTIVITIES, FORMS AND LETTERS
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REFERRAL FORM FOR GIFTED/ ENRICHMENT SERVICES
School:__________________________________________
Grade:____

Teacher:__________________________________________

Complete the boxes below for each student referred (includes 2nd grade referrals and standard referrals).
Date consent was sent home:______________ Date consent received:___________________
Student’s Legal Name: ________________________________ Source of Referral ______________________
Date of Birth: _________ Race: _____ Gender:____

Aptitude Test Selection

The purpose of this list is to assist the team in determining the appropriate assessments for this student. Students from different
cultural or language backgrounds, the economically disadvantaged, and students with sensory impairments or other disabilities
are often underrepresented in programs for the gifted. Research suggests that this may be due to problems associated with
standardized testing. To ensure that the abilities of students from underrepresented groups are accurately assessed, they should
be evaluated with instruments that cover a broad range of aptitudes such as verbal, nonverbal, and creativity.
Check all factors that apply to this student.
_____
Limited developmental experiences or family unable to afford enrichment materials and/or experiences.
_____
Transiency in elementary school (at least 3 moves) or irregular attendance (23% of the time during a grading period).
_____
Geographic isolation.
_____
Residence in a depressed economic area and/or low family income at a subsistence level.
_____
Home responsibilities/necessary pupil employment interfering with learning activities.
_____
Limited opportunity to acquire depth in English (English not spoken in home, transiency due to migrant employment of
family, dialectical differences acting as a barrier to learning).
_____
Disabling condition which adversely affects testing performance (e.g., clinically significant focusing difficulties, physical
or sensory disability, any disability that interferes with educational performance).
_____
Member of a group that is underrepresented in the gifted program (Note: in Alabama, African American and Hispanic
students are underrepresented in the gifted program).
_____
Other:_________________________________________________________________________________
__________________
Check One:
_____ None of the above factors apply

_____ One or more of the factors above were checked therefore this student
should have both verbal and nonverbal abilities assessed before
determining him/her ineligible. (NOTE: Creativity should be assessed
if there is compelling evidence that this is the student’s strength area.)

Gather information for the matrix such as: Aptitude test scores (group or individual), achievement tests scores
(Stanford, STAR tests, etc.), behavior rating scale, products/portfolios or work samples showing outstanding or
above grade-level work.

SYSTEMS THAT DO NOT SCREEN STUDENTS BEFORE DOING FURTHER TESTING SHOULD SIGN BELOW AND THEN
PROCEED TO THE ELIGIBILITY MATRIX.
SYSTEMS THAT SCREEN STUDENTS SHOULD PROCEED TO THE MATRIX AND PLOT THE DATA THEN CONTINUE
BELOW

Plot the data on the matrix. Then record the team decision below:

_____The matrix score was less than 13 points therefore the student does not pass the screening.
(Send the Notification of Gifted Referral Screening Team Decision)
_____The matrix score was 13 points or greater, therefore the eligibility matrix should be applied.

Signatures of team members:
(Three signatures required)
NAME

Date above decision was made:___________
POSITION

_____________________________________

_______________________________________

_____________________________________________

_________________________________________________
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_____________________________________________

_________________________________________________

NOTIFICATION AND CONSENT FOR GIFTED/ENRICHMENT
SCREENING and PARTICIPATION
Student’s Legal Name/First_____________________Middle_______________Last___________________________
Student’s Current Address _________________________________City _______________________ Zip ___________
Date of Birth

____/____/____

Race ___________

Home Phone #_____________________

Mother’s Name _________________________________________________Work Phone #_____________________
Father’s Name __________________________________________________Work Phone #____________________
Language Spoken at Home____________________________

Does your child wear glasses?

YES____ NO___

Has your child ever been referred or tested for gifted services? NO____ YES____
If yes, when and where?_____________________________________________________________________________
Has your child ever been referred or tested for special education services? NO____ YES____
What type?_______________________________________________________________________________________
Please check the items that characterize your child.
____1. Walked or talked earlier than most age mates

_____9. Has a wide range of interests

____2. Has a well-developed sense of humor

_____10. Seeks logical, common sense answers

____3. Displays a great deal of curiosity, asks many questions

_____11. Showed an early interest in reading or cause/effect

____4. Enjoys the friendship of older children or adults

_____12. Showed an interest in how things work, mechanical

____5. Shows a great deal of interest in moral/ethical choices

_____13. Is an alert observer, sees more in a story or film

____6. Has a need to understand

_____14. Likes to organize and bring structure to things, peop

____7. Demands a high standard of personal achievement

_____15. Generates many ideas, solutions

____8. Has an unusually large vocabulary

_____16. Has an unusual memory for past experiences

On the back of this page please list any activities your child is involved in such as music/art/dance lessons, hobbies, etc.
or any other information you think should be considered.

My signature indicates that:

_______ I give permission for my child to be screened for the enrichment program and participate if accepted. I
understand that if my child does not pass screening, I will be informed in writing. If my child does pass screening but
cannot be determined eligible with existing information, I give permission for further assessments.
_______I do not give permission for my child to be screened for the LinC Enrichment Program.
Parent/Guardian
Signature________________________________________________________Date___________________________
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Dear Parent,
Your child has been referred to the Learning in Consultation (LinC)
program. LinC includes enrichment services that Dothan City Schools
provides for high-end learners. It is a three-hour (per week) pull-out
program that focuses on higher order thinking skills . The referral is for
your child to be screened for LinC. The results of the screening will
determine whether your child is eligible for enrichment services. Please
find a “Notification and Consent for Enrichment,” form attached to fill out
and return to the school. This form gives permission to further screen your
child and your consent for them to participate if they are eligible. You will
be notified about the results. Please sign and return the attached form to
his/her teacher.
Thank you,
LinC Teacher
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DIRECTIONS FOR USING THE MATRIX

You will use 1 APTITUDE TEST (NNAT3 or Torrance) write in the NAI score they received on the
NNAT3 or the Torrance and the corresponding points they earned on the matrix (i.e., 1-5). For the
Characteristics, write in the TABS total and the corresponding points on the matrix (i.e. 1-5). You will
use three (performance indicators) along with the aptitude test and the characteristics. The three products
are your indicators and include transformations/draw starts, writing samples, and figural analogy.

Before placing TABS on the Matrix be certain it reflects the data collected from the NNAT and
Transformation/Draw Starts. For example, be sure that if the NNAT3scores is high that the TABS has
high scores in the areas of reasoning and problem solving. If you have to adjust the TABS sub-scale
score put your initial and then document by writing NNAT3 score or transformation/draw start score.

Choose the 3 highest performance indicators from different domains. Example: 1 transformation/draw
start, 1 writing sample, figural analogy. Compare transformation/draw start to TABS also. High draw
start scores should mean that the student has a high score on the subscale score for creativity on the
TABS.
Remember your indicators do not weigh as much as your characteristics and aptitude scores.

To score everything add up your indicator points and convert those using the Performance Point
Conversion Chart on the side. It is important that you do this first so that you can add in the next
column AFTER you have your points rounded from the conversion chart. Now you can add your
Characteristics (TABS ) matrix score (1-5) and your Aptitude (NNAT3)score back to your indicator
points.
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Transformations

Transformations

Transformations

Transformations

Transformations

Transformations

Transformations

Transformations

Transformations

Transformations

1 – incomplete
2 – incomplete in some way
3 – indicative of what a student at that grade level would do
4 – more advanced than the rest
5 – ideas that are more advanced or complex, advanced planning, unique
or clever, detail that enriches or clarifies content

1 – incomplete
2 – incomplete in some way
3 – indicative of what a student at that grade level would do
4 – more advanced than the rest
5 – ideas that are more advanced or complex, advanced planning, unique
or clever, detail that enriches or clarifies content

1 – incomplete
2 – incomplete in some way
3 – indicative of what a student at that grade level would do
4 – more advanced than the rest
5 – ideas that are more advanced or complex, advanced planning, unique
or clever, detail that enriches or clarifies content

1 – incomplete
2 – incomplete in some way
3 – indicative of what a student at that grade level would do
4 – more advanced than the rest
5 – ideas that are more advanced or complex, advanced planning, unique
or clever, detail that enriches or clarifies content

1 – incomplete
2 – incomplete in some way
3 – indicative of what a student at that grade level would do
4 – more advanced than the rest
5 – ideas that are more advanced or complex, advanced planning, unique
or clever, detail that enriches or clarifies content

1 – incomplete
2 – incomplete in some way
3 – indicative of what a student at that grade level would do
4 – more advanced than the rest
5 – ideas that are more advanced or complex, advanced planning, unique
clever, detail that enriches or clarifies content

1 – incomplete
2 – incomplete in some way
3 – indicative of what a student at that grade level would do
4 – more advanced than the rest
5 – ideas that are more advanced or complex, advanced planning, unique
clever, detail that enriches or clarifies content

1 – incomplete
2 – incomplete in some way
3 – indicative of what a student at that grade level would do
4 – more advanced than the rest
5 – ideas that are more advanced or complex, advanced planning, unique
clever, detail that enriches or clarifies content

1 – incomplete
2 – incomplete in some way
3 – indicative of what a student at that grade level would do
4 – more advanced than the rest
5 – ideas that are more advanced or complex, advanced planning, unique
clever, detail that enriches or clarifies content

1 – incomplete
2 – incomplete in some way
3 – indicative of what a student at that grade level would do
4 – more advanced than the rest
5 – ideas that are more advanced or complex, advanced planning, unique
clever, detail that enriches or clarifies content

Figural Analogies Answer Key
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Book One pgs.
148-151
(used with 2GCF
or students who
enter in 3rd from
out of state)
E-8 C
E-9 C
E-10 B
E-11 A
E-12 C
E-13 B
E-14 C
E-15 B
E-16 A
E-17 D
E-18 C
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4th & 5th Grade
Book Two pgs. 134-138

6th Grade
Book 3 pgs. 236-237

E-1
E-2
E-3
E-4
E-5
E-6
E-7
E-8
E-9
E-10
E-11
E-12
E-13
E-14

D-10
D-11
D-12
D-13
D-14
D-15
D-16
D-17
D-18
D-19
D-20

C
D
C
D
C
D
D
B
B
C
A
B
C
D

G
E
C
I
H
A
A
B
A
B
E
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Project Rubric

Project Rubric

1 – incomplete
2 – complete, vague and/or unorganized, wrong approach or strategy
3 – complete, organized with only brief digressions, correct approach or
strategy
4 – complete, elaborated and developed ideas, organized, effective
vocabulary and language application
5 – complete, elaborated and developed ideas, effective and consistent
organization, fluent language or advanced thought or creative thought
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language application
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The Referral Team carefully spent many hours collecting and carefully reviewing
the information about your child. Data was collected from a variety of sources in
the areas of grades, characteristics and performance indicators, etc. According to
the State Matrix Eligibility Form, your child does not meet the requirements at
this time. We may monitor your child throughout the year to determine possible
eligibility at a later date.
The fact that your child was referred for screening indicated that he/she is
recognized as having potential.
If you have any questions or want to discuss the results of the screening, please
contact.

Thank you,
Resource Specialist
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https://drive.google.com/open?id=1Mrunvn2k5NeHHQr-2KmINjCbdJ5MRRtuktpjMxc46KY
(State 2GCF Procedures)

141

EXCEPTIONAL STUDENT SERVICES

APPENDIX C

1

Homebound Instructional Services
Manual

Last Revision April 2020

142

EXCEPTIONAL STUDENT SERVICES

APPENDIX C

2

CONTENTS
Introduction
Section 1: Homebound Instructional Services

3
4

Responsibilities
District Homebound Coordinator
School Homebound Coordinator
Student’s School
Special Education Teacher/Case Manager
Parents or Legal guardians
Homebound Teacher
Classroom Teacher
Student
Homebound Review Team

11
11
11
12
12
12
13
14
14
14

Section 2: Homebound Instruction Application and Process Forms

16

Referral for Homebound Instruction
Eligibility
Homebound Instructional Services
Courses Supported
Hours of Homebound Instructional Services
Location of Homebound Services
Student Rights and Responsibilities
Missed Sessions
Homebound Services Plan of Action
Technology
Grading
State Testing
Extension or Early Termination of Homebound Services
Termination of Homebound Services

•
•
•
•
•
•

Dothan City Schools Homebound Instructional Program Referral and Intake
DCS Information Release
Procedures Physician’s Request for Homebound Instructional Services
Dothan City Schools Application for Homebound Instructional Services
Dothan City Schools Homebound Teacher Agreement and Contract
Dothan City Schools Homebound Services Time Sheet

Section 3: Homebound Program Information for Parents 28
•

143

Section 504 Procedural Rights

EXCEPTIONAL STUDENT SERVICES

5
5
6
6
6
7
7
7
8
9
9
10
10
10

17
20
21
23
26
27

33

APPENDIX C

3

Introduction
PREFACE

The information in this handbook will assist Dothan City Schools in making appropriate referrals to
the homebound program by defining who will be served along with qualifying information,
application and withdrawal procedures, a program description, and duties and responsibilities for
school and district personnel.

Introduction
This section of the handbook provides information to schools and families about the temporary
provision of homebound instruction. The goal of homebound instructional services is to keep the
student current with classroom instruction and facilitate the student’s return to the current
classroom setting.
Dothan City Schools seeks to provide homebound instruction in a seamless manner for students
whose needs require this service. Students are expected to attend school to the fullest extent
possible, but homebound services may be provided to students who are confined to home or a health
care facility and are unable to attend school based upon certification of need by a licensed physician.
A homebound or hospital student is a regular or exceptional education student who has a medically
diagnosed physical or mental condition that confines the student to the home for a minimum of 30
consecutive school days (6 weeks). The student may still be involved in standardized group testing
and the graduation ceremony.
Homebound is a part-time program. Therefore, the school program will be modified to address only
the core courses during the homebound program. This change in programming must have signature
approval by the school’s principal and parent/legal guardian.
Homebound instruction is not intended to supplant school services and is, by design, temporary. It is
not a remediation program and is not designed to provide students with time to make up previously
missed assignments. The goal of homebound instruction is to keep the student as current as possible
with classroom instruction. It is expected that the family and school will minimize academic work
missed due to absences prior to the initiation of the homebound instructional services.
Communication among the school, the family, homebound teachers, and the Department of
Exceptional Student Services is vital to the success of homebound instruction. This manual provides a
description of responsibilities for each individual involved in the implementation of services. The
homebound program serves as a liaison between the classroom and the home through the
transporting of assignments, tests, and materials. When all parties work together, students are able
to benefit from the provision of services and return to the school environment when services are no
longer needed.
Questions about homebound instruction may be directed to the school’s homebound coordinator by
calling the school, or by contacting the DESS Homebound Instruction Coordinator at 334-793-1397,
extension 236242.
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Section 1
HOMEBOUND INSTRUCTIONAL SERVICES

145

EXCEPTIONAL STUDENT SERVICES

APPENDIX C

HOMEBOUND INSTRUCTIONAL SERVICES

5

Referral for Homebound Instruction

When a student is identified by a parent, legal guardian, or school staff member as missing an
excessive number of school days due to a medical condition, the school homebound coordinator
should be notified immediately. If the student is eligible for special education services, the special
education department chair or the special education case manager should also be notified. These
individuals work with the family to determine if a referral requesting homebound instructional
services is appropriate and, if so, help those involved complete the referral.

Eligibility

A student must be enrolled the student must be enrolled in Dothan City Schools prior to the referral
for homebound. Eligibility for homebound instruction is determined on the basis of medical
certification of need submitted by a licensed physician. A diagnosis with an explanation of how
symptoms affect school attendance is required. A specific treatment plan and a plan for returning
the student to school is requested; however, this information is required if the student is expected to
miss more than nine weeks of school. The certification must be fully completed, including parental
permission to contact the treating physician, in order for the student to be considered for
homebound services. In no case will full homebound instruction be provided when a student can
participate in a less restrictive school setting.
• Physical condition: Students with physical conditions causing them to be unable to attend
school may include those with serious or terminal illnesses, those undergoing treatments that
compromise their immune systems, those undergoing surgery, or those in postpartum
recovery (up to six weeks). The student must be free of infectious or communicable disease.
To request services for physical conditions, a licensed physician/psychiatrist must certify in
writing the medical condition specifying the diagnosis, treatment plan, treatment modalities,
and the time frame (minimum of 30 consecutive school days/6 weeks) in which the student is
expected to be absent from school.
• Pregnancy status does not qualify a student for homebound. To qualify for homebound
because of pregnancy, a licensed physician must certify in writing that the student’s medical
condition is severe enough to justify confinement to the home or hospital as a result of being
placed on bed rest for a minimum of 30 consecutive school days. Exceptions to the qualifying
criteria for placement may be made for unusual circumstances (rape, inappropriate age/grade
level placement). After delivery, the homebound student will be expected to return to school
after 6 weeks. If additional recovery time is needed due to medical complications of the
mother, a doctor’s letter stating the specific medical reason will be required.
• A student being treated or recuperating at area hospitals within the Dothan City School zone
may be assigned homebound services upon the request of the attending physician. Hospitals
with in-house schools will serve students during hospitalization.
• Homebound services will be provided while there is a continuing medical need. A student is
not eligible for homebound or may not continue on homebound in order to get “caught up”
with missed school work, regardless of the number of absences due to illness in the past. To
extend homebound services beyond the initially requested duration date, the referring
physician/psychiatrist must provide an updated medical form. It is the responsibility of student
and parent/legal guardian to secure, complete, and return to the school’s office any
assigned/completed work that may accrue during an extension interim period.
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•

Mental health condition: In order to consider homebound instruction for students with
psychiatric disorders, a mental health professional must be treating the student, and a
psychiatrist or clinical psychologist must provide the medical documentation. It should be
noted that is some instances when a student is experiencing psychiatric difficulties,
homebound instruction may exacerbate the student’s condition and would, therefore, not be
approved. Other school-based alternatives may be more appropriate. To request homebound
services for psychiatric/mental health reasons, a psychiatrist must certify in writing that the
nature and extent of the emotional/mental health problem is severe enough to justify
confinement to the home for a minimum of 30 consecutive school days. Documentation of
ongoing therapy and the treatment schedule must be provided for homebound services to
continue.

The DESS Homebound Instruction Coordinator determines eligibility approval for homebound
instruction based on the Alabama Administrative Code and Section 504. Approval of students for
homebound instruction is based on medical documentation submitted by a licensed physician and
information provided by school staff members. This documentation should indicate that the student
is predicted to miss more than 30 consecutive days of classroom instruction. DESS requests that the
parent or legal guardian sign a release of information form allowing the medical professional to share
information or clarify information provided for approval of homebound students.

Homebound Instructional Services

Full Instruction: A student who will miss more than 30 consecutive days of classroom instruction
because of a medical condition, either physical or psychiatric, may be considered for full homebound
instruction.

Courses Supported

Instructional support is provided for core academic classes: English, Mathematics, Science, and Social
Studies. Other courses required for graduation requirement will be addressed through a virtual
learning management system. These courses must be coordinated with the student’s school.
Homebound teachers do not provide instruction in these subjects. The decision concerning the
completion of these courses rests with the school. Parents or legal guardians may discuss this with
the student, school counselor, and/or the school administrator, when appropriate. The core subjects
for each level are as follows:
Elementary Level (grades K-6) – reading, language arts (spelling will be addressed within language
arts and not separate from), math, and social studies. *Social Studies in grades K-2 will be addressed
to a limited degree.
Middle Level (grades 7-9) – language arts, math, science, and social studies.
Secondary Level (grades 10-12) – language arts, math, science, and social studies.

Hours of Homebound Instructional Services

The number of hours of instruction per week per student is based on a student’s individual needs.
Based on a five-day school week, students are generally provided with three hours of instruction per
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week while being allowed to work between teacher visits on the virtual program or a special designed
program.
Every effort is made to ensure academic progress. Course credit must still be earned according to
class requirements.
Homebound instruction is delivered following the school calendar, usually in the late afternoon or
early evening on days school is in session and may not take place before the teacher’s contract hours
for a regular school day ends. The teacher and parent/legal guardian may mutually agree on weekend
days. Instruction will not be provided to homebound students when DCS students are not in
attendance (i.e., in cases of inclement weather, teacher work days, winter break, spring break, and
student holidays). Under special circumstances, exceptions may be approved by the DESS
Homebound Instruction Coordinator.
When scheduling sessions, homebound teachers take into consideration parent/legal guardian
requests but not all requests can be accommodated.

Location of Homebound Services

Homebound services may be provided in the student’s home. If services are to take place at a site
other than the student’s home due to extenuating or disagreeable circumstances, the District
Homebound Coordinator must approve it. This site must be located within the Dothan City School
zone. The student must be able to receive services without endangering the health and/or safety of
the homebound teacher or other homebound students with whom the instructor may come in
contact.

Student Rights and Responsibilities

Homebound instruction is considered a school-sponsored activity. The Student Rights and
Responsibilities apply to all students regardless of venue. These documents are provided to all
students and parents at the start of each new school year.

Missed Sessions

Make-up sessions are only allowed for sessions missed due to illness or family emergencies, and
when cancellations are made 24 hours prior to scheduled sessions. If possible, make up for missed
sessions must be completed within the same week the session is cancelled. Requests for make-up
sessions, other than those stated, will require prior approval from the DESS Homebound Instruction
Coordinator. The homebound teacher notifies the DESS Homebound Instruction Coordinator after
each cancellation when there is no prior notification by the parent or legal guardian. An excessive
number of cancellations, i.e., three or more in the course of a nine-week period, may result in
termination of homebound services.
Sessions missed due to cancellation by the homebound teacher will be made up. Sessions missed
due to cancellation of DCS school activities are not made up.
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Homebound Services Plan of Action

For All Students
• When it is anticipated that a student will be absent in excess of thirty consecutive school days
due to an illness or other temporary medical condition, the principal, school counselor, nurse,
parent, special education teacher, or school homebound coordinator should contact the DESS
Homebound Instruction Coordinator.
• A Homebound Services Referral Form should be given to the parent and/or physician to
complete. A completed referral, including a parent signature and appropriate physician
documentation is required prior to any homebound services beginning.
• Once the referral is completed, the Homebound Instruction/504 Committee shall meet and
review the referral. The committee shall consist of the pertinent member as described in the
DCS 504 Manual.
• If the committee approves the referral, the principal, or his/her administrative designee, or
the school homebound coordinator shall complete in consultation with the parent of the
student a Homebound Services Plan and provide a copy to the parent. This person will also
provide a copy of the Section 504 Parental Rights to the parent. The Homebound Services
Plan will fall under the procedural requirements of the DCS Section 504 Policy.
• The principal shall decide with a teacher from the school who can deliver homebound services
to the student. If no teacher from the student’s school is available to serve as the homebound
instructor, the DESS Homebound Instruction Coordinator will assist in helping the principal
locate a homebound instructor. The homebound instructor will complete a Contract for
Provision of Homebound Services with the Department of Exceptional Student Services
secretary prior to delivery of any instructional services. The packet should be turned in to ESS
no later than 2 weeks after receiving notice from the parent.
Students with IEP or 504 Plan (and/or those for whom a disability is suspected)
• All procedures listed in the previous section apply.
• For these students, the Homebound Committee may be those who make up the IEP/504
Team.
• All deliberations regarding students who are eligible, or anticipated to need evaluation to
determine if they are eligible, under IDEA or Section 504 will follow district policies and
procedures as well as all state and federal statutes.
• If a student is eligible for special education services, the special education department chair
coordinates instructional accommodations, related services, or additional services with the
school’s homebound coordinator and the DESS Homebound Coordinator.
• The student’s IEP/504 Plan delineates the number of homebound instruction hours, the
special education services to be delivered while the student is homebound, the goals to be
pursued while the student is homebound, the service delivery option, and the placement
continuum option: “homebound.”
• When the student is able to return to school, the team must amend the IEP/504 Plan to
terminate homebound services in order to return the student to the school setting.
• Once homebound services have been approved for a special education student, the case
manager should set up a meeting to amend the IEP or 504 Plan to reflect homebound
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•
•

•

•
•
•

services. For students who are being placed Homebound by the IEP team, the IEP needs to
be AMENDED to address Least Restrictive Environment (LRE).
Send home a proposed meeting notice to invite parents to a meeting.
In the PROFILE in the OTHER section, state the following and complete:
 Date of the Amendment
 State beside date: _______ will receive homebound services due to
_______________. This meeting is to amend the IEP to reflect appropriate Least
Restrictive Environment (Put LRE code).
 Change the LRE code to (08) on signature page. (The LRE code does NOT autopopulate in SETS to the student folder, so you must put 08 in the student folder
manually.)
 Justification for the change of LRE—Use the wording the doctor has provided in
his/her recommendation for homebound services. Sometimes, you may not have
access to this statement; you may call ESS, and we can look that up for you.
The whole LRE section on the signature page must be amended:
 Does the student attend the school he/she would attend if non-disabled?
 No. Explain. “_____ is receiving homebound services.”
 Does the student receive all special education services with nondisabled peers?
 No. Explain. “________’s doctor is requesting homebound services due to
_________________________________________________________________
_____. Per the doctor, _______ has diagnosis/diagnoses of
______________________.
New Date and New Signatures
Give a copy of Parental Rights OR provide the date that the copy of the amended IEP provided
was sent to the parent/student (age 19).
Complete Notice of Proposal or Refusal to Take Action

Technology

Online courses may be used in place of, or to supplement some homebound instruction for available
classes. Online classes may be beneficial for students who are able to work well independently. For
additional information, contact the student’s school counselor. The use of available technology for
the student to participate in some classroom activities from home and to support instruction will be
considered when appropriate.

Grading

The student remains on the classroom teacher’s roll, and the classroom teacher remains the teacher
of record. Therefore, the classroom teacher is responsible for assigning the quarter, semester, and
final grades to the student. In order for the classroom teacher to be informed regarding student
progress, weekly communication is required between the classroom and homebound teachers (and
special education case managers, when applicable). It is the responsibility of the homebound teacher
and the zone-based school and/or special education case manager involved to maintain this weekly
communication.
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Since not all classroom activities will be appropriate in a homebound setting, some assignments may
be eliminated, altered, or replaced for the student in the homebound setting. While course
requirements for the individual student may be accommodated by the classroom teacher or
homebound teacher, the critical standards must be taught in order for the student to earn course
credit.

State Testing

The school homebound coordinator, the school testing coordinator, classroom teachers, special
education case manager (if applicable), and homebound teachers will collaborate to arrange for the
administration of any state testing required.

Extension or Early Termination of Homebound Services

In order to continue homebound instruction beyond the specified termination date, it is the
responsibility of the parent/legal guardian to submit a completed Physician’s Request stating reasons
why the student would best be served at home. This extension must be approved by the DESS
Homebound Instruction Coordinator. This submission must be within five school days prior to the
termination of services. The parent/legal guardian may contact the school homebound coordinator
for this form.
If the student will not require homebound services for the initially specified period of time, it is the
responsibility of the parent/legal guardian to obtain a release statement from the medical
professional who requested the services so that the student may return to school. This information
should be provided to the DESS Homebound Instruction Coordinator at least five days prior to the
student’s anticipated return to school.
For special education students, it is necessary for a parent/legal guardian to give proper notification
to the school homebound coordinator, the DESS Homebound Instruction Coordinator, and the special
education case manager for an IEP team to reconvene, review the student’s educational needs, and
amend the student’s IEP.

Termination of Homebound Services

In the event that the student may return to school, a letter from the physician must be sent to the
school and a copy forwarded to the homebound supervisor at Central Office.
Homebound instruction for general education students terminates on the last day of school.
Homebound instruction for special education students follows the schedule delineated by the
student’s IEP.
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RESPONSIBILTIES
The successful provision of homebound instructional services depends on the cooperation and
collaboration of a number of individuals. The responsibilities of these individuals are outlined
below.

District Homebound Coordinator
•
•
•
•
•
•
•
•
•
•

Documents the receipt of requests for homebound instruction.
Approves requests for homebound instruction accompanied by appropriate documentation.
Communicates status of the request to all concerned parties when homebound instruction
has been approved.
Communicates with school personnel if additional information is required in order to consider
request.
Assigns teachers appropriate to the student’s educational needs to provide homebound
instruction.
Provides IEP information to homebound teachers when appropriate.
Communicates to all parties when teachers are assigned.
Coordinates overall provision of services in a timely manner.
Considers the possibility of available technology to encourage the student to participate in
certain classroom activities from home or to support instruction.
Provides oversight of instruction provided.

School Homebound Coordinator
•
•
•
•
•
•
•
•
•
•
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This key individual is identified by the principal of each school.
Assists parent/legal guardian when inquiring about homebound instruction.
Coordinates referral process with the special education department chair or case manager
when appropriate.
Ensures that the student receiving homebound instruction is maintained on the class roll.
Provides the classroom teachers with the list of responsibilities assigned to their area during
this process.
Encourages school staff members to be actively engaged with the student receiving
homebound instruction services.
Encourages communication between classroom teachers and homebound teachers, including
making appointments, facilitating the exchange of assignments and materials when necessary,
and coordinating state testing with the building test coordinator.
Determines a designated location for all homebound materials and/or assignments to be
located for pick-up by the homebound teacher (if student is not using virtual means of
instruction).
Immediately contacts the District Homebound Coordinator if concerns arise.
Monitor attendance, identify potential homebound students, and complete the application
process.
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•

Count the student present in the student tracking system with the indication (HB) on the date
the service begins.

Student’s School

Homebound begins when the homebound supervisor approves the application.
• Provide textbooks and/or Chromebooks and the student’s class schedule. The parent/legal
guardian will obtain and return student’s books and/or personal property.
• Assist with decisions regarding schedule changes, course options, attendance appeals, grades,
credits, graduation requirements, exams, etc.
• Accept homebound student’s completed assignments and tests. The school will determine if
an incomplete is justified and when the incomplete is to be terminated.
• Issue grades and credits for work completed while on homebound services and determine
promotion/retention.

Special Education Teacher/Case Manager

(if student is eligible for special education services)
• Coordinates referral process with the school homebound coordinator.
• May receive referral from the parent/legal guardian for homebound services.
• Assists the parent/legal guardian in gathering appropriate documentation for the homebound
instruction.
• Provides the family information about homebound instruction.
• Conducts IEP meeting to delineate services after the request for homebound instruction is
approved.
• Encourages communication between classroom teacher(s), homebound teacher, and special
education staff, including making appointments, supporting instruction, facilitating the
exchange of assignments and materials between the teachers as needed, and coordinating
state testing with the building test coordinator.
• Adds the homebound teacher to Persons Responsible page.
• Conducts IEP meeting to return the student to school-based services when homebound
services are no longer required.
• Immediately contacts the school homebound coordinator and the District Homebound
Coordinator if concerns arise.

Parents/Legal guardians
•
•

•
•
•
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Contact school staff members when homebound services may be required.
Provide required medical documentation to support the homebound referral. Upon request,
parent/legal guardian will provide an updated written medical report from the referring
physician/psychiatrist.
Sign an Information Release, included with the Physician’s Request for Homebound
Instructional Services Form allowing the medical professional to share information or clarify
information provided for approval of homebound instruction.
Complete parental signature forms in order to begin homebound instruction.
If appropriate, participate in the IEP/504 team decision to delineate homebound services.
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•
•
•
•
•

•
•
•
•

Obtain assignments from the classroom teachers until the homebound teachers are assigned.
Plan the schedule of instruction with the homebound teacher. Make every effort to see that
the student completes school assignments in between homebound teacher visits.
Provide a quiet, clean, well-ventilated, non-smoking, pet-free setting where the teacher and
student can work.
Make sure the student is ready for instruction at the time designated by the homebound
teacher.
Ensure that an adult (18 years of age or older) is in the home (or agreed upon location) during
the entire period of instruction. If an adult is not in the home (or agreed upon location) at
time of instruction, the teacher will cancel the session. Even though a student may be 18
years old and/or married, it is required, and absolutely necessary, that there be a third person
(adult) in the home (or agreed upon location) during the entire teaching time.
Review and sign completed Homebound Teacher Timesheet (i.e., with date and number of
hours of instruction given) after each instructional session. Students may not sign the
timesheet. Parents should not sign for sessions in advance.
Keep all appointments with the homebound teacher. However, if necessary, notify the
homebound teacher at least 24 hours prior to the scheduled session if the student is
unavailable due to illness or an emergency.
Notify the District Homebound Coordinator of an excessive number of missed appointments
or of excessive tardiness by the homebound teacher.
Immediately contact the District Homebound Coordinator if concerns or change in student’s
status arise. Questions regarding grading are to be directed to the school staff members.

Homebound Teacher
•
•
•
•
•
•
•
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Communicate in a timely manner with the student’s family in order to arrange for
instructional times and locations.
Immediately contact the parent/legal guardian if an appointment must be cancelled and
reschedule with the parent as quickly as possible. Document this.
Communicate with the student’s teacher(s) on a weekly basis regarding assignments, grades,
and progress.
Provide all student assignments to the student in a timely manner, (within one week of
classroom assignment) unless student is using virtual means.
Return all completed student work to the school or teacher of record as soon as possible,
unless student is using virtual means.
Report any concerns to the school nurse if student presents changes in his/her condition that
should need further review.
Keep a timesheet with proper documentation and parent signatures.
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Classroom Teacher
•
•
•

Works collaboratively with the homebound teacher and special education teacher, if
applicable, to exchange information, strategies, grades, and instructional materials, when
necessary.
Communicates weekly with homebound teacher and special education teacher, if applicable.
Maintains gradebook for the student.

Student
•
•
•
•
•
•
•
•

Be prepared with materials for the instructional period at the scheduled times.
Participate actively during instruction.
Communicate clearly with the homebound teacher, parent, and school.
Complete assignments during the allotted time frame.
Seek help or clarification when needed as soon as possible. The student may email the
classroom teacher and/or the homebound teacher when needing assistance.
A student placed on homebound must comply with procedural guidelines outlined in this
handbook.
The student must be capable of participating in and benefiting from homebound services.
The student must be able to receive homebound services without endangering the health of
the instructor or other students with whom the instructor may come in contact.

Homebound Review Team

The principal will appoint a School Homebound Coordinator who will be responsible for working with
the homebound review team to coordinate the homebound needs for students at the local school
level. The Homebound Review Team will include, but not be limited to, the following persons:
principal, counselor, and school homebound coordinator. The principal will ensure that the school
homebound coordinator has been trained on the homebound intake/application procedures. The
team will follow the steps below:
1. The parent/legal guardian contacts the zoned school to schedule a Homebound Intake
Meeting.
2. The Homebound Intake Process includes the following procedures:
• Dothan City Schools Homebound Instructional Program Referral and Intake Procedures
form - To be completed in cooperation with the parent/legal guardian.
• Homebound Program Information for Parents and Section 504 Procedural Rights have
been reviewed with the parent/legal guardian.
• Physician’s Request for Homebound Services - Give copy to parent. Referring physician
must make request for homebound services on this form. Once completed, parent will
return form to the School Homebound Coordinator.
• Dothan City Schools Application for Homebound Instructional Services - To be completed in
cooperation with the parent/legal guardian.
• Homebound/Parental Cooperation Agreement - To be completed in cooperation with the
parent/legal guardian.

155

EXCEPTIONAL STUDENT SERVICES

APPENDIX C

15

3. Once the “Homebound Intake Process” has been completed at the local school level, a copy of
all completed paperwork will be forwarded to the District Homebound Coordinator (Director
of Exceptional Student Services) via interoffice mail. The original application file will be kept
at the local school level in the student’s cumulative folder as per state regulation.
4. The school’s Homebound Review Team will convene and review the student’s homebound
application and physician’s request and then make a recommendation for services. See
Homebound Program Information for Parents.
5. The District Homebound Coordinator will review the application and notify the school when
the application is approved or denied. The School Homebound Coordinator will contact the
homebound teacher, parent/legal guardian and provide appropriate information.
6. Secretary: An Exception Form has to be done and turned into the Exceptional Student
Services Department along with the timesheet. All Teachers are to be paid $25.00/hr, and be
sure to use the following codes students on the Exception Form:
For special education students in Kindergarten: 12-5-1100-199-8221-3210-0-2200-0000
For special education students in Grades 1-6: 12-5-1100-199-8221-3210-0-2300-0000
For special education students in Grades 7-12: 12-5-1100-199-8221-3210-0-2400-0000
For general education students, please contact the Accounting Department for the codes.
Also, on the Exception Form at the top, under Purposes you will need to type in “Homebound
Services.” If you have any questions about this process, contact the Accounting Department,
793-1397 x 236215.
7. Homebound teachers must be approved by the Board of Education prior to services being
provided.
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Section 2
Homebound Instruction Application and
Process Forms
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Dothan City Schools Homebound Instructional Program
Referral and Intake Procedures
To begin the Homebound application process, the parent/legal guardian requesting Homebound
Services must complete a referral and schedule a Homebound Intake meeting at the student’s school.
The school’s Homebound Review Team will meet with the parent/legal guardian to discuss and
review the student’s course selection and class schedule. If the student is a special education
student, the special education teacher must be a member of the Homebound Review Team.
________________________________________
School

_________________ _________________
Date

Date of Birth

________________________________________

_____ _____ _____ _____

________________________________________

_________________ _________________

________________________________________

_________________ ________ ________

Student

Name of Parent/Legal guardian

Student’s Home Address

Grade

Age

Sex

________/NA

Race

Exceptionality

Home Phone

City

Cell Phone

State

Zip

________________________________________
Referring Physician

________________________________________ ________________________ ________________
Name of Responsible Adult to be Present During Instruction

Signature

Date

Purpose of Homebound Services:
Homebound Services do not replace classroom instruction in any way. The primary purpose of
homebound is to provide transitory support to a student while he/she is confined to the home due to a
medically diagnosed physical or mental condition. Since the Homebound program is a part-time
program, qualified students in grades K-12 may receive services three hours per week.
Directions: The Homebound Intake questions below are to be completed in cooperation with
parent/legal guardian. Once completed, send via interoffice mail, along with the other homebound
application forms, to homebound supervisor at Central Office.
Homebound Intake Questions
Circle Answer:
Only core subjects (English, Math, Science, Social Studies) will be
covered with students receiving homebound. Has the school talked with
parent/legal guardian about possible arrangements to cover or change
elective options?
Homebound is a part-time program. For assignments given to the
student between teacher visits, does the parent/legal guardian agree to
schedule a time for student study and agree to be responsible for the
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completion of all assigned work?
During the period of time prior to approval of homebound services or
during an extension interim period, it is the responsibility of student
and parent/legal guardian to secure, complete, and return to the
school’s office all assigned/completed work. Has the school discussed
with parent/legal guardian a plan/process for completing and returning
work missed prior to request/approval of homebound?

YES or NO

Homebound Qualifying Criteria and Homebound Information for
Parents (p.2-3 & 7-8 in Handbook):
Has the school reviewed and discussed with parent/legal guardian
homebound information and criteria for services?

YES or NO

Middle and High Schools Only:
Has the school discussed, with parent/legal guardian and student, course
requirements, credit requirements, requirements for Honors and/or AP
courses, and diploma options, as they apply to students receiving
homebound services?

YES or NO

Standardized Test Administration
The school will be responsible for administering applicable
standardized tests to students receiving homebound services during
the testing window.
If student is not able to come to school for testing due to illness,
parent/legal guardian(s) must provide doctor’s note to the school
stating the reason student cannot take the test(s) in the school setting.

“Parents Initial”
____ Standardized tests will be
administered in the school
setting.
*Parents by initializing this box,
you understand you are
responsible for getting your child
to school at specified times to
take any standardized tests,
unless the Homebound Review
Team has determined an
alternative setting.

The school’s Homebound Review Team explained to the parent/legal guardian all homebound
service policies/procedures/guidelines, and the parent/legal guardian was made aware of the
purpose of the homebound program.
_____ YES
_____ NO
Signatures of Homebound Review Team Members:
__________________________________ ____________________
__________________________________ ____________________
__________________________________ ____________________
__________________________________ ____________________
__________________________________ ____________________
Signature
Position
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***********************************************************************************
I have been informed of all homebound policies/guidelines. I understand that the homebound
program is a part-time program and that homebound services will not replace classroom instruction.
I agree to comply with all homebound program guidelines, and I am requesting homebound
services for my child.
______ YES
_____ NO
______________________________________
Parent’s/legal guardian’s signature

_______________
Date

**Parent will provide a Physician’s Request for Homebound Instructional Services**
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Dothan City Schools Department of Exceptional Student Services
1665 Honeysuckle Road, Dothan, AL 36305 Phone: (334) 793-1397 Fax: (334) 792-7213
AUTHORIZATION FOR RELEASE OF INFORMATION
Student’s Full Name: ___________________________________________________

Date of Birth: _____/_____/_____

Street Address: ____________________________________________________________ City, State, Zip ____________________________
Home Phone: ___________________________________ Grade: _________

School: _____________________________________________

1. THIS AUTHORIZATION APPLIES TO THE FOLLOWING INFORMATION
___X__ALL information, including diagnosis, treatment, hospitalization, discharge treatment needs, and/or outpatient care for the child’s
condition; including psychological or psychiatric impairment, drug and/or alcohol abuse, or Acquired Immunodeficiency Syndrome (AIDS),
or tests for or infection with Human Immunodeficiency Virus (HIV): intellectual test results; cumulative record information; and due
process forms (all Special Education records).
__X___Please include the following records or types of information: Special Education Records, Most current IEP, *Eligibility Report,
Signed Placement, Psychological Evaluation, Other Diagnostic Testing
*Please ensure that most current IQ/Achievement/Behavior Scale test results are included in this eligibility information
2.

THE INFORMATION MAY BE RELEASED BY (enter school, clinic, hospital, or other person or agency to whom this is to be submitted;
indicate address, city and/or state if needed for clarity):
PREVIOUS SCHOOL/DOCTOR:
__________________________________________________________________________________________________________________
3. THE INFORMATION MAY BE RELEASED TO (check all that apply):
___X____Director of Exceptional Student Services __X_____I.E.P. Committee Members __X_____School Principal of Designee
___X____Special Education teacher(s) of this student __X_____Other teachers of this student __X____Central Office Personnel
_______Other: _____________________________________________________________________________________________________
4. PURPOSE OF THE RELEASE OF INFORMATION:
The information regarding this student will be released for the following purpose (example: at request of parent/legal guardian):

To provide information to assist in planning for special education services.

The information released will be limited to information necessary to fulfill the need or purpose for the disclosure. As a result of my signing this
authorization, I understand that an individual or organization that receives this information may not be covered, and therefore the information is
no longer protected under the Health Insurance Portability and Accountability ACT (HIPAA), a federal privacy law.
This authorization is valid for 90 days from the date of signature, unless otherwise noted. This authorization only applies to treatment and
occurrences occurring before the date of signature.
I may be charged reasonable copy fees as indicated under state law for this request.
I may decline to sign this authorization. I understand that I may revoke this authorization at any time in writing by notifying the Dothan City
Schools and the agencies named in item 2. If I revoke this authorization, the Dothan City Schools and other named agencies will not take any
action on it, except to the extent that action has already been taken.
I understand that if Dothan City Schools or other named agencies are authorized to release this information for marketing activities, I will be
informed if any of the agencies receive direct or indirect payment for releasing this information.
I understand that the services provided by the named agencies and any payments that may be due such agencies will not be affected if I
do not sign this form. I understand that I may see and copy the information described on this form if I ask for it, and I may receive a copy
of this form after I sign it.
I hereby have the authority to and voluntarily grant permission for the information to be released as described above.

_____________________________________
Parent/Legal Guardian/Patient Printed Name
_____________________________________
Patient Signature (if 14 or older)
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Physician’s Request for Homebound Instructional Services
A homebound student is a student who has a medically diagnosed physical or mental condition that
confines the student to the home for a minimum of 6 weeks. A homebound student is a student
whose activities are restricted because of a medical/mental condition that prohibits the student from
attending school and school activities. The primary purpose of homebound is to provide transitory
support to a student while he/she is confined to the home due to the medically diagnosed physical or
mental condition.
**Doctor’s request for homebound services must be made on this form. **
REQUEST FOR HOMEBOUND SERVICES
(To be completed by a licensed physician/psychiatrist only.)
Physician’s Name: __________________________ Phone#____________
Print legibly or type

(required)

Fax# #____________

Address: ______________________________ City: __________________ State: ____ Zip: _______
I request you place ________________________________ on Homebound Services.
Student’s legal name (required)

Illness, Injury, or Surgery (print legibly or type)
The undersigned certifies that the above named student is unable to attend school for the following
reason(s): (GIVE SPECIFIC DIAGNOSIS)
___________________________________________________________________________________
___________________________________________________________________________________
Treatment Plan Information
The following treatment approaches are being implemented:
Type of Therapy
Frequency ( Weekly, Biweekly, Monthly)

For Psychiatric Homebound Request:
If a therapist other than the referring psychiatrist is serving the student, please include the following:
Therapist’s Name ______________________________________________
Phone # _________________________
Fax # _______________________
Address: ________________________________________________________________________
For Homebound Services to continue for psychiatric/mental health reasons, documentation of ongoing therapy must be provided.
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Communicable Status Information

(Required)

Is this student contagious at this time?
_______ Yes
______ No
Can this illness be transmitted by the homebound teacher to another homebound student?
_______ Yes
______ No
If yes, for either question, please explain: _________________________________________________
Duration of Homebound Services
(To be completed by a licensed physician/psychiatrist only.)
In order for services to be implemented, the expected duration of the medical/mental condition that
prohibits school attendance must be a minimum of 6 weeks, not to extend beyond the last day of the
calendar school year.

Specify the number of requested weeks on the line below. (Homebound services cannot be
implemented unless a specific amount of time is requested.)
The expected duration of the condition that prevents school attendance: __________ weeks.
If the expected duration is more than 18 weeks, a new Physician’s Request for homebound
services
(FORM 2-A) must be submitted at that time.
_______________________________________________

Physician’s/Psychiatrist’s Signature (Rubber stamp signatures are not acceptable)

_____________
Date

** Parent/Legal guardian: Please return this Physician’s Request to the School Homebound
Coordinator at your child’s school.**
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Dothan City Schools Application for Homebound Instructional Services
____________________________________ _________________
Student Name

Grades K-12

Core Subject

Date of Referral/Intake

Teacher Name

_________________

Date Physician’s Request Received

Teacher Email Address

HOMEBOUND APPROVAL (School Level):
**This section is to be completed by the local school Homebound Review Team.**
On _____________, the __________________________ Homebound Review Team determined
Date

School name

homebound instructional services are necessary and reviewed the following completed forms.
Check off that the team has received and reviewed the following:
 Dothan City Schools Homebound Instructional Program Referral and Intake
 Procedures Physician’s Request for Homebound Instructional Services
 Dothan City Schools Application for Homebound Instructional Services
 The parent was made aware of all Dothan City Schools’ guidelines for Homebound Services.
 The parent was given a copy of the Section 504 Procedural Rights.
HOMEBOUND REQUEST APPROVED AT SCHOOL LEVEL

YES ______

NO ______

Comments
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
_________________________________________

_________________

_________________________________________

_________________

Assigned Homebound Teacher

Principal’s Signature
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HOMEBOUND PARENTAL AGREEMENT:
The primary purpose of homebound is to provide transitory support to a student while he/she is
confined to the home due to a medically diagnosed physical or mental condition. Homebound
Services do not replace classroom instruction in any way. Every student is given assignments to
complete between teacher visits. The parent/legal guardian will schedule a time for study between
teacher visits and will be responsible for ensuring completion of the assigned work. During the period
of time prior to approval of homebound services or during an extension interim period, it is the
responsibility of student and parent/legal guardian to secure, complete, and return to the school’s
office all assigned/completed work
On _____________, I __________________________ reviewed with the Homebound Review
Date

Parent name

Team at ___________________________________________School all guidelines and responsibilities
required of me and my child in order to receive homebound instructional services should it get
approved by the District Homebound Coordinator. I have participated in the team to complete the
following which I have initialed below.
______Dothan City Schools Homebound Instructional Program Referral and Intake
______Procedures Physician’s Request for Homebound Instructional Services
______Dothan City Schools Application for Homebound Instructional Services
______I have been made aware of all Dothan City Schools’ guidelines for Homebound Services.
______I have been given a copy of the Section 504 Procedural Rights.
Homebound Services may be temporarily suspended or withdrawn for the following reasons:
• Failure to comply with any item referenced in this agreement.
• The physician/psychiatrist recommends termination of homebound services.
• Parent’s/legal guardian’s refusal to provide updated written medical information from the
referring physician/psychiatrist.
• Student is unable to participate in or benefit from instruction as determined by the
homebound
• teacher/supervisor. Possible reasons for dismissal will include, but not be limited to, the
following reasons:
 student consistently misses scheduled appointment times,
 student fails to complete assignments, and/or
 student refuses to participate during homebound service period.
________________________________________________________________________________
The School Homebound Coordinator/designee explained the above-mentioned homebound
guidelines. I understand that I must comply with all guidelines or homebound services may be
temporarily suspended or withdrawn. I agree to cooperate with all homebound program guidelines.
YES _________
_________________________________________
Parent’s/legal guardian’s signature
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HOMEBOUND APPROVAL (District Level):
**This section to be completed by the District Homebound Coordinator at Central Office.**
_______________________
Date Application Received from School

HOMEBOUND REQUEST APPROVED AT DISTRICT LEVEL

YES ______

NO ______

Comments
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
____________________________________
District Homebound Coordinator’s Signature

____________________________________
Beginning Date of Services

_________________
Date

____________________________________
Ending Date of Services

Assigned Homebound Teacher: _________________________________________
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Dothan City Schools Homebound Teacher Agreement and Contract
**This section is to be completed by Homebound Teacher.**

On _____________, I _______________________________________ reviewed with the Dothan City Schools
Date

Teacher name

Homebound Coordinator at all guidelines and responsibilities required of me in order to provide homebound
instructional services. I have reviewed the following which I have initialed below.
______Dothan City Schools Homebound Instructional Program Referral and Intake
______Procedures Physician’s Request for Homebound Instructional Services
______Dothan City Schools Application for Homebound Instructional Services
______I have been made aware of all Dothan City Schools’ guidelines for Homebound Services.
______I have reviewed a copy of the Section 504 Procedural Rights.

_____________________________________

____________________

Homebound teacher’s signature

Date

This contract, entered into in duplicate between the Dothan City Board of Education, the party of the first
part, ____________________________________, the party of the second part WITNESSETH:
ITEM 1.
ITEM 2.
ITEM 3.
ITEM 4.
ITEM 5.

teacher name

That the party of the first part herby contracts with the party of the second part, as a
homebound teacher in and said City Board of Education at a rate of $25.00 per hour.
That the amount of time for homebound services shall be three (3) hours
and/or one hundred eighty (180) minutes per week, as provided by the party of the second
part commencing as soon as possible, unless otherwise specified by the IEP/504 Team.
That a decision to discontinue homebound services may be made by the Dothan City Schools at any
time, if the eligibility committee feels that the student involved can function in a school setting
or homebound services would be inappropriate.
That the party of the second part agrees to make all necessary reports, and faithfully comply with
all such rules and regulations as may be required by the Dothan City Board of Education.
That the party of the second part agrees to fulfill all responsibilities of this contract serving
_____________________________, child of _______________________________ residing at
Student’s Name

Parent’s Name

__________________________________________ unless excused from such fulfillment by
Student’s Home Address

the Superintendent of the Dothan City Board of Education.
___________________________________ __________________________________
Homebound Teacher’s Name

Homebound Teacher’s Signature

__________________
Date

________________________________________ _____________ ____________
Homebound Teacher’s Home Street Address

City

State

Recommended Committee Approval:

________________________________________ __________________
Chief School Financial Officer Signature

________________________________________

Date

________________________________________

Superintendent
Director of Exceptional Student Services
*After this form has been completed and signed by the homebound teacher, please send to the Exceptional Student Services Department at Central
Office for signatures of the Superintendent and Director of Exceptional Student Services. A copy will be returned to the schools for them to keep on
file and to give to the homebound teacher for his/her files.
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Dothan City Schools Homebound Services Timesheet
Name of Student: _________________________________________

Month: ____________________

Timesheets will be turned in as outlined by Dothan City School payroll periods. These are updated each year with secretaries.
Timesheets must be brought in to the ESS office by the due date above for each pay period. You will be paid at the end of each
month just like your normal check. No timesheets will be accepted via email, interoffice mail, or fax. All must be submitted in
person.

Date
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31

Teacher Signature

Signature of Parent/Legal Guardian

Total Monthly Hours Worked:

_______________________________ __________________________________
Homebound Teacher’s Signature

Homebound Teacher’s Social Security Number

________________________________
DESS Director Signature
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Section 3
Homebound Program Information for Parents
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Homebound Instructional Services

Full Instruction: A student who will miss more than 30 consecutive days of classroom instruction because of a
medical condition, either physical or psychiatric, may be considered for full homebound instruction.

Courses Supported

The core subjects for each level are as follows:
Elementary Level (grades K-6) – reading, language arts (spelling will be addressed within language arts and not
separate from), math, and social studies. *Social Studies in grades K-2 will be addressed to a limited degree.
Middle Level (grades 7-9) – language arts, math, science, and social studies.
Secondary Level (grades 10-12) – language arts, math, science, and social studies.

Hours of Homebound Instructional Services

The number of hours of instruction per week per student is based on a student’s individual needs. Based on a
five-day school week, students are generally provided with three hours of instruction per week while being
allowed to work between teacher visits on the virtual program or a special designed program.
Homebound instruction is delivered following the school calendar, usually in the late afternoon or early
evening on days school is in session and may not take place before the teacher’s contract hours for a regular
school day ends.

Location

Mutually agreed upon and approved location within the Dothan City Schools district.

Missed Sessions

Make-up sessions are only allowed for sessions missed due to illness or family emergencies, and when
cancellations are made 24 hours prior to scheduled sessions. If possible, make up for missed sessions must be
completed within the same week the session is cancelled. Sessions missed due to cancellation by the
homebound teacher will be made up. Sessions missed due to cancellation of DCS school activities are not
made up.

Grading

Parents may contact the student’s zone-based school to receive updates in grades.

State Testing

The school homebound coordinator, the school testing coordinator, classroom teachers, special education
case manager (if applicable), and homebound teachers will collaborate to arrange for the administration of
any state testing required.
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In order to continue homebound instruction beyond the specified termination date, it is the responsibility of
the parent/legal guardian to submit a completed Physician’s Request stating reasons why the student would
best be served at home. This extension must be approved by the DESS Homebound Instruction Coordinator.
This submission must be within five school days prior to the termination of services. The parent/legal
guardian may contact the school homebound coordinator for this form.
If the student will not require homebound services for the initially specified period of time, it is the
responsibility of the parent/legal guardian to obtain a release statement from the medical professional who
requested the services so that the student may return to school. This information should be provided to the
DESS Homebound Instruction Coordinator at least five days prior to the student’s anticipated return to school.
For special education students, it is necessary for a parent/legal guardian to give proper notification to the
school homebound coordinator, the DESS Homebound Instruction Coordinator, and the special education case
manager for an IEP team to reconvene, review the student’s educational needs, and amend the student’s IEP.

Termination of Homebound Services

In the event that the student may return to school, a letter from the physician must be sent to the school and
a copy forwarded to the homebound supervisor at Central Office.
Homebound instruction for general education students terminates on the last day of school.
Homebound instruction for special education students follows the schedule delineated by the student’s IEP.

Responsibilities

The successful provision of homebound instructional services depends on the cooperation and collaboration
of a number of individuals. The responsibilities of these individuals are outlined below.

Parents/Legal guardians
•
•

•
•
•
•
•
•
•
•

Contact school staff members when homebound services may be required.
Provide required medical documentation to support the homebound referral. Upon request,
parent/legal guardian will provide an updated written medical report from the referring
physician/psychiatrist.
Sign an Information Release, included in the Medical Homebound Referral Form allowing the medical
professional to share information or clarify information provided for approval of homebound
instruction.
Complete parental signature forms in order to begin homebound instruction.
If appropriate, participate in the IEP/504 team decision to delineate homebound services.
Obtain assignments from the classroom teachers until the homebound teachers are assigned.
Plan the schedule of instruction with the homebound teacher. Make every effort to see that the
student completes school assignments in between homebound teacher visits.
Provide a quiet, clean, well-ventilated, non-smoking, pet-free setting where the teacher and student
can work.
Make sure the student is ready for instruction at the time designated by the homebound teacher.
Ensure that an adult (18 years of age or older) is in the home (or agreed upon location) during the
entire period of instruction. If an adult is not in the home (or agreed upon location) at time of
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instruction, the teacher will cancel the session. Even though a student may be 18 years old and/or
married, it is required, and absolutely necessary, that there be a third person (adult) in the home (or
agreed upon location) during the entire teaching time.
Review and sign completed Homebound Teacher Timesheet (i.e., with date and number of hours of
instruction given) after each instructional session. Students may not sign the timesheet. Parents
should not sign for sessions in advance.
Keep all appointments with the homebound teacher. However, if necessary, notify the homebound
teacher at least 24 hours prior to the scheduled session if the student is unavailable due to illness or an
emergency.
Notify the District Homebound Coordinator of an excessive number of missed appointments or of
excessive tardiness by the homebound teacher.
Immediately contact the District Homebound Coordinator if concerns or change in student’s status
arise. Questions regarding grading are to be directed to the school staff members.

Homebound Teacher
•
•
•
•
•
•
•

Communicate in a timely manner with the student’s family in order to arrange for instructional times
and locations.
Immediately contact the parent/legal guardian if an appointment must be cancelled and reschedule
with the parent as quickly as possible. Document this.
Communicate with the student’s teacher(s) on a weekly basis regarding assignments, grades, and
progress.
Provide all student assignments to the student in a timely manner, (within one week of classroom
assignment) unless student is using virtual means.
Return all completed student work to the school or teacher of record as soon as possible, unless
student is using virtual means.
Report any concerns to the school nurse if student presents changes in his/her condition that should
need further review.
Keep a timesheet with proper documentation and parent signatures.

Classroom Teacher
•
•
•

Works collaboratively with the homebound teacher and special education teacher, if applicable, to
exchange information, strategies, grades, and instructional materials, when necessary.
Communicates weekly with homebound teacher and special education teacher, if applicable.
Maintains gradebook for the student.

Student
•
•
•
•
•
•

Be prepared with materials for the instructional period at the scheduled times.
Participate actively during instruction.
Communicate clearly with the homebound teacher, parent, and school.
Complete assignments during the allotted time frame.
Seek help or clarification when needed as soon as possible. The student may email the classroom
teacher and/or the homebound teacher when needing assistance.
A student placed on homebound must comply with procedural guidelines outlined in this handbook.
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The student must be capable of participating in and benefiting from homebound services.
The student must be able to receive homebound services without endangering the health of the
instructor or other students with whom the instructor may come in contact.

Homebound Review Team

The principal will appoint a School Homebound Coordinator who will be responsible for working with the
homebound review team to coordinate the homebound needs for students at the local school level. The
Homebound Review Team will include, but not be limited to, the following persons: principal, counselor,
and school homebound coordinator. The principal will ensure that the school homebound coordinator has
been trained on the homebound intake/application procedures. The team will follow the steps below:
1. The parent/legal guardian contacts the zoned school to schedule a Homebound Intake Meeting.
2. The Homebound Intake Process includes the following procedures:
• Dothan City Schools Homebound Instructional Program Referral and Intake Procedures form - To be
completed in cooperation with the parent/legal guardian.
• Homebound Program Information for Parents and Section 504 Procedural Rights have been
reviewed with the parent/legal guardian.
• Physician’s Request for Homebound Services - Give copy to parent. Referring physician must make
request for homebound services on this form. Once completed, parent will return form to the
School Homebound Coordinator.
• Dothan City Schools Application for Homebound Instructional Services - To be completed in
cooperation with the parent/legal guardian.
• Homebound/Parental Cooperation Agreement - To be completed in cooperation with the
parent/legal guardian.
3. The school’s Homebound Review Team will convene and review the student’s homebound application
and physician’s request and then make a recommendation for services.
4. The District Homebound Coordinator will review the application and notify the school when the
application is approved or denied. The School Homebound Coordinator will contact the homebound
teacher, parent/legal guardian and provide appropriate information.
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Section 504 of the Rehabilitation Act

Parent/Legal guardian Procedural Safeguards
Under Section 504 of the Rehabilitation Act of 1973
The Rehabilitation Act of 1973, commonly known in the schools as “Section 504,” is a federal law passed by the
United States Congress with the purpose of prohibiting discrimination against disabled persons who may participate
in, or receive benefits from, programs receiving federal financial assistance. In the public schools specifically,
Section 504 applies to ensure that eligible disabled students are provided with educational benefits and opportunities
equal to those provided to non-disabled students.
Under Section 504, a student is considered “disabled” if he or she suffers from a physical or mental impairment that
substantially limits one or more major life activities. Section 504 also protects students with a record of impairment,
or, who are regarded as having an impairment, from discrimination on the basis of disability. Students can be
considered disabled, and can receive services under Section 504, including regular or special education and related
aids and services, even if they do not qualify for, or receive, special education services under the IDEA.
The purpose of this Notice is to inform parents and students of the rights granted them under Section 504. The
federal regulations that implement Section 504 are found at Title 34, Part 104 of the Code of Federal Regulations
(CFR) and entitle eligible students and their parents, to the following rights:
1. You have a right to be informed about your rights under Section 504. [34 CFR 104.32]. The School District

must provide you with written notice of your rights under Section 504 (this document represents written notice of
rights as required under Section 504). If you need further explanation or clarification of any of the rights described
in this Notice, contact appropriate staff persons at the District’s Section 504 Office and they will assist you in
understanding your rights.

2.
Under Section 504, your child has the right to an appropriate education designed to meet his or her educational
needs as adequately as the needs of non-disabled students are met. [34 CFR 104.33]. You have the right to refuse
consent for services at any time.

Your child has the right to free educational services, with the exception of certain costs normally also paid by
the parents of non-disabled students. Insurance companies and other similar third parties are not relieved of any
existing obligation to provide or pay for services to a student that becomes eligible for services under Section 504.
[34 CFR 104.33].

3.

To the maximum extent appropriate, your child has the right to be educated with children who are not disabled.
Your child will be placed and educated in regular classes, unless the District demonstrates that his or her
educational needs cannot be adequately met in the regular classroom, even with the use of supplementary aids and
services. [34 CFR 104.34].

4.

5. Your child has the right to services, facilities, and activities comparable to those provided to non-disabled

students. [34 CFR 104.34].

6. The School District must undertake an evaluation of your child prior to determining his or appropriate
educational placement or program of services under Section 504, and also before every subsequent significant
change in placement. [34 CFR 104.35]. You have the right to refuse consent for initial evaluation.
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7. If formal assessment instruments are used as part of an evaluation, procedures used to administer assessments and
other instruments must comply with the requirements of Section 504 regarding test validity, proper method of
administration, and appropriate test selection. [34 CFR 104.35]. The District will appropriately consider information
from a variety of sources in making its determinations, including, for example: aptitude and achievement tests,
teacher recommendations, reports of physical condition, social and cultural background, adaptive behavior, health
records, report cards, progress notes, parent observations, statewide assessment scores, and mitigating measures,
among others. [34 CFR 104.35].
8. Placement decision regarding your child must be made by a group of persons (a Section 504 committee)
knowledgeable about your child, the meaning of the evaluation data, possible placement options, and the
requirement that to the maximum extent appropriate, disabled children should be educated with non-disabled
children. [34 CFR 104.35].
9. If your child is eligible under Section 504, he or she has a right to periodic reevaluations. A reevaluation must
take place at lease every three years. [34 CFR 104.35].
10. You have the right to be notified by the District prior to any action regarding the identification, evaluation, or

placement of your child. [34 CFR 104.36]

11. You have the right to examine relevant documents and records regarding your child (generally documents
relating to identification, evaluation, and placement of your child under Section 504). [34 CFR 104.36].
12. You have the right to an impartial due process hearing if you wish to contest any action of the District with
regard to your child’s identification, evaluation, or placement under Section 504. [34 CFR 104.36]. You have the
right to participate personally at the hearing, and to be represented by an attorney, if you wish to hire one.
13. If you wish to contest an action taken by the Section 504 Committee by means of an impartial due process
hearing, you must submit a Notice of Appeal or a Request for Hearing to the District’s Section 504 Coordinator. You
must submit the required notice or request in writing within 30 calendar days of the action or omission giving rise to
your complaint. Failure to make a timely request will result in the loss of your opportunity to pursue a due process
hearing on that action or omission. A date will be set for the hearing and an impartial hearing officer will be
appointed. You will then be notified in writing of the hearing date, time, and place.
14. If you disagree with the decision of the hearing officer, you have a right to seek a review of the decision by
making a written request to the District’s Section 504 Coordinator, and/or you may seek relief in state or federal
court as allowed by law.
15. You also have the right to present a grievance or complaint through the District’s local grievance process. The

District will investigate the situation, take into account the nature of the complaint and all necessary factors, and
respond appropriately to you within a reasonable time. Parents may contact the District’s Section 504 Coordinator
for more information about the District’s grievance process.
16. You also have a right to file a complaint with the Office for Civil Rights (OCR) of the Department of

Education. The address of the OCR Regional Office that covers this school district is: United States Department of
Education, U.S. Department of Education, Region IV, 61 Forsyth Street SW, Ste. 19T10, Atlanta, GA 30303.
Telephone: (800) 368-1019

Parent/Legal guardian
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What is MTSS (RtI)?

3

MTSS (RtI) in Dothan City Schools
MTSS (RtI), Multi-Tiered System of Supports (MTSS) is a framework that helps educators provide
academic and behavioral strategies for students with various needs. It grew out of the integration
of two other intervention-based frameworks: Response to Intervention (RtI) and Positive
Behavioral Intervention and Support (PBIS). Response to Instruction, will continue to be
implemented at Dothan City Schools and will operate interchangeably using both names MTSS
and RtI as directed by the Alabama State Department of Education. Each Local Education Agency
was directed to develop its own MTSS (RtI) Plan based on the framework provided in the
Response to Instruction: Alabama’s Core Support for All Students and PBIS Rewards. Dothan City
Schools will focus first and foremost on instruction – solid, strategic core instruction, and
systematic, focused interventions. As we work through this implementation, a district MTSS (RtI)
Team will refine screening tools, progress monitoring tools, goal setting forms, and data
management systems that complete the MTSS (RtI) process for DCS. MTSS (RtI) tiers help schools
to organize levels of support based on intensity so that students receive necessary instruction,
support, and interventions based on need.
The necessary forms for documentation included in this packet are the most currently revised
forms. These forms, in turn, can then be provided as PST documentation toward a Special
Education referral should MTSS prove unsuccessful for any student.

What is MTSS (RtI)?
The practice of providing high-quality research-based instruction/intervention matched to
student needs and using learning rate over time and level of performance to inform educational
decisions. MTSS provides a method of early identification and intervention that can help
struggling students to catch up with their peers. As such, MTSS uses three tiers of support to
assist all students at various levels.

MTSS (RtI) and Legal Mandates
■ Individuals with Disabilities Education Act (IDEA) and Every Student Succeeds Act (ESSA)
established multi-tiered system of support parameters which center on scientific, researchbased instruction and intervention as well as student outcomes.
■ IDEA eligibility requirements dictate that schools are able to document use of researchbased instruction and interventions along with progress monitoring prior to a referral to
special education in most cases.
■ Included in Alabama Administrative Code as interventions to be tried in the general
education process

Minimum Requirements of MTSS (RtI)
Each of our schools now has one or more problem solving teams designed to address the unique
and individual needs of our students. In addition to addressing the typical challenges faced by
many students, these teams are also designed to address instruction for such issues as
generalized or specific learning problems, characteristics of dyslexia, characteristics of ADHD,
and generalized or specific behavior problems, etc. These teams meet at least once, every five
weeks to review progress of ALL students in the school. General procedures to address the needs
of the students are as follows:
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Screening Tools –
AlaKIDS (K), WIDA Screener (K-12), NWEA MAP (K-8), Pre-ACT (9-10), ACT (11-12), ACAP (2-8),
Curriculum-Based Measures, Dyslexia-Specific Screeners (see Alabama Dyslexia Resource Guide),
Attendance Data, and Behavioral Records

To effectively employ MTSS (RtI) schools should seek successful educational and behavioral
outcomes for all students, regardless of challenges. This may involve significant interventions for
a segment of the student population, with the goal of moving these individuals into reduced
interventions as they progress. The flexibility of this framework allows students to move from tier
to tier as needed, without prescribed timelines. The elements of MTSS include:
● Multiple tiers of instruction, intervention, and support
○ Includes learning standards and behavioral expectations
○ Increasing levels of intensity
● Problem-solving process
○ Collaborative and team-based decision making to determine which
students need interventions
● Data evaluation
○ Interpretation of data to determine student progress and action steps
● Communication and collaboration
○ Teamwork focused on building relationships and using data to improve
those relationships
● Capacity building infrastructure
○ Professional development and coaching along with written plans
● Leadership
○ Active involvement and administration of practices

What does it look like?
Screening and Overall View of MTSS (RtI)
Within the first 3 weeks of school, teachers participate in a data meeting to review data for their
students. Teachers compile a list of students who performed below proficiency as measured by
that particular assessment/screener. The teacher may begin TIER 2 folders and tracking sheets
for each student at that point.
●
●
●

Tier 1 - Teacher provides all students with high quality instruction in both whole group and small
group format.
Tier 2 - Teacher formatively assesses (teacher observation, exit slip, quiz, etc.) students to check
for understanding. Based upon data collected, the teacher pulls the students that need additional
instruction into a small group and teaches the lesson/concept again in a new way.
Tier 3 - Teacher notes that with approximately 40 days (consecutive or nonconsecutive) of Tier 2
instruction (fewer days if the student has transferred in or simply not progressing in about 4 weeks
of consistent Tier 2 instruction), the student has not demonstrated mastery as reflected by progress
monitoring data.

● PST reviews the referral and schedules an appointment with the teacher to discuss the
student at the next PST meeting.
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Problem Solving Team
(PST)
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Problem Solving Teams
Multi-Tiered System of Supports (MTSS (RtI)—2009) refers to Alabama’s instructional
framework created to promote a well-integrated system in which general, gifted, supplemental,
and special education services collaborate to provide high quality, standards-based instruction
and intervention that is matched to students’ academic, social-emotional, and behavioral needs.
MTSS (RtI) combines core instruction, assessment, and intervention within a multi-tiered system to
increase student achievement and reduce behavior problems. This process is designed to gather
a variety of professionals involved with the student. The ultimate purpose of the MTSS (RtI)
process is to enhance the success of students with a variety of academic and/or behavior needs.
Multi-Tiered System of Supports (MTSS (RtI) are available for students who have been identified
as academically “at-risk”. A student who is identified as “at-risk” has tested significantly below
grade level expectations on his/her assessments, has demonstrated that he/she is struggling with
the current curriculum he/she is enrolled in, or he/she has been identified with some type of
need on universal screenings.
The Problem Solving Team works in conjunction with the MTSS (RtI) in that it pulls these
professionals together to use a problem-solving approach to identify student needs and
implement targeted interventions. The team analyzes data to determine appropriate intervention,
measure progress of instruction, and monitor the effectiveness and integrity of the process.
Students, who are referred to the PST, are already part of a tiered system. The tiered referral
process is a critical component of our model and helps us to meet our goal of helping each
student be successful through any type of education presentation. Students will remain in the
process until satisfactory progress is made, the situation is resolved otherwise, and/or their case
is closed.
The Problem Solving Team is required through MTSS (RtI) adoption to manage and instruct the
MTSS (RtI) process. The primary goal of the PST is to support teachers and parents by generating
effective research-based academic and behavioral strategies for individual targeted students. In
addition, PSTs can use school-wide and class-wide data to monitor the success and difficulties of
groups of students and can offer academic and behavioral interventions to be applied to class or
school-wide issues.
This team should be made up of administrative personnel, academic teachers, a counselor, and
representatives from special areas. Problem solving is a research-based strategy that seeks to
ensure that individual, class-wide, and school-wide problems are addressed systematically and
that important educational decisions are based on data that is collected frequently over time. The
foundation of problem solving is to develop positive solutions for every child, not just for those
students being considered for Special Education. Within this context, Problem Solving Teams
(PST) examines all factors within Instruction, Curriculum, Environment, and the Learner that may
be impacting academic success for students.
Four-step Problem Solving/Response to Intervention Model (PAIR)
○ Problem Identification: What is the problem?
○ Analyzing the problem/hypothesis statement: Why is it occurring?
○ Intervention Design and Implementation: What do we do about it?
o Response to Intervention/Monitoring of Progress: Based upon progress monitoring data
collected, is the plan working?
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Regarding Student Attendance
Students who are exhibiting a pattern of non-attendance must be referred to the ProblemSolving Team (PST) for assistance with the remediation of the problem. Nonattendance
typically negatively impacts academic performance.
Teachers should take every opportunity to notify parents of developing patterns of nonattendance and determine the cause. Parent contact must be made or attempted prior to
referral to the Problem-Solving Team. If the teacher or the designated school staff member
has exhausted all attempts to contact the parent (i.e., phone calls, phone messages, letters,
notes, etc.), an S4 (SpectraCare) referral requesting assistance may be generated and
faxed to SpectraCare. This information should be recorded in tracking or RAILS. If
interventions to improve attendance, including parent/teacher conferences, are
unsuccessful and further support is needed, the teacher or designated person (i.e.,
teacher, school parent involvement specialist) may refer the student to the ProblemSolving Team.
If academic or behavioral concerns also exist, data is to be reviewed in order to
hypothesize if the poor academic performance is the result of lack of exposure to
instruction (i.e., from lack of attendance) or from other factors that would be appropriately
addressed with other relevant professionals.
If the parent is not in attendance at the PST meeting, the PST Chair will provide the parent
with a copy of the PST forms, indicating recommended strategies.
After the initial PST meeting, the student’s attendance should be monitored by the school
designee. If attendance continues to be a concern despite the interventions, a referral to
the Juvenile Services may be in order. The parent involvement specialist needs to be
alerted to begin/continue the process. Parent Involvement Specialists and SpectraCare (if a
referral was sent and parent agreed to services) will follow-up to assist parents in
complying with the recommended interventions and offer additional services, if needed
(i.e., individual case management, parent/student education, group work, referrals to
appropriate agencies). If further PST involvement is needed, the problem-solving process
should continue, including implementation and progress monitoring of additional
interventions that best address the problem.
Problem Solving Team and Homeless Students
The McKinney-Vento Homeless Act ensures educational rights and protections for children
and youth experiencing homelessness. Upon identification of a student who appears to
meet the definition of a homeless student, school personnel should refer the situation to the
designated homeless education school contact and to the appropriate members of the
School Staff (guidance counselor, administrator, teachers). PST is an appropriate tool to
use for determining areas of concern and need, and should be used for this purpose. For
students who are having academic and/or behavioral concerns, targeted interventions
should be implemented.
Assisting Parents with the Problem-Solving Team Process
When the legislature mandated that the PST take the lead in resolving attendance,
behavior, social, and academic issues, it became a certainty that more and more parents
would become involved in this process. With the expanded number of parents interacting
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with the PST committee, it is very likely that school staff will have to take a more active role
in helping parents to understand the process. Staff can be instrumental in helping parents
to have a positive experience with this process by: helping them be informed about the
MTSS (RtI) process, their child’s education, their child’s developmental and educational
needs and expand their knowledge base of MTSS (RtI) practices and strategies.
Problem Solving Team Purpose
The PST will ensure that: students receive interventions matched to their identified needs;
appropriate progress monitoring tools are utilized to provide evidence of students’
response to intervention; and progress monitoring data are used to make timely
instructional decisions which maximize student outcomes. Important things PSTs need to
ensure include: utilization of screening data; provision of research-based tiers of
instruction and intervention; specific intervention selection and goal setting; consistent
progress monitoring; consistent data review and change of strategies; and transitions out of
interventions.
Number of Problem-Solving Teams
The number of PSTs needed per school will be determined by the number of students
receiving interventions. No PST should be expected to manage more students than can be
responsibly and effectively reviewed and monitored. All teachers should be a part of the
process.
Problem Solving Team Members
(At least four of the members below and the classroom teacher)
■ Classroom teachers
■ Intervention teachers (Title teachers, SPED, Paraprofessionals, etc.)
■ Instructional Coaches (Reading, Literacy, Math, Graduation, etc.)
■ Special Education teachers
■ School Counselor
■ Administrator (principal or assistant principal)
Problem Solving Team Member Roles
■ Chairperson- This person identifies which students will be discussed and in what
order. He/she organizes meetings and notifies members.
■ Secretary- This person notes decisions made and generates parent letters.
■ Timekeeper- This person keeps discussions on track and timely.
■ Data person- This person presents and explains graphs.
Problem Solving Team Guidelines
■ Schools must provide an agenda for student discussions.
■ Schools must provide a set of ground rules to be used in meetings.
■ Have these pieces of information accessible upon observation by the district RTI
Coordinator.
■ Provide dates of PST meetings scheduled for the upcoming school year.
■ Depending on success of interventions, discussions should include a change of
strategies, interventions, and/or accommodations for the student.
■ If strategies have been unsuccessful, create new ones immediately at the meeting
from all the minds on your team, resources given to you, or that you find on the
Internet. Strategies/Interventions do not include stating the student’s grades.
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Grades are how the student is doing in the class. They may not particularly pertain
to the specific skill with which the student needs assistance.
■ Provide research-based intervention tools you will be using school-wide.
Special Education Referrals
If a student has been in TIER 3 for 40 days and is not improving, the team may decide to call for
evaluations by the school psychometrist/psychologist. If this is the case, gather the paperwork
and observations as mentioned in the PST/Parent Referral for Special Education Evaluation. All
paperwork should be completed by PST and teachers who represent that student. Submit the
packet with all PST documentation, parental requests, screenings, etc. to your school’s
psychometrist/school psychologist for the next eligibility round of meetings at your school. The
packet should be submitted at least one full week prior to the meeting to ensure that this student
is placed on that agenda. Once this is done, it becomes a special education process. The special
education teacher can then take over regarding SETS input, meeting notice generation, and
meeting coordination. If the referral is accepted and the student qualifies for services, he or she
will no longer be reviewed by the team. If the student does not qualify, the team will continue to
monitor, change instruction, and implement TIER 3 interventions as long as they are needed for
student success.
If a referral comes from the 504 committee:
■ At this time, the 504 chair needs to be sure to document a face-to-face conference
with the parents to discuss the lack of sufficient progress for their child and
concerns that the school has in regard to a need for a special education referral.
■ Obtain vision and hearing screening consent using the Intervention Parent Letter and
Request for Vision and Hearing and explain that 504 accommodations will continue.
The 504 chair needs to explain to the parent that the student will be placed on the
next available eligibility date with the school psychometrist/psychologist for your
school.
■ The 504 Chair/team should complete a referral for special education evaluations,
and give it to your special education representative, or designated person, on your
team. Forward a copy of the 504 plan, all progress monitoring documents, and all
MTSS (RtI) documentation along with a completed referral to the PST chair so he/she
will be aware of the referral. All paperwork should be completed by the teachers
who represent that student. Once this is done, it becomes a special education
process. The special education teacher can then take over regarding SETS input,
meeting notice generation, and meeting coordination. This person will let the
school psychometrist/psychologist know about the referral. Everything should be in
the hands of the psychometrist/psychologist no less than one week before the
referral date. A referral MUST HAVE these pieces to be considered for evaluations.
■ If the referral is accepted and the student qualifies for services, he or she will no
longer be reviewed by the team. If the student does not qualify, the student will be
referred to the PST and 504 teams will continue to monitor, change instruction, and
implement TIER III interventions as long as they are needed for student success.
■ The special education representative (or other appointed person) will complete the
referral in SETS). This requires the 504 chair to know who the designated special
education person is in your school so he/she can give this person the proper
information to enter the referral into SETS in a timely manner to give to DESS.
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PST’s Responsibility to MTSS (RtI) in Dothan City Schools Virtual
Intervention Program (DCS-VIP):
Know which students enrolled at your school are also enrolled in DCS-VIP. Have procedures in
place for acknowledgement of these students. For example, when these students are enrolled at
the zone-based school, the person who is in charge of enrollment must be responsible to alert the
PST chairperson so that the student can begin to be monitored as described below.
The students’ virtual school teacher(s) are actively involved in the referral and engagement
process. Students who are deemed non-compliant, do not respond to teacher support, or need
extra interventions will be referred to the PST for extra support.
Students can also be referred for the following reasons:
■ Failure to communicate (emails, phone calls), or attend conferences
■ Failure to log attendance/maintain required attendance, or submit accurate
attendance
■ Failure to make sufficient progress in courses
■ Failure to complete required assessments or course assignments
■ Failure to attend required State testing and/or screenings requested by the school
■ Failure to attend required Zoom Interactive Meetings
■ Failure to comply or respond successfully with the MTSS (RtI) Plan
■ Failure to complete work samples, assignments, or use appropriate interventions
There are three, clearly defined tiers in place for students in the PST process. A description
of each tier is provided below:
● Tier 1: All students enter DCS-VIP here. Students in Tier I do not need the services of the
PST. School-wide prevention and programming, along with teacher support; provide the
first level of service to all students and families. Teacher(s) follow appropriate
communication and support protocols and may identify students who need a PST referral.
● Tier 2: DCS-VIP teacher(s) and/or parents will share any concerns with the PST Chair at
the base school. At this point, a need has been identified, and a PST referral has been
made due to unresponsiveness to standard school and teacher interventions/support. The
PST Chair will set up an initial meeting with DCS-VIP staff and the regular education
teacher to review the needs of the student. The PST begins supporting the student/family
toward a plan of action and Intervention Plan for the student. The PST Chair at the base
school will facilitate the process, monitor the plan, and provide regular, formal follow-up
and review. After 30 school days (or sooner), the PST will decide if sufficient progress has
been made.
● In review of the plan, the following actions may occur:
■ Excellent Progress (meets MOST of the directives of the PST)-the student is
monitored for 30 school days (or sooner). If progress continues, the student is
moved back to Tier 1.
■ Moderate Progress- (Meets some of the directives of the PST)-the student continues
to receive Tier 2 support for up to 30 more days while being monitored.
■ No/Little progress (Meets very few of the directives of the PST)-the student is
moved to Tier 3. At this point, the PST Chair should contact the parent to conference
with them regarding MTSS (RtI) and possible next steps.
■ No contact-if the PST member is unsuccessful in contacting the student after 48
hours, students are automatically moved to Tier 3.
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● Tier 3: Students who continue to be non-compliant or are unsuccessful with implemented
interventions are moved to Tier 3. At this point, a student’s educational needs are not being
met and further actions are implemented unless students/families comply with the
expectations of the PST member(s) set forth in the plan. After 30 days in Tier 3 (or sooner),
the PST will review the case after the student has had ample time to work through the
intervention plan to determine whether the student will need ongoing interventions or a
referral for special education testing.
■ The process for MTSS (RtI) requires the student to move through three tiers of
intervention (for a minimum of 30 days in each tier).
■ Referral/Return to School Building: All available resources and interventions have
been exhausted at this point. The student/family is non-compliant, disengaged, or
the student has been unsuccessful after implementing interventions. The student’s
name is given to the DCS Curriculum Director and the Coordinator for DCS-VIP with
recommendations from the PST. At this point, a meeting with school administration
and the base school PST will be held to determine the appropriate course of action.
School administration determines the course of action in compliance with school
board, state, and local laws, based on the recommendation from the PST. IF the PST
has determined a referral for evaluations is needed, the school psychometrist for
that school will be contacted and provided a referral packet.
■ In the event a student is already identified as a student with a disability receiving
specialized instruction, an IEP team meeting may be called at any time during the
student’s DCS VIP enrollment to modify the IEP as determined by the consensus of
the team.
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Academic Noncompliance
Success Academy
Dothan City Schools Virtual Program Pacing Intervention Guide

Students who are failing to maintain adequate progress in DCS-VIP, may be required to attend onsite classes 201 East Wilson Street, Dothan, Al until the student has made satisfactory progress for
independent study. Parents will be responsible for transporting the student to the
location. The DCS-VIP facilitators will be responsible for assisting the student with academic
progress and/or make recommendations for participation in MTSS (RtI) (Response to Instruction)
beginning with the PST (Problem Solving Team).

Percentage
Off Pace

Intervention

Five (5%)
Percent

If the student is 5% behind in the course (evident by lack of attendance via logging into the
system and working the suggested daily hours), the teacher will communicate directly with the
student and parent(s)/guardian to develop a plan for getting the student back on track.

Ten (10%)
Percent

If the student is 10% behind in the course (evident by lack of attendance via logging into the
system and working the suggested daily hours) the DCS-VIP Facilitator (in collaboration with the
DCS District Virtual Instructional Plan Coordinator and the Director of Safety, Security, and
Attendance) will send a written notice to the student and parent(s)/guardian(s) concerning the
students lack of progress in coursework and/or attendance requirements. Enrollment in the DCS
Success Academy will be discussed and offered (based on space availability).

Fifteen (15%)
Percent

If the student is 15% behind in coursework (evident by lack of attendance via logging into the
system and working the suggested daily hours), the staff in collaboration with the District
Coordinator of DCS-VIP will send (upon recommendation of the DCS-VIP facilitators) an official
notification to parent(s)/guardian(s) notifying all parties that the student is truant and in violation
of Alabama’s Compulsory School Attendance Law. Additionally, the Director of Safety, Security,
and Attendance will be notified and will follow DCS policies and procedures for attendance.
Enrollment in the DCS-VIP Success Academy will be offered (based on space availability).
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MTSS (RtI) for Preschool:
Recognition and Response

14

Overview

Preschool MTSS (RtI) focuses on prevention rather than intervention. This is an opportunity for
Dothan City Schools to support adults who are learning what each child needs to learn and
providing these necessary experiences in a manner that maximizes success to prevent delays
from becoming learning disabilities. Preschool MTSS (RtI) is effective for identifying these
children at risk and providing specialized interventions.

Recognition and Response
Recognition and Response is a project designed to develop a multi-tiered approach for use with
children ages 3 to 5 years of age in preschool settings. It is designed to help early childhood
teachers and parents recognize children who show signs of learning difficulty and respond in
ways that help them experience early school success. It consists of four components:
1.
2.
3.
4.

Recognition: Screening, Assessment, and Progress Monitoring
Response: Research-based curriculum and instruction for all children and validated
interventions for individual children who need additional supports
Tiered Interventions
Collaborative Problem Solving Process that involves teachers, specialists, and parents

Recognition and Response is an emerging practice in early childhood and Dothan City Early
Education Center (DCEEC) is at the forefront of implementation. DCEEC stresses the importance
that new practices being established for the early childhood field are anchored in existing
practices of RtI while developing an early intervention system that is tailored to the unique needs
of very young children.
http://www.rtinetwork.org/learn/what/pre-kmodelforrti

Pre-K MTSS (RtI)

Tier 1. Tier 1 provides a foundation of high-quality early childhood programming for all children.
Elements include a comprehensive, evidence-based curriculum and intentional teaching.
Universal screening, assessment, and progress monitoring are used to obtain baseline
information about each child and to determine whether a child would benefit from additional
support.
Tier 2. Tier 2 consists of more intensive learning opportunities that are provided to large or
small groups of children who have been found to need additional support. Progress monitoring is
conducted more frequently and is used in conjunction with the collaborative problem-solving
process to guide and refine interventions. Parents and family members are included as part of the
collaborative problem-solving team.
Tier 3. Tier 3 focuses on the children who do not make expected progress through the support of
Tier 2 interventions. In Tier 3, interventions are more intensive and individualized and may be
conducted one-on-one with the child. Progress monitoring and the collaborative problem-solving
processes are used to guide decisions about the child’s program.
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Core early childhood beliefs that
shape the application of RTI in pre-k
settings include:

The early childhood practices that
provide starting points for Pre-K RTI
include:

● the holistic view of child development (i.e.,

● a focus on quality child care settings;

cognitive, communicative, social–

● the use of tiered service delivery models;

emotional, motor, and language);

● learning standards that guide instruction;

● the importance of early intervention to

● the use of intentional teaching methods that

enhance the child’s success;

include embedded and explicit instruction;

● the importance of providing supports and
services in naturalistic settings;

and
● the emerging use of progress monitoring

● the critical contributions of parents and

measures and data driven decision making

families to the success of the child; and

models.

● the need for multi-dimensional authentic
assessments that can identify the child’s
strengths and needs over time.

http://www.rtinetwork.org/images/roadmaptoprekrti.pdf
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MTSS (RtI) Process
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TIER 1 - UNIVERSAL INSTRUCTION- Tier 1 instruction in Dothan City Schools includes

the five elements as defined by Sean Cain and Mike Laird in The Fundamental 5: The Formula for
Quality Instruction. As the largest tier, and the foundation for the entire framework, Tier 1
encompasses the entire school with core instructions and basic interventions. This structure
helps to build positive relationships between staff and students. It includes proactive classroom
management strategies aimed at creating a supportive atmosphere. Students who do not respond
to these interventions may move into Tier II. Instruction includes such strategies as modeling, re
teaching, general remediation, corrective feedback, multiple opportunities for student practice,
flexible grouping of students, student engagement, use of pacing guides, differentiated
instruction, accommodations to level the playing field for all students, and participation in a
screener assessment to identify student needs that will be addressed through the MTSS (RtI)
process.

TIER 2 - SECONDARY INTERVENTION - Some students need a little extra assistance in
meeting academic and behavioral goals, and it is in Tier 2 that these individuals receive that help.
Often these interventions and supports are delivered in small group settings, such as reading
groups. Check-In/Check-Out (CICO) interventions are often a part of Tier 2 as well. This
targeted support allows students to work toward catching up with their peers and continues to
build relationships. This is usually done through an additional 15-30 minutes of individual or
small group instruction every day targeted to specific needs of your child using research-based
strategies. The classroom teacher determines which students need TIER 2 interventions and will
carry them out. Teachers should keep parents abreast of what is happening in the classroom and
that their child is currently receiving TIER 2 interventions. The progress of students in TIER 2 will
be monitored using an appropriately selected tool (NWEA MAP Skills Checklists, MAP Reading
Fluency, easyCBM, etc.). Progress monitoring of Tier 2 students should occur weekly. Parents
will be notified monthly of the student’s progress towards reaching their Tier 2 goal. Four data
points are needed to provide evidence of progress. During Tier 2 intervention, teachers should
communicate with parents and share research-based strategies that they can use at home to help
their child with reviews, homework, etc. Tier 2 interventions may be short term and stop once the
student has obtained adequate progress toward the targeted skill. Tier 2 plans may also be
revised based on the needs of the student. If a student needs additional intervention and a Tier 3
in written, Tier 2 intervention will continue. A vision and hearing screening is conducted during
Tier 2 intervention to help identify any additional problems that may be hindering the success of
current interventions.

TIER 3- TERTIARY INTERVENTION - A small subset of students has significant

challenges that do not respond to the interventions and supports in Tier 1 or Tier 2. These
students will receive Tier 1 instruction, Tier 2 intervention, and an additional 30-45 minutes of
individual or small group instruction. Tier 3 intervention occurs daily and is targeted to specific
needs of students using research-based strategies and programs. Tier 3 intervention should be
taught by highly qualified and/or trained teachers/tutors using programs that are research-based
and approved for Tier 3 intervention. The PST determines which students need additional Tier 3
interventions and will notify parents of that decision. These students are typically 2 to 3 grade
levels behind, depending on the age of the student. Progress monitoring of Tier 3 students
should occur weekly. Parents will be notified monthly of the student’s progress towards reaching
their Tier 3 goal. Four data points are needed to provide a line of progress. Tier 3 interventions
are intensive and long term; however, Tier 3 interventions may stop once the student has
obtained adequate progress toward the targeted skills. Lack of progress over time using
19

universal instruction, Tier 2, and Tier 3 interventions may result in a referral for an evaluation for
special education eligibility.

NEXT STEPS If interventions have proven unsuccessful, and the Problem Solving Team
determines a referral for special education evaluation is necessary or if a parent has requested
testing, PST must complete the packet found on the Dothan City Schools site by selecting
Departments, Exceptional Student Services, then Referral to Special Education for Evaluations. In
the event a parent has requested testing, RTI must begin and/or continue throughout the testing
process.
The Problem Solving Team should submit the completed packet with all PST documentation such
as parental requests, screenings, etc. to your school’s psychometrist/school psychologist for the
next eligibility round of meetings at your school. The packet should be submitted at least one full
week prior to the next eligibility meeting to ensure that this student is placed on that agenda.
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PST Documentation Forms
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K-12 INTERVENTION INITIATION PARENT LETTER
Date: _____________
Dear Parent/Legal Guardian of __________________________,
Dothan City Schools monitors the academic performance and behavior of students routinely through
each school’s Problem Solving Team (PST). The PST consists of teachers, administrators, and other
support personnel who analyzes student data, recommends the type of assistance to be provided, reviews
data reflecting progress being made by students, and informs parents of this progress and of any
recommendations regarding needed changes in interventions.
The PST recently reviewed your child’s data from the following sources:
SOURCES OF STUDENT DATA
❏
❏
❏
❏
❏

Attendance
AlaKIDS
MAP Growth
MAP Reading Fluency
ACAP

❏
❏
❏
❏
❏

❏
❏
❏
❏
❏

Classroom Performance
Grades
PreACT
ACT
Parent Communication

PSAT
ACCESS
_______________
_______________
_______________

Based upon the most recent screener results, the data indicate a consistent deficiency in one or more of
the following area(s):
ENGLISH LANGUAGE
ARTS
❏
❏
❏
❏
❏
❏
❏
❏
❏
❏
❏

Phonological Awareness
Letter Naming Fluency
Letter Sound Fluency
Phonics
Sight Words
Oral Reading Fluency
Oral Reading Accuracy
Vocabulary
Comprehension
Writing/Composition
__________________

MATH
❏ Foundations of Counting
❏ Operations with
Numbers: Base Ten
❏ Operations with Numbers:
Fractions
❏ Operations and Algebraic
Thinking
❏ Data Analysis

BEHAVIOR
❏
❏
❏
❏
❏

❏
❏
❏
❏
❏
❏

Measurement
Geometry
Statistics and Probability
Proportional Reasoning
Number Systems and Operations
________________

OTHER

Attendance
Responsibility
Organization
Motivation
__________________

❏
❏
❏
❏

Characteristics of Dyslexia
________________
________________
________________

Your child currently receives the following tier 1 support: ______________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
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The following evidence-based interventions and supplemental instructional services and/or supports are being
proposed: _______________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
Your child’s teacher will contact you to discuss your child’s improvement plan either by phone
conference, Zoom conference, or face-to-face conference at the school. Once an improvement plan has been
written, you will receive a copy of your child’s improvement plan as well as strategies and resources to use at
home to help your child succeed. You will be notified in writing monthly regarding your child’s progress
toward grade-level progress.
Special Note for Parents of Third Graders Only:
According to the Alabama Literacy Act, “Commencing with the 2021-2022 school year, third-grade students shall
demonstrate sufficient reading skills for promotion to fourth grade. A student scoring at the lowest achievement level in
reading on the established state assessment for third grade will not be promoted to fourth grade unless the student meets
a good cause exemption for promotion.”
It is important for our team to finalize and begin implementing the plan to help your child become a successful reader. If
the reading deficiency isn’t addressed by the end of third grade, your child may not be promoted to fourth grade unless a
good cause exemption is satisfied as outlined in the Alabama Literacy Act. While the statewide reading assessment is the
initial determinant for promotion, it isn’t the only option. Students may also participate in a “test-based student portfolio
and an alternative reading assessment option to demonstrate sufficient reading skills for promotion to fourth grade” (p. 15).

We look forward to working with your child and are pleased to be able to provide this additional help. If you
have any questions, please feel free to contact your child's classroom teacher. If at any time you wish to
request a referral for evaluation for special education or Section 504 services, you may do so by contacting
the school.
Sincerely,
PST Chair
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PROBLEM SOLVING TEAM
PROGRESS REPORT TO PARENTS
Date: _____________
Dear Parent/Legal Guardian of __________________________,
We are currently providing the following levels of tiered support to your child:
Tier 2 - Reading
Tier 3 - Reading
Tier 2 - Math
Tier 3 - Math
Tier 2 - Behavior
Tier 3 - Behavior
Tier 2 - __________________
Tier 3 - __________________
We measure the progress being made weekly, and the results of these progress measurements are
documented in your child’s intervention plan. Based on our progress measurements, we believe, at this
time, your child is:
Making adequate progress, and we plan to continue the intervention at this time.
Making limited progress, and we play to consider changes in the intervention we are providing.
Making insufficient progress, and we are changing the intervention in an effort to assist your
child in achieving success.
_____________________________________________________________________________
_____________________________________________________________________________
As a school staff, we are pleased to have this opportunity to provide your child with this needed help.
If you have any questions, please feel free to contact your child’s teacher.
If at any time, you request an evaluation for special education or Section 504, you may do so by
contacting our school.
Sincerely,
PST Chair
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PROBLEM SOLVING TEAM (PST) STUDENT INTERVENTION PLAN

SECTION I.

FACTORS CONSIDERED IN DETERMINING NEED FOR INTERVENTION

Student’s Name: __________________________________________ Sex: ______ Race: ______ Date: ___________
School:______________________ Grade: ______ Age: ____ Birth date:_________________
Specific Concern(s):

Specific Screening Data:

Teacher(s) Responsible for Intervention Implementation:

Identified Concern(s) to be Addressed:

Types of Interventions:
Tier 2
[
[
[
[
[
[
[

Date Began:

] Reading: Word-Level Intervention
] Reading: Dyslexia-Specific Intervention
] Reading: Comprehension Intervention
] Math: Computation Intervention
] Math: Reasoning/Problem-Solving Intervention
] Behavior Intervention
] Other Intervention

Duration:

Tier 3
[
[
[
[
[
[
[

] Reading: Word-Level Intervention
] Reading: Dyslexia-Specific Intervention
] Reading: Comprehension Intervention
] Math: Computation Intervention
] Math: Reasoning/Problem-Solving Intervention
] Behavior Intervention
] Other Intervention

Duration:
25

Date Began:

Intervention goal: In____ weeks, the student will:

Weekly Progress Monitoring Rate of Improvement Goal:

Progress Monitoring Tool:

Intervention Strategies:
(Attach additional goal sheets if multiple intervention goals are established by the PST)

SECTION III

INTERVENTION PLAN REVIEW (plan to be reviewed at least monthly)

Signatures of PST:
PST Chair: _____________________________________
Teacher: _____________________________________
Member: _____________________________________
Member: _____________________________________

Date of Initial Meeting: ________________________
Date and Decision at Review Meeting:
Date and Decision at Review Meeting:
Date and Decision at Review Meeting:

*Student Tracking Information demonstrating all strategies implemented should be maintained in RTI RAILS or
PowerSchool.
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Intervention Parent Letter and Request for Vision and Hearing

Date:
Dear Parent,
Your child has been referred to our school’s Problem-Solving Team for academic and/or behavioral concerns.
This team will work collaboratively with your child’s teacher to address the specific needs of your child. The
purpose of the Problem-Solving Team is to identify effective, research-based strategies and interventions to
help your child experience academic success. Your child will be monitored by the PST, and decisions will be
made whether to continue interventions, dismiss from PST, or recommend further evaluation by Special
Education Services; depending on your child’s progress. In the event that data is gathered to support a
referral for evaluations, you will be invited to serve on the Team for this process.
This referral has been made due to deficiencies in one or more of the following areas:
_____Reading

_____Math

_____Behavior

We are required to rule out hearing and/or vision deficiencies as a contributing factor to school related
concerns. We would like your consent to conduct a vision/hearing screening. Please complete the section
below and return it to your child’s teacher tomorrow.
Child’s name_________________________________
Teacher_____________________________________
_____ I GIVE permission for my child to be given a vision/hearing screening at school.
_____ I DO NOT give permission for my child to be given a vision/hearing screening at school.
Parent Signature: ___________________________________Date: _______________________
If you have any questions concerning this process; please feel free to contact your child’s teacher, principal, or
Program Specialist/Assistant Principal.
Sincerely,
PST chair
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VISION SCREENING FORM

STUDENT’S NAME

____________________________

SCHOOL

SCHOOL YEAR
GRADE

INITIAL EXAMINER: ________________________

DATE: _______________________________

KEY: P = PASS

F = FAIL

SCREENING DATE:

RECHECK DATE:

FAR

NEAR

FAR

BOTH EYES
RIGHT EYE
LEFT EYE

Examiner:

Examiner:

Instrument used:

Instrument used:

REMARKS:

REMARKS:

[
[
[
[

[
[
[
[

]
]
]
]

Within Normal Limits
Needs Recheck
With Glasses
Needs Referral

]
]
]
]

Within Normal Limits
Needs Recheck
With Glasses
Needs Referral

Resolution of Problem:

If the child cannot be conditioned to traditional vision screening, a functional vision screener may be used.
Date:
[ ] Pass
Examiner:

[ ] Fail
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NEAR

Optional Form for Required Procedure/Evaluation.

HEARING SCREENING FORM

STUDENT’S NAME __________________________________________

SCHOOL YEAR ________________

SCHOOL _________________________________________

GRADE

HEARING CRITERIA: Puretone Audiometry-Tympanometry. A student fails the screening test if he/she does not respond to any
one tone (frequency) at 20db hearing level in either ear.
KEY: P = PASS

Screening Date:
EAR

F = FAIL

Recheck Date:
HL

FREQUENCY HZ
1000

2000

EAR

HL

4000

1000

RE

20

RE

20

LE

20

LE

20

Examiner:

Examiner:

Audiometer:

Audiometer:

Last Calibration Date:

Last Calibration Date:

Tympanometry: RE
LE

Tympanometry: RE
LE

REMARKS:

FREQUENCY HZ

REMARKS:

Within Normal Limits
Needs Rescreen (within two weeks)

Within Normal Limits
Needs Rescreen (within two weeks)

Resolution of Problem:
If the child cannot be conditioned to pure-tone audiometry, an auditory response screener may be used.
Date:
Pass:
Examiner:

2000

Fail:
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4000

Parent Request for Testing

_____________
Date of Request
______________________
Student’s Name

___________
Date of Birth

______________________
Teacher’s Name

_______
Grade

____________________
State ID #
Repeated a grade? ____Yes ____No
If so, which grade ___________

Has student ever been referred for testing before? _____Yes _____No
If so, when? __________________
___________________________
Name of Parent that is requesting

________________
Contact # for Parent

Please indicate how parent contacted you:
____ in person (______ _______)
Date
Time
____ by phone (______ _______)
Date
Time
____ by email (please forward the email to PST and DESS and keep a copy for your records)
____ by letter (please send the letter to PST and DESS and keep a copy for your records)
Reason for request: (Please be specific.)
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
**Please send this completed form to PST and DESS as soon as you get the request. Be sure to keep a copy for
your records.
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Parent Conference Form
Documentation of MTSS (RtI)/PST Conference with Parent

Date of Conference: ______________________________
Mode of Conference: __________ Phone Conference
__________ Face-to-Face Conference
__________ Zoom Conference
Student’s Name: _________________________________
Requested by: ___________________________________
Parent/Guardian’s Name: _________________________________________________________________
Reason for Conference: __________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
Discussed Response to Instruction with Parent and PST Process: _________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
Outcomes/Notes: _______________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
Parent Signature: ______________________________________
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DYSLEXIA SCREENING AND NEEDS ASSESSMENT PROFILE
Student:________________________________ Date of Birth:__________ Grade:________
School:______________________________ Date of Screening:______________________
Participants in Team Meeting: __________________________________________________
Date of Team Meeting: __________ Date Results/Plan Shared with Parents: _____________

Kindergarten (mid-year and end of year) and 1st Grade (all year)
Tool

Skill

*Benchmark

Student Score

*Pass/Fail

Letter Naming Skill
Letter Sound Skill
Phoneme Awareness
Nonsense Word Fluency
Alphabet Skills

< 3 minutes w/ 0 errors

2 Grade – 12 Grade (all year)
nd

Tool

Skill Assessed

th

*Benchmark

Student Score

*Pass/Fail

Sight Word Efficiency
Phonemic Decoding
Written Spelling
Alphabet Skills
Reading Accuracy

< 1 minute with no errors
92% on grade level passage

If the student fails three of the five screening indicators, the student should be referred to the PST for
determination of needed intervention services. If the student does not make progress in the approved dyslexia
specific intervention, the PST should consider increasing the intensity of intervention, adding accommodations,
and/or assistive technology or referral for special education.

Approved Dyslexia-Specific intervention (from Dyslexia Resource Guide)
Dyslexia-Specific
Intervention

Name of Intervention Level

Schedule

Group Size

Dyslexia-Specific Classroom Strategies, accommodations, and/or assistive technology (Tier
1 supports): _______________________________________________________________________
_________________________________________________________________________________
*Benchmarks not included here should come from chosen screeners guidelines for pass/fail recommendations.
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Dothan City Schools Behavior Management Plan
Student Name:
School:

Grade:
Teacher:

Date:

1. Description of target behavior(s)
A. Behaviors that interfere with learning

B. Replacement behaviors to be taught and
practiced:

l.

l.

2.

2.

3

3.

.

2. Details of Plan

A. Preventative Interventions:

B. Directive teaching strategies:

l.

1.

2.

2.

3.

3.

4.

4.

C. Reinforcers for appropriate behavior:

D. Consequences for inappropriate behavior:

1.

1.

2.

2.

3.

3.

4.

4.

3. Documentation of Behavioral Progress: Check all those to be utilized in plan.

Behavior Chart
Behavior Log
Contract
Daily Report
Weekly Report
4. Personnel Responsible for implementation and monitoring progress is: ___________________________________________
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Textbooks and Instructional Materials
Procedures Manual
Quick Reference Guide
Process for Ordering Textbooks and Instructional Materials ………….. Textbook Manual
pg. 5
→ New Adoptions and Consumable Instructional Materials
→ Request for Additional Instructional Materials
→ Transfers of Instructional Materials between schools
Process for Managing Instructional Materials………….Textbook Manual pg. 8
®
®
→
→
→

Inspection of Materials
Receipt of Inventory
Distribution of Inventory
Monitoring of Inventory
End of Year Collection of Instructional Materials and Inventory

Process for Selection and Adoption of Instructional Materials ……… Textbook Manual
pg. 13
→ LEA Requirements and duties regarding K-12 Textbook and Instructional
Materials
→ Alabama Adoption Cycle of Textbooks and Instructional Materials
→ Dothan City Schools Cycle and Procedures for selection and adoption of
materials
→ District Textbook and Instructional Materials Committee
o Policy Requirements/Selection/Appointments of members
o Process for Review of Revised State Standards per subject
o Schedule of Reviews by Committee Members
→ Process for Addressing Objections to the Textbooks and/or Instructional
Materials Selected for Adoption
→ Access to Textbooks and Instructional Materials
Process for Disposal of Obsolete Textbooks and/or Instructional Materials……..
Textbook Manual pg. 38
Appendices
→ Evaluation and Selection of Textbooks and Instructional Materials
→ Procedures for the Adoption of Textbooks and Instructional Materials
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→ Selection of Non-State Adopted Textbooks and Instructional Materials

Ordering Instructional Materials
I.New Adoptions and Consumable Instructional Materials
1. Orders for newly adopted instructional materials and replacement of
textbooks should be generated in the spring by the inventory personnel
on each school site. This person is the Principal’s designee.
2. Site Administrators, with the approval of the Principal, will forward any
new requests for new inventory for the upcoming school year to the DCS
District Textbook Coordinator by the 3rd week of March each year.
3. Orders for consumable instructional materials are generated in the spring
(April of each year) and materials are delivered to schools prior to the
closing of the school year, if possible.

Management of Instructional Materials

School Inventory Personnel assigned to textbooks i.e. assistant principals, program
specialists, or media specialists at each school site is responsible for ensuring that
instructional materials are provided to teachers.
1. Annual Inspection of materials for the purpose of upkeep and maintenance of
sufficient materials – See Form Please contact the secretary for Division of
Auxiliary Services for directions to submit the request.
2. Each school should have a designated location for deliveries of
instructional materials. School personnel in charge of inventory must verify
receipt of materials by matching the quantity of materials delivered to the
quantities of materials received on the packing list.
3. All new materials should be barcoded and entered into the Book Tracks system
for inventory. Please remember to write the last five (5) digits of the
barcode label on the binding of each book at the bottom of the book.
4. Instructional materials are to be stored in secure areas prior to being issued to
department heads, grade level chairs, individual teachers, and students. All
excess materials should be stored in a secure room in one designated location at
each school site. Please avoid storing excess materials in individual teachers’
classrooms.
5. All materials should be stamped PROPERTY OF DOTHAN CITY SCHOOLS.
Please do NOT stamp your school name to the materials. ALL textbooks and
instructional materials are the property of DCS.

MONITORING OF INVENTORY
•

It is the responsibility of the site based inventory personnel along with the site
administrator to maintain a current inventory of instructional materials provided
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by the district and verify this inventory through quarterly inventory checks and
end-of-year inventory counts.
Each school is responsible for conducting inventory checks quarterly i.e. August,
November, February, May using the appropriate form for reporting to the District
Textbook Coordinator. See Appendices.
Each school should utilize the Book Tracks system for circulation of materials
issued to students and print overdue/lost notices once all instructional materials
have been scanned.

END OF YEAR COLLECTION OF INSTRUCTIONAL
MATERIALS AND INVENTORY
•

•

Once the physical counts are confirmed accurate with the inventory count
records in Book Tracks, a report of textbooks should be submitted to the school
principal. The principal should then sign the report verifying its accuracy and
submit the report to the District Textbook Coordinator. When the principal
submits the report via fax or email to the District Textbook Coordinator, then the
textbook inventory is complete.
Collection of Fees for Lost/Damaged Instructional materials - At the
end of the school year, all monies collected for lost or damaged
instructional materials must be submitted to the Dothan City Schools
Accounting department via CFO for Textbook Fund Account. Textbook
Manual Pg. 11

FOR THE PURPOSE OF ADOPTION OF TEXTBOOKS AND
INSTRUCTIONAL MATERIALS
INSTRUCTIONAL MATERIALS REVIEW
Dothan City Schools will begin its review of instructional materials at the start of each
school term following the Alabama State Department review completion per subject as
noted on the Textbook Adoption Cycle.
The DCS Instructional Review team (Textbook Committee) will review materials on the
state adopted lists either by subject area staff or full committee review. The decision
for reviewing of instructional standards for the purpose of selecting appropriate
evaluation criteria for textbook selection remains with the District Textbook Coordinator
and District Curriculum Director.
For evaluation of instructional materials that are to be considered for textbook
adoption:
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1. In August, the District Textbook Coordinator will request of the site
administrators to submit names of individuals who will review
standards (needs assessment based on school signatures) for the
purpose of developing a criteria for textbook review. Sample
criteria will be provided by the District Textbook Coordinator. (See
appendices)
2. Materials review team members shall be selected by the site
administrators. These appointees must be actively providing instruction
and/or actively involved in the instruction for the subject area under
review (certified to teach in the subject area or grade level).
3. Each school site must provide no less than 3 members reviewing content
in the subject area (i.e. classroom teacher, instructional coach, media
center specialist, special education teacher, etc)
4. Each school site must submit the appropriate review of instructional
standards for the purpose of textbook selection criteria form (Appendices)
5. Once all the forms are received in the office of District Textbook
Coordinator (due by November 1), then a Textbook Committee team will
be convened to discuss these criteria and begin the textbook selection
process.
For the evaluation of textbook materials
1. In August, the District Textbook Coordinator will request the site administrators to
submit names of individuals who will review standards (needs assessment
based on school signatures) for the purpose of developing a criteria for
textbook review. Sample criteria will be provided by the District Textbook
Coordinator. (See appendices)
2. Materials review team members shall be selected by the site administrators.
These appointees must be actively providing instruction and/or actively involved
in the instruction for the subject area under review (certified to teach in the
subject area or grade level).
3. Each school site must provide no less than 3 members reviewing content in the
subject area (i.e. classroom teacher, instructional coach, media center specialist,
special education teacher, etc)
4. Each school site must submit the appropriate review of instructional standards
for the purpose of textbook selection criteria form (Appendices)
5. Once all the forms are received in the office of District Textbook Coordinator (due
by November 1), then a Textbook Committee team will be convened to discuss
these criteria and begin the textbook selection process.
6. The District Textbook Committee will convene in November to discuss the criteria
for evaluating textbooks based on the school review teams’ recommendations.
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7. By January 31, the District Textbook Committee will finalize its criteria for
textbook evaluation as the State Textbook Team will release the State Approved
Textbook List.
8. The District Textbook Coordinator will request textbook samples (See Appendices
for State request form).
9. Sample textbooks will be delivered to the District Textbook Coordinator’s office.
10. The District Textbook Coordinator will convene the Textbook Committee for the
purpose of reviewing textbooks in the months of February and March.
11. In the month of April, the District Textbook Committee will call for a vote. The
District Textbook Coordinator will submit a recommendation to the
Superintendent for DCS Board approval.
12. After the Board approval, then the District Textbook Coordinator will send the
appropriate form to the Alabama State Department of Education Textbook
Coordinator. (See Appendices). Textbooks will then be ordered and distributed
when received.
Procedures for Challenging
Curricular Material
The following procedures shall be followed when the appropriateness of books or
materials is questioned:
I.
School/community citizens may register their concerns with the principal of the
school where material is being challenged.
II.
All concerns shall be presented in writing to the school principal. The statement
shall include the following information:
A.
Author, compiler, or editor;
B.
Publisher;
C.
Title;
D.
Reason for objection;
E.
Page number of each item challenged; and,
F.
Signature, address and telephone number of persons making criticism.
III.
These procedures shall be followed for Dothan City Schools school-level reviews:
A.
A committee of teachers, educational media specialists, parents, and other
qualified personnel shall be appointed by the principal to evaluate the
challenged materials and to make recommendations for any changes. The
principal shall notify the Superintendent or his/her designee when a
committee is convened.
B.
Challenged materials shall not be removed immediately; however, such
materials shall not be available for student use pending a final decision.
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Challenged materials shall be read and evaluated by the committee,
considering the specific objections presented by the complainant.
D.
The complainant shall be informed in writing concerning the committee’s
recommendations.
These procedures shall be appropriate for system-level appeals and shall be
followed when the complainant disagrees with the decision rendered from the
school-level appeal.
A.
A committee of teachers, educational media specialists, parents, and other
qualified personnel shall be appointed by the Superintendent to review the
appeal, to evaluate the challenged materials and to make recommendations
of any changes. A committee member shall not be selected from the school
where the challenged materials originated.
B.
The Superintendent shall designate a member of his/her staff to be
responsible for the organization of this review committee according to
School Board policies.
C.
The committee’s review shall be treated objectively and in a business-like
manner and shall be conducted in the best interests of students, the
schools, and the community. Efforts shall be made to meet with citizens
who register concerns to consider their objections.
D.
The committee’s recommendations shall be submitted to the
Superintendent.
E.
The complainant shall be informed, in writing, after the committee’s
recommendation is received by the Superintendent.
F.
An appeal to the Dothan City Board of Education may be requested by the
complainant when the school and system-level appeals do not satisfactorily
resolve the concerns. The Board shall review recommendations of the
school and system-level committees and shall render the final decision on
the complainant’s concern.
C.

IV.
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DOTHAN CITY SCHOOLS
PARENT/STUDENT TEXTBOOK AGREEMENT FORM
School: _____________________________________________________________
The Board of Education of the City of Dothan is eager for the pupils in this system to
secure the greatest possible benefit from the textbooks furnished at State expense. To
that end a pupil will be permitted to use State owned textbooks, if the parent or guardian
has signed an agreement to be responsible for the books which are checked out to this
pupil.
EXCERPT FROM STATE TEXTBOOK LAW
“...The parent, guardian, or other person having custody of a child to
whom...textbooks are issued shall be held liable for any loss, abuse, or damage in the
loss or damage of a textbook which has been in use for a year or more, the basis of
computation shall be a variable of fifty to seventy-five percent of the original cost of the
book to the State. If such parent, guardian or person having custody of such child to
whom the textbook was issued fails to pay such assessed damages within 30 days after
notification, such student shall not be entitled to further use of such textbooks until
remittance of the amount of loss or damage shall be made.” Use of textbooks. Chapter 36
Article 3 Sections 16-36-60 (Act 98-320, p. 544, §10.)

NOTE: The original cost of the book to the State shall be charged for loss or damage
beyond use of a book which has been in use for less than a full school year.
If you are willing to take this responsibility to avail your child the use of the State
textbooks, please sign the statement below and return this entire sheet to the teacher or
principal of the school.
I desire that ______________________________________________ (student name)
be permitted to use State owned textbooks and I agree to pay for any book, or books,
which are lost, or ruined while in his or her possession.
Parent or Guardian signature _____________________________________________
Date of Signature ______________________________________________________

DOTHAN CITY
VIRTUAL SCHOOL

APPENDIX F

DOTHAN CITY VIRTUAL SCHOOL
323 West Selma Street
Dothan, AL 36301
(334) 794-7444 - Office
(334) 794-1401 - Fax
dothan.k12.al.us/dcvs

1

TABLE OF CONTENTS

Mission

3

Location

4

Office Hours

4

Faculty and Staff

4

Contacting Teachers

4

Responsibilities of a Successful Virtual Student

5

Responsibilities of the Virtual School Parent/Guardian/Mentor

5

The DCVS Academic Cafe’

5

Technical Support

5

Enrollment Requirements

6

Withdrawal

7

Enrollment Due to Health Concerns

7

Method of Instruction

8

Attendance

8

Grades

9

Grade Scale

9

Progress Reports

9

Parent Portal

9

Report Cards

9

Midterms/Finals

9

Intervention

10

Academic Probation

10

Graduation Requirements

10

Academics and Eligibility for Athletics

10

Extracurricular

11

Mandatory State Assessments

11

Summer School Grades 7 and 8

11

2

Retention Stipulations

11

Summer School Grades 9-12

12

Field Trips

12

Code of Conduct

13

Parents Right to Know - "Every Student Succeeds Act” ESSA

14

Dothan City Virtual School Academic Contract

15

3

Mission
Our mission is to educate and empower all students to be college and career ready graduates - prepared to make
positive contributions to our global society.
Dothan City Virtual School’s goal is to prepare all students to participate productively and responsibly in a rapidly
changing society.
Our belief statements are:
● All decisions will be made in the best interest of students first.
● All students will be successful learners.
● All students will be taught to respect themselves and others.
● All students will be taught to communicate effectively.
● All students will meet and exceed high standards.
Location
● The site of The Dothan City Virtual School is 323 West Selma Street, Dothan, Alabama 36301.
Office Hours
● Monday through Friday from 7:30 a.m. until 3:30. (334) 794-7444
Faculty and Staff
Principal: Christina Johnson, chjohnson@dothan.k12.al.us
Assistant Principal: Emily Jackson, emjackson@dothan.k12.al.us
Guidance Counselor: Michelle Little, milittle@dothan.k12.al.us
Secretary: Toni Jones, tojones@dothan.k12.al.us
English Department: Deborah Odom, deodom@dothan.k12.ak.us; Megan Mathus-Goolsby,
memathus-goolsby@dothan.k12.al us; Peppi Cooper, pccooper@dothan.k12.al.us
Math Department: Teresa Duppstadt, teduppstadt@dothan.k12.al.us; Candace Harper, caharper@dothan.k12.al.us;
Jeffrey Bailey, jebailey@dothan.k12.al.us; James Elliott, jeelliott@dothan.k12.al.us
Social Science Department: Paul Blankenship, pablankenship@dothan.k12.al.us; Laura Richey,
larichey@dothan.k12.al.us; Anthony Childers, anchilders@dothan.k12.ak.us; TBA
Science Department: Teresa Jones, tejones@dothan.k12.al.us; Beverly Snell, besnell@dothan.k12.al.us; Chris Manasco,
chmanasco@dothan.k12.al.us; Susanne Peacock, supeacock@dothan.k12.al.us
Special Education: Heather Kirkland, hekirkland@dothan.k12.al.us; Adriane Creel, adcreel@dothan.k12.al.us, Nicole
Dukes, nadukes@dothan.k12.al.us
Driver’s Education & Electives: Chad Whitaker, chwhitaker@dothan.k12.al.us
Any contact initiated after business hours will be answered on the following business day.
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Contacting Teachers
Students can communicate with teachers in four ways:
A. Electronically completing assignments
B. E-mailing
C. Phone (if applicable)
D. In-Person (if applicable)
Students must take the responsibility to contact the teacher when something is not understood. Contacting the teacher
for additional support, tutoring or instruction is the responsibility of the student/parent/learning coach. The teacher
has 24 hours to respond to the student. If a teacher does not respond within the 24 hour allotted time, the initial email
sent to the teacher should be forwarded to the DCVC counselor to assist with mediation.
If a student is using ACCESS (Alabama Connecting Classrooms, Educators, & Students Statewide) for his/her coursework,
the student will be able to email the teacher within the learning management system. Moreover, the teacher will
communicate with individual students through the email system within the learning management system, as well.
Communication is essential in the virtual environment for success. Because students are not on campus daily for
announcements, reading all written communication sent is essential to stay abreast of events that pertain to DCVS.
Responsibilities of a Successful Virtual Student
A successful virtual school student will possess and/or exhibit the following characteristics:
● Practices effective study skills and habits.
● Completes assignments in a timely, ethically, and honestly manner.
● Remain current in class activities by attending to announcements and assignments from teachers.
● Remain on-pace and complete all assignments with an expectation of at least 60% to progress in the course
to achieve the predetermined goals.
● Must be able to perform basic computer skills such as e-mailing, downloading documents, utilizing the Internet
for research and/or data collection and using productivity software (i.e. Microsoft Office)
● Communicates with DCVS teachers and/or ACCESS instructors when support is needed.
● Follows all procedures as set forth by the Dothan City Schools Code of Conduct when attending classes or
extracurricular activities.
Responsibilities of the Virtual School Parent/Guardian/Mentor
The parent/guardian/mentor of a DCVS student shall work in partnership with the DCVS to help his/her child to reach
maximum academic potential and achieve academic success. The parent/guardian is responsible to:
● Create an academic learning environment for his/her child to attend zoom classes.
● Create and follow a schedule for instructional time and educational opportunities.
● Ensure his/her child’s individual academic needs are met.
● Ensure his/her child is engaged in virtual classes.
● Assist his/her child to maintain academic success.
● Maintain communication with teachers.
● Monitor his/her child’s academic progress by reviewing grades and responding to communication in a timely
manner.
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The DCVS Academic Cafe’
The Academic Cafe’ will be open to all virtual students for tutoring, study groups, club meetings, workshops and
seminars. Appointments to use the Academic Cafe’ for tutoring and study groups must be made with the student’s
teacher. All other appointments must be made with the DCVS school’s secretary Mrs. Jones, tojones@dothan.k12.al.us.
Technical Support
Should a student require technical assistance with a chromebook, please complete the Technology Assistance Form
located on the DCVS website. You may also call our Media Specialist at 334-794-7444, ext. 387005, Monday - Friday,
8 am - 3 pm CST.
DCS cannot provide support for home internet or personally-owned computer issues.
Should a student require technical assistance with the ACCESS program, the student can email the ACCESS IT
Department.
Should a student require technical assistance in the district software program, the student can visit 323 West Selma
Street, Dothan, Alabama 36301.
If a student contacts anyone for technical support after office hours, the student will be contacted the following business
day.
Enrollment Requirements
● Be enrolled in grades 7 - 12 in Dothan City Schools. Out-of-district students will be allowed to enroll in the DCVS.
● Students and parents must attend a required orientation before starting classes to receive student login
credentials.
● Students and parents must acknowledge acceptance of the terms and conditions of the Dothan City Virtual
School Academic Contract. The Dothan City Virtual School Academic Contract must be signed prior to receiving
student login credentials and attending classes.
● Parents and students must provide their own transportation to all required and extracurricular school functions,
including on campus classes, academic support/tutorial sessions, Dothan Tech classes, dual enrollment classes,
athletics, band and clubs events.
● Students must maintain consistent, reliable daily access to the internet either at home or another location. Lack
of internet access is not a valid excuse for unsatisfactory progress.
● Students will be required to log into classes via web-conferencing at the scheduled times, turn on their cameras,
and participate.
● Students must submit assignments by the due date, or students may be required to attend in person.
● Must maintain a passing grade in each course, determined at the traditional grade reporting periods as approved
by the Dothan City Schools Board of Education.
● Must maintain a record of progress consistent with the pacing guidelines developed for each course, as
developed by the DCVS administration established in the DCS Progression Guide. Failure to do so may result in a
recommendation of a change in placement of the student into the Academic Cafe’ until satisfactory progress has
been made.
● Be on track to graduate with the Alabama High School standard diploma in accordance with the requirements
mandated by the Alabama State Department of Education.
● Students currently enrolled in the DCVS for the 2021-2022 school year must demonstrate academic success to be
eligible for 2022-2023 enrollment. Academic success is defined as a C average.
● Have no expulsions and no more than one suspension from the previous or current academic year and remain in
good standing in the DCVS, adhering to all Dothan City Schools Board of Education policies, including attendance,
academic integrity, and student Code of Conduct.
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●

English Second Language (ESL)
Students who are learning English through the ESL program may apply. The ESL Committee will make a
recommendation regarding enrollment and will assist the student and family if the decision is made to enroll.
The ESL program will provide translations of informational documents. An I-ELP (Individualized English Language
Plan) will be developed for the student and shared with all teachers and stakeholders. It is strongly
recommended that only students with proficiency levels of Expanded, Bridging, or Reaching (WIDA Levels 4-6)
enroll in the DCVS.
● Special Education
An Individualized Education Plan (IEP) or 504 meeting will be held by the IEP or 504 team prior to enrollment to
determine if placement in the virtual setting is the least restrictive environment (LRE) for that student.
Additionally, the IEP or 504 team will discuss the student’s ability to make progress in the general education
curriculum through a virtual platform. If the IEP or 504 team determines the DCVS is the LRE, the student may
then apply for enrollment. Upon admittance, the DCVS will be closely monitored by the assigned staff member
of the DCS Department of Exceptional Student Services and the guidelines published by the Alabama State
Department of Education “Virtual Schools (and Programs) Guidance for Students with Disabilities” will be
followed.

Withdrawal
Students can withdraw/transfer from the DCVS at the end of the semester by submitting a request to transfer. The
student and parent must meet with the base school guidance office to discuss the transfer and re-enrollment process to
the brick and mortar school site. However, the staff of DCVS may withdraw students under the following circumstances:
● Truancy
● Failing two or more courses (one core class or two elective classes) at the end of the semester and/or year.
Follow the DCS Progression Guide.
● If a student is in academic noncompliance or not meeting enrollment guidelines following a period of academic
probation.
Once a student has been withdrawn from the DCVS, he or she may not enroll until the next school year.
Enrollment Due to Health Concerns
Refer to the Homebound Section of the Dothan City Schools Progression Guide.
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Method of Instruction
DCVS students will be required to have daily access to a computer with internet access. Instruction for courses will be
synchronous and asynchronous. Synchronous instruction means that students will receive live instruction during
designated times through web-conferencing (ex: Zoom, Google Meet). Asynchronous instruction means that students
work at their own pace guided by remote teachers. Synchronous and asynchronous coursework must be submitted by
the assigned due dates. Students may also be enrolled in specialized courses via ACCESS which are asynchronous.
Monday - Friday will be synchronous days; Wednesdays will be asynchronous. WINdnesdays (What do I Need?) will allow
for students to connect with their teachers during their office hours and/or possibly attend the Academic Cafe. Students
must have teacher-approval before coming to the DCVS campus. These days are subject to change and will be
announced.

Attendance
● Most courses will be taught synchronously, which means students will attend classes via web-conferencing
(Zoom, Google Meet) and receive live instruction from teachers similar to the traditional setting. Other courses
will be asynchronous which is student-paced and monitored by a teacher.
● Students must login Monday - Friday to each subject area.
● Attendance is also measured by completing and submitting assignments successfully; participating in course
activities such as discussions and projects; and communicating with online teacher(s). Additionally, there will be
opportunities for students to attend one-on-one, small group, and/or intervention/tutoring as needed
throughout the week.
● Students failing to login Monday - Friday will be marked absent at the end of the week. Should a student be
absent, he/she may log-in and view a make-up session later that day.
● Parents/guardians will be contacted by phone, email and US mail by student engagement personnel to advise
them of the excessive absences.
● Students must provide written excuses for absences as outlined in the DCS Code of Conduct.
● Students attending a partner school must adhere to that school’s attendance policy.
● Attendance for elective courses completed via ACCESS will be monitored by time logged in and complete work.
● Students who do not maintain satisfactory academic progress may be required to attend additional live, or
in-person tutorial sessions to ensure academic success.
● Students failing to participate in required live sessions or failing to log in to the Learning Management System
(LMS) for an entire week will be marked absent at the end of the week. Parents/guardians will be contacted to
advise them of the excessive absences. All DCVS students must maintain consistent, reliable daily access to the
Internet, either at their home or other location available to them. Lack of internet access or technical issues are
not a valid excuse for absences or tardiness. There must be documentation of the student or parent having
contacted the teacher or media specialist for technical assistance. A DCS Chromebook with wifi connectivity will
be provided if needed.
● Students will be considered tardy if they login five (5) minutes after a required Zoom has started. Unexcused
tardies result in the loss of perfect attendance for exemption privileges in that class (high school). In Jr. high/high
schools, unexcused tardies result in the loss of perfect attendance.
● For semester classes, students may be excused for up to a total of five (5) days per semester based upon legal
cause. Absences beyond five (5) days must be substantiated by a physician’s statement unless excused by the
principal. If there is no physician’s statement, the absence may be appealed to a school attendance hearing
committee. For year long classes, students may be excused up to a total of ten (10) days based upon legal cause.
Absences beyond ten (10) days must be substantiated by a physician’s statement unless excused by the principal.
If there is no physician’s statement, the absence may be appealed to a school attendance hearing committee.
All documentation for absences must be received within two school days or the absence will be unexcused. All
unexcused absences must be reported to the Safety, Security, and Attendance Department on a weekly basis. All
schools must record absences as excused or unexcused. Parental Involvement Specialists and/or School Resource
Officers will follow up on subsequent and chronic absences.See Code of Conduct for further information.
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Grades
Assignments are graded as they are in a face-to-face course. Virtual teachers will utilize online resources for assessments
such as Google Classroom and Edgenuity. Students in an ACCESS course will receive their scores through the iLive
platform.
Grade Scale
The following grading scale is used in all public schools in Dothan City Schools:
A 90-100
B 80-89

C 70-79
D 60-69

F 59 or below

Progress Reports
Progress reports will be administered at the midpoint (4.5 weeks) of each nine-week grading. Reports will be mailed to
the student/parent/guardian. Parents/students have access to the gradebook continuously through the Learning
Management System and the PowerSchool Parent Portal.
Parent Portal
Parents can access their child's grades and attendance records through the parent portal connection of PowerSchool.
Report Cards
Report cards will be distributed each nine weeks.
Midterms/Finals
DCVS students are required to take midterm exams and final exams on campus in order to receive credit. The DCVS does
not provide transportation.
Seniors who are passing any course(s) AND have five (5) or fewer absences in that course(s), may choose to exempt the
final exam.
Students in grades 9-11 may be exempt from the final exams as outlined below:
● Students may exempt final exams if they have earned an “A” during the course(s) AND have five (5) or fewer
absences in that course(s) for the year.
● A student may exempt one (1) exam if he/she has perfect attendance for the course with an average of 70 or
higher for the year.
● Transfer students who enroll with all “As” and continue to make all “As” at Dothan City Virtual School will be
eligible for consideration for exemption. The student and/or classroom teacher should refer the transfer
student to his/her counselor for review. The counselor will submit the student information to the principal.
Exemptions are granted on a case-by-case basis, depending on the courses the students transferred and the
courses in which the student is currently enrolled.
Note: Exams given for half credit courses and block courses that are completed in December would be considered final
exams
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Intervention
Students who are failing to maintain adequate progress in the DCVS will be required to attend on-site remediation until
the student has made satisfactory progress. Parents will be responsible for transportation. The DCVS teacher(s) will be
responsible for assisting the student with academic progress and recommend Response to Intervention (RTI) strategies.
This will begin with the Problem Solving Team (PST), a process also conducted in the traditional setting. Interventions
may include meetings with small groups within the classroom or a departmental tutorial.
Failure to maintain passing grades in any course will result in the following:
1st week: Conference with student and parent notification by phone and email.
2nd week: If any grade is below a 60 average, for a second consecutive week, the student will be required to report to
the DCVS site for supplemental instruction in the course(s). A conference with the parent and the student may be
required.
3rd week: If any grade is below a 60 average for a third consecutive week, the student will continue to report to the DCVS
site for supplemental instruction in the course(s) and mandatory monitoring. A second conference with the parent and
the student will be required.
4th week: If any grade is below a 60 average for a fourth consecutive week, the student will be required to report to
the DCVS site for supplemental instruction in all courses and mandatory monitoring. In addition, the student will be
placed on academic probation for the remainder of the nine-week grading period.

Academic Probation
Students on academic probation will be required to attend face-to-face at the DCVS for continued supplemental
instruction in all classes. Academic probation will continue until the administration has determined he/she is able to
maintain adequate progress.
Graduation Requirements
The DCVS standards and curriculum are designed to prepare students for college and the workforce while providing
flexibility in terms of pacing, time, and location. Full-time students are required to take, at a minimum, six (6) credits to
eight (8) credits per year. Students must complete the minimum state requirements of twenty-four (24) credits to
graduate. Students may receive “graduate” status upon meeting all requirements of the Dothan City Schools Board of
Education and the Alabama State Department of Education requirements for graduation.
Academics and Eligibility for Athletics
Students must have passed during the last two semesters in attendance and summer school, if applicable, at least six
(6) new Carnegie units with a minimum composite numerical average of 70 in those six (6) units.
● Four core curriculum courses must be included in those units passed and averaged (English, mathematics,
science, and social studies are core curriculum courses. Any combination of these courses is acceptable.)
● Only one unit of physical education per year may be counted.
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Extracurricular
Students who desire to participate in extracurricular activities will have the option of participating in these activities
through their zoned school. If the extracurricular activity requires the student to take a course, the student will be
required to take the course at the zoned school and attend on a daily basis. For example, if a student would like to
participate in the JROTC, band, or choir, then the student will take JROTC, band or choir at the zoned school, Dothan
Preparatory, Carver 9th Grade Academy, or Dothan High School. Transportation to these classes must be provided by
the student’s parents/guardians.
Mandatory State Assessments
DCVS students are required to participate in the following state-mandated assessments in person:
● Measurement of Academic Progress (MAP). Grades 7 and 8. (Fall, Winter, Spring)
● Alabama Comprehensive Assessment Program (ACAP) Summative and Alternate. Grades 7, 8 ELA and Math;
Grade 8 Science. (March/April); Alternate, Grades 7, 8, 10, 11
● Alabama Physical Fitness Assessment.
● PreACT. 10th Grade (Fall)
● ACT+Writing. 11th Grade (Spring)
● ACT WorkKeys. 12th grade (December/January)
● Civics Test. 12th grade (Fall and Spring)
● AP (Advanced Placement) Examination. Administered to students who are enrolled in an AP course (Spring)
● ACCESS for ELLs. Administered to students who qualified for the ESL (English Second Language) program.
(Spring)
Optional, however, must report in-person:
●
●

ASVAB (Armed Services Career/Technical Aptitude Battery). Administered to juniors and seniors who are
interested in enlisting in the Armed Forces. This test is free for students and optional.
PSAT/NMSQT (Preliminary Scholastic Aptitude Test and National Merit Scholarship Qualifying Test). Administered
to sophomores and juniors in October in mathematics and English for college-bound students who would like to
compete for National Merit Scholarship Semi-finalist standing. This test is optional and students interested must
inform the DCVS staff prior to September 1 of the school year.

Summer School Grades 7 and 8
Students who fail one (1) required academic course will have the option to attend summer school to retake and pass
the failed course. If the student does not attend summer school to retake the required course, then the student will be
retained. Students who fail both science and social studies will be required to retake and pass one course during
summer school to be promoted. Students who fail two or more required academic courses will be retained and
summer school is not an option for promotion.
Retention Stipulations
Students who do not meet the established criteria for promotion may be retained one (1) time in grades 7-8, if the
student has been previously retained in grades K-6. Students who do not meet the established criteria for promotion
may be retained two (2) times in grades 7-8, if the student has not been previously retained in grades K-6. A student
should not be retained at the DCVS, if the student will reach his/her seventeenth birthday during the following
academic year.
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Summer School Grades 9-12
Students who fail one (1) academic class may elect to attend summer school if available. Any student failing math will
be required to attend summer school. If performance in two (2) academic courses is unsatisfactory (below 60%) then
the student will be required to take and pass one (1) of the failed courses in summer school. The second failed
academic course must be taken through credit or course recovery in the next academic school year. Students will be
responsible for transportation to and from summer school and for paying all summer school fees upon enrollment.
Upon the successful completion of summer school, students’ GPA for the academic year just completed will be
recalculated.
Students who fail more than one class per academic year (includes Fall, Spring, and if held, Summer term) may be
removed from the DCVS.
Field Trips
Field trips that grow out of the instructional program or are otherwise related to the instructional program will be
permitted on school time. All students must have permission slips signed by the parent/guardian to participate in
any off-campus activities. In addition to permission slips, students should meet following guidelines:
● Students in grades 7-12 must have a C average to be eligible to attend field trips.
● Students can not have more than nine unexcused absences to participate in field trips.
Upon satisfaction of full-time requirements at the DCVS, the DCS Board of Education allows students to participate in
the courses and programs of the DCVS as a fulltime student, notwithstanding such students’ enrollment in non-public
schools or participation in home-based private educational programs. Transportation to and from the DCVS classes,
programs, or activities shall be the responsibility of the student’s parent(s)/guardian(s), except as otherwise specifically
provided.
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Code of Conduct
● Students must adhere to all Dothan City Schools Board of Education policies in addition to the policies set for by
the Dothan City Virtual School.
● It should be noted that a 5 day suspension at the DCVS will be equivalent to a student participating in
asynchronous learning.
● Students enrolled in an elective course at a DCVS partner school (Dothan Preparatory Academy, Carver 9th Grade
Academy, Dothan Tech, or Dothan High School) must adhere to the Dothan City Schools Code of Conduct
attendance and behavioral policies pertaining to that particular school.
The following behaviors apply to the virtual environment and will result in disciplinary action:
1. Academic Dishonesty (Plagiarism, Cheating, and or Copyright)
a. Plagiarism is the act of representing another’s ideas, words, expressions, or data in writing or presentation
without properly acknowledging the source.
1. Copying word for word from a printed or electronic source without proper attribution.
2. Submitting a purchased or downloaded paper.
b. Cheating includes but is not limited to:
1. Copying another student’s work and then submitting it as his or her own work
2. Submitting work while using another person's password/login is considered plagiarism.
3. Performing work or taking an examination for another student OR having another person perform
work or take an examination.
c. Illegally posting, distributing, uploading, or downloading copyrighted work (whether music, video, words,
images, drawings, pictures, software or otherwise).
2. Cyber Bullying and/or Harassment
a. Sending or posting discriminatory, harassing, or threatening messages or images.
b. Sending or posting messages that defame or slander other individuals.
3. Disruptive and/or Disrespectful Virtual Classroom Behavior
a. Conduct or behavior which interferes with or disrupts the teaching and learning process.
b. Refusing to follow the rules of the specific virtual classroom or classroom teacher.
c. Unmuting yourself when your teacher has placed you on mute.
d. Inappropriate use of discussion forums or synchronous chat rooms.
e. Posting or discussing any criminal or other illegal activity.
4. Dress Code
a. Students must be appropriately dressed for online classes.
b. Suggestive clothing, provocative or excessively tight clothing is not allowed.
c. Pajamas and head coverings may not be worn.
5. Electronic Device Misuse
a. Recording any class session and transmitting it without the teacher’s written permission.
b. Recording your teacher and/or classmates without the teacher’s written permission.
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Parents Right to Know - "Every Student Succeeds Act ESSA
Under ESSA, Sec. 1112(c)(6), each local educational agency (LEA) supported with Title I funds will ensure that
all teachers and paraprofessionals working in a program supported under this part meet applicable state
certification and licensure requirements, including any requirements for certification obtained through
alternative routes to certification.
Please also note that under ESSA, Sec. 1112(e)(1)(A), at the beginning of each school year, each LEA supported
with Title I funds shall notify parents that they may request, and the LEA will provide on request and in a
timely manner, information regarding the professional qualifications of the student's classroom teachers,
including:
1. Whether the student's teacher:
• Has met state qualification and licensing criteria for the grade levels and subject areas in
which the teacher provides instruction.
• Is teaching under emergency or other provisional status through which state qualification or licensing criteria have
been waived. . Is teaching in the field of discipline of the certification of the teacher.
2. Whether the child is provided services by paraprofessionals and, if so, their qualifications, including state requirements:
• Secondary school diploma or its recognized equivalent.
• Completed two years of study at an institution of higher education.
• Obtained an associate's (or higher) degree.
• Workkeys Assessment.

14

Dothan City Virtual School Academic Contract
Student Last Name __________________________________________________________
Student First Name __________________________________________________________
Date of School Year for the Contract Term ________________________________________
This academic contract details the responsibilities of the parent/guardian and student. The Contract will remain on file for the
remainder of the school year as a reference that parents and students have read and understood the items mentioned below.
1. I will abide by all of the rules and procedures set forth by the DCS Student Handbook.
Student Initial _____ Parent Initial ________
2. I understand that attendance at DCVS is based on the DCVS Student Handbook.
Student Initial _______ Parent Initial __________
3. I will ensure that my child has the required materials (computer/laptop, internet access, and teacher request supplies) on a daily
basis. I also understand that a tablet/notebook will not take the place of a computer/laptop.
Parent Initial __________
4. I understand that the primary method of communication will be electronic mail; therefore, I will be responsible for accessing,
reading and responding to all communications in a timely manner.
Student Initial _____ Parent Initial _________ Please Print Parent Email Address________________________________________
5. I understand that If I (my student(s)) do(es) not earn enough credits by the end of the school year to be promoted to the next
grade level, I (my student) cannot return to the DCVS for the following school year.
Student Initial _______ Parent Initial _________
6. I understand that I must attend scheduled academic conferences to discuss my child’s progress in the DCVS.
Parent Initial _________
7. I understand that my child must take the Midterm Exam and Final Exam on campus under the supervision of the DCVS staff.
Parent Initial __________
8. I understand that I will be contacted by the school counselor and/or virtual school teacher (in addition to
the calendar provided at enrollment) concerning system and state mandated testing dates, times, location.
Student Initial _________ Parent Initial __________
9. I understand that my child must report to the DC Virtual School on designated days for system and/or state-mandated
assessments. Student Initial _________ Parent Initial _________
10. I also understand that I will have to provide transportation to and from campus and to classes taken at partnering schools Dothan
Preparatory Academy, Carver 9th Grade Academy, Dothan Technology Center, and Dothan High School.
Parent Initial ___________
11. I understand that as of August 2, students who are enrolled in The Dothan City Virtual School will have the option to attend their
zoned school face to face at the end of the first semester on January 12, 2022.
Parent Initial ___________
*My signature denotes my acknowledgement and acceptance of the terms of this contract.*

Parent Signature______________________________

Student Signature ___________________________________
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Alabama State Department
Credit Recovery
School systems may choose to offer students who have been unsuccessful in mastering content or
skills required to receive course credit the opportunity to apply for Credit Recovery. Credit Recovery
study is based on deficiencies rather than a repeat of the entire course. Students who have not
achieved a baseline average of 40 or above (on a 100-point scale), or its equivalent on a locally
adopted grading scale must repeat the entire course.
LEAs should be aware that the National Collegiate Athletic Association (NCAA) does not recognize
Credit Recovery for course credit and advise athletes accordingly or prohibit their participation.
LEAs offering Credit Recovery shall develop program rules, regulations and explanations of limitations,
and processes and shall provide them in writing to students, parents/guardians, and the Alabama State
Department of Education (ALSDE). At a minimum, they must address the following guidelines for
admission and removal, instruction, content and curriculum, grading policy and an explanation of
limitations:
1.

Admission and Removal
LEA rules and regulations, or procedures for admission to and removal from Credit Recovery
programs, may include but not be limited to, attendance, discipline, availability of coursework,
availability of space, appropriate progress, and grades. At a minimum, these procedures
should:
a.
Require students to complete the Credit Recovery Application Form (Attachment A).
b.
Require parent/guardian consent.
c.
Require students to have earned a baseline average of 40 or above on a 100-point scale
or the equivalent on a locally adopted grading scale.
Instruction
All Credit Recovery classes should be under the supervision of a trained teacher/facilitator.
A.
Teachers of teacher-based programs shall be certified in the core academic area they
are teaching.
b.
Facilitators of computer-based programs:
i.
Shall be certified teachers.
ii.
Shall receive training pertaining to course organization, online/computer-based
instruction management, and related technology.
c.
Facilitators of online ACCESS courses provided by the ALSDE and which have a
certified teacher in the core academic area being recovered shall:
i.
Be adults approved by the local school board.
ii.
Receive professional development in online methodology and technical aspects
of Web-based instruction.
d.
Content standards and concepts to be addressed in Credit Recovery courses may be
determined by the following criteria:
i.
The teacher who assigned the failing grade to the student identifies the course of
study content standards that were not met by the student.
ii.
A course and skill-specific diagnostic tool provided by the software vendor may

2.
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iii.

be used to identify the standards for instruction.
A comprehensive school or school system test such as a semester exam, a final
exam, or a test designed specifically for the Credit Recovery program shall be
used to identify unmet standards in a course.

3.

Content and Curriculum
a.
Credit Recovery content may be delivered by a certified teacher in the core academic
area.
b.
Credit Recovery content may be delivered by computer-based programs under the
supervision of a trained facilitator approved by the local school board or a
certified teacher.
c.
Credit Recovery may be delivered through ALSDE instructional technology (ACCESS)
under the supervision of a trained facilitator approved by the local school board.
d.
Credit Recovery curriculum shall be aligned with the Alabama academic content
standards approved by the Alabama State Board of Education.

4.

Grades
a.
LEAs are responsible for establishing specific uniform procedures for evaluation of
student progress and awaiting of final grades in Credit Recovery programs not to exceed
a final score of 70 on a 100-point scale.
b.
Options available for Credit Recovery programs include the following:
i.
LEAs shall establish a grading formula that may or may not include the original
failing grade in the calculation of the final Credit Recovery grade.
ii.
LEAs may choose the option of grade forgiveness in which an original grade of F
may be replaced - for calculation of grade point average - with a grade of D or
C dependent upon the student’s performance in Credit Recovery. A student’s
failing grade should never be removed from the permanent record.
iii.
The Credit Recovery grade shall be included in computing the student’s overall
Grade Point Average.
Limitations
a.
LEAs should advise students that the National Collegiate Athletic Association (NCAA)
does not Recognize Credit Recovery for course credit and advise athletes accordingly or
prohibit their participation.
b.
A student will not receive higher than a 70 for Credit Recovery.
c.
The original failing grade must remain on the permanent record.

5.
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Dothan City Schools
Credit Recovery Plan
In accordance with the guidelines of the Alabama Department of Education (ALSDE), the Dothan City
School System will offer students who have received failing grades in courses that are required for
graduation an opportunity to recover the lost credit through a standards-based approach that will target
specific knowledge and skill deficits instead of requiring the student to repeat the entire course. Such
students must meet eligibility requirements to apply, and the Credit Recovery Program must be
operated under the guidelines established by the ALSDE and the local education agency (LEA).
Student Failure Reports
Teachers that have students with failing grades in courses that are necessary for graduation will be
required to submit a student-specific report which identifies course standards that were not met in the
applicable grading term. These documents are housed with the guidance department at Dothan High
School. These reports may be used in combination with course and skill-specific diagnostic tools
provided through software vendors and/or school or school-system assessments, all of which must be
aligned with the Alabama Course of Study content standards for the course being pursued
through Credit Recovery.
Student Eligibility, Admission, and Removal
Students are eligible to apply for Credit Recovery if the final grade earned in a course required for
graduation was between 40 or above. Alternatively, such a student can choose to repeat a course in its
entirety during the next regular school term.
Students must complete an application (Attachment A) to request placement in a Credit Recovery
Program. The student and parent/guardian must sign the application to consent to placement in the
program and to acknowledge agreement with the terms of admission, program requirements and
limitations.
Students may be removed from a Credit Recovery Program at the discretion of the administrator
supervising the program for circumstances involving serious or repeated misbehavior, failure to adhere
to program attendance requirements, or failure to make adequate progress towards meeting
remediation requirements.
Credit Recovery Program Authorization and Operation
Credit Recovery programs operating during the summer term or outside the normal school hours must
be supervised by an administrator.
Teachers working with students in Credit Recovery programs must be certified in the content area they
are teaching or in one content area if they are facilitating a software-based program. In situations
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where online courses are being utilized, an approved adult employee of the school system may be
used as a facilitator.
Credit Recovery Program offerings may be limited by the availability of space, teachers, or appropriate
computer-based content for specific courses.
Instructional Content and Curriculum
Instruction may be delivered through a combination of computer-based instructional software and
targeted small-group instruction supervised and managed by a certified teacher or through direct
instruction from a teacher who is certified in the subject area of the course being recovered. Credit
Recovery teachers will receive training pertaining to effective course organization and operational
management of the applicable computer-based instructional software.
An individual student prescription will be developed by the Credit Recovery teacher based on failure
reports completed by the student’s teacher of record and skill-specific diagnostic tools which are offered
by the computer-based instructional software or other approved assessments. The Credit Recovery
teacher will use his or her professional judgment of this data along with any further diagnostic device
deemed necessary to develop a prescriptive plan for specific standards for remediation targeted to
individual students.
The student must complete his or her individual remediation plan within the published operating dates
and hours of the Credit Recovery Program. Students may attempt to recover multiple credits, but one
credit must be completed before attempting the next.
Instructional assignments, whether computer-based or teacher-based, will be aligned with the Alabama
academic content standards approved by the Alabama State Board of Education.
Students will be released from the Credit Recovery Program upon successful completion of individual
remediation plans regardless of the number of hours of instruction.
Grades and Credit
A maximum grade of 70 may be awarded in a Credit Recovery course.
Grade forgiveness will be used, whereby the original failing grade is replaced by the Credit Recovery
grade for computing grade-point averages. The original failing grade must remain on the transcript.

4

CREDIT RECOVERY

APPENDIX G
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Attachment A

Dothan City School Credit Recovery Plan
Student Registration Form
(Please Print)
Student Name:___________________________________ Grade Level: _______________________
Gender: M ____ F ____ Student#: ____________________ Date of Birth: ______/ _______ / ______
Home Address:
__________________________________________________________________________________
Street
City
State
Zip Code
Home Telephone: ___________________ Parent/Guardian Work Telephone:
____________________
Parent/Guardian
Name(s):__________________________________________________________________________
Parent/Guardian Address/Telephone Number (if different from student):
__________________________________________________________________________________
Emergency Contacts:
Name:
Relationship to Student:
Telephone Number:
__________________________________________________________________________________
__________________________________________________________________________________
List any prescription medication that the student must take during school or the hours of operation listed
for the Credit Recovery Program:
__________________________________________________________________________________
****************************************************************************************************************
Step #1: Read the information regarding Dothan City School System's Credit Recovery Program's
eligibility and guidelines for participation.
Step #2: I am aware that a maximum grade of 70 is available through Credit Recovery and that should
I desire a higher grade, I will be required to take the entire course through traditional methods. I
understand that the National Collegiate Athletic Association (NCAA) does not recognize Credit
Recovery for course credit and that my original failing grade will remain on my permanent record. My
signature and that of my parent/guardian convey our understanding of this grading procedure and all
other requirements associated with the Credit Recovery program.
Step #3: Please list the course(s) requested for Credit Recovery and the numerical grade received in
that course:
____________________________________
_________________________________________
____________________________________
_________________________________________
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Attachment A
Signature of Counselor from student's home school: ________________________________________

Step #4: Return this completed and signed form to your high school principal.
I have read and met all requirements for the __________________________________ School
System's
Credit
Recovery
Program.
I
have
received
the
rules/regulations/expectations/procedures/limitations for the Credit Recovery Program and I agree to
abide by all guidelines of the program.
Student Signature:_____________________________________ Date: _________________________

I understand that if my child does not follow all rules/regulations/expectations/procedures of the Credit
Recovery Program, he/she may be dismissed from the program and will lose the opportunity to regain
the lost credit through the Credit Recovery Program.
Parent/Guardian Signature: ____________________________ Date: __________________________

****************************************************************************************************************
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Accelerated Recovery Center
201 E. Wilson Street Dothan, Alabama 36301
334-793-1397 ext 236294
334-699-3646 FAX
Dothan City Schools is committed to ensuring students receive educational
opportunities to successfully earn academic credit for graduation. The Accelerated
Recovery Center (ARC) is offered as an alternative pathway for students who meet
specific criteria for enrollment and are dedicated to earning a high school diploma.
Goals of the ARC Program:
● Support students in remaining in school and successfully completing
requirements for graduation
● Encourage regular attendance and punctuality
● Prepare students in college and career readiness future educational
opportunities
● Provide general education and response to instruction/intervention as needed
● Provide academic counseling and behavioral counseling i.e. conflict resolution
● Provide social skills development and career counseling support
ARC is a nontraditional school that serves secondary (middle/high school) students who
meet any of the following criteria:
● Have been disengaged from the traditional system by
○ Middle school grade level over-aged (16+ years)and/or behind in
academic credits for graduation per grade level pacing requirements
● Demonstrate creativity, honesty, courage and hopefulness in pursuit of a high
school diploma
Students at the ARC will receive academic assessment and core academic instruction
in Mathematics, Science, English, Reading and Social Studies, through a computer
based instruction program with direct teacher support.
All students are provided test prep opportunities for the state required assessments and
will test at their base schools. Students will participate in career preparatory
opportunities, career assessments and inventories, and job-shadowing opportunities
through community agencies as applicable.

Enrollment Procedures
● Students will complete an application obtained from their school counselor.
● Students, parent/guardian, administrator, and counselor will be involved in an
intake conference where a plan of services will be developed and a contract
signed.
● Each contract will detail required attendance, behavior and conditions of
enrollment. The contracts will be signed by all stakeholders and must be followed
at all times to remain a part of ARC..
● Students will not participate in extracurricular activities at their home base school
while attending ARC.
● Students assigned will be subject to the Code of Conduct for Dothan City
Schools.
● Students will remain on roll at home base school and attendance will be reported
daily to home base schools.

Application Requirements and Review
Nomination from the middle or high school principal or tribunal recommendation is
required before an applicant will be considered for Accelerated Recovery Center (ARC)..
Accelerated Recovery Center is recognized by the Dothan City Schools as an
"alternative school of choice" and is designed to accommodate at-risk or non-traditional
students.
Students must be capable of success in an accelerated, self-paced computerized,
independent learning environment.
A completed application is required. Applications can be obtained from the guidance
department of either the middle school or high school respectively and should be
returned to the students’ base school guidance office. All applications, upon approval
by the base school’s principal and the district coordinator providing oversight of
this program will be forwarded to the ARC department at 201 E. Wilson Street.
Incomplete Applications will be returned to the base school guidance office. Filing an
application does NOT automatically ensure acceptance.

Staff Members
District Coordinator - Debra Wright, PhD. dewright@dothan.k12.al.us
Dothan High School Counselor Dothan Preparatory Counselor Facilitator - Jessica Bradshaw jebradshaw@dothan.k12.al.us
Facilitator - Eve Fabbrini

evfabbrini@dothan.k12.al.us

Program Secretary - Kim Cook kicook@dothan.k12.al.us
Program Aide - Danny Youngblood dayoungblood@dothan.k12.al.us

Dothan City Schools Accelerated Recovery Center
Principal / Counselor Nomination Form
Student Name ____________________________________________________

Student School ID # ___________________ Grade Level _________________

Parent Name _____________________________________________________

Address _________________________________________________________

Contact phone number _____________________________________________
Student/Parent Email address _______________________________________
Does this student require any special services?

Number of credits needed for graduation: ______________________________
Name of Base School: _____________________________________________
Please state your reason for recommending this student:

Principal/Counselor Signature: ______________________________________
Date of signature _________________________________________________

Dothan City Schools Accelerated Recovery Center
Student Application for Enrollment
First Name: _________________________

Last name: _______________________

Student ID# ________________________
Home address _________________________________________________________
City __________________________________ Zip Code ______________________
Home phone # _________________________ Cell Phone # ____________________

Parent/Guardian Contact Information
Name: _______________________________________________________________
Phone/Cell # __________________________________________________________
Address ______________________________________________________________

School Currently Attending: ______________________________________________
Accelerated Recovery Center has two sessions from which to choose.
● You must select one of the two choices.
● When making your selection, please choose carefully because attendance for
the full four hours per day is critical.
○ Consider work schedules, day-care schedules, transportation limitations,
and any other issues that might prevent you from attending school for
the full allotted time..
Again, please circle one and choose carefully:
● 7:30 AM – 11:30 AM
● 12:00 PM – 4:00 PM
● No Preference / First available opening

ASSURANCES
ARC Procedures and Guidelines
Dothan City Schools Code of Student Conduct

Initials: __________

Student signature below indicates that I have read and will abide by the district's
expectations for Student Behavior i.e. DCS Student Code of Conduct and Acceptable
Use Policy for computers, electronic mail,,and Internet use. Parent/Guardian's
signature provides permission for student participation in prevention program surveys
during the year.
Medical Release Authorization

Initials: ___________

I hereby authorize the person(s) listed on the DCS Health Form as Emergency
Contact and the doctor listed on this form to be notified at the school's discretion,
and do authorize the named doctor to render such treatment as may be deemed
necessary in an emergency for the health of said child and assume the
responsibility for payment of any professional emergency service required.
Field Trip Permission
Initials: _____________
I hereby consent to designated personnel of DCS for my child to participate in field trips
and any other school related activity that is deemed appropriate to their
educational/instructional experience.
I consent and have given authorization for all the areas detailed above on behalf of
my student.
Student Signature: _______________________________________________
Parent Signature: ________________________________________________
Date: _________________________________________

Dothan City Schools Accelerated
Recovery Center
Student Eligibility Form

Student Name: ______________________________________________
Current Grade Level: __________

Age: _____________

Anticipated Graduation Year: __________________
This section is very important in getting to know your needs and to
determine priority of acceptance. Please circle “YES” or “NO” to the
following questions and explain any “YES” answers.
Please circle your answer choice for each question.
Have you ever had a
truancy petition filed on
you?

YES

NO

Have you ever attempted
to withdraw/drop out of
school?

YES

NO

Have you had discipline
issues at school?

YES

NO

Please explain any “YES” answers circled above:

Please tell us about your previous experiences in middle/high school that have led you
to apply to the ARC.

We want you to be successful at ARC. Please list changes and commitments you are
willing to make to achieve success?

Dothan City Schools Accelerated Recovery Center
Parent Commitment for Student Enrollment
Admissions Eligibility Criteria:
● At least 16 years of age
● 1-2 years over-age for grade
● Unique circumstances that would prevent the student from graduating
on time with their cohort class (the class group a student enters high
school).
To be successful at ARC, parents and students should be aware that
● The coursework and textbooks are all computerized and differ from
those used in a traditional high school setting.
● The curriculum is designed to be self-paced so students may control
their own educational timelines.
● Academic Credits are not given but earned.
● Academic Credit is awarded as soon as a course is completed.
● Completed credits can transfer but incomplete course grades do not
transfer to their campuses.
● Students are required to earn a minimum of three credits per
semester or six per year.
● Our expectation is that each student will earn ten or more credits per
year.
Teachers and aides are instructional resources available for immediate
support. The maximum student/teacher ratio is 7/1 to ensure that students
receive more individualized time with the teacher.
● Students must attend and be on time every day.
● Students must work diligently while at school.
● Students must follow the DCS Student Code of Conduct.
● Students must follow the DCS Dress Code i.e must be appropriately
and modestly dressed.
Student Responsibilities

● Self-motivation and good work habits are essential.
● Students take ownership of his/her own education and ultimately
control when he/she will graduate.
TRANSPORTATION IS NOT PROVIDED TO THIS CAMPUS
Our signatures on the agreement indicate that we understand that
enrollment in the Accelerated Recovery Center requires daily attendance
for four hours per day.
● If the student does not meet the minimum attendance requirements
he/she will be referred for truancy or potentially lose their place in the
program.
● We further understand the student will complete their high school
graduation requirements at the Accelerated Recovery Center and
must adhere to the Dothan City School Student Code of Conduct.

Parent/Guardian Signature ____________________________________
Student Signature ___________________________________________
Date ______________________________________________________
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FOREWORD
This publication is designed as a guide for parents, students, counselors and teachers to assist in planning high
school courses and graduation. Included you will find course requirements, graduation requirements, Diploma
Pathways and other course information. Consistent with the requirements of the Alabama State Board of
Education, Dothan City Schools offers the following diploma:
•

Alabama High School Diploma with the following endorsements
o
Advanced Academic Endorsement
o
Alternate Achievement Standards
o
Essentials Skills
o
General Education

Only those students earning the diploma with the Advanced Academic Endorsement will be considered for
valedictorian.
Local Board decisions, changes in State Department guidelines, and changes in State Courses of Study
overrule the guidelines and course offerings listed in this book.
Dothan City Schools will offer, in addition to the required Academic courses set forth by the State Board of
Education, elective courses that will satisfy both diploma requirements as well as meet the needs of students and
communities. Many of the courses offered in Dothan City Schools are dependent on human resources,
facilities, and demand. No class will be opened with less than 15 students without the Director of Curriculum and
Instruction approval. Designated schools may participate in innovative pilot programs and offer courses which
may not be described in this guide.
Because the Dothan City Board of Education wishes to meet the needs of all students, Advanced Placement
(AP) classes and online learning classes have been implemented in grades 9-12 as well as Dual Enrollment
classes for grades 10-12 are offered through Wallace Community College, Troy University Dothan Campus,
Alabama Aviation College located at Enterprise State Community College, and University of Alabama Early
College.
Careful steps should be taken in planning a student’s high school courses. All students in grades 9-12 will
have a full schedule each year regardless of the amount of credits already obtained. After a diploma option
has been chosen, students and guardians still need to review progress on a yearly basis ensuring that the student
is on track to graduate and to reschedule should the student’s goals change. This information is contained in the
student’s individual portfolio.
Students may Drop/Add a course if the student has a 60 average or below by the first progress report,
has no more than two unexcused absences and all assignments are complete.

www.dothan.k12.al.us
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Disability and 504 Notification
Section 504:34 CFR 104.4(a)
Title II: 28 CFR 35.130 (a)
Guidelines IV-N
“No qualified person with a disability is excluded from, denied benefits of, or subjected to discrimination in any
course, program, service, or activity solely on the basis of disability.”
Section 504: 34 CFR 104.34(a)(b)
Title II: 28 CFR 35.130(d)
OCR Guidelines VI-A, 44FR 17167
“Disabled secondary students with disabilities must be placed in the regular environment of any vocational,
academic, or other school program or activity to the maximum extent appropriate to their needs with the use of
supplementary aids and services.”

Dothan City Schools is an equal opportunity employer and does not discriminate on
the basis of race, color, religion, sex, national origin, ancestry, age, marital status, or
disability in its programs and activities. Dothan City Schools provide equal access
to the Boy Scouts and other designated youth groups. A disability will not bar you
from employment, if you are able to perform the essential functions of the job for
which you apply, with or without reasonable accommodation. The following people
have been designated to handle inquiries regarding the non-discrimination policies:
Lee Jacobs, Titles II & VI
Debra Wright, Title IX
Alicia Hales, Section 504 Coordinator & ADA Specialist
1665 Honeysuckle Rd Suite 1, Dothan, AL 36305
(334) 793-1397

www.dothan.k12.al.us
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Alternative Achievement Standards
These courses apply to students with significant cognitive disabilities who are working towards the Alabama High
School Diploma following the Alternate Achievement Standards Pathway and are using alternate achievement
standards (Extended Standards). A special education teacher will be considered properly certified to teach
students with disabilities who take AAS courses at any grade level if valid Alabama certification is held in one of
the following – Collaborative Special Education K-6; Collaborative Special Education 6-12; Early Childhood
Special Education P-3; or Special Education P-12, excluding gifted.
01037X1001 AAS: English Language Arts-9 (1 Credit)
01037X1002 AAS: English Language Arts-10 (1 Credit)
01037X1003 AAS: English Language Arts-11 (1 Credit)
01037X1004 AAS: English Language Arts-12 ( 1 Credit)
02039X1001 AAS: Mathematics-9 (1 Credit)
02039X1002 AAS: Mathematics-10 (1 Credit)
02039X1003 AAS: Mathematics-11 ( 1 Credit)
02039X1004 AAS: Mathematics-12 (1 Credit)
03239X1001 AAS: Science-9 (1 Credit)
03239X1002 AAS: Science-10 (1 Credit)
03239X1003 AAS: Science-11 (1 Credit)
03239X1004 AAS: Science-12 (1 Credit)
04439X1001 AAS: Social Studies-9 (1 Credit)
04439X1002 AAS: Social Studies-10 (1 Credit)
04439X1003 AAS: Social Studies-11 (1 Credit)
04439X1004 AAS: Social Studies-12 (1 Credit)
08051X1001 AAS: Life Skills - Health-10th Grade (½ Credit)
19258X1001 AAS: Life Skills - Career Preparedness (1 Credit)
01049X1000 AAS: Reading Beyond - 12th Grade (1 Credit)
02039X1005 AAS: Mathematics Beyond - 12th Grade (1 Credit)
22251X1005 AAS: Community-Based Instruction Beyond - 12th Grade (1 Credit)
19257X1005 AAS: Life Skills Beyond - 12th Grade (1 Credit)
22153X1005 AAS: Vocational Beyond - 12th Grade (1 Credit)
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22250X1005 AAS: Elective Beyond - 12th Grade (1 Credit)

Required Career Preparedness Courses
(see Career Technical Ed. section for additional CTE courses)
22153G1000 Career Preparedness (1 Credit)
A course that is taught in Grades 9-12. The course prepares students with content knowledge and skills in the
areas of career development and academic planning, computer skill application, and financial literacy. Also, this
course is designed to meet the required 20-hour online experience.

Distance Learning through ACCESS
Website Address: http://accessdl.state.al.us/
ACCESS Distance Learning, an education initiative of the Alabama Department of Education, provides
opportunities during the school day for Alabama high school students to engage in courses to which they may not
otherwise have access. The web and interactive video-based courses are aligned with the Alabama Courses of
Study, and Credits earned through ACCESS are accepted by Dothan City Schools. Fees/costs may apply.
Interested students should speak with their school principal and counselor.

Drivers Education
08152G1000 Driver and Traffic Safety Education (½ Credit)
Fee: $ 40.00
Safe driving theory; in class study; driving hazards; boating safety; behind the wheel experience; safety practices.
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Dual Enrollment
Wallace Community College
The following courses are offered on the campus of Dothan High/Dothan Tech:
ENG 101: English Composition I
English Composition I provides instruction and practice in the writing of at least six (6) extended compositions and
the development of analytical and critical reading skills and basic reference and documentation skills in the
composition process. English Composition I may include instruction and practice in library usage. This class
satisfies the 11th or 12th grade English graduation requirement. Prerequisite: Successful completion of ENR
098, or a score of 5-8 or higher or the writing section of the ACCUPLACER test, or a score of 20 or better on the
ACT test (or equivalent SAT score)
Credits: 3 Lab hours : 0 Lecture Hours: 3
ENG 102: English Composition II
English Composition II provides instruction and practice in the writing of at least six (6) formal, analytical essays,
at least one of which is a research project using outside sources and/or references effectively and legally.
Additionally, English Composition II provides instruction in the development of analytical and critical reading skills
in the composition process. English Composition II may include instruction and practice in library usage. This
class satisfies the 11th or 12th grade English graduation requirement.
Prerequisite: A grade of C or better in ENG 101 or equivalent.
Credits: 3 Lab hours : 0 Lecture Hours: 3
HIS 201: United States History I
This course surveys United States history during Colonial, Revolutionary, Early National and Antebellum periods.
It concludes with the Civil War and Reconstruction. This class satisfies the 10th grade US History I graduation
requirement. Prerequisite: Appropriate placement scores.
Credits: 3 Lab hours : 0 Lecture Hours: 3
HIS 202: United States History I
This course is a continuation of HIS 201: it surveys United States history from the Reconstruction era to the
present. This class satisfies the 11th grade US History II graduation requirement.
Prerequisite: Appropriate placement scores.
Credits: 3 Lab hours : 0 Lecture Hours: 3
Other Dual Enrollment courses may be available on campus as demand and resources permit. Please check with
your high school counselor for more information.

Continuous Eligibility for Dual Enrollment
Students who meet the criteria for initial admission for a Dual Enrollment for Dual Credit program will maintain
continuous eligibility so long as they earn a grade of C or better in all attempted college courses. Students who
fail to meet this minimum grade requirement or who withdraw from a course will be suspended from the program
for a minimum of one term. The one-term suspension may not be served during the summer. The student may
not re-enroll until the suspension has been severed. For re-entry, the student must reapply to the program and
must meet the minimum grade point average requirements.
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English/Language Arts
The English/Language Arts Department has required courses at each grade level, to ensure that each student
masters the core curriculum essential to the Language Arts Program.
01001G1000 English 9 (1 Credit)
This course provides foundational instruction in English language skills including reading, critical thinking, writing,
and speaking in the content areas of literature, grammar, and vocabulary. The literary curriculum consists of
world literature (novels, plays, short stories, and poetry) from a variety of eras and cultures.
Note: This course has a mandatory summer reading assignment. Students may be required to purchase texts.
01001H1000 Honors English 9 (1 Credit)
This course is intended for students who have demonstrated an aptitude in the areas of reading and writing and
who have mastered basic grammatical principles. The purpose of this course is to help students further develop
their reading, critical thinking, speaking, and composition skills in preparation for future upper-level course work
and success in college. As in the general-level course, the literary curriculum consists of world literature (novels,
plays, short stories, and poetry) from a variety of eras and cultures. Students who take Honors English 9 should
expect to take AP Language in the eleventh grade and AP Literature in the twelfth grade. Recommendation: “C”
average or higher in the previous English course and teacher recommendation.
Note: This course has a mandatory summer reading assignment. Students may be required to purchase texts.
01002G1000 English 10 (1 Credit)
This course provides instruction in English language skills including reading, critical thinking, speaking, and
composition through the study of fiction and nonfiction, primarily from American works. Students will also
continue to refine grammar skills and improve vocabulary, as well as analyze and evaluate print and non-print
sources. Note: This course has a mandatory summer reading assignment. Students may be required to
purchase texts.
01002H1000 Honors English 10 (1 Credit)
This course is intended for students who have demonstrated an aptitude in the areas of reading, critical thinking,
and composition and who have mastered basic grammatical principles. The purpose of this course is to help
students further develop their language skills in preparation for future upper-level course work and success in
college. The literary curriculum in Honors English 10 consists of fiction and nonfiction texts, primarily from
American authors. Students who take Honors English 10 should expect to take AP Language in the eleventh
grade and AP Literature in the twelfth grade. Recommendation: “C” average or higher in the previous English
course and teacher recommendation. Note: This course has a mandatory summer reading assignment. Students
may be required to purchase texts.
01003G1000 English 11 (1 Credit)
This course provides instruction in English language skills including reading, critical thinking, speaking, and
composition through the study of fiction and nonfiction, primarily (but not exclusively) from American works.
Students will continue to refine grammar skills, improve vocabulary, as well as analyze and evaluate print and
non-print sources and various forms of media. Note: This course has a mandatory summer reading assignment.
01003H1000 Honors English 11 (1 Credit)
This course is intended for students who have demonstrated an aptitude in the areas of reading, critical thinking,
composition, and research and who have mastered grammatical principles. The purpose of this course is to help
students further develop their language skills in preparation for future upper-level course work and success in
college. The literary curriculum in Honors English 11 consists of fiction and nonfiction texts, primarily (but not
exclusively) from American authors. Recommendation: “C” average or higher in the previous English course and
teacher recommendation. Note: This course has a mandatory summer reading assignment. Students may be
required to purchase texts.
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01005H1000 AP English Language and Composition 11th & 12th Grade (1 Credit)
Fee: AP Exam
This college level course is designed to help students become skilled readers of prose as well as writers who can
compose for a variety of purposes. Completion of this course, and a score of 3 or better on the AP exam, may
earn the student college credit. Recommendation: Placement in this course is dependent on test scores, grades,
teacher recommendation, and student motivation. Requirement: Students must take the Honors Placement
Exam at the end of the year. Note: This course has a significant summer reading assignment. Students who wish
to take AP Language and Composition are responsible for procuring a copy of this assignment when they enroll in
the course. Students may be required to purchase texts.
01004G1000 English 12 (1 Credit)
This course provides instruction in English language skills including reading, critical thinking, speaking, research,
and composition through the study of fiction and nonfiction, primarily (but not exclusively) from British works.
Students will continue to refine grammar skills, improve vocabulary, analyze and evaluate print and non-print
sources and various forms of media. Students will also explore career options and develop technical writing skills.
Note: This course has a mandatory summer reading assignment. Students may be required to purchase texts.
01004H1000 Honors English 12 (1 Credit)
This course is designed for the student with more advanced skills in reading and writing. Emphasis will be placed
on composition and literary interpretation through the study of British Literature; geared toward the college bound
student. Note: This course has 2 mandatory summer reading requirements. Recommendation: “C” average
and/or teacher recommendation. This course has 1 mandatory summer reading requirement. Students may be
required to purchase texts.
01006H1000 AP English Literature and Composition 11th & 12th Grade (1 Credit)
Fee: AP Exam
This college level course is designed to help students become analytical readers of fiction as well as skilled
writers of expository, analytical, and argumentative essays. Completion of this course and a score of 3 or better
on the AP exam may earn students college credit. Recommendation: Placement in this course is dependent on
test scores, grades, teacher recommendation and student motivation. Requirement: Students must take the
Advanced Placement Exam at the end of the year. Note: This course has a mandatory summer reading
assignment. Students may be required to purchase texts. Students who wish to take AP Literature and
Composition are responsible for procuring a copy of this assignment when they enroll in the course.
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English Language Arts Electives
01059G1000 Bible as Literature (1 Credit - Elective Credit Only)
Study of the Old Testament; New Testament; heroes; prophecies; poetry and prose style. (Grades 11–12).
01104G1000 Creative Writing (1 Credit - Elective Credit Only)
NOTE: DOES NOT FULFILL ANY OF THE FOUR ENGLISH CREDITS REQUIRED FOR GRADUATION.
Composing poetry, short stories, and critical responses
01099G1000 English Lab (1 Credit)
NOTE: DOES NOT FULFILL ANY OF THE FOUR ENGLISH CREDITS REQUIRED FOR GRADUATION.
Courses developed locally; an English elective not described in this listing of English elective courses.
Prerequisite: Required for students whose final english grade was less than 60. Highly recommended for
students whose final english grade was 60-69.
01104G0500 Creative Writing ( ½ Credit - Elective Credit Only)
NOTE: DOES NOT FULFILL ANY OF THE FOUR ENGLISH CREDITS REQUIRED FOR GRADUATION.
Composing poetry, short stories, and critical responses
22110E1000
AP RESEARCH 12th Grade (1 Credit)
Fee: AP Exam
This course requires students to design, plan, and conduct a year-long research-based investigation to address a
research question on an academic topic, problem, or issue of individual interest. Students further their skills
acquired in the AP Seminar course by understanding research methodology; employing ethical research
practices; and accessing, analyzing, and synthesizing. Requirement: Students must take the Advanced
Placement Exam at the end of the year. Prerequisite: AP Seminar
22110E1000
AP SEMINAR 11th & 12th Grade (1 Credit)
Fee: AP Exam
A college-level foundational course following the curriculum established by the College Board Advanced
Placement (AP) Program; provides students with opportunities to think critically and creatively, research, explore,
pose solutions, develop argument, collaborate, and communicate using various media; facilitates the exploration
of real-world issues through cross-curricular lens; considers multiple points of view to develop a deep
understanding of complex issues and topics as connections are made between issues and students’ own lives.
Requirement: Students must take the Advanced Placement Exam at the end of the year.
Prerequisite: Approval of the Instructor or School Counselor
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Essential Skills
This pathway is limited to a student with an Individualized Education Program (IEP). A student with an IEP who
takes four or more Essentials core classes must complete all requirements of the pathway including the work
component. This pathway is designed to allow a student to participate in career/competitive employment. Since the
content of the Essentials courses is not fully aligned to the Alabama Courses of Study, this diploma will be accepted
by most state community colleges, but may not be accepted by most four-year institutions, and will not be accepted
by the National Collegiate Athletic Association (NCAA) for eligibility purposes.
22151X1000
Transition Services (1 Credit)
This course is designed to teach beginning transition skills to junior high/high school students. This course will
prepare students to become self-advocates, participate in postsecondary education and/or training to gain
meaningful employment and support community participation as they plan for life after high school. This course
meets the requirement for the Essentials Pathway. Teachers for this course do not have to meet the highly qualified
teacher status.
01001X1001
English Essentials-9 (1 Credit)
This ninth grade course provides students with a practical knowledge of language and literature. The course also
includes the refinement of reading, writing, editing and speaking skills. It is designed to prepare students for
Postsecondary education and employment. Teachers must meet highly qualified teacher status for the appropriate
course and grade.
01002X1002
English Essentials-10 (1 Credit)
This tenth grade course provides students with a practical knowledge of language and literature. The course also
includes the refinement of reading, writing, editing and speaking skills. It is designed to prepare students for
Postsecondary education and employment. Teachers must meet highly qualified teacher status for the appropriate
course and grade.
01003X1003
English Essentials-11 (1 Credit)
This eleventh grade course provides students with a practical knowledge of language and literature. The course
also includes the refinement of reading, writing, editing and speaking skills. It is designed to prepare students for
Postsecondary education and employment. Teachers must meet highly qualified teacher status for the appropriate
course and grade.
01004X1004
English Essentials-12 (1 Credit)
This twelfth grade course provides students with a practical knowledge of language and literature. The course also
includes the refinement of reading, writing, editing and speaking skills. It is designed to prepare students for
Postsecondary education and employment. Teachers must meet highly qualified teacher status for the appropriate
course and grade.
02052X1000
Algebraic Essentials (1 Credit)
This course combines Algebraic Essentials A and B into a one year, one-credit course. The Curriculum Guide to the
Alabama Course of Study: Mathematics contains the course content for students following the Essentials pathway.
This course provides students with foundational skills identified in the general education Algebra I course. The
course includes essential concepts to equip students with the algebra skills necessary for employment and
independent living. Teachers must meet highly qualified teacher status for the appropriate course and grade.
02053X1071
Algebraic Essentials-A (1 Credit)
The Curriculum Guide to the Alabama Course of Study: Mathematics contains the course content for students
following the Essentials/Life Skills Pathway. This course provides students with foundational skills identified in the
first half of the general education Algebra I course. The course includes essential concepts to equip students with
the algebra skills necessary for employment and independent living. Teachers must meet highly qualified teacher
status for the appropriate course and grade.
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02054X1072
Algebraic Essentials-B (1 Credit)
The Curriculum Guide to the Alabama Course of Study: Mathematics contains the course content course content for
students following the Essentials/Life Skills Pathway. This course provides students with foundational skills
identified in the second half of the general education Algebra I course. The course includes essential concepts to
equip students with the algebra skills necessary for employment and independent living. Teachers must meet highly
qualified teacher status for the appropriate course and grade.
02072X1000
Geometry Essentials (1 Credit)
This course combines Algebraic Essentials A and B into a one year, one-credit course. The Curriculum Guide to the
Alabama Course of Study: Mathematics contains the course content for students following the Essentials pathway.
This course provides students with foundational skills identified in the general education Algebra I course. The
course includes essential concepts to equip students with the algebra skills necessary for employment and
independent living. Teachers must meet highly qualified teacher status for the appropriate course and grade.
02079X1071
Geometry Essentials-A (1 Credit)
The Curriculum Guide to the Alabama Course of Study: Mathematics contains the course content for students
following the Essentials/Life Skills Pathway. This course provides students with foundational skills identified in the
first half of the general education Geometry course. The course includes essential concepts to equip students with
the geometry skills necessary for employment and independent living. Teachers must meet highly qualified teacher
status for the appropriate course and grade.
02079X1072
Geometry Essentials-B (1 Credit)
The Curriculum Guide to the Alabama Course of Study: Mathematics contains the course content for students
following the Essentials/Life Skills Pathway. This course provides students with foundational skills identified in the
second half of the general education Geometry course. The course includes essential concepts to equip students
with the geometry skills necessary for employment and independent living skills. Teachers must meet highly
qualified teacher status for the appropriate course and grade.
02056X1000
Essentials Algebra II (1 Credit)
The Curriculum Guide to the Alabama Course of Study: Mathematics contains the course content for students
following the Essentials pathway. This course provides students with foundational skills identified in the general
education Algebra II course. The course includes algebra concepts to equip students with more advanced algebra
skills necessary for employment and independent living. Teachers must meet highly qualified teacher status for the
appropriate course and grade.
02155X1000
Essentials Algebra with Finance (1 Credit)
The Curriculum Guide to the Standards: Algebra with Finance contains the course content for students following the
Essentials pathway. This course integrates foundational algebra, probability and statistics, and geometry to solve
financial problems that occur in everyday life. These skills are identified in the general education Algebra with
Finance course. The course includes real-world problems in investing, credit, banking, auto insurance, mortgages,
employment, income taxes, budgeting, and planning for retirement in order to equip students with the skills
necessary for employment and independent living. Teachers must meet highly qualified teacher status for the
appropriate course and grade.
04051X1000
Essentials I: World History (1 Credit)
This course is a study of world history from 1500 to the present. Students are able to apply and utilize their
knowledge to develop informed opinions about issues such as the quest for peace, human rights, trade, global
ecology and the impact each has on everyday life situations. Teachers must meet highly qualified teacher status for
the appropriate course and grade.
04102X1011
Essentials II: U.S. History to 1877 (1 Credit)
This course follows a chronological study of major events, issues, movements, leaders, and groups of people of the
United States through Reconstruction from a national and Alabama perspective. Teachers must meet highly
qualified teacher status for the appropriate course and grade.
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04103X1011
Essentials III: U.S. History from 1877 (1 Credit)
This course begins with the post-Reconstruction United States and its shift into a more industrialized society and
continues through the twentieth century to the present. Teachers must meet highly qualified teacher status for the
appropriate course and grade.
04201X0511
Essentials IV: Economics (½ Credit)
This course is a one-semester course that focuses on the functions and institutions of modern-day economic
systems and theory. Students gain skills that will enable them to anticipate changes in economic conditions and
how to adjust to the changes to improve their lives and their communities. Teachers must meet highly qualified
teacher status for the appropriate course and grade.
04151X0511
Essentials IV: U. S. Government (½ Credit)
This course is a one-semester course that focuses on the origins, structure, and functions of government at all
levels. It also includes a detailed study of the constitution of the United States and its provisions. Teachers must
meet highly qualified teacher status for the appropriate course and grade.
03159X1000
Essentials: Physical Science (1 Credit)
This course is designed to provide students with practical knowledge of Physical Science including scientific
process and application skills; periodic table; solutions; bonding; chemical formulas; physical and chemical change;
gravitational, electromagnetic, and nuclear forces; motion; energy; energy transformation; electricity and
magnetism; nuclear science; metric units. Teachers must meet highly qualified teacher status for the appropriate
course and grade.
03051X1000
Essentials: Biology (1 Credit)
This course is designed to provide students with practical knowledge of Biology including process and application
skills; cell processes; cell theory; photosynthesis and cellular respiration; genetics; classification; plants; animals;
ecology; biogeochemical cycles. Teachers must meet highly qualified teacher status for the appropriate course and
grade.
03008X1000
Essentials: Earth and Space Science (1 Credit)
This course is designed to provide students with practical knowledge of Earth and Space Science including
scientific process and application skills; energy in the Earth system; weather; seasons; theories for the origin and
age of the universe; stars, pulsars, quasars, black holes, and galaxies; Earth and space scientists; space
exploration. Teachers must meet highly qualified teacher status for the appropriate course and grade.
03003X1000
Essentials: Environmental Science (1 Credit)
This course is designed to provide students with a practical knowledge of Environmental Science including scientific
process and application skills; natural and human impacts; carrying capacity; renewable and nonrenewable energy
resources; properties and importance of water; land use practices; composition and erosion of soil. Teachers must
meet highly qualified teacher status for the appropriate course and grade.
19258X1000
Essentials Career Preparation (1 Credit)
This code applies to teachers teaching work-based experience to high school students. Work-based experiences
can be an apprenticeship (paid) or an internship (unpaid). The student should have a minimum of 140 successful
hours under the supervision of a workplace mentor and the special education teacher and/or a representative of
vocational rehabilitation services. This course meets the requirement of the Essentials/Life Skills Pathway. Teachers
for this course do not have to meet the highly qualified teacher status.
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Fine Arts
Art
05153E1000
AP ART HISTORY 11th & 12th Grade (1 Credit)
Fee: $40.00 and AP Exam
This course is designed to provide the same benefits to secondary school students as those provided by an
introductory college course in art history. Students examine major forms of artistic expression from the ancient
world to the present and from a variety of cultures. Requirement: Students must take the Advanced Placement
Exam at the end of the year. Prerequisite: Visual Arts, Introduction to Visual Arts I.
05172E1000
AP STUDIO ART, DRAWING 11th & 12th Grade (1 Credit)
Fee: $40.00 and AP Exam
Studio art courses are designed for students who are seriously interested in the practice of art. Those who plan
to continue their education in the visual arts at an art institute, college, or university may wish to take this course.
Requirement: Students must take the Advanced Placement Exam at the end of the year.
05174E1000
AP Studio Art, 2-D Design 11th & 12th Grade (1 Credit)
Fee: $40.00 and AP Exam
AP 2D is an introductory college level two dimensional design course. Students refine and apply skills and ideas
they develop through the course. Framework is composed of course skills, big ideas, essential questions and
enduring understandings, learning objectives, and essential knowledge. AP Art and Design skills categories
delineate overarching understandings central to the study and practice of art and design. Each of the three skill
categories consists of skills that encompass foundational to advanced learning over the span of the course.
Students need to develop, practice, and apply these skills in a variety of contexts. The AP 2-D Art and Design
course framework is made up of three big ideas. Big Idea 1: Investigate materials, processes, and ideas. Big
Idea 2: Make art and design. Big Idea 3: Present art and design. Requirement: Students must take the
Advanced Placement Exam at the end of the year.
05151G1000 Visual Arts, Elements of Arts Literacy (½ Credit)
Fee: $16.00
This course will provide instruction on the basic elements of art and principles of design of visual arts. Students
will explore how to create and produce visual arts products, relating and connecting them to historical, current and
personal events. Students will have an introduction to the history of visual arts, and appropriate use of the visual
arts medium.
05167G10P1 Visual Arts, Photography I (1 Credit)
Fee: $20.00
This novice level course, is the first of a sequential high school course focusing on photography. Creating,
presenting, responding and connecting drive critical thinking, meaning, reflection, production and assessment to
understand how photography communicates ideas and allows for self-expression. Through exploration and
experimentation, this course provides students with a general foundation of analog photography, elements and
principles of design; aesthetics; criticism; art/photography history; evaluation of photographic artwork; proper care
and storage of analog photography supplies; integration of appropriate media and techniques; communication of
ideas; solution of artistic problems; minimal use of digital photography may be incorporated.
05154G1001 Visual Arts, Visual Arts I (1 Credit)
Fee: $25.00
This novice level course, is the first of a sequential high school course. Creating, presenting, responding and
connecting drive critical thinking, meaning, reflection, production and assessment to understand how visual arts
communicate ideas and allows for self-expression. Through exploration and experimentation, this course provides
students with a general foundation in studio processes, art criticism, aesthetics, and art history. Students respond
to personal experiences and express ideas using a variety of traditional and contemporary media while effectively
applying the elements of art and principles of design to create original works of art. Safe practices and proper use
of tools and materials are emphasized.
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05156G1002 Visual Arts, Drawing (II) (1 Credit)
Fee: $40.00
This intermediate level course, is the second of a sequential high school courses focusing on the medium of
drawing. Creating, presenting, responding and connecting drive critical thinking, meaning, reflection, production
and assessment to further understand how drawing communicates ideas and allows for self-expression. Through
exploration and experimentation, this course provides students with a more formal foundation in the drawing
studio processes, art criticism, aesthetics, and art history. Students will respond to personal experiences and
express ideas using a variety of traditional and contemporary drawing processes, while effectively applying the
elements of art and principles of design. Safe practices and proper use of tools, equipment and materials are
emphasized.
05156G1003 Visual Arts, Drawing (III) (1 Credit)
Fee: $20.00
This accomplished level course, is the third of a sequential high school courses focusing on the medium of
drawing. Creating, presenting, responding and connecting drive critical thinking, meaning, reflection, production
and assessment to understand how drawing communicates ideas and allows for self-expression. Through
continued exploration and experimentation, this course provides students with a comprehensive study in the
drawing studio processes, art criticism, aesthetics, and art history. Students will respond to personal experiences
and express ideas using a variety of traditional and contemporary drawing processes, while effectively applying
the elements of art and principles of design to provide a deeper understanding and appreciation of drawing. Safe
practices and proper use of tools, equipment and materials are emphasized.
Prerequisite: Introduction to Visual Arts and Drawing Level II or approval of the Instructor.
05157G1002 Visual Arts, Painting (II) (1 Credit)
Fee: $20.00
This intermediate level course, is the second of a sequential high school courses focusing on the medium of
painting. Creating, presenting, responding and connecting drive critical thinking, meaning, reflection, production
and assessment to understand how painting communicates ideas and allows for self-expression. Through
exploration and experimentation, this course provides students with a more formal foundation in the painting
studio processes, art criticism, aesthetics, and art history. Students will respond to personal experiences and
express ideas using a variety of traditional and contemporary painting processes, while effectively applying the
elements of art and principles of design. Safe practices and proper use of tools, equipment, and materials are
emphasized. Prerequisite: Introduction to Visual Arts or approval of the Instructor.
05157G1003 Visual Arts, Painting (III) (1 Credit)
Fee: $20.00
This accomplished level course, is the third of a sequential high school courses focusing on the mediums used for
painting. Creating, presenting, responding and connective drive critical thinking, meaning, reflection, production
and assessment of understanding how painting communicates ideas and allows for self-expression. Students
apply the elements and principles of design in an on-going process of creating a portfolio of accomplished works.
Students will respond to personal experiences and express ideas using a variety of traditional and contemporary
painting processes, This course prepares students who wish to continue in the arts for AP level 2D. Safe
practices and proper use of tools, equipment, and materials are emphasized.
Prerequisite: Introduction to Visual Arts and Painting Level II or approval of the Instructor.
05159G1002 Visual Arts, Ceramics (II) (1 Credit)
Fee: $20.00
This intermediate level course, is the second of a sequential high school courses focusing on the medium of
ceramics. Creating, presenting, responding and connecting drive critical thinking, meaning, reflection, production
and assessment to understand how ceramics communicates ideas and allows for self-expression. Through
exploration and experimentation, this course provides students with a more in depth foundation in the ceramic
studio processes, art criticism, aesthetics, and art history. Students will respond to personal experiences and
express ideas using a variety of traditional and contemporary ceramic processes, while effectively applying the
elements of art and principles of design. Safe practices and proper use of tools, equipment and materials are
emphasized. Prerequisite: Introduction to Visual Arts or approval of the Instructor.
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05159G1003 Visual Arts, Ceramics (III) (1 Credit)
Fee: $20.00
This accomplished level course, is the third of a sequential high school courses focusing on the medium of
ceramics. Creating, presenting, responding and connecting drive critical thinking, meaning, reflection, production
and assessment to understand how ceramics communicates ideas and allows for self-expression. Through
continued exploration and experimentation, this course provides students with a comprehensive study in the
ceramic studio processes, art criticism, aesthetics, and art history. Students will respond to personal experiences
and express ideas using a variety of traditional and contemporary ceramic processes, while effectively applying
the elements of art and principles of design to provide a deeper understanding and appreciation of ceramics. Safe
practices and proper use of tools, equipment and materials are emphasized.
Prerequisite: Introduction to Visual Arts and Ceramics Level II or approval of the Instructor.

Music
05114E1000
AP Music Theory 11th & 12th Grade (1 Credit)
Fee: AP Exam
Arts Courses must contain the four artistic processes -- Create, Perform, Respond, and Connect as found in the
Alabama Course of Study: Arts Education. This course may serve to fulfill the CTE and/or Foreign Language
and/or Arts Education area of study. Arts courses lacking these four artistic processes may serve only as elective
credit. College-level advanced course approved by the College Board Advanced Placement (AP) Program for
music; musical structure; analysis of composition; notational systems; arrangement for instruments and/or voices;
improvisational accompaniment on piano or other instruments. Requirement: Students must take the Advanced
Placement Exam at the end of the year.
05119G1000 Music, Elements of Arts Literacy (½ Credit)
This course will provide basic instruction in music. Students will explore how to create and produce music,
responding and connecting them to historical, current and personal events. Students will have an introduction to
the history of music, and the ethical and appropriate use of the medium.
05103G1001 Marching Band I (1 Credit)
Fee: $20.00
This novice level course, is designed for students to experience instrumental music in a marching band setting.
Students will develop a characteristic tone and engage in the processes of creating, performing, and responding
as related to instrumental music, while employing the concepts of timbre, rhythm, melody, harmony, form, and
expression. Students will develop coordination skills associated with marching while playing instruments and learn
to connect musical experiences to other cultures and disciplines within and outside of the arts.
05103G1002 Marching Band II (1 Credit)
Fee: $20.00
This intermediate level course, is designed for students with at least one year of experience to experience
instrumental music in a marching band setting. Students will continue to develop a characteristic tone and engage
in the processes of creating, performing, and responding as related to instrumental music, while employing the
concepts of timbre, rhythm, melody, harmony, form, and expression. Students will develop coordination skills
associated with marching while playing instruments and learn to connect musical experiences to other cultures
and disciplines within and outside of the arts. Prerequisite: Marching Band I or Approval of the Instructor
05103G1003 Marching Band III (1 Credit)
Fee: $20.00
This proficient level course, is designed for students to increase artistry through reinforced experiences in an
instrumental music marching band setting. Students will continue to develop a characteristic tone and engage in
the processes of creating, performing, and responding as related to instrumental music, while employing the
concepts of timbre, rhythm, melody, harmony, form, and expression. Students will develop coordination skills
associated with marching while playing instruments and learn to connect musical experiences to other cultures
and disciplines within and outside of the arts. Prerequisite: Marching Band II or Approval of the Instructor
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05103G1004 Marching Band IV (1 Credit)
Fee: $20.00
This accomplished level course, is designed for students with multiple years of high school study to experience
instrumental music in a marching band setting. This level is designed to extend students’ technical skills and
artistry and to provide a deeper understanding and appreciation of the study of music. Students will continue to
develop a characteristic tone and engage in the processes of creating, performing, and responding as related to
instrumental music, while employing the concepts of timbre, rhythm, melody, harmony, form, and expression.
Students will develop coordination skills associated with marching while playing instruments and learn to connect
musical experiences to other cultures and disciplines within and outside of the arts.
Prerequisite: Marching Band III or Approval of the Instructor
05109G10P1 Percussion (1 Credit)
Fee: $20.00
This novice level course,is designed for students to experience instrumental music in a setting of only percussion
instruments. Students will develop a characteristic tone and engage in the processes of creating, performing, and
responding as related to instrumental music, while employing the concepts of timbre, rhythm, melody, harmony,
form, and expression. Students will study works of quality literature, and learn to connect musical experiences to
other cultures and disciplines within and outside of the arts.
05109G10P2 Percussion II (1 Credit)
Fee: $20.00
This novice level course, is designed for students to experience instrumental music in a setting of only percussion
instruments. Students will develop a characteristic tone and engage in the processes of creating, performing, and
responding as related to instrumental music, while employing the concepts of timbre, rhythm, melody, harmony,
form, and expression. Students will study works of quality literature, and learn to connect musical experiences to
other cultures and disciplines within and outside of the arts.
Prerequisite: Percussion I or Approval of the Instructor
05109G10P3 Percussion III ( 1 Credit)
Fee: $20.00
This proficient level course, is designed for students to increase artistry through reinforced experiences in an
instrumental music setting of only percussion instruments. Students will continue to develop a characteristic tone
and engage in the processes of creating, performing and responding as related to instrumental music, while
employing the concepts of timbre, rhythm, melody, harmony, form and expression. Students will study works of
quality compositions and learn to connect musical experiences to other cultures and disciplines within and outside
of the arts. Prerequisite: Percussion II or Approval of the Instructor
05109G10P4 Percussion IV (1 Credit)
Fee: $20.00
This accomplished level course, is designed for students with multiple years of high school study to experience
instrumental music in a setting of only percussion instruments. This level is designed to extend students’ technical
skills and artistry and to provide a deeper understanding and appreciation of the study of music. Students will
continue to develop a characteristic tone and engage in the processes of creating, performing and responding as
related to instrumental music, while employing the concepts of timbre, rhythm, melody, harmony, form and
expression. Students will study works of quality compositions and learn to connect musical experiences to other
cultures and disciplines within and outside of the arts. Prerequisite: Percussion III or Approval of the Instructor
05105G1001 Jazz Band I (1 Credit)
This novice level course is designed for beginning music students to experience instrumental music in a jazz band
or jazz ensemble setting. Students will develop a characteristic tone and engage in the processes of creating,
performing and responding as related to instrumental music, while employing the concepts of timbre, rhythm,
melody, harmony, form and expression. Students will study works of famous composers of jazz music and learn to
connect musical experiences to other cultures and disciplines within and outside of the arts.
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05105G1002 Jazz Band II (1 Credit)
This intermediate level is designed for students with at least one year of experience to experience instrumental
music in a jazz band or jazz ensemble setting. Students will continue to develop a characteristic tone and engage
in the processes of creating, performing and responding as related to instrumental music, while employing the
concepts of timbre, rhythm, melody, harmony, form and expression. Students will study works of famous
composers of jazz music and learn to connect musical experiences to other cultures and disciplines within and
outside of the arts. Prerequisite: Jazz Band I or Approval of the Instructor
05105G1003 Jazz Band (1 Credit)
This is a one credit course, proficient level, designed for students to increase artistry through reinforced
experiences in an instrumental music jazz band or jazz ensemble setting. Students will continue to develop a
characteristic tone and engage in the processes of creating, performing and responding as related to instrumental
music, while employing the concepts of timbre, rhythm, melody, harmony, form and expression. Students will
study works of famous composers of jazz music and learn to connect musical experiences to other cultures and
disciplines within and outside of the arts. Prerequisite: Jazz Band II or Approval of the Instructor
05105G1004 Jazz Band IV (1 Credit)
This is a one credit course, accomplished level, designed for students with multiple years of high school study to
experience instrumental music in a jazz band or jazz ensemble setting. This level is designed to extend students’
technical skills and artistry and to provide a deeper understanding and appreciation of the study of music.
Students will continue to develop a characteristic tone and engage in the processes of creating, performing and
responding as related to instrumental music, while employing the concepts of timbre, rhythm, melody, harmony,
form and expression. Students will study works of famous composers of jazz music and learn to connect musical
experiences to other cultures and disciplines within and outside of the arts.
Prerequisite: Jazz Band III or Approval of the Instructor
05110G1001 Mixed Chorus I (1 Credit)
Fee: $20 and $15 Tshirt
This novice level course, is designed for students to explore choral music from a wide variety of cultures and time
periods through academic study and performance. By creating, performing, and responding, students will develop
basic vocal skills and sight-reading techniques. Allowing musical experiences to other cultures and disciplines
within and outside of the arts, music history and theory are embedded so students may connect these
experiences to historical relevance, contemporary issue, and self-reflection.
05110G1002 Mixed Chorus II(1 Credit)
Fee: $20.00 and $15 Tshirt
This intermediate level course, is designed for students with at least one year of experience to continue to explore
choral music from a wide variety of cultures and time periods through academic study and performance. By
creating, performing, and responding, students will continue to develop basic vocal skills and sight-reading
techniques. Prerequisite: Mixed Chorus I or Approval of the Instructor
05110G1003 Mixed Chorus III (1 Credit)
Fee: $20.00 and $15 Tshirt
This proficient level course is designed for students to increase artistry by exploring choral music from a wide
variety of cultures and time periods through academic study and performance. By creating, performing, and
responding, students will continue to develop vocal skills and sight-reading techniques. Allowing musical
experiences to other cultures and disciplines within and outside of the arts, music history and theory are
embedded so students may connect these experiences to historical relevance, contemporary issue, and
self-reflection. Prerequisite: Mixed Chorus II or Approval of the Instructor
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05110G1004 Mixed Chorus IV (1 Credit)
Fee: $20.00 and $15 Tshirt
This accomplished level course is designed for students with multiple years of high school study to explore choral
music from a wide variety of cultures and time periods through academic study and performance. By creating,
performing, and responding, students will continue to develop vocal skills and sight-reading techniques. This level
is designed to extend students’ choral skills and artistry and to provide a deeper understanding and appreciation
of the study of music. Allowing musical experiences to other cultures and disciplines within and outside of the arts,
music history and theory are embedded so students may connect these experiences to historical relevance,
contemporary issue, and self-reflection. Prerequisite: Mixed Chorus II or Approval of the Instructor
05111G10W1 Women's Chorus I (1 Credit)
Fee: $20.00 and $15 Tshirt
This novice level course is designed for students to explore treble choral music from a wide variety of cultures and
time periods through academic study and performance. By creating, performing, and responding, students will
develop basic vocal skills and sight-reading techniques. Allowing musical experiences to other cultures and
disciplines within and outside of the arts, music history and theory are embedded so students may connect these
experiences to historical relevance, contemporary issue, and self-reflection.
05111G10W2 Women's Chorus II (1 Credit)
Fee: $20.00 and $15 Tshirt
This intermediate level course is designed for students with at least one year of experience to continue to explore
treble choral music from a wide variety of cultures and time periods through academic study and performance. By
creating, performing, and responding, students will continue to develop basic vocal skills and sight-reading
techniques. Allowing musical experiences to other cultures and disciplines within and outside of the arts, music
history and theory are embedded so students may connect these experiences to historical relevance,
contemporary issue, and self-reflection. Prerequisite: Women’s Chorus I or Approval of the Instructor
05111G10W3 Women's Chorus III (1 Credit)
Fee: $20.00 and $15 Tshirt
This proficient level course is designed for students to increase artistry by exploring treble choral music from a
wide variety of cultures and time periods through academic study and performance. By creating, performing, and
responding, students will continue to develop vocal skills and sight-reading techniques. Allowing musical
experiences to other cultures and disciplines within and outside of the arts, music history and theory are
embedded so students may connect these experiences to historical relevance, contemporary issue, and
self-reflection. Prerequisite: Women’s Chorus II or Approval of the Instructor
05111G10W4 Women's Chorus IV (1 Credit)
Fee: $20.00 and $15 Tshirt
This accomplished level course is designed for students to explore treble choral music from a wide variety of
cultures and time periods through academic study and performance. By creating, performing, and responding,
students will develop basic vocal skills and sight-reading techniques. Allowing musical experiences to other
cultures and disciplines within and outside of the arts, music history and theory are embedded so students may
connect these experiences to historical relevance, contemporary issue, and self-reflection.
Prerequisite: Women’s Chorus III or Approval of the Instructor
05111G10M1 Men's Chorus I (1 Credit)
Fee: $20.00 and $15 Tshirt
This novice level course is designed for beginning music students to explore treble choral music from a wide
variety of cultures and time periods through academic study and performance. By creating, performing, and
responding, students will develop basic vocal skills and sight-reading techniques. Allowing musical experiences to
other cultures and disciplines within and outside of the arts, music history and theory are embedded so students
may connect these experiences to historical relevance, contemporary issue, and self-reflection.
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05111G10C1 Chamber Chorus I (1 Credit)
Fee: $20.00 and $15 Tshirt
This novice level course is designed for students to explore choral music from a wide variety of cultures and time
periods through academic study and performance. By creating, performing, and responding, students will develop
basic vocal skills and sight-reading techniques. Allowing musical experiences to other cultures and disciplines
within and outside of the arts, music history and theory are embedded so students may connect these
experiences to historical relevance, contemporary issue, and self-reflection. This course is designed for a small
ensemble, such as Madrigals or Chamber Choir.
05111G10C2 Chamber Chorus II (1 Credit)
Fee: $20.00 and $15 Tshirt
This Intermediate level course is designed for students with at least one year of experience to continue to explore
choral music from a wide variety of cultures and time periods through academic study and performance. By
creating, performing, and responding, students will continue to develop basic vocal skills and sight-reading
techniques. Allowing musical experiences to other cultures and disciplines within and outside of the arts, music
history and theory are embedded so students may connect these experiences to historical relevance,
contemporary issue, and self-reflection. This course is designed for a small ensemble, such as Madrigals or
Chamber Choir. Prerequisite: Chamber Chorus I or Approval of the Instructor
05111G10C3 Chamber Chorus III (1 Credit)
Fee: $20.00 and $15 Tshirt
This proficient level course is designed for students to increase artistry by exploring choral music from a wide
variety of cultures and time periods through academic study and performance. By creating, performing, and
responding, students will continue to develop vocal skills and sight-reading techniques. Allowing musical
experiences to other cultures and disciplines within and outside of the arts, music history and theory are
embedded so students may connect these experiences to historical relevance, contemporary issue, and
self-reflection. This course is designed for a small ensemble, such as Madrigals or Chamber Choir.
Prerequisite: Chamber Chorus II or Approval of the Instructor
05111G10C4 Chamber Chorus IV (1 Credit)
Fee: $20.00 and $15 Tshirt
This accomplished level course is designed for students with multiple years of high school study to explore choral
music from a wide variety of cultures and time periods through academic study and performance. By creating,
performing, and responding, students will continue to develop vocal skills and sight-reading techniques. This level
is designed to extend students’ choral skills and artistry and to provide a deeper understanding and appreciation
of the study of music. Allowing musical experiences to other cultures and disciplines within and outside of the arts,
music history and theory are embedded so students may connect these experiences to historical relevance,
contemporary issue, and self-reflection. This course is designed for a small ensemble, such as Madrigals or
Chamber Choir. Prerequisite: Chamber Chorus III or Approval of the Instructor
05121G1001 Show Choir I (1 Credit)
Fee: $20.00 and Costume Fee approximately $200
This novice level course is designed for students to explore popular music from a wide variety of cultures and time
periods through academic study and performance. By creating, performing, and responding, students will develop
basic vocal skills, choreography and movement and sight-reading techniques. Allowing musical experiences to
other cultures and disciplines within and outside of the arts, music history and theory are embedded so students
may connect these popular vocal style experiences to historical relevance, contemporary issue, and
self-reflection.
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05121G1002 Show Choir II (1 Credit)
Fee: $20.00 and Costume Fee approximately $200
This intermediate level course is designed for students with at least one year of experience to continue to explore
popular music from a wide variety of cultures and time periods through academic study and performance. By
creating, performing, and responding, students will continue to develop basic vocal skills, choreography and
movement and sight-reading techniques. Allowing musical experiences to other cultures and disciplines within
and outside of the arts, music history and theory are embedded so students may connect these popular vocal
style experiences to historical relevance, contemporary issue, and self-reflection.
Prerequisite: Show Choir I or Approval of the Instructor
05121G1003 Show Choir III (1 Credit)
Fee: $20.00 and Costume Fee approximately $200
This proficient level course is designed for students to increase artistry by exploring popular music from a wide
variety of cultures and time periods through academic study and performance. By creating, performing, and
responding, students will continue to develop vocal skills, choreography and movement and sight-reading
techniques. Allowing musical experiences to other cultures and disciplines within and outside of the arts, music
history and theory are embedded so students may connect these popular vocal style experiences to historical
relevance, contemporary issue, and self-reflection.
Prerequisite: Show Choir II or Approval of the Instructor
05121G1004 Show Choir IV (1 Credit)
Fee: $20.00 and Costume Fee approximately $200
This accomplished level course is designed for students with multiple years of high school study to explore
popular music from a wide variety of cultures and time periods through academic study and performance. By
creating, performing, and responding, students will continue to develop vocal skills, choreography and movement
and sight-reading techniques. This level is designed to extend students’ choral skills and artistry and to provide a
deeper understanding and appreciation of the study of music. Allowing musical experiences to other cultures and
disciplines within and outside of the arts, music history and theory are embedded so students may connect these
popular vocal style experiences to historical relevance, contemporary issue, and self-reflection.
Prerequisite: Show Choir III or Approval of the Instructor
05119G1000 Music, Elements of Arts Literacy (½ Credit)
This course will provide basic instruction in music. Students will explore how to create and produce music,
responding and connecting them to historical, current and personal events. Students will have an introduction to
the history of music, and the ethical and appropriate use of the medium.
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Theatre
05051G1000 Theatre, Elements of Arts Literacy (½ Credit)
Fee: $10
This course will explore arts literacy through theatre. Creating, performing, responding and connecting drive
critical thinking, meaning, reflection, performing and assessment to understand how theatre communicates ideas
and allows for self-expression. Students will explore how to create and perform informal and formal theatrical
works, relating and connecting them to historical, current and personal events. Students will have an introduction
to play structure and analysis. Students will be introduced to the technical elements of theatre production.
Students will have an introduction to the history of theatre, and appropriate etiquette for theatre.
05052G1001 Theatre I (Acting) (1 Credit)
Fee: $10.00
This proficient level course explores beginning theatre. Creating, performing, responding and connecting drive
critical thinking, meaning, reflection, production and assessment to understand how theatre communicates ideas
and allows for self-expression. Students will study, write and/or perform scenes and monologues. Students will
also be introduced to basic history of theater and technical theatre.
05060G1001 Musical Theatre (1 Credit)
Fee: $10.00
This proficient level course explores beginning theatre. Creating, performing, responding and connecting drive
critical thinking, meaning, reflection, production and assessment to understand how theatre communicates ideas
and allows for self-expression. Students will use their beginning acting and musical talent to explore musical
theatre technique. Students will study the history of musical theatre and perform solo, duo and group musical
theatre works.
05056G1001 Technical Theatre Production (1 Credit)
Fee: $20
This proficient level course explores beginning technical theatre. Creating, performing, responding and connecting
drive critical thinking, meaning, reflection, production and assessment to understand theater through a technical
theatre experience. Students will learn beginning design principles, scenery, lighting, costuming and sound design
for theatre productions. Students will study the history of theatre and an emphasis will be placed on the safe
practices and proper use of tools, equipment and materials.
05052G1002 Theatre II (1 Credit)
Fee: $15.00
This accomplished level course continues the study of theatre. Creating, performing, responding and connecting
drive critical thinking, meaning, reflection, production and assessment to further understand how theatre
communicates ideas and allows for self-expression. Students will study, write and/or perform scenes and
monologues. Students will use their acting to refine their theatre and technical technique. Students will study the
history of theatre and perform solo, duo and group theatre works.
Prerequisite: Theatre I or Approval of the Instructor
05053G1002 Acting Technique II (1 Credit)
Fee:15.00
This accomplished level course focuses on specific acting techniques. Creating, performing, and connecting drive
critical thinking, meaning, reflection, production and assessment through specific acting techniques.
Self-expression and an understanding of how methods of acting may be used to communicate artistic ideas.
Students will study, write and/or perform scenes and monologues, use text analysis as well as character analysis
to perform informal and formal productions.
Prerequisite: Theatre I, Musical Theatre I or approval of the Instructor.
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Foreign Language
The study of a foreign language enables the student to develop abilities and skills which will be functional in daily
living. Foreign language study can enable the student to make a genuine contribution toward the development of
good citizenship in the best and broadest sense. The course fosters international understanding, tolerance, good
will, and appreciation of other peoples and their cultures, including their language. Students are encouraged to
complete Foreign Language courses in sequence.
24052G1000 Spanish I (1 Credit Honors Weight)
Designed to give a speaking knowledge of the language, as well as an introduction to the Spanish culture.
Emphasis is placed on listening and speaking. Highly Recommended:“C” average or higher in the last English
course.
24053G1000 Spanish II (1 Credit Honors Weight)
Provides more advanced study of Spanish with emphasis on the development of reading and writing skills.
Prerequisite: “C” or higher in Spanish I.
24054G1000 Spanish III (1 Credit Honors Weight)
Advanced study of Spanish grammar and usage with emphasis on literature and writers in Spanish.
Prerequisite: “C” or higher in Spanish II.
24055G1000 Spanish IV (1 Credit Honors Weight)
Advanced study of Spanish grammar and usage with emphasis on literature and writers in Spanish.
Prerequisite: “C” or higher in Spanish II.
24064E1000
Spanish AP 11th & 12th Grade (1 Credit)
Fee: AP Exam
Advanced study of Spanish grammar and usage with emphasis on literature and writers in Spanish.
Prerequisite: “C” or higher in Spanish II. Requirement: Students must take the Advanced Placement Exam at
the end of the year.
Foreign Languages offered through ACCESS Distance Learning are:
French I
French II
French III
Latin I
Latin II
Latin III

German I
German II
German III
Mandarin Chinese I
Mandarin Chinese II

Health Education
08051G0500 Health Education (½ Credit)
Designed to provide opportunities for students to acquire knowledge and form attitudes which will result in living a
quality life. Concepts and practices are covered which will enable students to make wise decisions regarding
such topics as nutrition, drugs, ecology, consumer health, and parenting. First Aid and CPR are also included. A
required course for graduation and recommended for 10th graders.
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Mathematics
The mathematics program is designed to provide sufficient mathematical background for students planning a
technical career or who plan a career in mathematics or science. Both applied mathematics and a sequential
program of pure mathematics is offered. The student’s math teacher will be integral to the registration of students
in the next course. Post-secondary schools are expecting stronger math preparation than in the past. All
students will complete at least Algebra II.
To be best prepared, students should complete
Trigonometry/Pre-Calculus. Four years of high school mathematics is required. At least one class must be taken
each year.
02110G1000 Pre-Calculus (1 Credit)
This course is designed for students who have successfully completed the Algebra II with Statistics course. This
course is considered to be a prerequisite for success in calculus and college mathematics. Algebraic, graphical,
numerical, and verbal analyses are incorporated during investigations of the Precalculus content standards.
Parametric equations, polar relations, vector operations, conic sections, and limits are introduced. Content for this
course also includes an expanded study of polynomial and rational functions, trigonometric functions, and
logarithmic and exponential functions.
Application-based problem solving is an integral part of the course.
Instruction should include appropriate use of technology to facilitate continued development of students’
higher-order thinking skills. Prerequisite: “C” or higher in Honors Algebra II with Statistics.
02121G1000 Calculus (1 Credit)
NOTE: THIS COURSE MAY BE USED FOR ONE OF THE FOUR REQUIRED MATHEMATICS CREDITS ONLY
IF THE LOCAL SYSTEM HAS SUBMITTED AND RECEIVED APPROVAL FOR COURSE STANDARDS.
Advanced math course; differential and integral calculus; analytic geometry topics; and functions.
02124E1000
AP Calculus AB 11th & 12th Grade (1 Credit)
Fee: AP Exam
This course offers the advanced student an opportunity to participate in a college level course. Topics will include
functions, graphs, limits, derivatives, integrals, polynomial approximations and series. Completion of the course
and a score of 3 or better on the AP Exam may earn college credit. Recommendation: Placement is dependent
on test scores, grades, teacher recommendation and student motivation. Requirement: Students must take the
Advanced Placement Exam at the end of the year. Prerequisite: “C” or higher in Pre-Calculus.
02125E1000
AP Calculus BC 11th & 12th Grade (1 Credit)
Fee: AP Exam
This course offers the advanced student an opportunity to participate in a college level course. Topics will include
functions, graphs, limits, derivatives, integrals, polynomial approximations and series. Completion of the course
and a score of 3 or better on the AP Exam may earn college credit. Recommendation: Placement is dependent
on test scores, grades, teacher recommendation and student motivation. Requirement: Students must take the
Advanced Placement Exam at the end of the year. Prerequisite: Approval of AP Calculus Teacher
02203E1000
AP Statistics 11th & 12th Grade (1 Credit)
Fee: AP Exam
This Advanced Placement class is a college level advanced math course following the curriculum established by
the College Board Advanced Placement (AP) Program for statistics. This course will be an introductory,
non-calculus based course to introduce students to the major concepts and tools for collecting, analyzing, and
drawing conclusions from data. Completion of the course and a score of 3 or better on the AP Exam may earn
college credit. Recommendation: Placement is dependent on test scores, grades, teacher recommendation and
student motivation. Requirement: Students must take the Advanced Placement Exam at the end of the year.
Prerequisite: “C or higher in Honors Algebra II with Statistics.
02999G1000
Mathematics Electives, Grades 9-12 (1 Credit)
This course may not be used for one of the four required mathematics credits for graduation. Additional or
specialized mathematical concepts.
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02155G1000 Algebra with Finance 10-12 Grade (1 Credit)
NOTE: FULFILLS ONE OF THE FOUR MATHEMATICS CREDITS REQUIRED FOR GRADUATION. Algebra
with Finance is a college and career preparatory course that integrates algebra, precalculus, probability and
statistics, calculus and geometry to solve financial problems that occur in everyday life. Real-world problems in
investing, credit, banking, auto insurance, mortgages, employment, income taxes, budgeting and planning for
retirement are solved by applying the relevant mathematics that are taught at a higher level.
02073G1000 Geometry with Data Analysis (1 Credit)
This is the first of three required courses in high school mathematics. In Geometry with Data Analysis,
students incorporate knowledge and skills in Geometry and Measurement, Algebra and Functions, and Data
Analysis, Statistics, and Probability, leading to a deeper understanding of fundamental relationships within the
discipline and building a solid foundation for further study. Prerequisite: Grade 8 Mathematics or Grade 8
Accelerated Mathematics. For students who opt to accelerate their mathematical pathways in the 9th grade,
Geometry with Data Analysis may also be taken concurrently with Algebra I with Probability.
02073H1000 Honors Geometry with Data Analysis (1 Credit)
This is the first of three required courses in high school mathematics. In Honors Geometry with Data
Analysis, students incorporate knowledge and skills in Geometry and Measurement, Algebra and Functions, and
Data Analysis, Statistics, and Probability, leading to a deeper understanding of fundamental relationships within
the discipline and building a solid foundation for further study. Prerequisite: Grade 8 Mathematics or Grade 8
Accelerated Mathematics. For students who opt to accelerate their mathematical pathways in the 9th grade,
Honors Geometry with Data Analysis may also be taken concurrently with Honors Algebra I with
Probability.
02052G1000 Algebra I with Probability(1 Credit)
This is the second of three required courses in high school mathematics. It builds upon algebraic concepts
studied in Grade 7 and Grade 8 Mathematics. It provides students with the necessary knowledge of algebra and
probability for use in everyday life and in a subsequent study of mathematics.. Students may enroll in this course
after completing Geometry with Data Analysis in Grade 9 or by completing both Grade 7 Accelerated
Mathematics and Grade 8 Accelerated Mathematics. Students who wish to accelerate their mathematics
pathways in high school may also elect to enroll in Algebra I with Probability concurrently with Honors
Geometry with Data Analysis in the 9th grade.
02052H1000 Honors Algebra I with Probability (1 Credit)
This is the second of three required courses in high school mathematics. Honors Algebra I with Probability
builds upon algebraic concepts studied in Grade 7 and Grade 8 Mathematics. It provides students with the
necessary knowledge of algebra and probability for use in everyday life and in a subsequent study of
mathematics. Honors Algebra I with Probability is the second of three courses required for all students. Students
may enroll in this course after completing Geometry with Data Analysis in Grade 9 or by completing both Grade 7
Accelerated Mathematics and Grade 8 Accelerated Mathematics. Students who wish to accelerate their
mathematics pathways in high school may also elect to enroll in Honors Algebra I with Probability
concurrently with Honors Geometry with Data Analysis in the 9th grade.
02056G1000 Algebra II with Statistics (1 Credit)
It is the third of three required courses. Algebra II with Statistics builds on the students’ experiences in
previous mathematics in Geometry with Data Analysis and Algebra I with Probability. It is to be taken following the
successful completion of Geometry with Data Analysis and either Algebra I with Probability or the combination of
the Grade 7 Accelerated Mathematics and Grade 8 Accelerated Mathematics course sequence. It is the
culmination of the three years of required mathematics content and sets the stage for continued study of topics
specific to the student’s interests and plans beyond high school. Algebra II with Statistics is the prerequisite
for Applications of Finite Mathematics, Mathematical Modeling, Precalculus, and all other approved
ALSDE mathematics classes designed for completion of students’ fourth mathematics credit.
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2056H1000
Honors Algebra II with Statistics (1 Credit)
It is the third of three required courses. Honors Algebra II with Statistics builds on the students’ experiences in
previous mathematics in Geometry with Data Analysis and Algebra I with Probability. It is to be taken following the
successful completion of Geometry with Data Analysis and either Algebra I with Probability or the combination of
the Grade 7 Accelerated Mathematics and Grade 8 Accelerated Mathematics course sequence. It is the
culmination of the three years of required mathematics content and sets the stage for continued study of topics
specific to the student’s interests and plans beyond high school. Algebra II with Statistics courses are the
prerequisite for Applications of Finite Mathematics, Mathematical Modeling, Precalculus, and all other
approved ALSDE mathematics classes designed for completion of students’ fourth mathematics credit.
02996G1000 Math Elective Lab Course (1 Credit)
School systems should provide instructional support (labs or intervention periods) for students in Geometry with
Data Analysis, Algebra I with Probability, and Algebra II with Statistics. Student assignment to this class period
and the length of this class period are at the LEA’s discretion. Note: Credit for this class period would count as
elective credit, not mathematics credit. Prerequisite: Required for students whose final math grade was less than
60. Highly recommended for students whose final math grade was 60-69.
02136G1000 Applications of Finite Mathematics (1 Credit)
This course was developed as a fourth-year course that extends beyond the three years of essential content that
is required for all high school students. Applications of Finite Mathematics provides students with the opportunity
to explore mathematics concepts related to discrete mathematics and their application to computer science and
other fields and includes areas of study that are critical to the fast-paced growth of a technologically advancing
world. The wide range of topics in Applications of Finite Mathematics includes logic, counting methods,
information processing, graph theory, election theory, and fair division, with an emphasis on relevance to
real-world problems. Logic includes recognizing and developing logical arguments and using principles of logic to
solve problems. Students are encouraged to use a variety of approaches and representations to make sense of
advanced counting problems, then develop formulas that can be used to explain patterns. Applications in graph
theory allow students to use mathematical structures to represent real world problems and make informed
decisions. Election theory and fair division applications also engage students in democratic decision-making so
that they recognize the power of mathematics in shaping society. Prerequisite: Algebra II with Statistics.
Note: Students may not receive credit for both Applications of Finite Mathematics and Discrete Mathematics, as
Applications of Finite Mathematics includes mathematics content that also appears in the Discrete Mathematics
course.
02137G1000 Mathematical Modeling (1 Credit)
This course is developed to expand on and reinforce the concepts introduced in Geometry with Data Analysis,
Algebra I with Probability, and Algebra II with Statistics by applying them in the context of mathematical modeling
to represent and analyze data and make predictions regarding real-world phenomena. Mathematical Modeling is
designed to engage students in doing, thinking about, and discussing mathematics, statistics, and modeling in
everyday life. It allows students to experience mathematics and its applications in a variety of ways that promote
financial literacy and data-based decision-making skills. This course also provides a solid foundation for students
who are entering a range of fields involving quantitative reasoning, whether or not they require calculus.
Prerequisite: Algebra II with Statistics. Note: Students may not receive credit for both Mathematical Modeling
and Algebra with Finance, as Mathematical Modeling includes mathematics content that also appears in the
Algebra with Finance course.
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The State Department has adopted a new math pathway. The following chart applies to graduating
classes 2024 and beyond.
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Physical Education
The Physical Education Division strives to provide students with the knowledge and skills that can be used for
leisure time activities later in life.
Physical education is an essential element in the educational preparation of Alabama students. The purpose of
the physical education curriculum is to reinforce the need for students to become better informed regarding health
issues and to become more physically active. Individuals who are physically active and who practice healthy life
choices are better prepared to meet personal health and physical fitness challenges throughout their lives.
Note: Students must receive one full year of Physical Education curriculum. Waivers are offered through
one year of JROTC and Varsity Athletics and 2 years of marching band. Students are granted credit when
they pass the end of course test for the Physical Education course administered by a certified physical
education teacher.
Students participating in athletics will be scheduled by their respective coach.
08019G1000 Sports Officiating Certification (1 Credit)
This course is an elective course that focuses on the professional philosophy, and professional requirements for
officiating sports for athletic contests. This course will cover officiating football, basketball, wrestling, volleyball,
soccer, baseball, track and field, and softball. Upon completion of the course students will be afforded the option
to take certification exams for any of the sport components to become a restricted certified official with the
Alabama High School Athletic Association at the middle/junior high school level. The prerequisite for this course is
Lifelong Individualized Fitness Education (LIFE) or its equivalent. The student must be age 16 or older, or turn
age 16 during the academic school year. The teacher of this course must hold current registration as an Alabama
High School Athletic Association official (any sport).
08005G1000 Strength and Conditioning (1 Credit)
Elective course that will give students the tools and resources needed to be physically fit and healthy for a
lifetime. This course is a stand-alone course open to all students. It is not part of, nor may it be combined with,
varsity athletics. Prerequisite: Beginning Kinesiology.
08003G1000 Team Sports (1 Credit)
Elective course that gives students basic knowledge of individual, dual, and team sports. Students will
progressively learn skills and game strategies for each sport, as well as historical background and terminology.
Prerequisite: Beginning Kinesiology
08013G10BA Varsity Baseball (1 Credit)
This course covers baseball techniques. Emphasis is placed on refining skills and developing more advanced
strategies and techniques. Upon completion, students should be able to play baseball at a competitive level.
Prerequisite: Completion of the required Beginning Kinesiology course or an approved waiver substitution from
the ALSDE Superintendent and coaches approval.
08013G10BK Varsity Basketball (1 Credit)
This course covers the fundamentals of basketball. Emphasis is placed on skill development, knowledge of the
rules, and basic game strategy. Upon completion, students should be able to participate in competitive basketball.
Prerequisite: Completion of the required Beginning Kinesiology course or an approved waiver substitution from
the ALSDE Superintendent and coaches approval.
08006G10CH Varsity Cheerleading (1 Credit)
This course covers cheerleading techniques. Emphasis is placed on developing skills, strategies, and techniques.
Upon completion, students should be able to participate on a cheerleading squad. Prerequisite: Completion of
the required Beginning Kinesiology course or an approved waiver substitution from the ALSDE Superintendent
and coaches approval.
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08013G10CC Varsity Cross Country (1 Credit)
This course covers cross country techniques. Emphasis is placed on developing skills and strategies and
techniques. Upon completion, students should be able to participate in competitive cross country.
Prerequisite: Completion of the required Beginning Kinesiology course or an approved waiver substitution from
the ALSDE Superintendent and coaches approval.
08013G10FB Varsity Football (1 Credit)
This course covers fundamentals of football. Emphasis is placed on skill development, knowledge of the rules,
and basic game strategy. Upon completion, students should be able to participate in competitive football.
Prerequisite: Completion of the required Beginning Kinesiology course or an approved waiver substitution from
the ALSDE Superintendent and coaches approval.
08013G10GO Varsity Golf (1 Credit)
This course covers fundamental phases of golf. Emphasis is placed on refining the fundamental skills and
learning more phases of the game such as club selection, trouble shots, and course management. Upon
completion, students should be able to demonstrate the knowledge and ability to play competitive golf.
Prerequisite: Completion of the required Beginning Kinesiology course or an approved waiver substitution from
the ALSDE Superintendent and coaches approval.
08013G10SC Varsity Soccer (1 Credit)
This course covers the fundamentals of soccer. Emphasis is placed on skill development, knowledge of the rules,
and basic game strategy. Upon completion, students should be able to participate in competitive soccer.
Prerequisite: Completion of the required Beginning Kinesiology course or an approved waiver substitution from
the ALSDE Superintendent and coaches approval.
08013G10SB Varsity Softball (1 Credit)
This course covers the fundamentals of soccer. Emphasis is placed on skill development, knowledge of the rules,
and basic game strategy. Upon completion, students should be able to participate in competitive soccer.
Prerequisite:Completion of the required Beginning Kinesiology course or an approved waiver substitution from
the ALSDE Superintendent and coaches approval.
08010G10SW Varsity Swimming (1 Credit)
This course covers the fundamentals of swimming. Emphasis is placed on skill development, knowledge of the
rules, and basic game strategy. Upon completion, students should be able to participate in competitive swimming.
Prerequisite: Completion of the required Beginning Kinesiology course or an approved waiver substitution from
the ALSDE Superintendent and coaches approval.
08011G10TN Varsity Tennis (1 Credit)
This course covers the fundamentals of tennis. Emphasis is placed on skill development, knowledge of the rules,
and basic game strategy. Upon completion, students should be able to participate in competitive tennis.
Prerequisite:: Completion of the required Beginning Kinesiology course or an approved waiver substitution from
the ALSDE Superintendent and coaches approval.
08013G10TF Varsity Track and Field (1 Credit)
This course covers fundamentals of track and field. Emphasis is placed on skill development, knowledge of the
rules, and basic game strategy. Upon completion, students should be able to participate in competitive track and
field. Prerequisite: Completion of the required Beginning Kinesiology course or an approved waiver substitution
from the ALSDE Superintendent and coaches approval.
08013G10VB Varsity Volleyball (1 Credit)
This course covers the fundamentals of volleyball. Emphasis is placed on skill development, knowledge of the
rules, and basic game strategy. Upon completion, students should be able to participate in competitive volleyball.
Prerequisite: Completion of the required Beginning Kinesiology course or an approved waiver substitution from
the ALSDE Superintendent and coaches approval.
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08013G10WR Varsity Wrestling (1 Credit)
This course covers the fundamentals of wrestling. Emphasis is placed on skill development, knowledge of the
rules, and basic game strategy. Upon completion, students should be able to participate in competitive wrestling.
Prerequisite: Completion of the required Beginning Kinesiology course or an approved waiver substitution from
the ALSDE Superintendent and coaches approval.
08015G10BW Varsity Bowling (1 Credit)
This course covers bowling techniques. Emphasis is placed on refining skills and developing more advanced
strategies and techniques. Upon completion, students should be able to participate in competitive Bowling.
Prerequisite:Completion of the required Beginning Kinesiology course or an approved waiver substitution from
the ALSDE Superintendent and coaches approval.
08017G1000 Beginning Kinesiology (1 Credit)
Beginning Kinesiology is the physical education course required for graduation. It is a stand-alone course which
encompasses the basic concepts of athletics and fitness, and introduces students to the basic physiological,
psychological, sociological, and mechanical principles of human movement. Students will be empowered to make
choices, meet challenges, and develop positive behaviors in fitness, wellness, and movement activity for a
lifetime. It is highly recommended that students take Beginning Kinesiology in Grade 9. It is the prerequisite for all
physical education elective courses and coaches approval.
08017G1001 Advanced Kinesiology (1 Credit)
Elective course that covers the knowledge base of kinesiology, the importance of physical activity in daily life, and
the different career paths associated with a degree in kinesiology. This class is for students who wish to pursue a
career as a physical education teacher, athletic trainer, physical therapist, personal trainer, movement-related
research specialist, or other careers related to health, fitness, and sports. Prerequisite: Beginning Kinesiology

Psychology
04254G1000 Psychology (1 Credit)
NOTE: DOES NOT FULFILL ANY OF THE FOUR SOCIAL STUDIES CREDITS REQUIRED FOR
GRADUATION. History of psychological inquiry; methods of scientific research; human development; sensation
and perception; motivation and emotion; states of consciousness; social psychology, cognition; intelligence and
assessment; personality theories; stress; mental disorders and treatments.
04256E1000
AP Psychology 11th & 12th Grade (1 Credit)
Fee: AP Exam
This course is an introduction and broad view of the basic theories, concepts, principles and research findings in
the analysis of behavior. It places emphasis on individual differences, motivation, personality, learning, the world
of work, biological influences and abnormal psychology.
Requirement: Students must take the Advanced Placement Exam at the end of the year.

Sociology
04258G1000 Sociology (1 Credit)
This course presents a study of society with emphasis on structure and function of the basic social institutions.
Students will use current periodicals to focus on current issues in society from a sociological perspective.
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Science
The science program is designed to relate science to everyday living and to provide extensive concentration for
those students whose future plans dictate a broader background in science. All classes involve laboratory
practice and will provide both academic and vocational/technical preparation.
15055G1000 Forensic Science & Crime Sc Invest (1 Credit)
This course teaches students to apply chemistry, physics, and biology to a suspect, a criminal act or behavior, or
a victim. This course prepares students in two distinct concentrations. The Forensic Science portion focuses on
working in a crime lab setting as a forensic scientist or technician. Crime Scene Investigations covers the
application of the scientific method at a crime scene, including scene processing and the identification and
collection of evidence.
03159G1000 Physical Science (1 Credit)
Conceptual inquiry-based course with engineering design integration providing investigation of the basic concepts
of chemistry and physics including matter and its interactions, motion and stability, energy, and waves and
information technologies.
03159G1000 Biology – 9th Grade (1 Credit)
NOTE: BIOLOGY COURSES 03159G1000 AND 03051E1000 ARE ALL DEVELOPED FROM THE BIOLOGY
CORE. THESE COURSES ARE THE ONLY SCIENCE COURSES THAT FULFILL THE "BIOLOGY"
GRADUATION REQUIREMENT. Inquiry-based course with engineering design integration; focused on patterns,
processes, and interactions among living organisms including structures and processes, ecosystems, heredity,
and unity and diversity.
03051H1000 Honors Biology – 9th Grade (1 Credit)
Lab Fee: $20.00
NOTE: BIOLOGY COURSES 03159G1000 AND 03051E1000 ARE ALL DEVELOPED FROM THE BIOLOGY
CORE. THESE COURSES ARE THE ONLY SCIENCE COURSES THAT FULFILL THE "BIOLOGY"
GRADUATION REQUIREMENT. Advanced inquiry-based course with engineering design integration; focused on
patterns, processes, and interactions among living organisms including structures and processes, ecosystems,
heredity, and unity and diversity. It is a prerequisite for Honors Anatomy, Physiology, and AP Biology.
03101G1000 Chemistry (1 Credit)
Lab Fee: $20.00
NOTE: FULFILLS THE “PHYSICAL SCIENCE” GRADUATION REQUIREMENT
Investigation of empirical concepts central to biology, earth science, environmental science, and physiology;
in‐depth investigations on the properties and interactions of matter including matter and its interactions,
concentration of forces and motion, types of interactions, stability and instability in chemical systems,
conservation of energy, energy transformations, and applications of energy to everyday life. Due to this emphasis,
a strong background in Algebra I is essential for successful completion of this course.Prerequisite: Biology
03101H1000 Honors Chemistry (1 Credit)
Lab Fee: $20.00
NOTE: FULFILLS THE “PHYSICAL SCIENCE” GRADUATION REQUIREMENT
Advanced investigation of empirical concepts central to biology, earth science, environmental science, and
physiology; in‐depth investigations on the properties and interactions of matter including matter and its
interactions, concentration of forces and motion, types of interactions, stability and instability in chemical systems,
conservation of energy, energy transformations, and applications of energy to everyday life. Honors Chemistry is
designed for students who are highly motivated and interested in seeking a career in a science‐related field. This
course moves at a much faster pace than the regular chemistry class and, as a result, a greater range and depth
of material will be covered. Prerequisite: “C” average or above in Honors Biology, and should be taken in
conjunction with Algebra II with Statics or with Honors Geometry
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03053H1000 Honors Human Anatomy and Physiology (1 Credit)
Lab Fee: $20.00
(Human Body Systems-PLTW can take the place of Honors Human Anatomy and Physiology)
Advanced study of structure and function of human body systems from the cellular level to the organism level;
interactions within and between systems that maintain homeostasis in an organism; how personal choices,
environmental factors, and genetic factors affect the human body.
Prerequisite: Honors Biology and taken in conjunction with Honors Geometry with Data Analysis or teacher
recommendation.
03008G1000 Earth and Space Science (1 Credit)
NOTE: DOES NOT FULFILL THE GRADUATION REQUIREMENT FOR BIOLOGY OR "A PHYSICAL
SCIENCE". Comprehensive application of all science disciplines with focus on concepts of the universe and its
stars, Earth and the solar system, history of planet Earth, Earth’s materials and systems, plate tectonics,
large-scale system interactions, the roles of water in Earth’s surface processes, weather and climate, and
biogeology, includes integration of engineering, technology and application of science core ideas.
03008H1000 Honors Earth and Space Science (1 Credit)
Earth and Space Science (1 Credit)
NOTE: DOES NOT FULFILL THE GRADUATION REQUIREMENT FOR BIOLOGY OR "A PHYSICAL
SCIENCE”. Advanced comprehensive application of all science disciplines with focus on concepts of the
universe and its Stars, Earth and the solar system, history of planet Earth, Earth’s materials and systems, plate
tectonics, large-scale system interactions, the roles of water in Earth’s surface processes, weather and climate,
and biogeology; includes integration of engineering, technology and application of science core ideas.
03003G1000 Environmental Science (1 Credit)
NOTE: DOES NOT FULFILL THE GRADUATION REQUIREMENT FOR BIOLOGY OR "A PHYSICAL
SCIENCE". Study of natural resources, natural hazards, human impacts on Earth systems and global climate
change; design engineering solutions to solve various problems affecting Earth and its environment.
Prerequisite: General Chemistry
03165E1000
AP Physics I: Algebra-Based 11th & 12th Grade (1 Credit)
Lab Fee: $20.00 and AP Exam
NOTE: FULFILLS THE “PHYSICAL SCIENCE” GRADUATION REQUIREMENT
This course is a college-level, algebra-based physics course with an emphasis on mechanics, waves and sound,
and electric circuits with an emphasis on fluids, thermodynamics, electrostatics, magnetism, optics, and modern
physics. The course will focus on mastering the concepts within these topics while developing skills of problem
solving and experimental design. Completion of the course, and a score of 3 or better on the AP Exam, may earn
college credit. Prerequisite: “C” average or above in Honors Algebra II with Statics, Honors Biology and
Instructor Approval. Requirement: Students must take the Advanced Placement Exam at the end of the year.
03106E1000
AP Chemistry 11th & 12th Grade (1 Credit)
Lab Fee: $20.00 and AP Exam
This course offers the advanced student an opportunity to participate in a college level course. This class is
required both Fall and Spring terms, with sufficient enrollment, in order to receive AP credit. This course covers
atomic theory and structure; chemical bonding; nuclear chemistry; gases; liquids and solids; solutions; reaction
types; stoichiometry; equilibrium; kinetics; thermodynamics. Completion of the course, and a score of 3 or better
on the AP Exam, may earn college credit. Recommendation: Placement is dependent on test scores, grades,
teacher recommendation, and student motivation. Prerequisite: “C” average or above in Honors Chemistry and
Algebra II with Statics and Instructor Approval. Requirement: Students must take the Advanced Placement
Exam at the end of the year.

www.dothan.k12.al.us
33

Dothan City Schools Course Description Guide
03056E1000
AP Biology 11th & 12th Grade (1 Credit)
Lab Fee: $20.00 and AP Exam
NOTE: BIOLOGY COURSES 03159G1000 AND 03051E1000 ARE ALL DEVELOPED FROM THE BIOLOGY
CORE. THESE COURSES ARE THE ONLY SCIENCE COURSES THAT FULFILL THE "BIOLOGY"
GRADUATION REQUIREMENT. College-level advanced course following the curriculum established by the
College Board Advanced Placement (AP) Program for biology; scientific process and application skills; molecules;
cells; heredity; evolution; organisms; populations.AP Biology is a college-level course that follows the guidelines
of The College Board. It will differ significantly from the usual high school biology regarding the kind of textbook
used, the range and depth of topics covered, the kind of lab work done, and the time and effort required of
students. The main goals of AP Biology are to help students develop a conceptual framework of modern biology,
to help students gain an appreciation of science as a process, and to prepare the students for the national exam.
Completion of the course and a score of 3 or better on the AP exam may earn college credit.
Prerequisite: “C average or above in Honors Biology, Honors Chemistry and Instructor approval.
Requirement: Students must take the Advanced Placement Exam at the end of the year.
IT IS RECOMMENDED THAT AP BIOLOGY BE TAKEN AFTER THE SUCCESSFUL COMPLETION OF
BIOLOGY AND CHEMISTRY.
03207E1000
AP Environmental Science 11th & 12th Grade (1 Credit)
Lab Fee: $20.00 and AP Exam
This course is designed to be equivalent to a college introductory course in environmental science. Emphasis is
placed on scientific principles and analysis. Lab work and field work with scientific equipment will be included.
Students completing this course will understand the interrelationships of the natural world, be able to identify
environmental problems, and have knowledge of alternative solutions to these problems. Completion of the
course and a score of 3 or better on the AP Exam may earn college credit. Prerequisite: “C” average or above
in Honors Biology and Honors Chemistry and Instructor Approval. Requirement: Students must take the
Advanced Placement Exam at the end of the year. AP Environmental Science can be taken in conjunction
with Honors Chemistry or another AP Science Course.
03097G1000 Research and Design in Biology (1 Credit)
NOTE: DOES NOT FULFILL THE GRADUATION REQUIREMENT FOR BIOLOGY, A “PHYSICAL SCIENCE”,
OR THE 2 ADDITIONAL SCIENCE REQUIREMENTS. Scientific process and application skills; independent
study; safety issues and research protocols; controlling/manipulating variables; statistical analysis and display of
data; design and completion of inquiry project; scientific paper; competition in fairs and paper symposia; computer
application; laboratory-based; technology.
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Speech, Communication, Academic Team
01151G1000 Public Speaking (1 Credit)
Designed for students to prepare themselves for careers in public relations, law, politics, teaching, theater and
television, as well as in any area of work environments where the spoken and written word is essential. Course
content will center around interpersonal communications, voice and diction, various types of public speaking
presentations, oral interpretation of literature, and as time permits, introduction to argumentation and debate.
11101G1013
Journalism/Yearbook I (1 Credit)
NOTE: DOES NOT FULFILL ANY OF THE FOUR ENGLISH CREDITS REQUIRED FOR GRADUATION.
Newspaper study; newspaper production; news information gathering; proofreading; journalistic writing.
11101G1023
Journalism/Yearbook II (1 Credit)
NOTE: DOES NOT FULFILL ANY OF THE FOUR ENGLISH CREDITS REQUIRED FOR GRADUATION.
Newspaper study; newspaper production; news information gathering; proofreading; journalistic writing
11101G1033
Journalism/Yearbook III (1 Credit)
NOTE: DOES NOT FULFILL ANY OF THE FOUR ENGLISH CREDITS REQUIRED FOR GRADUATION.
Newspaper study; newspaper production; news information gathering; proofreading; journalistic writing.
11149G1001
Other Journalism Electives (1 Credit)
NOTE: DOES NOT FULFILL ANY OF THE FOUR ENGLISH CREDITS REQUIRED FOR GRADUATION. Local
Journalism elective course developed at local level in addition to Journalism 1, 2, and 3 or not adequately
described by course descriptions above.

Social Studies
The department offers a program which provides factual knowledge of events and encourages an inquiring
attitude as a basis for understanding and appreciating the past and its influences on the present.
04053G1000 World History: 1500 to Present 9th Grade (1 Credit)
Chronological history of the world: the emergence of a global age; the Age of Revolutions; the Age of Isms; era of
global war; the world from 1500 to present.
04053H1000 Honors World History: 1500 to Present 9th Grade (1 Credit)
Advanced work in the chronological history of the world: the emergence of a global age; the Age of Revolutions;
the Age of Isms; era of global war; the world from 1500 to present.
Prerequisite: “C”average or higher in last History class and teacher recommendation.
04102G1000 United States History to 1877 10th Grade (1 Credit)
Chronological survey of major events and issues: colonization; American Revolution; development of political
system and distinct culture; slavery; reform movements; sectionalism; Civil War; Reconstruction; Alabama's
history and geographic changes that have influenced aspects of life during and after events
04102H1000 Honors United States History to 1877 10th Grade (1 Credit)
Advanced work in the chronological survey of major events and issues: colonization; American Revolution;
development of political system and distinct culture; slavery; reform movements; sectionalism; Civil War;
Reconstruction; Alabama's history and geographic changes that have influenced aspects of life during and after
events. Prerequisite: “C” average or higher in last history class and teacher recommendation.
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04103G1000 United States History from 1877 to the Present 11th Grade (1 Credit)
Chronological survey of major events and issues: industrialization; Progressivism; foreign policy; World War I; the
Great Depression; World War II; post-war United States; contemporary United States; Alabama's history and
geographic changes that have influenced aspects of life during and after events.
04103H1000 Honors United States History from 1877 to the Present 11th Grade (1 Credit)
Advanced work in the chronological survey of major events and issues: industrialization; Progressivism; foreign
policy; World War I; the Great Depression; World War II; post-war United States; contemporary United States;
Alabama's history and geographic changes that have influenced aspects of life during and after events.
Prerequisite: “C”average or higher in last history class and teacher recommendation.
04104E1000
AP United States History 10th & 11th Grade (1 Credit)
Fee: AP Exam
This course offers the advanced student an opportunity to participate in a college level course. This class is
required both fall and spring terms, with sufficient enrollment in order to receive AP credit. Completion of the
course, and a score of 3 or better on the AP Exam, may earn college credit. Recommendation: Placement is
dependent on test scores, grades, teacher recommendation and student motivation.
Requirement: Students must take the Advanced Placement Exam at the end of the year.
04057E1000
AP World History 9th Grade (1 Credit)
Fee: AP Exam
The course will develop a greater understanding of the evolution of global processes and contacts, in interaction
with different types of human societies. The course highlights the nature of changes in international frameworks
and their causes and consequences, as well as comparisons among major societies. The course emphasizes
relevant factual knowledge deployed in conjunction with leading interpretive issues and types of historical
evidence. The course builds on an understanding of cultural, institutional, and technological precedents that,
along with geography, set the human stage. Completion of the course, and a score of 3 or better on the AP Exam,
may earn college credit.
Recommendation: Placement is dependent on test scores, grades, teacher
recommendation and student motivation. Requirement: Students must take the Advanced Placement Exam at
the end of the year. Prerequisite: Teacher approval.
04201G0500 Economics (1/2 Credit)
Basic elements of economics; comparative economic systems and economic theories; role of the consumer;
business and labor issues; functions of government; structure of U. S. banking system; role of Federal Reserve
Bank.
04201H0500 Honors Economics (1/2 Credit)
Advanced level course in the basic elements of economics; comparative economic systems and economic
theories; role of the consumer; business and labor issues; functions of government; structure of U. S. banking
system; role of Federal Reserve Bank. Prerequisite: “C” or higher in Honors U.S. History II.
04202E1000
AP Macroeconomics 12th Grade (½ Credit)
Fee: AP Exam
College-level advanced course following the curriculum established by the College Board Advanced Placement
(AP) Program for macroeconomics; basic economic concepts; measurement of economic performance; national
income and price determination; financial sector; inflation, unemployment, and stabilization policies; economic
growth and productivity; open economy; international trade and finance. Requirement: Students must take the
Advanced Placement Exam at the end of the year.
Prerequisite: “C” average or higher in Honors U.S. History II.
04151G0500 Government (1/2 Credit)
Origins, functions, and branches of theU. S. government; representative democracy; federalism; political/civic life;
analysis of the Constitution, Bill of Rights, and other relevant documents; foreign policy.
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04151H0500 Honors Government (1/2 Credit)
Advanced work in the government's origins, functions, and branches of the U. S. government; representative
democracy; federalism; political/civic life; analysis of the Constitution, Bill of Rights, and other relevant
documents; foreign policy. Prerequisite: “C” average or higher Honors U.S. History II.
04157E1000
AP Government 12th Grade (1/2 Credit)
Fee: AP Exam
Accelerated in rigor and pace, this course is designed to give students a critical perspective on government and
politics within the United States. The course involves generalized political science concepts and political theories
Critical thinking and analysis skills are used to interpret the American political system.
Requirement: Students must take the Advanced Placement Exam at the end of the year.
Prerequisite: “C” or higher Honors Government.
04056E1000
AP European History 11 & 12 Grade (1 Credit)
Fee: AP Exam
Accelerated in rigor and pace, this course begins with the Renaissance and ends with present day. All areas of
history are covered including political, economic, intellectual, cultural, social, and art history. Emphasis placed on
analytical writing, class discussions, use of primary sources, and critical reading.
Requirement: Students must take the Advanced Placement Exam at the end of the year.
Prerequisite: “C” or higher Honors U.S. History II.
04004E1000
AP Human Geography 9th - 12th Grade (1 Credit)
Fee: AP Exam
This course serves as an introduction to geography as the science of location, with emphasis on spatial patterns
of human activities. The concepts of population, cultural patterns and processes, political organization of space,
agriculture, and rural land use, industrialization and economic development, cities and urban land use form the
core of the course. Requirement: Students must take the Advanced Placement Exam at the end of the year.
Prerequisite: “C” or higher Honors World History.
04064G1000 Contemporary World Issues & Civic Engagement (1/2 Credit)
NOTE: DOES NOT FULFILL ANY OF THE FOUR SOCIAL STUDIES CREDITS REQUIRED FOR
GRADUATION. Current issues from historical and geographical perspectives; knowledge of key contemporary
personalities and events that impact lives.
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CAREER
TECHNICAL
EDUCATION
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Career and Technical Education (CTE) provides students of all ages with the academic and technical skills,
knowledge and training necessary to succeed in future careers and to become lifelong learners. CTE prepares
these learners for the world of work by introducing them to workplace competencies, and makes academic
content accessible to students by providing it in a hands-on context. In fact, the high school graduation rate for
CTE concentrators is about 90% – 15 percentage points higher than the national average. (careertech.org/cte)
Dothan Technology Center is a Simulated Workplace environment. Simulated Workplace has not only enhanced
instructional delivery of career education, but has created a more engaged career and technical student. The
simulated workplace environment permits students the opportunity to take ownership of their individual
performance as it impacts the overall success of their education while thriving in an authentic workplace culture.
Simulated Workplace also encourages local business and industry experts to join onsite review teams to assist
schools in meeting their workforce needs and expectations.

Registering for Classes at Dothan Technology Center
Dothan Technology Center is a simulated workplace environment. All students are required to complete an
application for Dothan Technology Center before being considered for enrollment in a CTE program. The
application will be completed during the registration process. Due to the increasing student demand of the CTE
programs a waitlist may be established or a second/third choice may be afforded to the student.

Career Tech Student Organizations (CTSO’S)
Career and technical student organizations are integral, co-curricular components of each career and technical
education course. These organizations serve as a means to enhance classroom instruction while helping students
develop leadership abilities, expand workplace-readiness skills, and broaden opportunities for personal and
professional growth. The following list the CTSO associated with each Career Tech Pathway offered in Dothan
City Schools:
●
●
●
●
●
●
●

SkillsUSA, Welding, Drafting, Graphic Arts, TV Production, Cosmetology, Construction, Automotive CTSO
Fee: $15.00
HOSA Future Health Professionals - Health Science/Biomedical Science, CTSO Fee: $20.00
FFA, Agricultural Education, CTSO Fee: $15.00 plus t-shirt
FBLA, Future Business Leaders of America - Business/Marketing, CTSO Fee: $20.00
FCCLA, Family, Career and Community Leaders of America, Culinary Arts, CTSO Fee: $12.00
JROTC, Junior Reserve Officer Training Corps, CTSO Fee: None
TSA, Technology Student Association, Pre-engineering, Robotics, CTSO Fee: $20.00

www.dothan.k12.al.us
39

Dothan City Schools Course Description Guide
Career Tech Courses at Carver 9th Grade Academy
12008G1001 Multimedia Design (1 Credit)
This course is designed to provide students with hands-on skills involving graphic design, digital photography,
web publishing, and digital video production. Students use various hardware peripherals and software for
completing documents.
12008G1002 Multimedia Publications (1 Credit)
This course is designed to provide students with the ability to utilize digital equipment and multimedia digital
imaging software, produce interactive media projects, and develop publication layouts. Students use various
hardware peripherals as well as the internet for integrating skills to create a variety of publications.
09051G1001 Army JROTC Leadership Education and Training I (LET 1) (1 Credit)
This course provides first-year cadets with classroom and laboratory instruction in the history, customs, traditions,
and purpose of Army JROTC. Emphasis is placed on leadership skills, principles, values and attributes, and
diversity.
14002G1002 Orientation to Health Science (1 Credit)
This course assists students in making informed decisions regarding their college and career goals. Students will
be given the opportunity to apply knowledge and skills related to the Health Science cluster. The course also
includes information concerning the practices for promoting health, wellness, and disease prevention. Instruction
and learning activities are provided in a classroom laboratory setting using hands-on experiences with the
equipment, materials and technology appropriate to the course content and in accordance with current practices.
21009G1001 Honors Introduction to Robotics (1 Credit)
A course designed to introduce students to the fundamentals of robotics. The course emphasizes fundamentals of
electrical current, digital circuits, electronic control systems, and the design and operation of robotic systems.
Prerequisite: High achievement in previous 7th and 8th grade courses recommended.
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Agriscience Pathway
Year 1

Year 2

Semester 1: Fundamentals of Agriscience
Semester 2: Intermediate Agriscience

Semester 1: Advanced Agriscience
Semester 2: Greenhouse Production & Management

Year 3 (These classes must be approved by Instructor/Counselor/Admin)
Option 1: Work Based Learning (CO-OP)
See Work Based Learning Section

Option 2: Senior Agriscience Classes
Semester 1: CTE Lab in Agriscience
Semester 2: Senior Career Pathway Project

Course Descriptions
Industry Credential Opportunity: NCCER Core
18003G1001
Fundamentals of Agriscience (1 Credit)
Fee: $20.00
This is a course that provides students with a fundamental overview of the Agriculture, Food and Natural Resources
cluster, which contains five pathways Power, Structure, and Technical Systems; Environmental and Natural Resources
Systems; Animal Systems; Plant Systems; and Agribusiness Systems. Students are involved in classroom and
laboratory activities in each of the five pathway areas. The emphasis is based around the NCCER Core Curriculum
including basic safety, construction math, hand tools, power tools, construction drawings, basic rigging, communication
skills, employability skills, and materials handling.
18003G1002
Intermediate Agriscience (1 Credit)
Fee: $20.00
This is a course that provides students with an intermediate understanding of the Agriculture, Food and Natural
Resources cluster. Students are involved in classroom and laboratory activities in each of the five pathway areas. The
emphasis is plant systems. The curriculum will provide opportunities for Career Readiness Indicators utilizing resources
from the Alabama Green Industry Training Center, Landscape Management Technician, and NCCER.
Prerequisite: Fundamentals of Agriscience
18003G1003
Advanced Agriscience (1 Credit)
Fee: $20.00
This is a course that provides students with an advanced understanding of the Agriculture, Food and Natural Resources
cluster. Students are involved in classroom and laboratory activities in each of the five pathway areas. The emphasis is
plant systems. The curriculum will provide opportunities for Career Readiness Indicators utilizing resources from the
Youth Beef Quality Assurance, Youth Pork Quality Assurance, and NCCER.
Prerequisite: Fundamentals of Agriscience
18052G1001
Horticulture Science (1 Credit)
A one-credit course designed to enable students to become knowledgeable of horticultural science, including plant
physiology, greenhouse production, plant identification and classification, and pest management. Specific content
standards to be included in each course are indicated in the Course of Study chart.
Prerequisite: Fundamentals of Agriscience
18998G1000
Career Pathway Project in AFNR (1 Credit)
Career Pathway Project (CPP) in Agriculture, Food, and Natural Resources is a capstone course designed for career
and technical education students who have completed two or more courses in the AFNR career cluster. This course
allows students to utilize their secondary coursework through an experience that showcases their learning. It provides
an opportunity for a student to choose an area of interest and engage in an in-depth exploration of the area while
demonstrating problem-solving, decision-making, and independent learning skills. The CPP contributes to an
educational plan of challenging courses and practical experiences that prepares students for the workplace or for
pursuing further education.
18997G1000
CTE Lab in Agriculture, Food and Natural Resources (1 Credit)
Fee: $20.00
Prerequisite: Agriscience
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ARMY JROTC PATHWAY
Year 1

Year 2

Leadership Education & Training I (LET 1/1b)

Leadership Education & Training II (LET 2/2b)

Year 3

Year 4

Leadership Education & Training III (LET 3/3b) and/or
Leadership Education & Training (Leadership Class)

Leadership Education and Training IV (LET 4/4b) and/or
Leadership Education & Training (Leadership Class)

Course Descriptions
Industry Credential Opportunity: JROTC Certification of Completion - ARMY JROTC
09051G1001 Army JROTC Leadership Education and Training I (LET 1) (1 Credit)
This is a course which includes basic introductions and instruction in subject areas such as leadership theory, drill
and ceremonies, first aid, map reading and land navigation, oral and written communication, rifle marksmanship
and safety, personal hygiene, military history, and service orientations.
09052G1001 Army JROTC Leadership Education and Training II (LET 2) (1 Credit)
This course includes the study of wellness, fitness and first aid, drug awareness, ethical values and principles of
good citizenship in American history and Government. Demonstrate knowledge of drill, map reading and physical
training, with emphasis on methods of instruction. Prerequisite: Army JROTC I
09053G1001 Army JROTC Leadership Education and Training III (LET 3) (1 Credit)
This course includes the study of leadership strategies, foundation of success, managing conflict, career planning,
financial planning, citizenship in American history and government with continued practical work in leadership,
drill, technology awareness, and methods of instruction. map reading and physical training.
Prerequisite: Army JROTC II
09054G1001 Army JROTC Leadership Education and Training IV (LET 4) (1 Credit)
This course cadets must demonstrate leadership potential as a role model, coach, counselor, management skill
and assistant instructor. Study service to the Nation and financial planning, with continued practical work in drill,
technology awareness, physical training and command and staff principles. Cadets may only take Level IV course
with the approval of the Senior Army Instructor and Army Instructor.
Prerequisite: JROTC III and Instructor Approval
09051G1002 Army JROTC 1b (1 Credit)
This course is designed to develop an understanding of leadership traits and principles, citizenship, oral
communication, physical fitness, health/wellness including drug prevention and CPR, motivational techniques
such as “Unlocking Your Potential” and an awareness of military history.
09052G1002 Army JROTC 2b
This course is designed to develop proficiency in health/wellness and CPR techniques, and an appreciation for
self-awareness techniques (“Winning Colors”), modern technologies, career opportunities, and role of the U.S.
Army, military history, and physical fitness. Prerequisite: Army JROTC 1b
09053G1002 Army JROTC 3b
This course develops an understanding of the justice system (military and civilian), the role of the U.S. Armed
forces, safety (hunting and boating), orienteering, physical fitness, new technologies, military history, and
motivational learning techniques such as “Power Learning." Prerequisite: Army JROTC 2b

www.dothan.k12.al.us
42

Dothan City Schools Course Description Guide
09054G1002 Army JROTC 4b
This course develops proficiency in command and staff procedures, physical fitness, military parades and
ceremonies, citizenship, science and new technologies and communications. Students must demonstrate ability
to speak to large audiences, perform staff briefings and prepare staff reports, write resumes and cover letters, and
complete job applications. They must also apply problem solving/decision making skills in leadership and
supervisory positions of authority. Prerequisite: Army JROTC 3b.
09990G1003 Leadership & Found for Success-JROTC (1 Credit)
This course provides each student an understanding of leadership theories, techniques, traits and principles with
an in-depth focus on oral and written communication. Students develop a foundation of requisite skill necessary to
successfully complete high school by focusing on personal self-awareness, brain structure and function, individual
learning styles, multiple intelligences and conflict resolution. Prerequisite: JROTC III and Instructor Approval
09997G1001 Senior Career Pathway Project - Gov Public Admin (1 Credit) 12th Grade Only
A course designed for students who have completed a minimum of two career and technical education courses to
select an area of interest; engage in in-depth exploration of the area; employ problem-solving, decision-making,
and independent learning skills; and present a culminating pathway project before a selected audience.
Prerequisite: JROTC III and Instructor Approval
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Automotive Services Pathway
(DUAL ENROLLMENT - WALLACE COMMUNITY COLLEGE)

Prerequisite: Minimum 2.5 GPA
Year 1

Year 2

Semester 1: ASE 101 Fundamental of Auto Tech.
Semester 2: ASE 112 Electrical Fundamentals

Semester 1: ASE 130 Drive Trains & Axles
Semester 2: ASE 239 Engine Performance
Year 3

Option 1: Go to Wallace Community College to
continue in ASE program and take courses available

Option 2: Work Based Learning (CO-OP)
See Work Based Learning Section

Remaining six classes taken at Wallace Community College
ASE 121 Braking Systems
ASE 122 Steering and Suspension
ASE 124 Automotive Engines

ASE 133 Motor Vehicle Air Conditioning
ASE 191 CO-OP
WKO 106 Workplace Skills

By enrolling in 10th grade a student may have the possibility of taking all 10 courses listed to complete
the Basic Automotive, Truck and Tractor Service and Repair Short Certificate with Wallace Community
College. This would require the student to travel to Wallace Community College during two summer
terms. Students must meet all dual enrollment requirements set by Wallace Community College.

Course Descriptions
Industry Credential Opportunity: ASE (Automotive Service Excellence) Certifications

Classes taken at Dothan Tech
ASE 101: FUNDAMENTALS OF AUTOMOTIVE TECHNOLOGY (20149C1015)
This course provides basic instruction in Fundamentals of Automotive Technology. This is a CORE course.
Credits: 3 Lab Hours: 4 Lecture Hours: 1
ASE 112: ELECTRICAL FUNDAMENTALS (20149C1016)
This course introduces the principles and laws of electricity. Emphasis is placed on wiring diagrams, test
equipment, and identifying series, parallel and series-parallel circuits. Upon completion, students should be able
to calculate, build, and measure circuits. This is a CORE course.
Credits: 3 Lab Hours: 4 Lecture Hours: 1
ASE 130: DRIVE TRAIN AND AXLES (20149C1020)
This course provides basic instruction in automotive drive trains and axles. Emphasis is placed on the
understanding and application of basic internal and external operation relating to proper operation and driveability.
ABR 223 Automotive Mechanical Components is a suitable substitute for this course. This is a CORE course.
Credits: 3 Lab Hours: 4 Lecture Hours: 1
ASE 239: ENGINE PERFORMANCE (20149C1024)
This course provides basic instruction in engine performance with emphasis on fuel and ignition systems relating
to engine operation. This is a CORE course. Supports CIP code 15.0803 and 47.0604.
Credits: 3 Lab Hours: 4 Lecture Hours: 1
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Course Descriptions
Classes taken at Wallace Community College
ASE 121: BRAKING SYSTEMS (20149C1017)
This course provides instruction in automotive technology or auto mechanics. Emphasis is placed on the practical
application of brakes. ABR 223 Automotive Mechanical Components is a suitable substitute for this course. This
is a CORE course.
Credits: 3 Lab Hours: 6 Lecture Hours: 1
ASE 122: STEERING AND SUSPENSION (20149C1018)
This course provides instruction in automotive technology or auto mechanics. Emphasis is placed on the practical
application of steering and suspension. This is a CORE course. ABR 255 - Steering & Suspension is a suitable
substitute for this course.
Credits: 3 Lab Hours: 6 Lecture Hours: 1
ASE 124: AUTOMOTIVE ENGINES (20149C1019)
This course provides instruction on the operation, design, and superficial repair of automotive engines. Emphasis
is placed on understanding the four stroke cycle, intake and exhaust manifolds and related parts, engine
mechanical timing components, engine cooling and lubrication system principles and repairs, and basic fuel and
ignition operation. This is a CORE course and supports CIP code 47.0604 and 15.0803.
Credits: 3 Lab Hours: 6 Lecture Hours: 1
ASE 133: MOTOR VEHICLE AIR CONDITIONING (TAKEN DURING SUMMER TERM AT WCC) (20149C1060)
This course provides basic instruction in theory, operation, and repair of automotive heating and air conditioning
systems. Emphasis is placed on the understanding and repair of vehicle air conditioning and heating systems,
including but not limited to air management, electrical and vacuum controls, refrigerant recovery, and component
replacement. ABR 258 - Heating and AC in Collision Repair is a suitable substitute for this course.
Credits: 3 Lab Hours: 6 Lecture Hours: 1
ASE 191: Co-op (Taken during summer term at WCC)
This course constitutes a series wherein the student works on a part- time basis in a job directly related to
automotive mechanics. In these courses the employer evaluates the student’s productivity and the student
submits a descriptive report of his work experiences. Upon completion, the student will demonstrate skills learned
in an employment setting.
Credits: 2 Lab Hours: 10 Lecture Hours: 0
WKO 106: Workplace Skills (22999C1001)
This course is an overview of issues relevant to the general workforce. The course is designed to enhance
students’ communication, lifelong learning, interpersonal, and decision-making skills in preparation for
employment and should be taken during the students’ last term.
Credits: 3 Lab Hours: 0 Lecture Hours: 3
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Aviation Maintenance Technology
(Alabama Aviation College - A division of Enterprise State CC)
Year 1
Semester 1: AMT 100
Semester 2: AMT 102

Year 2
Semester 1: AMT 101
Semester 2: AMT 111

Year 3 (These classes must be approved by instructor/counselor/admin)
Option 1: Continue coursework at the Alabama Aviation College
The following four courses can be completed in any order. These courses require a completed Enterprise State Community
College application along with principal and counselor recommendation. These courses are a Dual Enrollment opportunity
through Enterprise State Community College’s Aviation Division. Funding for Dual Enrollment technical courses are based on
state Workforce Development grant money and may change without notice. Students that complete these courses are eligible
to receive 1 high school credit and 5 college semester hours per course. Attendance is extremely important in these courses
as required by the FAA (Federal Aviation Administration).

Course Descriptions
AMT 100 - Technical Preparation (20999C1001)
This course introduces basic information necessary for students entering the aviation maintenance field. Math and
physics aircraft weight and balance and Federal Aviation Administration (FAA) and manufacturers’ technical and legal
publications are emphasized. Upon completion, students should be able to make basic computations, apply principles
of physics, compute weight and balance, use maintenance forms and records, state mechanics’ privileges and
limitations, and interpret maintenance publications. This course requires a minimum of 140 hours. (A student cannot
miss more than 8 days in this course and receive college credit due to FAA regulations). Prerequisite: Strong science
and math background recommended. Students must have a 2.5 GPA, good attendance, and no disciplinary referrals
AMT 101 - Basic Electricity (20999C1002)
This course provides a study of electricity. Alternating current (AC) and direct current (DC) circuits and controls,
electrical measurements, electrical test equipment, aircraft batteries, fundamental electronics, and semiconductor
devices are emphasized. Upon completion, students should be able to solve problems associated with electrical
measurements, use basic electrical test equipment, and service aircraft batteries. This course requires a minimum of
140 hours. (A student cannot miss more than 8 days in this course and receive college credit due to FAA regulations.)
Prerequisite: Strong science and math background recommended. Students must have a 2.5 GPA, good attendance,
and no disciplinary referrals
AMT 102 – Materials and Processes (20999C1003)
In this course, the student will be introduced to aircraft hardware and materials, precision measuring and
non-destructive testing, aircraft ground operations, fuels, cleaning and corrosion control methods, and the use of aircraft
drawings. Identification and selection of aircraft hardware, performance of non-destructive testing, fabrication and
inspection of flexible fluid lines, identification of fuels, use of cleaning materials, and corrosion control programs are
emphasized. Upon completion students should be able to perform non-destructive tests, use precision measuring tools,
fabricate and install rigid and flexible fluid lines, select hardware and fuels, handle and secure an aircraft, and identify,
read, create, and interpret aircraft drawings. This course requires a minimum of 140 hours. (A student cannot miss more
than 8 days in this course and receive college credit due to FAA regulations).
Prerequisite: Strong science and math background recommended. Students must have a 2.5 GPA, good attendance,
and no disciplinary referrals
AMT 111 – Aircraft Sheet Metal Structures (20999C1005)
This course introduces aircraft sheet metal repairs. Emphasis is placed on the use of proper procedures, tools, and
materials to complete sheet metal repairs. Upon completion, students should be able to install conventional rivets; form,
layout, and bend sheet metal; install special rivets and fasteners; and inspect and repair sheet metal structures. This
course requires a minimum of 140 hours. (A student cannot miss more than 8 days in this course and receive college
credit due to FAA regulations). Prerequisite: Strong science and math background recommended. Students must
have a 2.5 GPA, good attendance, and no disciplinary referrals.
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Biomedical Science - Project Lead the Way
Year 1

Year 2

Semester 1: Honors Principles of Biomedical Science
Semester 2: Honors Introduction to Biotech

Semester 1: Honors Human Body Systems
Semester 2: Honors Medical Interventions PLTW
Year 3

Semester 1: Senior Career Path Project Health Science
Semester 2: Honors Biomedical Innovation

Course Descriptions
Industry Credentials: Certified Pharmacy Tech, others to be determined

14252G1002 Honors Principles of Biomedical Science-PLTW (1 Credit)
Fee: $25.00
A course that involves the study of human medicine, research processes, and an introduction to bioinformatics.
Students investigate the human body systems and various health conditions.
Prerequisite: Highly recommended student be enrolled in honors science
14252G1001 Honors Introduction to Biotechnology (1 Credit)
Fee: $25.00
A designed to provide an overview of the biotechnology field. This advanced senior-level course emphasizes skill
development, application of scientific concepts of biomedical research and development, mendelian genetics,
gene structure and function, inheritance patterns, genetic abnormalities, and the human genome project.
Prerequisite: Principles of Biomedical Science
14299G1002 Honors Human Body Systems-PLTW (1 Credit)
Fee: $25.00
A course that focuses on human physiology: how the body systems work together to maintain internal balance
and good health. (Honors Human Body Systems can count as an Honors Anatomy Credit)
Prerequisite: Principles of Biomedical Science
14299G1003 Honors Medical Interventions-PLTW (1 Credit)
Fee: $25.00
A course that provides students with experiences in investigating various medical interventions that extend and
improve the quality of life including diagnostics, surgery, bio-nanotechnology, pharmacology, prosthetics,
rehabilitation, and life cycle choices. Prerequisite: Principles of Biomedical Science
14255G1000 Honors Biomedical Innovation-PLTW (1 Credit)
Fee: $25.00
A capstone course that allows students to design and conduct experiments related to the diagnosis, treatment,
and prevention of disease or illness. students will present the results of their work to an audience which may
include representatives from the local healthcare or business community or the school's partnership team.
Prerequisite: Principles of Biomedical Sciences
14997G1000 Senior Career Path Proj-Health Science (1 Credit)
A course designed for students who have completed a minimum of two career and technical education courses to
select an area of interest; engage in in-depth exploration of the area; employ problem-solving, decision-making,
and independent learning skills; and present a culminating pathway project before a selected audience.
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Building Construction Pathway
Year 1

Year 2

Semester 1: Architecture, Construction & Manf.
Semester 2: NCCER Building Construction 1

Semester 1: NCCER Building Construction 2
Semester 2: NCCER Building Construction 3

Year 3 (These classes must be approved by instructor/counselor/admin)
Option 1: Work Based Learning (CO-OP)
See Work Based Learning Section

Option 2: Senior Construction Classes
Semester 1: CTE Lab in Architecture & Construction
Semester 2: Senior Career Pathway Project

Course Descriptions
Industry Credential Opportunity: NCCER Core, NCCER Construction Technology
17002G1001 Architecture, Construction and Manufacturing (1 Credit)
Fee: $20.00
A course that introduces students to core knowledge and skills in the areas of design, preconstruction,
construction, maintenance, operations, and installation and repair which are foundational to courses related to
careers in the architecture and construction and manufacturing industries.
17004G1001 NCCER Building Construction 1 - Framing (1 Credit)
Fee: $20.00
A course designed to complete all Core requirements for NCCER Core credentialing and to facilitate students’
understanding of the framing components of typical structures. Emphasis is placed on safety, floor systems, wall
and ceiling framing, stair construction, and roof framing.
Prerequisite: Architecture, Construction and Manufacturing
17005G1001 NCCER Building Construction 2 - Site Prep (1 Credit)
Fee: $20.00
A course designed to facilitate students’ understanding of the first phases of construction including types of
structures and their uses. This course meets partial requirements for NCCER Construction Technology
credentials. Prerequisite: NCCER Building Construction 1
17005G1002 NCCER Building Construction 3 - Construction Finish (1 Credit)
Fee: $20.00
A course designed to provide instruction on all common exterior and interior finishing phases of a structure. This
course meets partial requirements for NCCER Construction Technology credentials.
Prerequisite: NCCER Building Construction 2
17017G1000 CTE Lab in Building Construction (1 Credit)
Fee: $20.00
This course is an extended laboratory experience to address the advancement and specialization of careers
within Architecture and Construction through individualized or small group instruction. This allows students to
enhance the essential and intermediate skills learned through program courses within the career cluster and
prepare for industry credentialing opportunities. Prerequisite: Instructor Approval
17047G1000 Senior Career Pathway Project Building Construction (1 Credit)
Fee: $20.00
A course designed for students who have completed a minimum of two career and technical education courses to
select an area of interest; engage in in-depth exploration of the area; employ problem-solving, decision-making,
and independent learning skills; and present a culminating pathway project before a selected audience.
Prerequisite: Instructor Approval
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Business Pathway
Courses
Business Technology Applications
Advanced Business Technology Applications
Entrepreneurship
Personal Finance
Business Essentials
Management Principles

Course Descriptions
Credential Opportunity: Microsoft Office Products
12053G1000 Entrepreneurship (1 Credit)
This course is designed to provide students with skills needed to effectively organize, develop, create, and
manage a business. This course includes business management and entrepreneurship, communication and
interpersonal skills, economics, and professional development foundations. Instructional strategies may include
the development of a business plan, a school-based enterprise, computer and technology applications, real and
simulated occupational experiences, or projects related to business ownership.
12002G1001 Business Technology Applications (1 Credit)
This foundation course is designed to assist students in developing technological proficiencies in word
processing, spreadsheets, databases, presentations, communications, Internet use, ethics, and careers using
technology applications.
12003G1000 Advanced Business Technology Applications (1 Credit)
This course provides students with project-based applications of concepts learned in Business Technology
Applications or Career Preparedness. Students will use various software applications to prepare documents for
publication and generating information.
Prerequisite: Career Preparedness and/or Business Technology Applications
19262G1001 Personal Finance (1 Credit)
This course is designed to introduce students to the management of personal and family resources to achieve
personal goals and financial literacy. Content provides opportunities for students to explore consumer behavior,
laws and legislation, consumer protection, consumer rights and responsibilities, consumer decision making,
advertising and promotional techniques, individual and family money management, banking services, use of
credit, income tax, technology, and careers in providing financial services to individuals and families.
12002G1002 Business Essentials (1 Credit)
A foundation course where students develop an understanding of how academic skills in mathematics,
economics, and written and oral communications are integral components of success in commerce and
information technology careers.
12055G1000
Management Principles (1 Credit)
A course designed to provide students with an understanding of the organizational functions of businesses,
including quality concepts, project management, and problem solving. Specific content standards to be included
in each of the courses are indicated in the Course of Study chart.
Students interested in Work Based Learning (CO-OP) please see Work Based Learning Section.
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Computer Science Dual Enrollment - Wallace Community College
Prerequisite: Minimum 2.5 GPA
Year 1 - Computer Technician Short Certificate
Fall Semester

Spring Semester

CIS 146 Microcomputer Applications
CIS 161 Introduction to Network Communication

CIS 268 Software Support
CIS 269 Hardware Support

Year 2 - Programming Essentials Short Certificate
Fall Semester

Spring Semester

CIS 150 Intro.to Computer Logic & Programming
CIS 207 Web Development

CIS 212 Visual Basic Programming
CIS 285 Object-Oriented Programming
Year 3

Option 1: Work Based Learning (CO-OP)
See Work Based Learning Section

Option 2: Go to Wallace Community College to continue
in CIS program and take courses available

Students must meet all Dual Enrollment requirements set by Wallace Community College. These classes
are offered on the campus of Dothan Tech.

Course Descriptions
Industry Credential Opportunity: To Be Determined
CIS 146: Microcomputer Applications (10999C1007)
This course is an introduction to the most common microcomputer software applications. These software
packages should include typical features of applications, such as word processing, spreadsheets, database
management, and presentation software. Upon completion, students will be able to utilize selected features of
these packages. This course will help prepare students for the MOS and IC3 certification.
Credits: 3 Lab Hours: 0 Lecture Hours: 3
CIS 161: Introduction to Networking Communications (10999C1016)
This course is designed to introduce students to basic concepts of computer networks. Emphasis is placed on
terminology and technology involved in implementing selected networked systems. The course covers various
network models, topologies, communications protocols, transmission media, networking hardware and software,
and network troubleshooting. Students gain hands-on experience in basic networking. This course further helps
prepare students for certification. Note: This course is a suitable substitute for CIS 199. Additionally, CIS 170 may
be used as a suitable substitute for this course. However, CIS 161 will not substitute for CIS 270.
Credits: 3 Lab Hours: 0 Lecture Hours: 3
CIS 268: Software Support (10999C1049)
This course provides students with hands-on practical experience in installing computer software, operating
systems, and troubleshooting. The class will help to prepare participants for the A+ Certification sponsored by
CompTIA. This course is a suitable substitute for CIS 239, Networking Software. Prerequisites: CIS 146
Credits: 3 Lab Hours: 0 Lecture Hours: 3
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CIS 269: Hardware Support (10999C1050)
This course provides students with hands-on practical experience in installation and troubleshooting computer
hardware. The class will help to prepare participants for the A+ Certification sponsored by CompTIA. This is a
suitable substitute for CIS 240, Networking Hardware. Prerequisites: CIS 146
Credits: 3 Lab Hours: 0 Lecture Hours: 3
CIS 150 : Introduction to Computer Logic and Programming (10999C1011)
This course includes logic, design and problem solving techniques used by programmers and analysts in
addressing and solving common programming and computing problems. The most commonly used techniques of
flowcharts, structure charts, and pseudo code will be covered and students will be expected to apply the
techniques to designated situations and problems. This is a CORE course.
Credits: 3 Lab Hours: 0 Lecture Hours: 3
CIS 207 : Web Development (10999C1031)
The course provides students with opportunities to learn Hypertext Markup Language, cascading style sheets,
and Javascript. At the conclusion of this course, students will be able to use specified markup languages to
develop basic Web pages. Prerequisite: CIS 146
Credits: 3 Lab Hours: 0 Lecture Hours: 3
CIS 212 : Visual Basic Programming (10999C1036)
This course emphases BASIC programming using a graphical user interface. The course will emphasize graphical
user interfaces with additional topics on such topics as advanced file handling techniques, simulation, and other
selected areas. Upon completion, the student will be able to demonstrate knowledge of the topics through the
completion of programming projects and appropriate tests.
Prerequisites: CIS 150 or instructor permission.
Credits: 3 Lab Hours: 0 Lecture Hours: 3
CIS 285 : Object-Oriented Programming
This course is an advanced object-oriented programming course and covers advanced program development
techniques and concepts in the context of an object-oriented language. Subject matter includes object-oriented
analysis and design, encapsulation, inheritance, polymorphism (operator and function overloading), information
hiding, abstract data types, reuse, dynamic memory allocation, and file manipulation. Upon completion, students
should be able to develop a hierarchical class structure necessary to the implementation of an object-oriented
software system. Prerequisite: CIS 150
Credits: 3 Lab Hours: 0 Lecture Hours: 3

Cosmetology Pathway
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Year 1

Year 2

Semester 1: Introduction to Cosmetology
Semester 2: Introduction to Spa Techniques

Semester 1: Natural Hairstyling Theory
Semester 2: Advanced Spa Techniques Application
Year 3

Option 1: Work Based Learning (CO-OP)
See Work Based Learning Section

Option 2: Senior Cosmetology Courses
Semester 1: CTE Lab in Cosmetology
Semester 2: Senior Career Pathway Project
Or
Semester 1: Natural Hairstyling Practicum
Semester 2: Salon Practices and Management

Course Descriptions
19104G1000 Introduction to Cosmetology (1 Credit)
Fee: $20.00 plus
A course designed to provide students with a study of concepts related to the cosmetology profession. Students
gain initial practical experience in sanitation, shampooing, hair shaping, and hairstyling.
19103G1003 Natural Hairstyling Theory (1 Credit)
Fee: $20.00
Natural Hair Styling Theory is a course designed to provide instruction on scientific concepts and natural hair care
and services. Theory scope of content includes infection control, safety practices, human anatomy and
physiology, client consultation, analysis, documentation, services, and procedures.
Prerequisite: Introduction to Cosmetology
19107G1001 Introduction to Spa Techniques (1 Credit)
Fee: $20.00
A course that focuses on the structure and function of various systems of the body. This course also provides
hands-on experiences in facial massage techniques, skin care, and hair removal. The prerequisite for this course
is Introduction to Cosmetology. Prerequisite: Introduction to Cosmetology
19107G1002 Advanced Spa Techniques (1 Credit)
Fee: $20.00
A course that provides students with study and experiences in advanced hair removal, cosmetic applications, skin
care, and massage techniques. The prerequisites for this course are Introduction to Cosmetology and Introduction
to Spa Techniques. Prerequisite: Introduction to Spa Techniques
19148G1000 Natural Hairstyling Practicum (1 Credit)
Fee: $20.00
Natural Hair Styling Practicum is a course designed to provide instruction on natural hair care services and
techniques for styling and grooming natural hair. Core domain service areas include work area and client
preparation, set-up of supplies, safe work practices, procedures related to services and design, and blood
exposure procedure. Prerequisite: Introduction to Cosmetology
19107G1003 Salon Practices and Management (1 Credit)
Fee: $20.00
A course designed to assist students in developing entry-level management skills for the cosmetology industry.
Students practice all phases of cosmetology in a salon setting. The prerequisite for this course is Introduction to
Cosmetology. Prerequisite: Introduction to Cosmetology
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19147G1003 CTE Lab in Cosmetology (1 Credit)
Fee: $20.00
Prerequisite: Introduction to Cosmetology
This course is an extended laboratory experience to address the advancement and specialization of careers
within Cosmetology through individualized or small group instruction. This course allows students to enhance the
essential and intermediate skills learned through program courses within the career cluster and prepare for
industry credentialing opportunities.
19147G1001 Senior Career Pathway Project-Human Services-Cosmetology (1 Credit)
Fee: $20.00
A course designed for students who have completed a minimum of two career and technical education courses to
select an area of interest; engage in in-depth exploration of the area; employ problem-solving, decision-making,
and independent learning skills; and present a culminating pathway project before a selected audience.
Prerequisite: Cosmetology Instructor's approval
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Culinary Arts Pathway
Year 1

Year 2

Semester 1: Hospitality and Tourism
Semester 2: Culinary Arts I

Semester 1: Culinary Arts II
Semester 2: Baking and Pastry Arts

Year 3 (These classes must be approved by instructor/counselor/admin)
Option 1: Work Based Learning (CO-OP)
See Work Based Learning Section

Option 2:
Semester 1: CTE Lab in Culinary Arts
Semester 2: Senior Career Pathway Culinary

Course Descriptions
Industry Credential: ServSafe Manager
16001G1000 Hospitality and Tourism (1 Credit)
Fee: $35.00
A foundation course designed to introduce students to the hospitality and tourism industry, the lodging industry,
and culinary arts. This course is a prerequisite for Culinary Arts I, Travel and Tourism I, and Lodging I. A
school-based laboratory (commercial food service kitchen with a food serving and dining area) is required for the
course.
16053G1012 Culinary Arts I (1 Credit)
Fee: $35.00
A course designed to introduce students to basic food production, management, and service activities in both the
back and front of the house. Emphasis is placed on sanitation, safety, and basic food production. The prerequisite
for this course is Hospitality and Tourism. A school-based laboratory (commercial food service kitchen with a food
serving and dining area) is required for this course. Prerequisite: Hospitality and Tourism
16053G1022 Culinary Arts II (1 Credit)
Fee: $35.00
A course designed to provide students with advanced experiences in food production, management, and service.
The prerequisite for this course is Culinary Arts I. A school-based laboratory (commercial food service kitchen
with a food serving and dining area) is required for this course. Prerequisite: Culinary I
16056G1000 Baking and Pastry Arts (1 Credit)
Fee: $35.00
This course is designed to provide the principles of baking and pastry techniques. The course includes baking
technologies, equipment, preparation procedures, production methods, pastry methods, chocolate and candy
productions, science of bread baking, confections and desserts, showpieces, cost control, food safety, and
presentation techniques to create fundamental baking to the latest pastry trends. Prerequisite: Culinary II
16097G1002 CTE Lab in Hospitality & Tourism (1 Credit)
Fee: $35.00
This course is an extended laboratory experience to address the advancement and specialization of careers
within Hospitality & Tourism through individualized or small group instruction. This allows students to enhance the
essential and intermediate skills learned through program courses within the career cluster and prepare for
industry credentialing opportunities. Prerequisite: Instructors Approval
16097G1001 Senior Career Pathway Project - Hospitality & Tourism (1 Credit)
Fee: $35.00
A course designed for students who have completed a minimum of two career and technical education courses to
select an area of interest; engage in in-depth exploration of the area; employ problem-solving, decision-making,
and independent learning skills; and present a culminating pathway project before a selected audience.
Prerequisite: Instructors approval
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Education and Training Pathway
Year 1

Year 2

Semester 1: Education and Training
Semester 2: Early Childhood Education I

Semester 1: Early Childhood Education II
Semester 2: Education & Training Internship

Year 3 (Internship - These classes must be approved by instructor/counselor/admin)
Semester 1: Senior Career Pathway Project: Education & Training
Semester 2: CTE Lab in Education & Training

Course Descriptions
Industry Credential: To Be Determined
19151G1000 Education and Training (1 Credit)
Fee: $15.00 plus t-shirt fee
A foundation course designed for students who are interested in pursuing a career in education. The required
school-based laboratory is a well-equipped classroom.
19153G1012 Early Childhood Education I (1 Credit)
Fee: $15.00 plus t-shirt Fee
A course for students who are interested in pursuing careers that require working with children and teaching in an
early childhood education program. The prerequisite for this course is Education and Training. The required
school-based laboratory is an early childhood education facility.
Prerequisite: Education and Training
19153G1022 Early Childhood Education II (1 Credit)
Fee: $15.00 plus t-shirt fee
A course that provides students with advanced knowledge and skill used to direct, operate, and teach in an early
childhood education program. The prerequisites for this course are Education and Training and Teaching II. The
required school-based laboratory is an early childhood education facility.
Prerequisite: Early Childhood Education I
19198G1000 Education and Training Internship (1 Credit)
A course designed for students interested in pursuing an internship experience in an educational field. Students
who have completed Teaching II, Early Childhood Education II, Professional Support Services in Education, or
Educational Leadership are eligible to enroll in the Education and Training Internship. A school-based laboratory
(actual classroom providing grade level subject-matter instruction) is required for the internship.
Prerequisite: Early Childhood Education I and Early Childhood Education II
19197G1001 Senior Career Pathway Project-Education & Training (1 Credit)
Fee: $15.00 plus t-shirt fee
A course designed for students who have completed a minimum of two career and technical education courses to
select an area of interest; engage in in-depth exploration of the area; employ problem-solving, decision-making,
and independent learning skills; and present a culminating pathway project before a selected audience.
Prerequisite: Instructor Approval
19197G1002 CTE Lab in Education & Training
Fee: $15.00 plus t-shirt fee
This course is an extended laboratory experience to address the advancement and specialization of careers
within Education & Training through individualized or small group instruction. This allows students to enhance the
essential and intermediate skills learned through program courses within the career cluster and prepare for
industry credentialing opportunities.
Prerequisite: Instructor Approval
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Graphic Arts Pathway
Year 1

Year 2

Semester 1: Introduction to Graphic Arts
Semester 2: Digital File Preparation

Semester 1: Advanced Digital File Preparation & Output
Semester 2: Introduction to Advertising Design
Year 3

Option 1:
Semester 1: CTE Lab in Arts AV, TV, & Communication
Semester 2: Senior Career Pathway Project - Arts, AV Tech &
Communications

Option 2: Work Based Learning (CO-OP)
See Work Based Learning Section

Course Descriptions
Industry Credential Opportunity: Adobe InDesign Certified Associate, Adobe Photoshop Certified Associate,
Adobe Illustrator Certified Associate, Adobe Animate
11155G1000
Introduction to Graphic Arts (1 Credit)
Fee: $20.00
A course that introduces students to basic principles, procedures, and operations of the printing industry.
Emphasis is placed on image preparation, press operations, computer-to-plate printing processes, and finishing
operations in a laboratory setting. A school-based laboratory is required for this course.
11153G1012
Digital File Preparation (1 Credit)
Fee: $20.00
A course providing practical application of skills in word processing, interpreting production information,
illustration, image editing, page layout, image capture, graphics, and manipulation of text. The prerequisite for this
course is Introduction to Graphic Arts. A school-based laboratory is required for this course.
Prerequisite: Introduction to Graphic Arts
11153G1022
Advanced Digital File Preparation and Output (1 Credit)
Fee: $20.00
This is a course that provides students with industry-focused laboratory experiences. Emphasis is placed on
digital photography and imaging, file storage and transfer, and computer-to-plate operations. Upon completion of
the course, students are able to create logo designs; digital page layouts; and multiple-page jobs with pagination,
folds, and guides. Prerequisite: Introduction to Graphic Arts and Digital File Preparation
11051G1001 Introduction to Advertising Design (1 Credit)
Fee: $20.00
A course that provides students with in-depth, hands-on industry-focused laboratory experiences. The
prerequisites for this course are Introduction to Graphic Arts and Digital File Preparation. A school-based
laboratory is required for this course. Prerequisite: Advanced Digital File Preparation and Output
11197G1002
CTE Lab in Arts AV, TV, & Communication (1 Credit)
Fee: $20.00
This course is an extended laboratory experience to address the advancement and specialization of careers
within Arts, AV Television, and Communication through individualized or small group instruction. This allows
students to enhance the essential and intermediate skills learned through program courses within the career
cluster and prepare for industry credentialing opportunities. Prerequisite: Graphic Arts Instructor approval
11197G1001
Senior Career Pathway Project - Arts, AV Tech & Communications (1 Credit)
Fee: $20.00
A course designed for students who have completed a minimum of two career and technical education courses to
select an area of interest; engage in in-depth exploration of the area; employ problem-solving, decision-making,
and independent learning skills; and present a culminating pathway project before a selected audience.
Prerequisite: Graphic Arts Instructor approval
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Health Science Pathway
Year 1

Year 2 - Option 1

Semester 1: Honors Foundations of Health Science
Semester 2: Honors Therapeutic Services

Semester 1: Honors Diagnostic Services
Semester 2: Honors Sports Medicine Fundamentals

Year 2 - Option 2 and/or Year 3 (These classes must be approved by instructor/counselor/admin)
Advanced Health Science Internship (2 Credits) - This class is for seniors only.
Advanced Sports Medicine Intermediate

Course Descriptions
Stackable Industry Credential Opportunities: American Heart Association HeartSaver CPR/First Aid Therapeutic Services, American Heart Basic LIfe Support - Internship
14002G1001
Honors Foundations of Health Science (1 Credit)
Fee: $15.00
A foundational course that introduces students to integrated academics, employability and career development skills,
legal and ethical issues, communications, safety, and life skills.
Prerequisite: Highly recommended student be enrolled in advanced science
14099G1000
Honors Therapeutic Services (1 Credit)
Fee: $15.00
A course that introduces students to occupations and functions in the therapeutic services pathways. Careers in this
area include nursing, medicine, physical therapy, surgical technology, respiratory therapy, emergency medical
technician, and more. Prerequisite: Honors Foundations of Health Science
14149G1000
Honors Diagnostic Services (1 Credit)
Fee: $15.00
A course designed to introduce students to careers in the diagnostic services pathway including electro-cardiographic
technician, medical laboratory technologist, radiographic technician, and pathologist.
Prerequisite: Honors Foundations of Health Science
14062G1003
Honors Sports Medicine Fundamentals (1 Credit)
Fee: $15.00
A course that will provide an overview of the field of sports medicine as well as expose students to fundamental skills.
The importance of legal and ethical concerns will be emphasized. Students will learn about career opportunities,
medical terminology, safety, assessment and emergency preparedness in sports medicine.
Prerequisite: Honors Foundations of Health Science
14062G1001
Honors Sports Medicine Intermediate (1 Credit)
Is a course that teaches fundamental skills to include therapeutic exercise regimens within the field of sports medicine.
Students will explore the study of sports medicine and the relationship to risk management and injury prevention.
Students will demonstrate an understanding of anatomy and physiology, with emphasis on the musculoskeletal system.
The importance of health promotion, wellness, injury and disease prevention will be emphasized. Students will examine
sports medicine facilities, policies, procedures, and protocols utilized in patient care.
14298G2000
Honors Health Science Internship (2 Credits)
Fee: $15.00 per class credit
This is a one or two-credit course designed for students in Grades 11 or 12. This course provides students with the
knowledge and skills necessary for becoming a healthcare worker or for preparing students for postsecondary health
care education programs. Theory and laboratory components comprise at least ten percent of the course. Health
Science Internship is designed to be completed in a hospital, extended care facility, rehabilitation center, medical office,
imagery laboratory, or other health care facility. Prerequisite: Instructor Approval and Honors Foundations of Health
Science Credentials: Certified Patient Care Technician (Internship)

www.dothan.k12.al.us
57

Dothan City Schools Course Description Guide
Pre-Engineering (Project Lead The Way)
Year 1

Year 2

Semester 1: Honors Robotic Applications
Semester 2: Honors Engineering Essentials

Semester 1: Honors Introduction to Engineering Design
Semester 2: Honors Computer Integrated Manuf.

Year 3 (These classes must be approved by instructor/counselor/admin)
Option 1: Work Based Learning (CO-OP)
See Work Based Learning Section

Option 2: Senior Engineering Classes
Semester 1: CTE Lab in Engineering
Semester 2: Senior Career Pathway Project

Course Descriptions
Industry Credential Opportunity: Autodesk Inventor Certified User
21009G1002 Honors Robotics Applications (1 Credit)
Fee: $20.00
A with emphasis placed on the applications of a variety of robotic systems. Students will design and construct a
robotic system with peripheral devices. Prerequisite: Highly recommend honors math course
21026G1000 Honors Engineering Essentials (1 Credit)
Fee: $20.00
A course designed for high school students to explore the work of engineers and their role in the design and
development of solutions to real-world problems.
Prerequisite: Highly recommended honors math course.
21018G1000 Honors Introduction to Engineering Design -PLTW (1 Credit)
Fee: $20.00
A course that uses a design development process while enriching problem-solving skills. Students create and
analyze models using specialized computer software.
Prerequisite: Highly recommend honors math course
21022G1000 Honors Computer Integrated Manufacturing-PLTW (1 Credit)
Fee: $20.00
A course designed to enhance computer modeling skills by applying principles of robotics and automation to the
creation of models of three-dimensional designs.
Prerequisite: Introduction to Engineering Design
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Television Production Pathway
Year 1

Year 2

Semester 1: Introduction to Television Production
Semester 2: Television Production Studio Oper.

Semester 1: Television Production-Photography/Editing
Semester 2: Advanced Television Production

Year 3 (These classes must be approved by instructor/counselor/admin)
Option 1: Work Based Learning (CO-OP)
See Work Based Learning Section

Option 2:
Semester 1: CTE Lab in Arts AV, TV, & Communication
Semester 2: Senior Career Pathway Project - Arts, AV Tech
& Communications

Course Descriptions
Industry Credential Opportunity: Adobe Certification Premiere Pro - Certified Associate (Year 1)
11051G1015 Introduction to Television Production (1 Credit)
Fee: $10.00 plus Production staff shirt fee
A course that provides students with knowledge of television production skills and operations. Students participate
in classroom and laboratory experiences in television performance, production, and operations. A school-based
television studio is required for this course.
11051G1035 Television Production -Studio Operations (1 Credit)
Fee: $10.00 plus Production staff shirt fee
A course that provides students with opportunities to participate through real-world laboratory experiences in
studio operations. The prerequisite for this course is Introduction to Television Production. A school-based
television studio is required for this course. Prerequisite: Introduction to Television Production
11051G1045 Television Production-Photography and Editing (1 Credit)
Fee: $10.00 plus Production staff shirt fee
A course that provides students with a variety of real-world learning opportunities through laboratory experiences
in photography and editing for television productions. The prerequisite for this course is Introduction to Television
Production. A school-based television studio is required for this course.
Prerequisite: Television Production -Studio Operations
11051G1055 Advanced Television Production (1 Credit)
Fee: $10.00 plus Production staff shirt fee
A course that provides students with the opportunity to create and market video productions. Students work
independently or in groups to create special long-term projects. Students who successfully complete this course
are prepared for further study at the college level or for entry-level positions in the television, film, and
communications industry. Prerequisite: Television Production-Photography and Editing
11197G1002
CTE Lab in Arts AV, TV, & Communication (1 Credit)
Fee: $25.00
This course is an extended laboratory experience to address the advancement and specialization of careers
within Arts, AV Television, and Communication through individualized or small group instruction. This allows
students to enhance the essential and intermediate skills learned through program courses within the career
cluster and prepare for industry credentialing opportunities. Prerequisite: Instructor approval
11197G1001
Senior Career Pathway Project -Arts, AV Tech & Communications (1 Credit)
Fee: $25.00
A course designed for students who have completed a minimum of two career and technical education courses to
select an area of interest; engage in in-depth exploration of the area; employ problem-solving, decision-making,
and independent learning skills; and present a culminating pathway project before a selected audience.
Prerequisite: Instructor approval
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Welding Pathway
Year 1

Year 2

Semester 1: Architecture, Construction & Manuf.
Semester 2: NCCER Welding 1

Semester 1: NCCER Welding 2
Semester 2: NCCER Welding 3

Year 3 (These classes must be approved by instructor/counselor/admin)
Option 1: Work Based Learning (CO-OP)
See Work Based Learning Section

Option 2: Senior Welding Classes
Semester 1: CTE Lab in Architecture & Construction
Semester 2: Senior Career Pathway Project

Course Descriptions
Industry Credential Opportunity: NCCER Core, NCCER Welding

17002G1001 Architecture, Construction and Manufacturing (1 Credit)
Fee: $20.00
A course that introduces students to core knowledge and skills in the areas of design, preconstruction,
construction, maintenance, operations, and installation and repair which are foundational to courses related to
careers in the architecture and construction and manufacturing industries.
13207G1014 NCCER Welding 1 (1 Credit)
Fee: $20.00
This is the first of 4 required courses in the Welding Technologies Pathway. It is designed to complete all core
requirements for NCCER Core credentialing and to provide students with fundamental knowledge and skills
emphasizing use of hand tools, power tools, welding theory and practice for use in the manufacturing and
construction industry. This entry-level course is required for NCCER Welding Level I credentialing and may be
taken as one of the optional technical courses with credit applied to the Industrial Maintenance Technology area.
Prerequisite: Architecture, Construction & Manufacturing
13207G1024 NCCER Welding 2 (1 Credit)
Fee: $20.00
This is the second of 4 required courses in the welding Technologies pathway. Topics include: basic shielded
metal arc welding, blueprint reading, weld symbols and joint identification and print reading. Emphasis is placed
on fundamental knowledge guided practice and NCCER Welding Level I requirements.
Prerequisite: NCCER Welding 1
13207G1034 NCCER Welding 3 (1 Credit)
Fee: $20.00
This is the third of 4 required courses in the Welding Technologies pathway. It is designed to provide students with
theory, practice, and skills development. Emphasis is placed on application and operation of shielded metal arc
welding (SMAW) equipment in the vertical, 3-F and overhead, 4-F positions leading to NCCER Welding Level I
Credentialing. Prerequisite: NCCER Welding 2
17017G1000 CTE Lab in Architecture & Construction (1 Credit)
This course is an extended laboratory experience to address the advancement and specialization of careers
within Architecture and Construction through individualized or small group instruction. This allows students to
enhance the essential and intermediate skills learned through program courses within the career cluster and
prepare for industry credentialing opportunities. Prerequisite: Welding Instructor approval
17047G1000 Senior Career Pathway Project-Architecture and Construction (1 Credit)
A course designed for students who have completed a minimum of two career and technical education courses to
select an area of interest; engage in in-depth exploration of the area; employ problem-solving, decision-making,
and independent learning skills; and present a culminating pathway project before a selected audience.
Prerequisite: Welding Instructor approval
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Work Based Learning (CO-OP)
Grades 11-12

Course Descriptions
22998G1014 Work Based Learning (CO-OP)
1 Credit - 1st Credit
22998G1024 Work Based Learning (CO-OP)
1 Credit - 2nd Credit
22998G1034 Work Based Learning (CO-OP)
1 Credit - 3rd Credit
22998G1044 Work Based Learning (CO-OP)
1 Credit - 4th Credit
The course provides students with the opportunity to evaluate and develop a career plan and update a career
portfolio. Students are dismissed early from school to work in local businesses and schools. Positions are
earned through job interviews. Students must work a minimum number of 140 continuous and successful hours
and are required to keep a record of hours worked. Students must provide their own transportation. Applications
can be obtained from the instructor. Once the student application is approved by the instructor and students have
secured a work placement, he/she will work with guidance to adjust student schedules.
Prerequisite: Completion of Career Preparedness or any other career technical credit. Student application is
required.
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Advanced Academic Endorsement Pathway
Diploma Checklist
(Applies to Graduating Class of 2022 only)

Content Area

Number of
Credits Required

Courses Offered
Honors English 9

English

4 Credits

Honors English 10
Honors English 11 or AP/post-secondary equivalent course.
Honors English 12 or AP/post-secondary equivalent course.
Honors Algebra I

Mathematics

4 Credits
(1 Math Credit per year)

Honors Geometry
Honors Algebra II with Trigonometry
Honors/AP/post-secondary equivalent course math elective.
Honors World History
Honors US History to 1877 or AP/post-secondary equivalent
course.

Social Studies

4 Credits

Honors US History from 1877 or AP/post-secondary
equivalent course.
½ credit Honors US Government or AP/post-secondary
equivalent course
½ credit Honors Economics or AP/post-secondary equivalent
course
Honors Biology

Science

4 Credits

An Honors Physical Science course to include Honors
Chemistry and Honors Physics.
2 Honors/AP/post-secondary equivalent courses.
LIFE (Personal Fitness)

Physical Education

1 Credit

Health Education

½ Credit

CTE/ Foreign
Language/ Arts Edu.

3 Credits

Career Preparedness

1 Credit

Electives

2 ½ Credits

Total

24 Credits

One JROTC or one Varsity Athletic credit may be used to
meet this requirement. Two years of Marching Band will
equate to one Physical Education credit.
Students choosing CTE, arts education, and/or foreign
language courses are encouraged to complete two courses in
sequence.

www.dothan.k12.al.us
63

Dothan City Schools Course Description Guide
Alternate Achievement Standards Endorsement Pathway
Diploma Checklist
(Applies to Graduating Class of 2022 only)

Content Area

Number of
Credits Required

Courses Offered
English Language Arts 9

English/Language
Arts

4 Credits

English Language Arts 10
English Language Arts 11
English Language Arts 12
Mathematics 9

Mathematics

4 Credits

Mathematics 10

(1 Math Credit per year)

Mathematics 11
Mathematics 12
Social Studies 9

Social Studies

4 Credits

Social Studies 10
Social Studies 11
Social Studies 12
Science 9

Science

4 Credits

Science 10
Science 11
Science 12
LIFE PE

Required Electives

2.5 Credits

Health ½ Semester
Career Preparedness
Vocational Beyond 12th Grade

Vocational &
Community-based

3 Credits

Community Based Instruction 12th Grade
Life Skills 12th Grade

Additional Electives

2.5 Credits

Total

24 Credits
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Essentials Skills Endorsement Pathway
Diploma Checklist
(Applies to Graduating Class of 2022 only)

Content Area

Number of Credits
Required

Courses Offered
English 9 or English Essentials 9

English

4 Credits

English 10 or English Essentials 10
English 11 or English Essentials 11
English 12 or English Essentials 12

Mathematics
(Algebra I or
Geometry can be
split into an A
course and B course
and earn two credits
for either Algebra or
Geometry)

Algebra I or Algebraic Essentials
Algebra IA or Algebraic Essentials A, and
Algebra IB or Algebraic Essentials B
4 Credits
(1 Math Credit per year)

Geometry A or Geometry Essentials A, and Geometry B or
Geometry Essentials B
Algebra II w/Trig/Algebra II/Algebra w/Finance/Career Math or
Essentials Algebra II/Essentials Algebra II w/Trig/Essentials
Algebra w/Finance
World History or Essentials I: World History
US History I or Essentials II: US History to 1877

Social Studies

4 Credits

US History II or Essentials III: US History from 1877
½ credit US Government or Essentials IV: US Government
½ credit Economics or or Essentials IV: Economics
Biology or Essentials Biology
Physical Science or Essentials Physical Science

Science

4 Credits

Additional Science Credit or Essentials Earth and Space
Science
Additional Science Credit or Essentials Human Anatomy &
Physiology
LIFE PE

Required Electives

2.5 Credits

Health Education ½ Semester
Career Preparedness
Career & Technical Education (two credits)

Career Technical
Education

4 Credits

Additional Electives

1.5 Credit

Total

Workforce Essentials or Transition Services II
Cooperative Education/Work-Based Learning or Essentials
Career Preparation

24 Credits
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General Education Endorsement Pathway
Diploma Checklist
(Applies to Graduating Class of 2022 only)

Content Area

Number of
Credits Required

Courses Offered
English 9

English

4 Credits

English 10
English 11 or any AP/post-secondary equivalent course
English 12 or any AP/post-secondary equivalent course
Algebra I (could be taken in grade 8 for credit)

Mathematics

4 Credits
(1 Math Credit per
year)

Geometry
Algebra II with Trigonometry or Algebra II, or their equivalent.
Additional course(s) to complete four credits in mathematics
must be chosen from math electives or AP/CTE/post-secondary
equivalent courses.
World History
US History to 1877 or AP/post-secondary equivalent course

Social Studies

4 Credits

US History from 1877 or AP/post-secondary equivalent course
½ credit US Government or AP/post-secondary equivalent
course
½ credit Economics or AP/post-secondary equivalent course
Biology

Science

4 Credits

A Physical Science Course
Two additional Science credits or AP/post-secondary equivalent
courses.
LIFE (Personal Fitness)

Physical Education

1 Credit

Health Education

½ Credit

CTE/ Foreign
Language/ Arts Edu.

3 Credits

Career Preparedness

1 Credit

Electives

2.5 Credits

Total

24 Credits

One JROTC or one Varsity Athletic credit may be used to meet
this requirement. Two years of Marching Band will equate to
one Physical Education credit.
Students choosing CTE, arts education, and/or foreign
language courses are encouraged to complete two courses in
sequence.
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Advanced Academic Endorsement Pathway
Diploma Checklist
(Applies to Graduating Classes after 2022)

Content Area

Number of
Credits Required

Courses Offered
Honors English 9
Honors English 10

English

4 Credits

Honors English 11 or AP/post-secondary equivalent course
Honors English 12 or AP/post-secondary equivalent course
Honors Geometry with Data Analysis
Honors Algebra I with Probability (could of been taken in 8th
grade for credit dependent upon the ALSDE course of study)

Mathematics

4 Credits
(1 Math Credit per year)

Honors Algebra II with Trigonometry or Honors Algebra II
with Statistics (dependent upon the ALSDE course of study)
Additional course(s) to complete four credits in Mathematics
must be chosen from math electives, or AP/CTE/post-secondary
equivalent courses.

Honors/AP World History
Honors US History to 1877 or AP/post-secondary equivalent
course
Social Studies

4 Credits

Honors US History from 1877 or AP/post-secondary
equivalent course
½ credit Honors US Government or AP/post-secondary
equivalent course
½ credit Honors Economics or AP/post-secondary equivalent
course
Honors Biology

Science

4 Credits

An Honors Physical Science course to include Honors
Chemistry and Honors Physics
Two additional Science credits or AP/post-secondary
equivalent courses
Beginning Kinesiology

Physical Education

1 Credit

Health Education

½ Credit

CTE/ Foreign
Language/ Arts Edu.

3 Credits

Career Preparedness

1 Credit

Electives

2.5 Credits

Total

24 Credits

One JROTC or one Varsity Athletic credit may be used to meet
this requirement. Two years of Marching Band will equate to one
Physical Education credit.

Students choosing CTE, arts education, and/or foreign language
courses are encouraged to complete two courses in sequence.
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Alternate Achievement Standards Endorsement Pathway
Diploma Checklist
(Applies to Graduating Classes after 2022)

Content Area

Number of
Credits Required

Courses Offered
English Language Arts 9

English/Language Arts

4 Credits

English Language Arts 10
English Language Arts 11
English Language Arts 12
Mathematics 9

Mathematics

4 Credits

Mathematics 10

(1 Math Credit per year)

Mathematics 11
Mathematics 12
Social Studies 9

Social Studies

4 Credits

Social Studies 10
Social Studies 11
Social Studies 12
Science 9

Science

4 Credits

Science 10
Science 11
Science 12
Beginning Kinesiology

Required Electives

2.5 Credits

Health ½ Semester
Career Preparedness

Additional Electives

2.5 Credits
Vocational Beyond 12th Grade

Vocational &
Community-based

3 Credits

Community Based Instruction 12th Grade
Life Skills 12th Grade

Total

24 Credits
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Dothan City Schools Course Description Guide
Essentials Skills Endorsement Pathway
Diploma Checklist
(Applies to Graduating Classes after 2022)

Content Area

Number of
Credits Required

Courses Offered
English 9 or English Essentials 9

English/Language Arts

4 Credits

English 10 or English Essentials 10
English 11 or English Essentials 11
English 12 or English Essentials 12
Algebra I or Algebraic Essentials

Mathematics (Algebra
I or Geometry can be
split into an A course
and B course and earn
two credits for either
Algebra or Geometry)

Algebra IA or Algebraic Essentials A, and
Algebra IB or Algebraic Essentials B
4 Credits
(1 Math Credit per year)

Geometry A or Geometry Essentials A, and Geometry B
or Geometry Essentials B
Algebra II w/Trig/Algebra II/Algebra w/Finance/Career
Math or Essentials Algebra II/Essentials Algebra II
w/Trig/Essentials Algebra w/Finance
World History or Essentials I: World History
US History I or Essentials II: US History to 1877

Social Studies

4 Credits

US History II or Essentials III: US History from 1877
½ credit US Government or Essentials IV: US
Government
½ credit Economics or or Essentials IV: Economics
Biology or Essentials Biology
Physical Science or Essentials Physical Science

Science

4 Credits

Additional Science Credit or Essentials Earth and Space
Science
Additional Science Credit or Essentials Human Anatomy
& Physiology
Beginning Kinesiology

Required Electives

2.5 Credits

Health Education ½ Semester
Career Preparedness
Career & Technical Education (two credits)

Career Technical
Education

4 Credits

Additional Electives

1.5 Credit

Total

Workforce Essentials or Transition Services II
Cooperative Education/Work-Based Learning or
Essentials Career Preparation

24 Credits
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Dothan City Schools Course Description Guide
General Education Endorsement Pathway
Diploma Checklist
(Applies to Graduating Classes after 2022)

Content Area

Number of
Credits Required

Courses Offered
English 9

English

4 Credits

English 10
English 11 or AP/ post-secondary equivalent course
English 12 or AP/ post-secondary equivalent course
Geometry with Data Analysis
Algebra I with Probability (could of been taken in 8th grade for credit
dependent upon the ALSDE course of study)

Mathematics

4 Credits
(1 Math Credit per year)

Algebra II with Trigonometry or Algebra II with Statistics,
(dependent upon the ALSDE course of study)

Additional course(s) to complete four credits in mathematics
must be chosen from math electives or AP/CTE/ or
post-secondary equivalent courses
World History or AP World History
US History to 1877 or AP/ post-secondary equivalent course
Social Studies

4 Credits

US History from 1877 or AP/ post-secondary equivalent course
½ credit US Government or AP/ post-secondary equivalent
course
½ credit Economics or AP/post-secondary equivalent course
Biology
Earth Space Science

Science

4 Credits

A Physical Science Course to include Chemistry or Physics or
AP/ post-secondary equivalent course
One additional Science credit
Beginning Kinesiology

Physical Education

1 Credit

Health Education

½ Credit

CTE/ Foreign
Language/ Arts Edu.

3 Credits

Career Preparedness

1 Credit

Electives

2.5 Credits

Total

24 Credits

One JROTC or one Varsity Athletic credit may be used to meet
this requirement. Two years of Marching Band will equate to
one Physical Education credit.
Students choosing CTE, arts education, and/or foreign
language courses are encouraged to complete two courses in
sequence.
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P.A.S.S. ACADEMY
MANUAL

APPENDIX J

Dothan City Schools
Providing Alternative Student Services
(P.A.S.S.) Academy
Procedures Manual
201 E. Wilson Street
Dothan, AL 36301
Office: 334-671-1474
Fax: 334-677-7480

LaTesha Weatherington
Principal
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Mission: Providing Alternative Student Services

that focuses on positive behavior
modifications that will give our students the opportunity to improve both academically and socially
every day.

Vision: Providing Alternative Student Services that promotes academic and behavioral
instruction in an environment conducive to building students’ overall confidence in personal,
social, and workplace interactions in their communities.

Who Are We? P.A.S.S. Academy is a school that provides intervention programs for our
students in the area of social, emotional/behavioral and academic support.

Who Attends? Any student in grades 7-12 who did not adhere to the Dothan City Schools’
Code of Conduct may be assigned to P.A.S.S. Academy. Any student who is returning/coming
from a Department of Youth facility, Boot Camp, or Group Home may be assigned to P.A.S.S.
Academy before returning to their base school.

Assignment Options:
All student assignment options are determined by a manifestation hearing (special needs
students), student tribunal hearing, student readmit hearing, school board approval, or violation
of the DCS Student Code of Conduct.
Permanent Placement: Board Approved or Tribunal Hearing Approved only. Regular and
Special needs students may be placed for the entire school year.
Long-Term Placement: Students placed at P.A.S.S. Academy from 45 or more days.
Short-Term Placement: Students placed at P.A.S.S. Academy from 1 to 20 days.
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Curriculum Plan
Students at P.A.S.S. Academy will receive individualized and small group instruction in English,
Reading, Mathematics, Science, and History.
● All students are placed into classes/courses based on the class schedule that is received
from their base school.
● Teachers at P.A.S.S. will also use a standards-based computerized curriculum/google
classroom to supplement and reinforce direct instruction from our certified teachers.
● Our teachers have been Trauma Informed trained in which helps them to develop better
relationships with our students.
● We also provide our students with the opportunity to develop their time management,
positive behavior skills, and employability techniques all throughout the day with our
positive behavior point system.
Grading Procedures
All students must complete the required assignments, quizzes, and tests for all courses.
P.A.S.S. Academy will be responsible for the direct instruction, monitoring student progress,
supplemental computerized program, and grades for all students who are assigned to P.A.S.S.
Academy.
Promotion/Retention of Students assigned to P.A.S.S. Academy
● Grades will be reported to the students’ base school according to the DCS Progression
Guide at scheduled reporting periods.
● The students’ base school is responsible for awarding high school credit and assigning
promotion/retention of students assigned to P.A.S.S. Academy.
● Students’ academic progress while at P.A.S.S. Academy will align with the base school
pacing guide.
● P.A.S.S. Academy reserves the right and privilege to offer additional classes in
social/emotional learning, career preparation, and mentoring during a students’
enrollment.
o Students will not receive academic credit for these courses but are expected to
receive certificates of successful completion.
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P.A.S.S. Academy will use the Dothan City Schools approved (4-point Grading Scale).
Letter/Numerical Grade Point
Grade Point Averages
A 90-100
4.00
B 80-89
3.00
C 70-79
2.00
D 60-69
1.00
F 59 or Below
0.00
Depending on when a student enrolls into P.A.S.S. Academy, that student(s) will be responsible
for completing a certain percentage of the computerized course(s) or courses students were
expected to complete at their base school. For example, see chart below:
● All students who successfully complete a course while attending P.A.S.S. Academy, will
have a progress report sent to the home base school for final approval by the base school
principal so students’ schedule/transcript can reflect the progress that has been made
while in attendance at P.A.S.S. Academy.

H.S. Permanent or Long-Term Placement
Students who enter P.A.S.S. Academy 1st
Nine Weeks
H.S. Permanent or Long-Term Placement
Students who enter P.A.S.S. Academy 2nd
Nine Weeks
H.S. Permanent or Long-Term Placement
Students who enter P.A.S.S. Academy 3rd
Nine Weeks
H.S. Permanent or Long-Term Placement
Students who enter P.A.S.S. Academy 4th
Nine Weeks

Students will be responsible for completing
100% of the course(s) or only the standards
that have not been taught.
Students will be responsible for completing
50% of the course(s) or only the standards
that have not been taught.
Students will be responsible for completing
100% of the course(s) or only the standards
that have not been taught.
Students will be responsible for completing
50% of the course(s) or only the standards
that have not been taught
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Master Schedule
All students will have 7 periods per day which will include core subjects; English, math, science,
social studies, and physical education as an elective. Teachers transition for the instruction of
core courses and students transition twice a day to physical education and lunch only.

Intervention Programs
● Mentorship: Community leaders and organizations are invited to speak to students about
careers, decision making, character development and social skills.
● Advisory: P.A.S.S. Academy teachers use advisory time to teach time management,
career preparation, coping skills, and conflict resolution strategies.
● Counseling: Students receive small group/one on one counseling from our school
counselor, district mental health counselor, on-site behavior specialist, and DCS social
worker.
● P.A.S.S. Academy teachers will be trained in A+ College Ready teaching strategies to
insure a smooth transition with the Dothan City Schools academic intervention
programs.
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Readmit Hearing
● Any student returning/coming from an Alabama Department of Youth facility (Boot camp,
group home, etc. must attend a Readmit Hearing with the Principal at P.A.S.S. Academy.
● The base school principal/designee should contact P.A.S.S. Academy secretary/designee
to schedule a date and time for the Readmit Hearing at P.A.S.S. Academy.
● The base school Principal/Designee must bring all enrollment documents and previous
school/facility documents (grades, discipline, etc.) to the Readmit Hearing.
● The Readmit Hearing Committee will determine eligibility and enrollment timeframe
(between 15-30 days) at P.A.S.S. Academy before the student can attend classes at their
base school.

Positive Behavior Support
This is a school-wide positive behavior point system that is used to monitor student social, and
academic progress with a positive approach that will ultimately improve student behaviors. All
faculty members document points on every student at P.A.S.S. Academy in the following areas:
1. Academics
2. Dress Code
3. Attendance
4. Behavior in the classroom
5. Behavior on campus
● Teachers submit weekly point sheets so students will receive immediate feedback on their
social/academic progress.
● We announce the students who are at the Gold, Silver, and Bronze levels.
o The different levels are determined by the number of points students earn each
week.
● We also place students on the school-wide bulletin board to identify which students have
earned a certain number of points.
● Students have the ability to earn days of completion, leadership opportunities, and
participate in field trips.
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Positive Behavior Support Incentives
WEEKLY POINTS
LEVELS
INCENTIVES
200-225 Points Per
GOLD
Field Trips, Early Release
Week
with approval, COOP/Work Adjustment
Training, Pass Academy
Ambassador,
Mentor/Leader, Free
snacks
151-199 Points Per
SILVER
Earn an additional Day of
Week
Completion with
approval, Free snack.
125-150 Points Per
BRONZE
Earn 5 Days of
Week
Completion per week.
Revised: 8/19/21

Positive Behavior Support Incentives
AREAS OF
IMPORTANCE

Daily Points Needed to
Earn 1 day of completion

Weekly Points Needed to Earn 5
Days of completion

Attendance
Academics
Campus (Hallway,
café, Before and After
School)

5 to 10
5 to 10
5 to 10

125-225
125-225
125-225

Classroom Behavior

5 to 10

125-225

Social Skills/Dress
Code

5 to 10

125-225
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THE JAGUAR TEN
School-Wide Classroom
Expectations and
Consequences
1. Always stay quiet in the hallways and cafeteria.
2. Bring all needed materials to class.
3. Maximize learning time by staying on task and following directions.
4. Complete all class assignments on time.
5. Raise your hand before speaking or getting out of your seat.
6. Keep your hands, feet, and objects to yourself.
7. Be polite to everyone. Profanity, teasing, and bullying will not be tolerated.
8. Eating, drinking, gum chewing, grooming, or sleeping is not permitted in class.
9. Always try to perform better than you did yesterday.
10. Follow all school and district policies (DCS Code of Conduct and Dress Code).

What Happens If I Break a Jaguar Ten?
1st Offense:
2nd Offense:
3rd Offense:
4th Offense:

Verbal Warning/ Correction/Reminder/Redirection
Verbal Warning and Parental Conference by phone or in person
Assignment to Behavior Specialist (Administrators only)
Office Referral to grade level administrator
(attach Class I discipline log)

9

Intake Procedures: Flow Chart

The Base School Administrator
calls P.A.S.S. Academy
Administrator prior to assigning
days.

The Base School Administrator
must notify the student's
parent/guardian of the number of
days assigned.

The Base School Administrator
schedules the mandatory intake
meeting to be held at P.A.S.S.
Academy on the designated date
and time confirmed by P.A.S.S.
Academy.

The Base School will fax all
required documents to P.A.S.S.
(Completed Intake form, Discipline
Referral, Student Course Schedule,
and Profile page.

The Base School Administrator
must contact ESS personnel to
have an IEP sent to P.A.S.S. and
notify the nurse to insure all
student medical needs will be met
while attending P.A.S.S. Academy.
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INTAKE MEETINGS
Intake meeting times are Tuesdays and Thursdays beginning at 8:00 am or 1:00 pm only.
● Student and parent/guardian must attend the Intake meeting before the student can start their
P.A.S.S. Academy assigned days.
● The base school must fax all required documents to P.A.S.S. Academy before the student can attend
the Intake meeting.
o Required Documents: Completed Intake Form, Discipline Referral, Student Profile Sheet and
Student Class Schedule.
● Before a special education student is referred to P.A.S.S. Academy, the base school must contact
Exceptional Student Services to request a copy of the student’s I.E.P. (Individualized Education Plan).
o Base school administration must also check to see if a Manifestation hearing is needed before
the special education student is referred to P.A.S.S. Academy.
● The Base school’s nurse must be notified immediately upon placement of the student at P.A.S.S.
Academy to ensure all medical needs are addressed (medications, health plans, etc.).

BEHAVIOR CONTRACT
All students are required to follow the contract of rules, procedures and to successfully complete the required
number of days at P.A.S.S. Academy before dismissal and return to their base school. At the conclusion of
the Intake meeting, the student and parent/guardian must sign the behavior contract explaining all expectations.
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P.A.S.S. Academy
Intake Form
2021-2022
***Contact Ms. Weatherington PRIOR to assigning days.***

Referring Administrator: _______________ Number of days recommended: _______
Is the student enrolled in Dothan Technology Center (DTC) courses? ________
Returning student? _____ (Y/N)
Base School: _____________________
Student Name: __________________________________________ Grade: _____________
Student ID #: ______________________
Birthdate: ___________________ Age: _________ Sex:  Male  Female Ethnic Origin ______________
Address: _________________________________________
Zip code: _____________________
Representative PRESENT at INTAKE: ________________________ Relationship to Student: _________________
Home #: _____________________ Work #: ___________________ Emergency #: _______________________
Guardian: _______________________________ Relationship to student: ______________________________
Home #: ___________________ Work #: ____________________ Emergency #: _______________________
Persons who may check student out of school:
1. _______________________________ Relationship to student: _______________________________
Home # __________________ Work # _____________________ Other # ___________________________
2. _______________________________ Relationship to student: ___________________________________
Home # __________________ Work # _____________________ Other # ___________________________

****FOR SCHOOL ADMINISTRATION ONLY****
Required Procedures before a student attends PASS Academy:
The base school has notified Ms. Weatherington at (334) 671-1474 of the student being referred.
The student’s guardian has been notified of the of the required intake meeting at PASS Academy on
Tuesday or Thursday at 8:00 am or 1:00 pm. Intake will last approximately twenty minutes.
 The base school has faxed all required documents to PASS at (334) 677-7480 or 727100.
Completed Intake Form, Discipline Referral(s), Copy of School Schedule.
The base school has notified Exceptional Student Services (ESS) at (334) 793-1397 (ext. 236241) regarding the
referral of any special education or 504 students to PASS Academy. A copy of the student’s IEP or 504 must be
sent to PASS Academy.
The school nurse has been contacted and made aware of the student being referred to PASS Academy.
Student Background Information:
• Does this student have any health concerns?  Yes  No ……If yes, contact the school nurse.
• Does this student take medication while at school?  Yes  No……...if yes, contact the school nurse.
• Has the student received special services in any capacity to date (i.e. IEP, 504, Health Plan, etc.)?  Yes No
If yes, explain: ______________________________________________________________________
• Is this student currently on probation or under court supervision?  Yes  No
If yes, Probation officer’s name: __________________________________________________________
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P.A.S.S. Academy
Behavior Contract
2021-2022
All students must agree to our behavior contract and successfully complete the assigned number of days at P.A.S.S.
Academy before the student can return to their base school. The student and parent/guardian must sign the behavior
contract after all expectations, rules and procedures have been explained.

I, ____________________________________, agree to the following contract of expectations, rules
(Student’s name)
and procedures in order to return to my base school having successfully completed my required number of
assigned days at P.A.S.S. Academy.

BEHAVIOR CONTRACT REQUIREMENTS
• Respect all teachers, staff, and students at all times.
• There is no bus transportation to P.A.S.S. Academy for general education students. It is the guardian’s
responsibility to provide transportation for his/her child while the student attends P.A.S.S Academy.
•

Students are not allowed on campus before 7:30 a.m.

• School begins at 7:55 a.m. for students in grades 7-12.
• School ends at 3:00 p.m. daily for all students.
• Breakfast is offered beginning at 7:30 a.m. and ends at 7:55 a.m.
• Students are permitted to bring a plain water bottle. No sodas, juices, or thermoses allowed. Water bottles
are permitted to be refilled during lunch only.
• Students must be present for the entire school day in order to receive credit for the day.
• Students will not be permitted to class after 8:10 a.m. unless checked in by a parent or guardian.
• If a student is absent, that day must be made up before a student is dismissed from P.A.S.S.
• Students are expected to follow all district, school, and classroom expectations, rules, policies, and procedures.
• No book bags, money, candy, cell phones, brushes, hair picks, bandanas, large purses, electronic devices, or
jewelry allowed (only lunch money will be allowed).
• Paper and pencil will be provided.

DCS CODE OF CONDUCT and DRESS CODE STRICTLY ENFORCED
• Dothan City School Board approved dress code is required, to include wearing a belt every day.
• No plain White Tees, holes in jeans, leggings, slides, flip flops, hats, head coverings, “grills”, or bedroom shoes
allowed.

• Students can EARN DAYS COMPLETED based on P.A.S.S. Academy’s school wide Behavior Point System.
The student has permission to walk to and from P.A.S.S. Academy if necessary:

Yes

______________________________________________________
(Student)

______________________________
(Date)

______________________________________________________
(Parent/Guardian)
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_______________________________
(Date)

 No

MENTAL HEALTH
GUIDE

APPENDIX K

A GUIDE TO DECREASING ACCESS CHALLENGES BY
INCREASING ACCESS AWARENESS
2021-2022

Background and Legislation:
In 2019, the United States Congress enacted revision (HR1109) to the
Public Health Service Act (42 U.S.C. 290hh) (relating to children and
violence), to extend projects relating to children and to provide access to
school-based comprehensive mental health programs. HR1109 Section
581, secures assistance to local communities and school districts in
applying a public health approach to mental health services.
During the 2020 spring session of the Alabama Legislature, considerable
attention was given to mental and emotional student health and wellness.
Schools are critical in identifying and supporting students with mental
health issues. Research has shown that interventions conducted by
comprehensive school-based mental health have been associated with
enhanced academic performance, decreased need for special education,
fewer disciplinary encounters, increased engagement with school, and
elevated rates of graduation.
In March 2020, the Alabama Legislature provided requirements (HB341) for
the school districts to employ a mental health service coordinator, based on
recommendations of Representatives Ledbetter, Simson, Allen,
Stadthagen, Shedd, Baker, Collins, Meadows, Lovvorn, Moore (P),
Robertson, Ball, Standridge, Drake, Treadaway, Ellis, Carns, Crawford,
Rich, Hanes, Fincher, Whorton, Kitchens, Faust, Farley, Whitt, Reynolds,
Brown (K), Isbell, Pettus, Brown (K), Drummond, Jones (S), Lawrence,
Gray, Boyd, Hollis, Daniels, Warren and Howard. This legislation was
signed into law by Governor Kay Ivy in March 2020.

Mental Health Timelines:
The goal of DCS is to provide the necessary supports and interventions in
a timely manner to ensure students’ needs are being met.
Mental health screening or assessment is provided within 30 days of a
referral for school-based mental health services with the School-Based
Mental Health Collaborative Partner, SpectraCare INC. Screening or
assessment is provided within 30 days of a referral for community agency
referrals made for mental health services provided through SpectraCare’s
Find Team and/or Multineeds Team. School-based mental health services
Dothan City Schools Mental Health Guide
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will be initiated 30 days after screening or assessment has been
completed. Community-based mental health services will begin within 30
days after the school or district has generated a mental health referral.
Crisis and Threat Assessment Teams:
School and district staff will be trained to use a standardized threat and
crisis assessment protocol. The school-based threat assessment team,
aka School-Based Crisis Team (SBCT) is expected to ensure coordination
of resources, assessments, and interventions for students. Interventions
will be aligned with the existing Behavior Matrix, Student Code of Conduct,
the DCS Crisis Threat Guidance and Protocol, as well as all relevant
policies and statutes. Reporting protocols for the team actions will include
notification to relevant groups (e.g., parents, guardians, law enforcement,
teachers, DHR) as needed and completion of appropriated forms in the
Crisis Threat and Guidance Protocol (Form A and Form B) and Crisis Log
C.
The district-based threat assessment team, aka District-Based Crisis Team
(DBCT) will provide oversight, monitoring, and compliance functions for
each SBCT. The DBCT includes the newly established Mental Health
Services Coordinator, the Assistant Superintendent of Auxiliary Services,
the Director of Auxiliary Services, Director of Exceptional Student Services
and Supervisor, Director of School Health and Nursing, School Counseling,
and Director of School Security.
When a student is being provided intervention/services due to a previous
threat and the student transfers to a different school site, the administrator
will communicate with the receiving schools’ administrator to ensure that
services and interventions remain in place until the threat assessment team
at the receiving school independently determines the need for continuing
intervention services.
Data and Evidence Reviewed:
# of students who received mental health screenings or assessments
# of students referred to school-based mental health services providers
# of students who received school-based interventions, services, or assistance
# of crisis and threat assessments at each site
Attendance rates for grades 3, 6, and 9 as part of Early Warning System stats.
Promotion rates for grades 3, 6, and 9 as part of Early Warning System stats.
Dothan City Schools Mental Health Guide
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Process for Identifying and Delivering Evidence-Based Interventions:
The district relies on processes and teams already embedded in the
schools to ensure that interventions are evidence-based. Specifically,
Problems Solving Teams (PSTs) that meet at all school sites, monthly, to
analyze both school and individual data using Response to Intervention
(RtI) and can include mental health as a portion of the RtI) and Multi-Tiered
System of Supports (MTSS) framework to approach problem solving.
These practices and supporting teams use a consistent problem-solving
model: problem identification; problem analysis and barrier identification;
action plan and implementation; and progress monitoring and evaluation to
address concerns. These PSTs are led by school administrators, and
include classroom teachers, student services staff, and exceptional student
educators to systematically consider school, small group, and individual
issues. Parent involvement is actively sought and is an essential part of all
these processes.
The MTSS approach to problem-solving is amenable to the mental health
and student safety issues currently facing schools. This approach begins
with universal screening utilizing Early Warning Systems for identifying
students who may be at risk of missing key educational milestones, to
diagnose the needs of at-risk students, and to identify interventions that
may help at-risk students get back on track to graduate. School-based
student services personnel (e.g. school counselors, school health staff,
school psychometrists, school social workers) meet with students and
parents or guardians to develop and implement behavior support plans
while providing necessary assistance in learning appropriate behavior and
developing self-management skills. Currently, referrals to both internal and
external service providers for academic and other wraparound services are
available to students through recommendations by student services
personnel.
These recommendations result in specific efforts to differentiate and
personalize supports and to establish systems that will enhance the
identification and delivery of student interventions along the spectrum of
available services. At this time, an initial request for services occurs when
a student is referred to student services for assistance. The district is in the
Dothan City Schools Mental Health Guide
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process of developing Power School as a platform that will streamline
elements of this process. The platform will be accessible to educational
professionals FY 21-22, to allow for synthesis of information about existing
interventions, including intervention history, regardless of student mobility
between sites. This tool will allow for monitoring and more intentional focus
on usage, frequency, and outcomes.
Existing Referral Procedures for School-Based and CommunityBased Services:
Upon receiving referrals, student services personnel access the student’s
case, and coordinate service delivery. All referrals comply with the Family
Educational Rights and Privacy Act (FERPA) protections of student privacy
as well as the Health Insurance Portability and Accountability Act (HIPPA)
requirements for medical information.
Current processes allow for referral or service delivery through the
following mechanisms:
o On site by student services personnel.
o On site by the community agency, SpectraCare Health
Systems, Inc., as outlined in the Memoranda of Agreement.
o Via community referrals created by district personnel to receive
services in the community.
o Via agency access letters allowing for private providers to
initiate and deliver student care on school campuses.
Capacity and Credentials of Current Mental Health Providers:
Current DCS mental health providers are typically referred to as Student
Services personnel. These personnel include school psychometrists,
school counselors, school health staff, and school social workers.
SpectraCare Health Systems, Inc. Partnership:
The School Board has approved SpectraCare Health Systems, Inc. to
serve as the managing entity of contracted community providers, who will
deliver evidence-based mental health services to students including:
o
o
o
o
o

Mental Health Assessments
Mental Health and Co-Occurring Diagnoses
Mental Health Interventions, Including Onsite Crisis Care
Mental Health Treatments
Mental Health Transition/Recovery Supports

Dothan City Schools Mental Health Guide
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COMMUNITY PARTNERSHIPS/AFFILIATES TIER 2/3 LEVEL OF SUPPORT
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The following graphic illustrates the process by which school-based student
services personnel will refer students to SpectraCare Health Systems, Inc.:
Enhancing Coordination of Mental Health Care of Youth at Risk

DCS MENTAL HEALTH TEAM/ SPECTRACARE HEALTH SYSTEMS,
INC. REFERRAL PROCESS

Description of Mental Health Services:
The Mental Health Services Coordinator was hired to work directly with
district personnel and contract community mental health providers. This
person manages the contract with selected mental health providers,
including case management, documentation compliance, provider
monitoring and data receipt, payment for services rendered, contract
budget management, and coordination of care between students and
providers (including the student’s primary care provider and other providers
working with the student). This person collaborates with the School-Based
Dothan City Schools Mental Health Guide
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Crisis Team (SBCT) and the District-Based Crisis Team (DBCT). This
person will also provide professional development resources that promote
mental health literacy, awareness, prevention, and intervention programs
and initiatives. This position supports schools monitoring the
implementation and utilization of Tier 2 and Tier 3 interventions to include
providing social emotional learning skill building to targeted students. This
position is necessary to support the fidelity of implementation and scope of
the work required for school-based mental health services. This person will
provide oversight of S4 referrals as well as coordination of effort with
internal and external service providers, divisional staff, and experts on the
creation of professional development resources; such as evidence-based
social and emotional learning (SEL) curriculum, and universal screening
protocols. Duties will also include the monitoring and data reporting
mechanisms required for students referred for care.
To increase time spent for student services on mental health, Dothan City
Schools is proposing the following updated policy: DCS will follow best
practices by ensuring that school counselors are dedicating their time to
providing direct and indirect school counseling services to students. These
services to students include: individual, small group, and classroom
counseling that are appropriate within the standards of the Alabama School
Counselors Association which include preventative and responsive
services including crisis/mental health counseling as needed, consultation
and collaboration with families, teachers, administrators, and community
agencies, advocacy for students, referral services and data analysis. Indepth needs will be referred to the collaborating partner for School-Based
Mental Health in accordance with the School-Based Mental Health
Collaborative relationship.
The following data represents updated student services personnel ratios for
Dothan City Schools: School Psychometrists: 1 to 2,052, School
Counselors: 1 to 357, School Social Workers: 1 to 4,105 , School-Based
Mental Heath Counselors: 1 to 2,737 , and Mental Health Services
Coordinator: 1 to 8,210.
Partner Collaboration:
Partnerships with community agencies and providers will be the foundation
of this model. DCS expects that the SBCT will have clear assessment
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diagnostic, intervention, treatment, and recovery protocols in place with
these providers. These partnerships will include, but not limited to:
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Wiregrass 211
334 Prevention Project
Alabama Baptist Children’s Home
Alabama Department of Education
Alabama Department of Mental Health
Alabama Department of Rehabilitation Services
Bradford Health Services
Beacon Children’s Hospital
Child Advocacy Center
Care Network of Alabama
Department of Health
Department of Human Resources
Department of Juvenile Justice
Dothan—Houston County Emergency Management Agency
Dothan Police Department
Federal, state, and local courts
Flowers Hospital
Guardian Ad Litem
House of Ruth
Houston County Sherriff Department
Laurel Oaks Behavioral Health Center
Private Providers
School Police Officers (SPO’s)
School Resource Officers (SRO’s)
Southeast Health
SpectraCare Health Systems, Inc.
South Alabama American Red Cross
Supplemental Services 4 Student Success
The Exchange Center

Evidence-Based Programs and Services:
The mental health services and initiatives supported by this allocation will
reinforce and extend existing programs and interventions to help more
students. The district does have several evidence-based behavior
management and intervention programs in place. These begin at Tier 1 of
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the MTSS model and include interventions at Tier 2 and Tier 3 for selected
students. The current array of program offerings includes:
•
•
•
•
•
•
•
•
•
•
•
•
•

Character COUNTS!
Class Wide Positive Behavior Supports
Houston County Truancy and Dropout Prevention Program
Check In/Check Out
(What Substance Abuse education do we use?)
Restorative Practices
School-Wide Positive Behavioral Interventions and Supports (PBIS)
Alabama Safe Schools Initiative
Social and Emotional Learning
ThriveWay Peer Helper P.A.T.H. Program
Too Good for Violence and Bullying Prevention
Trauma Informed School Practices
Youth Mental Health First Aid

Professional Development Needs:
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Character COUNTS!
Child Advocacy Center
Counseling Skill Building
Early Warning Systems
Data-Based Decision-Making Model
Mental Health Awareness for Staff, Students, Families, and the
Community
Mental Health “Train the Trainer” In-Service
MTSS Processes and Best Practices
SEL Strategies to improve Readiness to Learn
Sex-Trafficking Awareness—Erin’s Law
Suicide Assessment Protocol
Strengthening FamiliesTM
Threat Assessment Protocol
ThriveWay Peer Helpers P.A.T.H Program
Trauma Informed School Practices
Youth Mental Health First Aid

Program Implementation and Outcomes:
Dothan City Schools will demonstrate its commitment to meeting the
requirements of the Mental Health Assistance Allocation through the
Dothan City Schools Mental Health Guide
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provision of the following metrics by September 30,2022 as outlined on the
Outcomes and Expenditures Report Checklist:
o
o
o
o

Students who receive screenings or assessments.
Students who are referred for school-based mental health.
Students who receive school-mental health services.
School-based mental health providers, including licensure type,
paid for from funds provided through the allocation.
o Contract-based collaborative efforts or partnerships with
community mental health programs, agencies, or providers.
o Attendance rates for grades 3, 6, and 9 as part of the Early
Warning System stats.
o Promotion rates for grades 3, 6, and 9 as part of the Early
Warning System stats.
Additional Emergency Management Information:
Dothan City Schools recognizes the importance of being an advocate for
students, staff and personnel on our campuses. The mission of DCS is to
promote a culture of safety and respect while demonstrating best practice
in all areas of safety and site security. DCS works collaboratively with all
public safety agencies in Dothan—Houston County and is an essential
partner with the Dothan—Houston County Emergency Management
Agency. DCS embraces its emergency support function role and works
with the Dothan Police Department, Houston County Sheriff Department,
American Red Cross, and other local agencies to manage a catastrophic
event.
District Crisis Response:
Student Services personnel (i.e., school social workers, school health), the
District-Based Crisis Team, and Community Partners like SpectraCare,
provide support to schools during times of crisis at district sites. System site
crises may include: a death of a student or staff member, a natural disaster,
and other traumatic events that impact the school community. Services
provided by the Crisis Intervention Team (CIT) include: individual and
group counseling for students, faculty and staff; small and large group
presentations; and consultation with administration, families, and
community agencies. Services are designed to support, not supplant,
services offered by school-based staff members. The Mental Health
Services Coordinator will organize the responding CIT according to need
Dothan City Schools Mental Health Guide
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indicated by the type of the event and those impacted. In the event of a
catastrophic and/or mass casualty incident (i.e., a hurricane, school
shooting), the District Crisis Plan will be utilized and implemented by the
Director of Safety, Security, and Attendance.
DCS Employee Assistance:
An Employee Assistance Program which, through outside professional
counseling, may provide help for administrators and their families in areas
including, but not limited to, emotional disorders, chemical (alcohol or drug)
abuse, and/or marital, financial, family, legal, or occupational problems.
Employees can self-refer or be referred by Human Resources. The
Employee Assistance Program for Dothan City Schools is currently in the
development stage to be implemented by the end of the 2020-21 year. The
newly established Human Resources Director will be responsible for
designing and implementing said program.
The 2021-2022 Annual Mental Health Guide is subject to Divisional and
School Board of Dothan City Schools’ Approval.
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ADDITIONAL
DOCUMENTS

APPENDIX L

DOTHAN CITY SCHOOLS - FIELD TRIP APPLICATION FORM
INSTRUCTIONS FOR THE FIELD TRIP APPLICATION FORM
•

Please print neatly or type as this form will be taken to the Board for
approval.

•

Approval Workflow (all signatures are required):






Teacher/Sponsor
Nurse (if applicable)
Principal
Transportation Supervisor
Administrative Assistant to the Superintendent

•

All field trips must be Board approved.

•

The Field Trip Application Form must be completed in full before taking
it to the Board. If it is not completed in full it will be returned to the
school.

•

Purchase Order must be attached to the Field Trip Application Form.

•

*An agenda stating the educational purpose of the trip must be attached
for all non-athletic trips.

•

The Superintendent’s office must receive the original completed form
no later than noon on the Monday prior to the Regular School Board
meeting to be placed on the Board Agenda. Due dates are:
August 9, 2021
September 13, 2021
October 11, 2021
November 8, 2021

December 6, 2021
January 10, 2022
February 14, 2022
March 7, 2022

April 11, 2022
May 9, 2022
June 13, 2022

•

Submission of an application does not guarantee approval; approval
does not guarantee availability of transportation.

•

Unless unforeseen circumstances exist, forms must be submitted to the
Transportation Department 15 days in advance.

•

Once Board approved, the Superintendent will sign it and a copy of the
Field Trip Application Form will be returned to the school and the
original will be sent to the Transportation Department.

MW-FORMS-Field Trip Application Form – Revised August 5, 2021- LE

DOTHAN CITY SCHOOLS - FIELD TRIP APPLICATION FORM
PLEASE PRINT
Date Submitted:

Purchase Order #:

Print Name of Teacher/Sponsor:

Cell Number:

School:
Grade(s):

Team(s)/Group(s):

Trip Destination:
Address:
Leave Date:

Return Date:

Departure Time:

Return Time:

*Purpose of Trip:
If overnight, please provide lodging information below:

Number of Passengers: Capacity 68 Elementary / 48 Middle and High School
Class/Bus #1:
Class/Bus #2:
Class/Bus #3:
Class/Bus #4:
Please select one of these options:

Charter Bus

Spare Bus without a Driver

Bus with a Driver

Comments/Request:

Teacher/Sponsor Signature

Principal Signature

Nurse Signature

Transportation Supervisor Signature

FOR SUPERINTENDENT’S OFFICE ONLY:
Date received:
Date Board Approved:
Date copy returned to School:

Received by:

Superintendent’s Signature:
Date original sent to Transportation:

MW-FORMS-Field Trip Application Form – Revised August 5, 2021- LE

Parent/Teacher Conference Form
School:_______________________________

Date:_______________

Student Name:__________________________________ Grade:______________
Conference was initiated by:
Teacher __________
Administrator __________ Parent __________
Current Grades: L.A. _____ Math _____ Social Students _____ Science _____
Attendance: Absences _______ # Tardy _____
Behavior-None Noted __________
Concerns: _______________________________________________________________
________________________________________________________________________
Concerns/Topics for Discussion:
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
Next Steps:
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
__________________________________
Parent Signature

____________________________________
Teacher Signature

________________________________________________________________________
Others Present

